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HaBuanpHMii MOCIOHMK € YaCTMHOK HABYAJIBHOTO KOMIUIEKCY JUIsl 3/100yBayiB JIpyroro
(MaricTepchbKoro) piBHS BUIOI OCBITH 3a crneniagbHocTIMU 051 «ExonHomikay, 073 «MeHemKMeHT,
075 «Mapketunr», 281 «IlyOniune ympaBimiHHA Ta agMmiHicTpyBaHHs», 101 «Ekomnoris», 192
«byniBHHMLITBO Ta LUBUIbHA 1HXKEHepis», 208 «ArpoinxkeHnepis», 181 «Xapuosi TexHozorii», 201
«ArpoHomisiy, 206 «CagoBo-mapkoBe rocmoxapctBo», 211  «BerepuHapHa  MeIUIIMHAY,
212 BerepuHapHa Triri€eHa caHITapis 1 €KCIepTH3a» 1 BKIIOYa€e MaTepiall, CTPYKTYpOBaHMH 3a
TEMaTHYHUMHU Oyiokamu. BIOKM CKOMIIOHOBaHI 5-Ma pIBHSAMHU Oprasizaiii marepiany. Y mnepriomy
P1BHI [TO/IaHO CJIOBHUK, PO3JUIEHUN TEMATHUYHO 1 JOTIOBHEHUH TpaHCcKpuiieo. OpuriHaiabH1 il TBOPYO
migiOpaHi TEKCTH JPYroro piBHS JO3BOJSIOTH PO3BHUHYTH HABUYKH CIPHUMHATTS HeaganTOBaHOI
Jitepatypu. Y TpeThbOMY piBHI IpEJICTaBIE€HO Mepenik (pa3, po3aUIEHUX Ha MIATEMH B MeXax
OCHOBHOI TeMH Ta JiajoriB 3a TeMoro. Ha 1mpoMy eTami CTyAeHTH 3HAHOMIISATBHCS 3 OPUTIHAJIBLHUM
BXKHMBAHHSAM CIIOBOCIOJYYEHb, CTIHKMX BHCIOBIB 1 ()pa3oBHX [i€ClliB, Ha OCHOBI (pazeonorii
CKJIaafoTh BNAacHi miamoru. KomrmiekcHa cucTeMa NHTaHh YETBEPTOTO pIiBHS CIpsSMOBaHa Ha
PO3BUTOK HAaBUYOK YCHOTO MOBJIGHHS Yepe3 BHUKOPUCTAHHS CJIOBHHUKA, (pa3eosorii, TeKCTOBOI
iH(dopMmallii, MpaKTUKy MIpKyBaHb B aKTyasli30BaHIi po3MOBI Ha 3aJaHy Temy. Y II'ITOMY piBHI
nepeadaueHo MOBTOPEHHS TEOPETHMYHOI'O TPaMaTHYHOIO MaTepialy Ta HOro 3akpiljieHHS dYepe3
KOMILJIEKC BIIPAB.
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HEPE/IMOBA

HaBuanbHuil MOCIOHUK € YaCTUHOIO HABYAJIbHO-METOJAUYHOTO KOMIUIEKCY MiJArOTOBKU
3100yBaviB Jpyroro (MaricTepchbKoro) piBHS BHUINOI OCBITH 3a cherianpHOCTsIMUA 051
«Exonomika», 073 «Menemxment», 075 «Mapketunry, 281 «llybmiune ymnpaBiiHHS Ta
anMminictpyBanns», 101 «Exomnoris», 192 «byaiBHMNTBO Ta IMBUIbHA iHXeHepis», 208
«Arpoimkenepis», 181 «Xapuosi texnomnorii», 201 «Arponomis», 206 «CamgoBo-mapkoBe
rocogapctBo», 211 «Berepunapna MemuumHay, 212 «BerepuHapHa TirieHa cadiTapis i
eKCIIepTH3a», SIK1 BUBYAIOThH J1JIOBY aHTJIIHChKY MOBY B arpapHHUX 3aKJiaJax BUILOI OCBITH.

KoHmeniiss HaB4aIbHOTO MOCIOHMKA B IIJIOMY Tiepeadadae MaKCUMaJIbHY aKTHBI3aIli0
PI3HMX BH[IB MOBJIEHHEBOI AISUIBHOCTI: YUTAHHS, CIyXaHHs, TOBOpPIHHSA Ta MUCbMa. Yci
pO3AUIH MICTATH OaraTHil MOBHMI Martepiaji 1 JOCTaTHIO KUIBKICTh BIIpaB, CIPSIMOBAHUX Ha
dbopMyBaHHS, PO3BUTOK 1 3akKpilJICHHS YMIHb 1 HaBHYOK SK MOHOJIOTIYHOTO, TaK 1
J1aJOTIYHOTO MOBJICHHS, MOJUIOTY, Tepekiany. PerenpHuit mo6ip MOBHOTO MaTepiaiy,
aKTHBI3AIllsA JIGKCHYHOT 0a3W, OpUTiHAJIbHI AHTJIOMOBHI TEKCTH, OIpallfoBaHHS (ppa3oBoro
CKJIaay, CKJIaJlaHHS M1aJioriB, PI3HOMAHITTS NMUTaHb JAJs PEryjJbOBaHOI W HeperyaboBaHOI
Oecinu, mociioBHa cxema (opMyBaHHS MOBJIICHHEBUX YMiHb 1 HABUYOK — BCE IIe 3a0e3neuye
MOBHOI[IHHE HaBUYaHHs 3700yBaya. KpiM TOro, o0Ccsr MOBHOTO Martepially J1a€ MOXKJIUBICTh
BUKJIaJ]auy BapilOBaTH 3aBJAaHHS W PETYIOBATH KypC, BPaXOBYIOYH TPUBAIICTh HABYAHHSI,
piBeHb 3HaHb Ta IHAMBIyadbHI 0COOIMBOCTI 3100yBayiB.

HapuanbHuii MOCIOHMK € YaCTUHOI HABYAJIBHOTO KOMIUIEKCY 1 BKJIIOUA€ Martepiad,
CTPYKTYpPOBaHMI 3a TEMAaTUYHHMH OJIOKamMH. Y TIepIioMy piBHI TIOJAaHO CJIOBHUK,
pPO3AUIEHUI TEeMAaTUYHO 1 JOMOBHEHUW TpaHcKpunuieto. OpuriHajibHi i TBopyo miaiOpaHi
TEKCTH JPYroro piBHS JO3BOJSIOTh PO3BUHYTH HABUYKU CIPUUHATTS HEANaNTOBAHOI
JiTepaTypu. Y TPEThOMY PiBHI MPEACTaBICHO 3pa3Ku J1aJioTiB Ta mepeiik ¢pas, po3aUICHUX
Ha TIiATEMHM B MeXaxX OCHOBHOI Temu. Ha 1boMy eTami CTyJIEHTH 3HAHOMISATBCA 3
OpUTIHAJIBHUM B)KMBAaHHSM CJOBOCIOJYYEHb, CTIMKHX BHUCIOBIB 1 (Ppa3oBUX [i€CIHiB, Ha
OCHOBI1 (ppa3zeosiorii CkiIagarTh BIAcHI gianord. KomriekcHa cuctema MUTaHb YE€TBEPTOTO
PiBHS CTIpSIMOBaHa Ha PO3BUTOK HABUYOK YCHOTO MOBJICHHSI Yepe3 BUKOPUCTAHHSI CJIOBHHKA,
dpazeosorii, TeKCTOBO1 iH(oOpMaIlii, TPaKTUKy MIPKyBaHb B aKTyaji30BaHId pPO3MOBI Ha
3amaHy Temy. Y I’ATOMy piBHI mepeadadyeHo MOBTOPEHHS TEOPETHYHOTO TPAMATUYHOTO

MaTepiany Ta HOTo 3aKpilJIeHHs Yepe3 KOMILJIEKC BIIPaB.



TEMATUYHUH NVIAH JJUCHUIIJITHA

TYPE OF ACTIVITY
(Tvn akTMBHOCTI)

LESSON TOPIC AND ITS CONTENT
(Tema 3aHATTA Ta Il OCHOBHWUM 3MICT)

UNIT 1

1. Vocabulary

2. Reading, translating,
discussing.

3. Common phrases.

4. Conversation
5. Grammar

BUSINESS ETIQUETTE OF THE GREETING AND FIRST MEETING.
(ETuKeT AinoBOro CninKyBaHHA Nig 4ac 3HaWlOMCTBA).

Name. Personal data. Meeting and greeting people.

Acquaintance. Meeting people. Names. The most unfortunate names
in Britain.

Name. Age. Greeting. Forms of address. Answers to greeting.
Farewell. Thanks.

Meeting a new team member. Who is who in the office.

Simple Tenses (Present, Past , Future)

UNIT 2

1. Vocabulary

2. Reading, translating,
discussing.

3. Common phrases.
4. Conversation

JOB APPLICATION. JOB INTERVIEW. CV WRITING.
(MpaueBnawTyBaHHsA. Cnisbeciga. HanucaHHa pestome).

Job application. CV writing.
Job interview. Questions to Expect at an Interview. CV writing.

Working environment. Discharge. Out of work. Payment. Job vacancy.
Job interview.

5. Grammar Continious Tenses (Present, Past, Future)

UNIT 3 ARRANGEMENT OF WORKING PLACE. WORKING ENVIRONMENT.
(O6nawTyBaHHA poboyoro micusa. Poboye cepepoBuye).

1. Vocabulary Workplace. Stationary. Working environment.

2. Reading, translating, |Office. Space arrangement in offices. Office buildings. Class A office

discussing. space.

3. Common phrases.
4. Conversation

Working environment. Job duties.
Working in an office. Changing a meeting time.

9. Grammar Perfect Tenses (Present , Past , Future)

UNIT 4 MODERN COMMUNICATION TECHNOLOGIES IN AGRIBUSINESS.
(CyvacHi cuctemu KoMyHikauin B arpobisHeci)

1. Vocabulary Internet. Telephone. Computer engineering.

2. Reading, translating, [Telephone etiquette. Computers. Internet and modern life.

discussing. Netiquette.

3. Common phrases.
4. Conversation
5. Grammar

Telephone. Short answers.
Leaving a message. A request from your boss.
Perfect Continuous Tenses (Present, Past, Future)




UNIT 5

1. Vocabulary

2. Reading, translating,
discussing.

3. Common phrases.
4. Conversation

BUSINESS TRAVEL EXPENSES. MONEY TRANSACTIONS.
(Butpaty nig yac aginosoi noizaku. Onepadii 3 rpownma).

Bank. Money. ATM. Cheque / Check.
Bank. Bank account. Automated teller machine. Digital currency.

Bank. General, money. Payment.
Setting up a bank account. Making a deposit. Transferring money.
Making a withdrawal

5. Grammar Passive Voice
UNIT 6 BOOKING A HOTEL FOR BUSINESS TRIP.
(BpoHIoBaHHA roTento nig Yyac AinoBoi NoAopoXxi).
1. Vocabulary Hotel, accommodation. Kinds of rooms. Classification according to

2. Reading, translating,
discussing.

3. Common phrases.
4. Conversation

meals. Arriving, booking, payment. Hotel staff. Amenities & services. In
the room.

Hotel service. Online hotel reservation. Arriving and departure.
Damages and Breakages.

Hotel, booking. Checking in. Servising. Checking out.

Booking a hotel. Booking a guest house.

5. Grammar Conditionals: zero, first, second, third, mixed.

UNIT 7 BUSINESS CORRESPONDENCE. FORMAL POST AND E-MAIL
LETTERS WRITING. (QinoBe nuctyBaHHsa. HanucaHHA nowToBmX
Ta eNeKTPOHHUX AiNOBUX NUCTIB)

1. Vocabulary Correspondence.

2. Reading, translating, |General Rules of Business Correspondence. Sender’s address. The

discussing. Date. The Inside Address. Salutation. Body. Complimentary close.

3. Common phrases.
4. Conversation
5. Grammar

The Signature. Language typical for business letters
Reguest formal letter writing. Application email letter writing.
Gerund. Infinitive.

UNIT 8

1. Vocabulary

2. Reading, translating,
discussing.

3. Common phrases.
4. Conversation

AIRLINE BUSINESS TRAVEL.

(OcobnuBocTi ginoBux aBianogopoxen).

Airport. In the airplane. Flight. Tickets, booking tickets. Luggage.
Airport. Airliner classes. Seats. Passenger service units. Overhead
bins.

Airport. Booking tickets. Registration. In the plane.

Checking in at the airport. A flight attendant is giving instructions.

5. Grammar Modal verbs.
UNIT 9 BUSINESS TRIPS BY RAILWAY.
(OcobnuBocTi AiNoBUX NOAOPOXKEN 3aNi3HULED).
1. Vocabulary Railway station. Train. Tickets. Baggage.
2. Reading, translating, [Railway station. Train. Tickets. Vagons.
discussing.

3. Common phrases.
4. Conversation
5. Grammar

Railway station, train, tickets, baggage.
Train ticket problem. Problems at the train.

Reported speech.




UNIT 10 BUSINESS TRAVELING. TIPS ON HOW TO PLAN A BUSINESS TRIP
(Qinose BiapagxeHHs. Mopaau woao nnaHyBaHHA AiNOBUX
NoAOPOXKEN).

1. Vocabulary Traveling. Transport for travelling. Places to visit. Business trips.
2. Reading, translating, [Traveling. Business trips. MICE tourism. Top tips on how to plan a
discussing. business trip

3. Common phrases.  |Packing. Seeing off. Sightseeing.

4. Conversation Giving directions. Asking for information-at-a-tourist-office

5. Grammar Complex subject




UNIT 1: BUSINES$S ETIQUETTE OF THE GREETING AND FIRST MEETING

VOCABULARY Name. Personal data. Meeting and greeting people.

READING, TRANSLATING, Acquaintance. Meeting people. Names. The most unfortunate
DISCUSSING. names in Britain.

COMMON PHRASES. Name. Age. Greeting. Forms of address. Saying “ Good bye”.
Thanks. Personal information.

CONVERSATION Meeting a new team member. Who is who in the office.

GRAMMAR Simple Tenses ( Present, Past , Future)




VOCABULARY

NAMES. PERSONAL DATA. MEETING AND GREETING PEOPLE

name M1 [nerm]
surname MPI3BUIIE [ 's3:nemm]

last name [PI3BHUILE [la:st nerm]
first name iM“s1 6e3 mpi3BUINA [f3:st nerm]
initials IHIIIaTH [1'n1f.5]]
patronymic 1o 0aThKOBI [ paetra nimik]
title 3BEPHEHHS [ 'tartl]

age BiK [e1d3]

Sex cTath [seks]

male / female 4OJI0B1Ya / )KIHOYa [me1l / "t1:meil]
marital status CiIMEHHHMIA CTaTyC ['maerr.tal "stertos]
married 0P YKCHU I [ 'meerid]

single HCOIPYKECHUI ["smgl]
divorced PO3ITyYCHUI [di'vo:st]

widow / widower

BIOBa / BOIBELb

[ 'wid.ouv ‘'wid.ov.or]

data of birth

JaTa HAPpOJKCHH

[ 'derto ov b3:0]

country of birth

KpaiHa HapOJKEHHS

[ 'kantri ov b3:0]

birth place

MICIIE HAPOKEHHS

[b3:6 plers]

village, town or city of birth

CeJI0, CEJINIIE YU MICTO

[ 'vilid3, tavn o:(r) ‘siti ov b3:0]

HapOXKCHHS
nationality HAI[lOHAJILHICTh [ nef.on'@l.o.ti]
citizenship POMAaJITHCTBO ['sit.1.zon. [ip]

identification card, ID-card

IIeHTH(IKallIiHa KapTKa

[a1 den.tr.fi ker.Jon ka:d, ]

insurance number

HOMCP CTPaxoBOI'o HOJ'IiCY

[’ foorans nAmbo(r)]

travel document

[IPOI3HUN JOKYMEHT

[ treevl "dokjumont]

date of issue

maTa BUIadl

[dert ov ‘1fu:]

expiry date

narta 3aKIHYeHHS 11

[1k 'spara.ri dert]

postcode

OIITOBUU KOJ

[ poust.kovd ]

telephone number

HOMep Tese(oHa

[ 'telifoun ‘'namba(r)]

mobile phone number

HOMEp MOOLIBLHOTO TeleoHa

[ ' mavbail fovn namba(r)]

e-mail address

CJICKTPOHHA aJipeca

[ '1:me1l o'dres]

language of communication

MOBA CITIJIKYBaHHS

[ 'leegpgwidz ov ko mju:n1 keifn]

occupation npodecis [ .pk.ju per.fon]
present position rnocaja [ 'preznt pa'zifn]
employer pPOOOTOIaBEIb [1m "plora(1)]

permanent (registered) address

azpeca peecTpartii

[ 'p3:monont ('red3.1.stod) o dres]

current address

aZIpeca MPOKNBAHHA

[ 'karont o'dres]

greeting MPUBITAaHHS ["gri:.tig]
authorized ABTOPH30BAHUI ['0:.00r.a17]
signature IT1TITHC [ 'signatfo(r)]
relative poaud [ relotrv]

cousin NBOIOPIHMI OpaT uM cecTpa ['kazan]
sibling pinHuit Opart abo cectpa ['sib.lig]
education OCBITa [ ,ed3u’'kerfn]
qualification KBauTipikaris [ kwolift kerfn]

work experience

OCB1I poOOTH

[w3:k 1k 'sprorions]




TASK 1.1. MATCH A WORD (PHRASE) (1-12) AND PICTURES (a-I).

1) address 2) title 3) travel document 4) patronymic
5) sex 6) nationality 7) marital status 8) name
9) age 10) phone number 11) greeting 12) postcode
a) b) c)
g SW1A 2AA
f G ( ’ I sector Il— unit J
@ Call us now! f" a \ \1 4 5 L subdistrict — 1
e C \{2 o oL LA\ L distric
Gl
e S<ALEN
d) f)
Serhilvha s British
Bohdanivina , Ukrainian
Petrivina v, -4 | American
P Sy K German
Semenovych % ) &y A\(//f‘;_;
9) Hello “How do you do?
Mister Hey! How’s it going?
Miiss Howdy! What’s new?
Proks i) Morning! What’s up?
) K) 1)
o ERT V




ol e | TASK1.2. MATCH THE WORDS IN THE LEFT COLUMN WITH THEIR
— DEFINITIONS IN THE WRITE ONE.

1)  address a) having a wife or husband

N ) b) a group of people who are related to each other, such as a
2)  citizenship o
mother, a father, and their children

c) a word that is used before someone's name, stating their social

3)  divorsed - - o
rank, qualifications, position in an organization, sex, etc.
4)  education d) used to refer to men or boys
5  e-mail e) the state of being either male or female
) f) the first letter of a name, especially when used to represent the
6) family
whole name
7)  female g) a place where someone lives
_ h) an official document provided by the government of a particular
8)  greeting
country
9) initial 1) not married
10) male J) married in the past but not now married
11) married k) a job, especially one that is important
12) nationality I) ashort series of letters and numbers that is part of an address

m) a device for speaking to someone in another place by means of
13) passport _ _
electrical signals

n) something friendly or polite that you say or do when you meet or

14)  position
welcome someone

15) postcode 0) the process of teaching or learning in a school or university

16) sex p) the state of being a member of a particular country and having
rights because of it

17) single q) your last name

18) surname r) being a citizen of a particular nation

19) telephone s) belonging or relating to women

20) title t) a message sent from one person to another by computer

10




TASK 1.3. READ THE TEXTS

NAMES
The two or more initials standing before a foreign name do not always denote the name and
patronymic as in Ukraine. In Western Europe and America people may have more than one name
and the number of names may vary. As a rule, the first of these names is chosen from the
numerous generally recognized names such as John, Mary, etc. The second name (known as the
middle name) is often not a name from the point of view of the Ukrainian language. The middle
name may be a conventional name, or the mother’s maiden name, the surname of any person
honoured in the family, the child’s godparent’s name. The middle name may also be any word,
even the combination of sounds having no meaning whatsoever, but which, for some reason,
appealed to the parents. In the United States, as a rule, the Christian name is written out in full,
while the middle name is abbreviated or not written at all. Therefore when meeting person one

might ask, “What is your middle name?” The last link in the chain of names is the surname.

THE MOST UNFORTUNATE NAMES IN BRITAIN

A website in Britain has just released a study into the strange names some people have.
TheBabyWebsite.com created a list called ‘The Most Unfortunate Names in Britain’. Some of
the names have been with people from birth; others got the names after they married. The bizarre,
unlucky names include Barb Dwyer, Hazel Nutt, Jo King, Justin Case, Barry Cade and Mary
Christmas. A spokesperson for the website gave one reason for why people have these names,
saying: “When the parents of some of those people named their children, many probably didn't
even realise the implications at the time.” He added: "Parents really do need to think carefully
though when choosing names for their children.” The list is a wake-up call for today’s parents to
think more carefully about the names they give to their children. It is very common to name
babies after pop stars and actors. Popular names for children today include Miley, Britney and
Brad. TheBabyWebsite explained how difficult life must be with a strange name: “There must be
tremendous embarrassment every time they have to introduce themselves to anyone, especially to
a crowd. Even their teachers must have had to hold back their smiles sometimes.” Americans
also have some curious names, such as Carrie Oakey and Bill Board. We found the best married-

couple names on the BBC’s website; Mr and Mrs Mee — Rob’s a banker and Sue’s a lawyer.
11



ed TASK 1.4. MARK THE SENTENCES T (TRUE) OR F (FALSE).

1. The initials standing before a foreign name always denote the name and patronymic.
2. In America people always have two names.

3. The middle name is often not a name from the point of view of the Ukrainian language.
4. The middle name is always the mother’s maiden name.

5. The middle name may be a word that doesn’t have any meaning.

6. The middle name may be an honoured surname of the family member.

7. In Western Europe the Christian name is written out in full.

8. People in Britain have the strangest names in the world.

9. People were either born with strange names or married into them.

10. Hazel Nutt and and Mary Christmas are lucky names.

11. One woman in a report was named Barbed Wire.

12. A spokesperson gave many reasons for why people have strange names.

13. Parents don’t always choose adequate names for their children.

14. The report says parents need to think more carefully about names.

15. The article says parents who wake up early choose better names.

16. Lots of people name their children after movie stars and singers.

17. Britney and Brad are popular names for children nowadays.

18. People who have strange names are embarrassed every time they have to introduce
themselves to anyone.

19. The report suggested teachers have to try not to smile at some names.

20. The banker Rob Mee and the lawyer Sue Mee are married.

? TASK 1.5. ANSWER THE FOLLOWING QUESTIONS.
1. May the people in America have more than one name?

2. What is the first of these names chosen from?

3. What is the synonym for the word combitation middle name?

4. What may the middle name be?

5. Is the middle name always written out in full?

6. What is the last link in the chain of names?
12



7. What kind of study has a website in Britain just released?
8. Did all the parents realise the implications at the time when named their children?
9. What do the parents need to do when choosing names for their children?

10. What are popular names for children today?

TASK 1.6. COMPLETE THE TEXT WITH THE WORDS FROM THE TABLE.

a) reason b) strange c) initials d) combination e) choosing
f) curious g) middle h surname 1) honoured J) vary
k) Christian |) godparent’ m) smiles n) unlucky 0) recognized

1. The two or more ..... standing before a foreign name do not always denote the name and

patronymic.

2. In Western Europe the number of names may ..... :

3. The ..... name is often not a name from the point of view of the Ukrainian language.
4. The first is chosen from the numerous generally ...... names such as John, Mary, etc.
5. The middle name may be the child’s ..... name.

6. The middle name may the surname of any person ..... in the family.

7. The middle name may be the ..... of sounds having no meaning.

8. In the United States, as a rule, the ...... name is written out in full

9. The last link in the chain of names is the ...... :

10. A website in Britain has just released a study into the ..... names some people have.
11. The ..... names include Jo King, Justin Case, Barry Cade and Mary Christmas.

12. A spokesperson for the website gave one ..... for why people have these names.

13. Parents really do need to think carefully though when ..... names for their children.
14. Sometimes teachers must hold back their ...... when they listen to students names.

15. Americans also have some ..... names, such as Carrie Oakey and Bill Board.

13



TASK 2. 1. STUDY THE PHRASES

NAME
What is your name? Sk Bac 3BaTu?
My name is... MeHe 3BYTb ...

What is your surname (last name) ?

Sxe y Bac npizBuiie?

My surname (last name) is...

Moe mpi3BHIIIE ...

How do you spell your surname?

Sk mumetses Bame npizBuie?

Let me introduce myself.

I[O3BOJ'II)TC OpCACTABUTHCH.

Meet my friend, Mr. Smith!

[To3HaiioMTecs 3 MOiM ApyroM, MictrepoMm CmiToM.

AGE

How old are you?

CKiJIbKM BaM POKiB?

| am twenty.

MeHi IBaIsATh POKIB.

When were you born?

Konu Bu Hapoauaucs?

I was born on the 15th of May, 1995.

S mapomuscs 15 tpasasa 1995 poky.

GREETING
Hello! Hi! [TpuBiT!
Good morning! ITo6poro paHky!
Good afternoon! Jlo6puii neHsn!
Good evening! J1o6puii Beuip!
How do you do! Birtaro!

How are you?

Sk moxxuBaetre?

I am quite well, thank you!

[TouyBarocst 1o6pe, askyo Bam!

I am all right. Thank you.

Ilyxe noope. [skyro

So0-s0.

Tak co0l.

| had a bad period, but now it’s OK.

byB BaykKuH mepio, ajie 3apa3 — Bce noope!

Thanks for asking, I’'m fine, how are you?

JIsIKyto, s B IOPSIZIKY, a Y Bac sik cnipaBu?

How are you doing? It’s good to see you!

STk moxuBaere? Panuit Bac Gauntn!

Have we met before?

Mu 3ycrpivanucs 3 Bamu panime?

I think we’ve already met.

Jlymaro, MU B)Ke 3yCTpidalInCS.

What a good thing | have met you!

Ak no0pe, mo g Bac 3ycTpiB!

You are the very man | wanted to see.

Tu sikpa3 Toii, KOTO 51 XOTiB Oa4YHTH.

| am pleased to have met with you.

4 macnuBwMiA, 10 3yCTPIiBCS 3 BAMH.

You are welcome! / Welcome!

JlackaBo mpocumo!

Is it your first time at theBu nepuuii pa3 Ha KOH(pEpeHIil/TpeHiHTY?
conference/workshop?

FORMS OF ADDRESS
Excuse me, but ... [epemnpornyio, aie ...
Ladies and Gentlemen! [Tani Ta manose!
| beg your pardon. Jly>ke mpoiry Bac BUOAYUTH MEHi!
Just a moment, Tom! Opny XxBUIMHOUKY, Tome!

SAYING “GOOD BYE”

Good bye! / Bye-Bye!

/1o mobauenHs!

So long! See you later!

bysaii! [Tobaunmocs!

See you next week!

[lo6aummocss HACTYIHOTO THKHS!

Till tomorrow!

J1o 3aBTpal

Hope to see you again!

CnogaiBarocs, 1ie nodaunmocs!

Have a nice trip!

Bnasoi moizaku!

THANKS

Thank you.

JIAKy10.

Thank you very much / Thank you so much

[[{upo nsKyto.

PERSONAL INFORMATION

\What do you do? / What are you?

Yuwm Bu 3atimaerecs?

'Where are you from? I'm from Italy.

3Bigku Bu? S pomom 3 Itamii.

\Where do you live? I live in London.

Jle Bu xxuBete? S sxuBy B JIoHIOHI.

Could you tell me your phone number, please?

\What’s your email address?

Ika y Bac enexktpoHHa ampeca?

/Are you married?

Bu onpysxeni (3amixHs)?
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TASK 2.2. STUDY THE FOLLOWING CONVERSATIONS

Conversation 1. MEETING A NEW TEAM MEMBER.

(You can listen to the conversation by using the following link:
https://learnenglish.britishcouncil.org/skills/listening/al-listening/meeting-a-new-team-member)

Peter: Hi, my name's Peter. What's your name?

Carla: Hi, Peter. I'm Carla. I'm new here.

Peter: Welcome to the company, Carla.

Carla: Thanks, Peter. I'm happy to be here and it's nice to meet you.

Peter: It's nice to meet you too.

Carla: Where do you work?

Peter: | work in the design team. We sit over there.

Carla: I'm in the marketing team. | started last week.

Peter: You work in marketing? That's very interesting.

Carla: Yes, itis. I'm enjoying it. But there are a lot of new things to learn.

Peter: I'm sure there are. I'm happy to help you if I can.

Carla: Thank you, Peter. What do you do in the design department?

Peter: | design new products.

Carla: That sounds interesting. | plan marketing events for new products. So | think we'll
work together sometimes.

Peter: That would be great. So, where are you from, Carla?

Carla: Brazil. And you?

Peter: I'm from the UK.

Carla: How long have you been here?

Peter: I've worked here for three years but | actually moved here from the UK five years

ago, to study.
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Conversation 2. WHO IS WHO IN THE OFFICE (You can listen to the conversation by using the

following link: https://learnenglish.britishcouncil.org/skills/listening/a2-listening/whos-who-in-the-office)

Jani: Welcome to the department, Yki. Let me show you around and tell you about your
new colleagues. I'll introduce you to them all later.

Yuki: Great. Thanks. So, who are those people over there?

Jani: That's the order management team. Luciana deals with the new orders. She's the one
with short, dark hair.

Yuki: In the purple dress?

Jani: Yeah, that's right. You'll probably work closely with her while you are learning about
our ordering process.

Yuki: Got it, thanks. And who's that over there? The guy who's on the phone?

Jani: Oh, you mean the one by the window? In the green shirt? Ah, that's lan. He's the
marketing director. And that's Maria beside him. She's responsible for the internal IT
systems.

Yuki: OK, I'll try to remember all of this. | should probably be taking notes!

Jani: Don't worry about it. For now it's just good to put some faces to names.

Yuki: OK, great — and who do | talk to about setting up my mobile phone with email
access? Is that also Maria?

Jani: No, you need to talk to Sebastian who works in communications. He can help you.
That's him over there, next to the printer.

Yuki: Thanks. I'll introduce myself to him later.
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TASK 2.3. USE INFORMATION FROM TASK 2.1 AND 2.2 TO MAKE YOUR OWN
CONVERSATION (It should include not less than 20 phrases)

1LA

2.B

3.A

4.B

5. A

6.B

7.A

8.B

9.A

10. B

11. A

12.B

13. A

14.B

15. A

16.B

17. A

18.B

19. A

20.B
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TASK 3. ANSWER THE QUESTIONS.

1 What is your name? What is your last name?

2 Spell your name, please. How many letters are there in your name?

3 What do you do? Where do you work / study?

4 Where do you live? What is your home address?

5 Where is your hirth place? What country & city?

6 What is your phone number?

7 What is your E-mail address?

8 What’s your nationality?

9 What is your birth date? How old are you?

10 |What is your marital status? Who do you live with?

11 Do you live in a house or in apartment?

12 Do you like traveling? What countries have you visited?

13 |What are your hobbies? What do you do in your free time?

14 Do you like reading? Why? \ Why not?

15  |What's your favorite sport? Why?

16 Do you have any bad habits? Why?

17  |Do you enjoy meeting new people?

18  |Where are some good places to meet people?

19  |Why do you learn English?

20  |What languages do you speak?

21  |What is something you do well?

22 |What is something you do not do well?

23 |What are your plans for future 10 years?

24 Describe yourself using only five words.

25  |What makes you happy?
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TASK 4.1. STUDY THE GRAMMAR THEORY

SIMPLE TENSES (ITPOCTI YACH)
PRESENT SIMPLE (INDEFINITE) TENSE

SIMPLE
TENSES

C,

DRANK / DRINK / WILL DRINK

(Tenepiurniii mpocTuii (Heo3HaYeHHH) Yac)

o CTBepaKyBaJIbHE peUeHHS

CreepmkyBanbHe peueHHss B Present Simple (Present Indefinite) yrBoproerbes 3a
JOTIOMOTOI0 TiaMeTa (XTo? 10?) Ta mpucyaka (31eOUIbIIOr0 BIH BHUPAXKAETHCS CMHUCIOBUM
JECTIOBOM B TIepIIiii hopmi).

| study French. — A euy ¢ppanuysvxy mosy.

SAxio miagMeT BUpaKeHUH IMEHHUKOM a00 3aiiMEHHHMKOM B TPETiii 0co01 OJHHHH, TOJI 10

JI1€CIIOBA TOAAECTHCS 3aKIHUEHHS —S a0o0 -€S.

She speaks English. — Bona pozmosnse aneniiicoxoro.

° 3anepeyHe peyeHHs!

3anepeune peueHHs B Present Simple yTBoproeThcs 3a JOMOMOTOI JAOMOMIXKHOIO
niecmoBa do ado does (3 mimMeTom, BUpaKeHHM TpeThoro ocobor omuuuu (he, she, it)), 3
3amepeuyHoro yactkoro Not (do not=don’t, does not=doesn’t), 1o cTaBUTHCS MICHS MMiMETA.
[Ticyist HOTTOMIKHMX JIIE€CTIB BXKUBAETHCS CMUCIIOBE B (hopmi 1H(]iHITUBY Oe3 yacTku 10.

I do not speak English. — A ne posmosnsro aneniiicokoro.

She does not speak English. — Bora ne posmosnsie aneniiicoxoro.


https://grammarway.com/ua/principal-parts-of-the-sentence#the-subject
https://grammarway.com/ua/principal-parts-of-the-sentence#the-predicate
https://grammarway.com/ua/verbs#smislovi-dieslova
https://grammarway.com/ua/verbs#smislovi-dieslova
https://grammarway.com/ua/nouns
https://grammarway.com/ua/pronouns
https://grammarway.com/ua/verbs#dopomizhni-dieslova
https://grammarway.com/ua/verbs#dopomizhni-dieslova
https://grammarway.com/ua/infinitive

? IIuTajbHe peyeHHs

-

[TutanbHe peueHHs (3aranbHe muTaHHA) B Present Simple yrBoproerscst 3a 10mMoMOroro
nornomikHoro aieciaoBa do (does), mo croite mepea migmeToM. Ilicis miamera iine CMHCIIOBE
JECIIOBO B TIepIii Gopmi.

Do you speak English? — Tu posmosnsecw aneniiicoxor?

Does he play the guitar? — Bin epae na cimapi?

CrrertianmpHe TuTaHHsS B Present Simple yTBoproeTbes 3a JTONOMOTOH HEOOXIIHOTO
NUTAJBHOTO ¢JI0Ba 200 (pasu, 10 CTAaBUTHCA HA MOYATOK peueHHs. [lomanbinmii mopsiaok ciiB
TaKWH caMui, K 1 B 3araibHOMY nmuTaHHi 3 Present Simple.

Why do you speak English? — Yomy mu posmosnsecw aneniticoxoro?

Where does she play the violin? — Jle sona epac na ckpunui?

Bukopucranus Present Simple

1) BUKOpUCTOBYETBCS ISl BUPAXKEHHS IMEBHOTO (akTy abo iHdopmarii, o He 3B's3aHi 3
MIEBHUM YaCOBUM MPOMIXKKOM, a € aKTyaJTbHUMHU 3arajioM. YacTo 11 4nich 3BUYKH a00 BIIO0OAHHS.

He likes to be in the focus of attention. — Homy nodobacmuvca 6ymu 6 yenmpi yeazu.

2) BUKOpUCTOBYETBCS Ui ONKCY 3arajlbHOBIIOMHUX ICTHH, HAYKOBUX (DAKTiB, SIBHIIY
MIPUPOIHU, TOTO, IO 32 TyMKOIO MOBIIS 3aBXK/IU € HE3MIHHUM.

The Earth revolves around the Sun. — 3emust obepmaecmucs naskono Conysi.

3) BukopucTOBYeThCSA IJISi BHPAXKCHHS Mii, 110 PEryJIpHO Big0YBalOThCS ab0 YacTo
MOBTOPIOIOTHCA. YacTo 11e 3Buuku a00 MIOJACHHUHN PO3KIIa 1 JTIOUHHU.

| wake up at 6:15 a.m. — 4 npokuoaroce o 6:15 panxy (pezynsipno, koxcrnozo ous).

4) BUKOPUCTOBYETHCS JUIS BHUPAKEHHSA PO3KIAAy YOroch (MOTAriB, aBTOOYCIB,
TEJIEnpOorpaM TOIO), @ TAKOX TMEBHOI YITKOI JOMOBJIEHOCTI Mpo 3ycTpiu (rmobaueHHs, 300pH,
BI3UT JIO JiKapsl), HaBITh SKIIO MAETHCS HA YBa31l BUKOHAHHS /i1 B MallOyTHbOMY 4aci.

The train leaves at 7 o'clock. — ITomse éionpasnsemocs 0 cbomiti 200uHi.

5) BHUKOPHCTOBYETBCS IS 300paXkKeHHs a00 OMKCY MOCTIAOBHUX JIiH, 10 BiAOYBalOTHCSA B LICH
MOMEHT, HaIIPUKJIa]l, B CIIOPTUBHUX OTJIsI1aX, KOMEHTYBAHHSI HOBUH, MaT4iB, epeKasi iCTOpii TOILIO.

Fewhard advances the puck and freezes it. — @'1oeapo eeoe watiby ma 3ampumye it 8 c6oitl 30Hi.

20


https://grammarway.com/ua/principal-parts-of-the-sentence#the-subject
https://grammarway.com/ua/question-words

Mapxkepu yacy

always — zasoicou

often — wacmo

usually — seuuaiino

regularly — nocmiuno, pecynsapno

from time to time — uac 6i0 uacy

sometimes — inxoau

seldom — spioka, nooexonu

rarely — pioxo

Never — nikou

every day (month, year) — kooicnozo ounsi ( mudichs, poxy )
at 7 o'clock — o 7-1t 2cooumni (8 posxnadax)

three times a week — mpu paszu (mpuui) na musicoens
on Mondays — wononeoinka

PAST SIMPLE TENSE

(Munyauii mpocTHii yac)
-
CTBep/KyBaJIbHE pPeYeHHS
Past Simple (Past Indefinite) yTBoproeTbcs 3a JOMOMOIOK BHKOPHCTAaHHS (HOpMHU
MHHYJIOTO 4acy CMHCJIOBOTO Ji€ciioBa. SIKIO [isi BUpaKeHA MPAGUIbHUM JIECIOBOM, TO HOroO
dbopmMa MHHYJIOIO 4Yacy YTBOPIOETHCSA 3a JOMOMOIOI0 JIOAaBaHHSA 3akiHdeHHs -ed 1o i#oro
CIIOBHUKOBOI (hopMH. SIKIIO BKUBAETHCS HENPAUibHe ECIOBO, TOI BUKOPHCTOBYETHCS HOTO
apyra ¢opma 3 Tabaui HenpaBuiabHEUX giectiB ([uB. JJomatok 1).
She worked abroad. — Bora npayiosana 3a kopooHom.

Harry wrote a lot of books. — I'appi nanucas 6acamo knue.

° 3anepeyHe peyeHHH

3anepeyenns B Past Simple yrBoproerscs 3a gonoMororo gornomikaoro aieciosa did Ta
3arepeunoi yactku Not (did not = didn’t), mo crosTh micias migMeTa Ta Tepe] CMUCIOBUM
niecnoBoM. Did BikMBa€eThCS AJI BCIX OCIO OJHUHU Ta MHOXKHHH.

She did not work abroad. — Borna ne npayiosana 3a kopoorom.
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IurajgbHe peyeHHs

72

-
3aranpHe muTaHHsS B Past Simple yTBoproeThcs 3a JOMOMOTOIO JOMOMIKHOTO

niecrmoBa did, o cTaBUTHCS HA IOYATKY PEYCHHS ITEPE]T I IMETOM.

Did she work abroad? — Bora npayrosana 3a kopoonom?

CrernianbHe nutanHs B Past Simple yTBoproeTbes 3a TOMOMOTOI0 MUTALHOTO CJIOBa 200
dpa3u, MO CTAaBUTHCA HA TMOYATOK PEUYCHHsS Tepel TOMOMiIKHHUM giecioBoM. [lomambimmii
HOPSAOK CIIIB TaKWi CaMuii, sIK 1 B 3araJbHOMY muTaHHi A1 Past Simple.

Where did she work? — Jle sona npaurosana?
Buxopucranns Past Simple

1) BuKOpUCTOBYEThCS Ui BUPKCHHS HETPUBAIMX i y MHUHYJIOMY, SIK TPABUIO i3
3a3HAYCHHIM 4acy, KOJIM JIisl B1OyJ1acs.

She worked abroad 2 years ago. — Bona npaytosaina 3a KOpOOHOM 084 POKU MOMY.

2) BUKOpHUCTOBYETBCS TSI BUPAXKCHHS [Iil, 0 3aBEPUIMIIUCS B MUHYJIOMY Ta HE MalOTh
BIIHOIIEHHS (BUAUMUX PE3YJbTATIB) Y TEMEPITHBOMY.

He was a famous singer. — Bin 6ye sioomum cnieaxom. (Bin binvuie ne cnisac)

3) BoxuBaeTbcs s TepepaxyBaHHS JEKIIbKOX il y MHHYJIOMY, IIO BiIOyBajucs
MOCJIIJOBHO, OJIHA 3a OJIHOIO.

| woke up, washed my face and brushed my teeth. — 5 npoxunyecs, ymuecs ma nouucmus
3y0u.

Mapkepu 4yacy

yesterday — suopa

the day before yesterday — nozasuopa

the other day — na owusx

last week (month, year, century) — munynoeo muoicns (micsys, poxy, cmonimmsi)
an hour ago — coouny momy nazao

two weeks ago — dea muoicrs nazao

in 1992 — 6 1992 poyi

at 6 o'clock — 6 6 cooun
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FUTURE SIMPLE TENSE

(Maii0yTHiii mpocTHii 4ac)

q CTBepI[)KyBaJIBHe PECICHHA

Future Simple (Future Indefinite) yrBoproeTbcst 3a JOIMOMOTOK0 JIONIOMIXKHOTO JII€CIIOBA
will a6o shall (will a6o shall=¢Il) Ta popmu mpocroro iHdpiHITHBY O3 YacTkH tO.

Will B cyuacHiit aHTIiHCHKiM MOBI BJKHBAETHCS IS BCiX 0Ci0 oquuHu Ta MHOkuHH. Shall
BUKOPUCTOBYEThCST 3 mepmoro ocoboro |, We, ane Horo BHUKOpPUCTaHHSI 3apa3 BBaXKa€ThCS
3actapiauM. Shall me mMoxHa 3ycTpiTH B raserax, crapux abo oQillifHUX TEeKCTaX, B XyI0XKHIN
JiTeparypi.

| will go for a walk tomorrow. — 3asmpa s nioy na npocynsinky.

° 3anepeuHe peyeHHs

B 3amepeunux pedennsix B Future Simple nmomaerbes 3amepevna dactka NOt mics

noromikuoro giecmoa Will a6o shall (will not = won’t, shall not = shant). 3araasauii mops ok
CJIIB y pEYCHH1 HE 3MIHIOETHCSI.

| will not go for a walk tomorrow. — A ne nidy 3aempa na npocynsinky.

? IIuranbHe peyeHHs

VTBOpeHHs 3araiibHOro mHraHHs B Future Simple BigOyBaeThbesi IIISIXOM BHUHECEHHSI
nonomikaoro aieciaosa Will ado shall Ha mouaTox peueHHs mepe miaMETOM.

Will I go for a walk tomorrow? — A nioy zasmpa na npoeynsanuxy?

CrerrianpHe utands B Future Simple TBoproeThest 3a 10MOMOro0 MUTAIBHOTO ClIOBa 200
(dbpasu, M0 CTaBUTHCS B CaMHil TOYaTOK pedeHHs. [loganbinmii mopsaoK CIiB TaKUd CaMUM, SIK 1 B
3aranpHOMY nutadHi ;s Future Simple (will + migmer + iHdiHiTHB).

Where will | go tomorrow? — Kyou s nioy saempa?


https://grammarway.com/ua/verbs#dopomizhni-dieslova
https://grammarway.com/ua/infinitive
https://grammarway.com/ua/principal-parts-of-the-sentence#the-subject
https://grammarway.com/ua/question-words

Bukopucranus Future Simple

1) BUKOPHCTOBY€ETHCS JUIsl ONTUCAHHS TIOOMHOKHX, IIOBTOPIOBAHUX a00 MOCIIJOBHUX JIIH Y
MaiOyTHBOMY.

They will go to the cinema, buy some snacks, and watch good movie next Monday. —
Hacmynnoeo nomedinka e6onu nioyms y KiHo, npuobarome wjocb nepekycumu ma O0yoymo
OUBUMUCSL XOPOUWIUTL DinbM.

2) BUKOpHCTOBYETHCS ISl BUPAKEHHS HPHUITYIIEHb a00 310TagoK Mpo MarOyTHI Aii abo
noxii. B takomy Bunaaky Future Simple 4acto BHKOPUCTOBYETBCS B CKJIQJIHUX PEUCHHSX, JIC
mepia JYacTHHAa BHpakeHa miecioBoM B Present Simple: think (mymaru, BBaxkaTtu), believe
(Biputn), expect (ouikyBaru), be afraid (Gostucs), be sure (6yrm BmeBHeHHUM) abo Xk
npuciiBHEKaMu: probably (moxmuBo), perhaps (madyts), certainly (6e3ymMBHO, TOYHO) TOIIIO.

| think he will win this competition. — 4 oymaro, 6in suepac ye smacamnmsi.

3) BUKOpPUCTOBYETHCS JJII BUPAXKCHHS OOIITHOK, ONMMCAHHS YHIXOCh CITOIBaHb Ta Hail
moa0 MaiOyTHboro. Yacto Iieii yac y pedeHHI BHUKOPHUCTOBYETHCS 31 CJIOBaMH: Promise
(obimaTH), Swear (xisactucs), guarantee (rapantyBath), hope (cmoniBatmcs),threat
(morpoxyBaru), warn (monepemkaru), request (mpoxaru, pooutu 3amnur), offer (mpononysarn).

| promise we will go to the seaside next year.— A o6iysio, wo mu noidemo na mope
HACMYNHO20 POK) .

4) BUKOPHCTOBYETHCS JIJISl BUPAKCHHS TOTO, 110 HEOJAMIHHO 3IHCHUTHCS B MAaHOYTHBOMY,
1 Ha 1110 MU HE MOKEMO BILTUHYTH.

The great storm will be tomorrow. — 3asmpa 6yoe cunvruii wmopm.

5) Bupakae CriOHTaHHI, MUTTEBI pillleHHs a00 Jii, SKi He OyJIM 3aIlaHOBaHI 3a3/ajerijb, a

TUTBKU-HO CHIAJIM Ha TyMKY.

| will take this dress. — 4 sizbmy yro cykuio. (nezanianoéana nOKynka 6 Mazazumi)
Mapkepu yacy

tomorrow — zasmpa

the day after tomorrow — nicriszasmpa

tonight — ceo2o0ni seuepi

soon — ckopo

as soon as — Ak miibKu

later — nizuiwe

next week (month, year, century) — nacmynnoco muowcrs (micsays, poxy, cmonimmsi)
in a week (month) — uepes muorcoens (micayv)

In three year( two days) — uepes mpu poxu (06a Oni)
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Y3ATAJIbHEHHA

INDEFINITE — ACTIVE (Heo3HaueHui yac B aKTUBI)

CTBEPIXKYBAJTEHA MATANTBHA 3ATEPEYHA MAPKEPU
I I — I — always - 3aBxau
usually - 3a3Buyai
We we We often-wacro.
< sometimes - iHoa
= [You work Do you You do seldom - piaxo
2 rarely - pigko
= [They they -~ work |They — not work |never - Hixonu
& everyday - woaHAa
= He T he He every weekh- WOTHKHA
every month - womicaus
E |She  works |Does she She does ety B
|t i) it ) It 5} on Mondays - no noHeZginKkax
= at weekends - y suxigHi
from time to time - yac siguacy
every other day - uepes aeHb
| . — | - | — yesterday - suopa
the day before yesterday - nozasuopa
We we We two hours (days) ago —
2 rogunu (gHi) Tomy
= |You you You two hours (days) later —
= 5 , 2 roguHu (aHi) no Tomy
S |[They -~ worked |Did4 theyr work They — did not work in 1999 - y 1999 poui
2 last week - muHynOro TMKHA
s He he He last month - muHynoro micaus
last year - munynoro po
= She she She onceyupon a”t?rr'oe - m:)oc’:y
: at that time - Toaj
It = O It & long ago - gasHum gasHo
I =] — I - tomorrow - 3asTpa
!hedayafhertm\otrw_-nicmaampa
We we We in 2030 - y 2030 poui
= S00N - CKOPO
E You you You in tt:o :ours - Yepes asi roAnHm
k . . in two days - uepes gsa aHi
@ (They —will work |Did5 they work They r— will not work next week - HaCTYNHOrO THHA
= next month - HacTynHoro micaus
g He he He next year- HacTynHOro poky
She she She
It S | It -
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PR AacCTIiIcCE

Task 4.2. Complete the sentences with the correct form of the verb or axillary verb in

Present Simple. Put the letter a, b or c.

1.1usually  library on Saturday.

a) visits b) visited C) visit
2.There 30 students in our group now.
a) were b) was c) are

3.1can ___ English very well.

a) spoke b) speaks c) speak
4.Doyou _ touniversity? Yes, |

a) go, did b) go, do c) to go, do
5.We  how to use Moodle platform every day.
a) learned b) learn c) learns

6. Nick __ to work every day.

a) goes b) went C) go
7.Jane _ meat. She is vegetarian.

a) didn’t...eat b) won't ... eat

8. lusually  my parents in the evening.
a) helped b) helps c) help
9.1 __ pizzavery much.

a) likes b) is like c) like

10. The banks __ on Sundays.

a) doesn't open b) don't open

c) doesn'’t...

C) not open
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Task 4.3. Complete the sentences with the correct form of the verb in Past Simple. Put the

letter a, b or c.

11. they to the conference with us last month?

a) did go b) will go c) dogo

12. 1 tomy friend’s place yesterday.

a) goed b) went C) goes

13.He __ hisholidays in America last summer.

a) spend b) spended C) spent

14. My book  on the table yesterday, but it isn’t there now.

a) was b) were C) are

15.She _ us about her job last Monday.

a) told b) tell c) did tell

16. Where _ you last week?

a) are b) did C) were

17. My friend __ lectures last week.

a) did attend b) attended c)isn’t

18. Alex _ some years ago.

a) didn’t worked b) didn’t work ¢) doesn’t work
19.  youJody's new dog yesterday?

a) Are see b) Did see c) Do see

20. The two cousins __ at the airport for the first time 2 hours ago.
a) met b) meet ) meeted
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Task 4.4. Complete the sentences with the correct form of the verb in Future Simple. Put

the letter a, b or c.

21.He __ ontime.

a) will arrive b) is arrive C) arrive

22.  vyourfolks  before Tuesday?

a) Will leaving b) Will leave c) Leaves
23.We ____ there until after dark.

a) will got b) won't get c) will'nt get

24. We __ what your father says.

a) will see b) will to see c) will seeing

25. I don'tthink | swimming today.

a)'ll go b) go C) goes

26. 1t tomorrow.

a) will snow b) snows c) be snowing
27.We ___until we get there.

a) won't knowing b) won't have know c) won't know
28.1 _ Dback before Friday.

a) 'll be b) will c) am being

29. you to the cafe on Saturday?

a) will go b) will be c) will have

30. I'm going to the grocery store. | think __ buy a turkey.
a) I've b) I'll c)l'd
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Task 4.5. Choose correct form of the verb in Present Simple, Past Simple or Future Simple.

31.  thecollegues  tothe meeting with us next month?
a) Did... go b) Will... go ¢) Do... go

32. My family _ me yesterday.

a) visited b) visits c) will visit

33.Mycousin ___his holidays in Spain every summer.

a) spend b) spended C) spends

34. My laptope __ on the desk yesterday, but it isn’t there now.
a) was b) were c) are

35. They _ their plans for next weekend 3 days ago.

a) discuss b) discussed c) will discuss

36. Where _ he last lesson?

a) was b) did C) were

37.My friend __ lectures next week.

a) did not attend b) will not attend c) does not attend
38.Serhii __ inour company some years ago.

a) didn’t worked b) did worked c) worked

39.  youJackson's new car yesterday?

a) Are see b) Did see c) Do see

40. Train ___ to the station 20 minutes ago.

a) arrived b) will arrive c) arrive
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Task 4.6. Complete the sentences with the correct form of the verb in Present Simple, Past
Simple or Future Simple.

41.We __ (go) roller-skating last Saturday.

42.Our granny _ (bake) meat-pies every weekend.

43.We __ (write) an essay tomorrow.

44, Where _ your husband _ (work) five years ago?
45.Where _ sheusually  (celebrate) her birthdays?
46. you (have) a big family?

47. Newton __ (invent) the telescope in 1668.

48. When __ thisaccident _ (happen)?

49. lalways _ (send) Christmas cards to my grandparents.
50. How many books they (bring) tomorrow?

51. The rain (stop) an hour ago.

52. Hao Yiand his brother _ (go) to the park every Sunday.
53. All (come) home very late last night.

54. (see) you later.

55. My mother (enjoy) cooking.

56.1  (send) you the information in two hours.

57. My sister (learn) Spanish last summer.

58. Tomorrow, the sun (rise) at 6 am.

59. MrTan ___ (catch) the train every working day.

60. It usually (rain) every day here.

Task 4.7. Translate the sentences into English.

61. Mu BiABIIyEMO TPEHIHTH TPUYl HA THXKJCHB.

62. Buopa s m03HaliOMUBCS 3 HOBOIO KOJIETOIO.

63. B €Bpomni ar011 3a3BU4ail MarOTh ACKIJIbKA IMEH.

64. Miii niych MaB 1y»e He3BUYAHE MPI3BUIIIC.

65. MuHynoro poky s npaitoB y kommnanii CaMCyHr.

66. HacTynHOro THXHS MU NIEpPEiAeMO 1O HOBOTO OYJIUHKY.
67. Jle Tu HaBuaBcs, Konu xKuB y Kuesi?

68. Konu t1 3ycTpivaem Koroch Brepiie, TO CIiJl MPUBITATUCH.
69. Miii kosera 3aBXAH MPOBOJUTH BUXITHI 3 POAUHOIO.

70. Y Tebe 6arato poau4in?
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UNIT 2. JOB APPLICATION. JOB INTERVIEW. CV WRITING.

VOCABULARY Job application. CV writing.

READING, TRANSLATING, |Job interview. Questions to Expect at an Interview. CV writing.
DISCUSSING.

COMMON PHRASES. Working environment. Discharge. Out of work. Payment. Job
vacancy.
CONVERSATION Job interview.

GRAMMAR Continious Tenses ( Present, Past, Future )

31



VOCABULARY

JOB APPLICATION. CV WRITING.

occupation 3alHATICTH, podecist [pkju ' perfn]
profession mpodecis [pro'fefn]
proficiency TTOCBITYEHICTD, YMIHHS [pro'fifnsi]
trade 3aHATTS, PEMECIIO [trerd]
regular business [TOCTIHE 3aHATTS ['regjoulo 'biznis]
ability 3aTHICTh [o'brlitr]
practice [IPaKTHKa ['preektis]
experience OCBIT [1k'sprorrons]
advance [IPOCYBATHCS, POCTH [od'va:ns]
advancement [POCYBaHHSI [od'va:nsmont]
promote [11IBUIIYBaTH [pro'maut]
promotion [Ti BUIICHHS [pro'maun]
office odic ['pfis]
position mocasa [pa'zifon]
employee [parliBHUK [tm'plor-i:] [implor 'i:]
employer poboToaBelb [1m'plo1o]
earn 3apo0IsATH [3:n]
earnings 3apO0iTKH ['3:nmZ]
salary [ITATHS, OKJIA]I ['seelor]
wages 3apo0iTHa mIaTa ['werdziz]
means 3aco0u [mi:nz]
hours TOUHY, POOOUMIA IEHb ['avoz]

shift 3MiHa [Jift]

duty 0060B ' A3KH ['dju:tr]

full time [MOBHA 3aiHATICThH ['fol taim]
short time KOPOTKHI JICHb ['fo:t taim]
parttime JaCTKOBAa 3aMHSTICTh ['pa:t taim]
half time Ha [TIBCTAaBKU ['ha:f tarm]
half-pay Ha MMiBCTaBKU ['ha:f 'pet]
piece-work poboTa 3a BUXi ['pi:s w3:K]
day-work poboTa 1Mo JHSX ['der \w3k]
leave Bi/IITyCTKa [li:v]
sick-leave TTiKapHSIHU ['sik li:v]
vacation BIIITyCTKA, KAaHIKYJIH [vo'kerfn]
break mepepsa [brerk]

hire HaiiMaTH Ha poOoTy ['haia]

resign HTH y BiICTaBKY [r1'zam]
retire TH Ha MEHCII0 [r1'tara]

fire, dismiss, discharge, lay off

3BUIBHSTH, YCYBaTH

['fara] [dis'mus] [dis'tfa:d3] [ler 'pf]

Master degree (MA, MS)

Cryninb Marictpa

['ma:stor di'gri:]

Bachelor degree (BA, BS)

Cryninb OakanaBpa

['beetfolor dr'gri:]

Doctor of Philosophy (PhD)

Cryninb fokropa ¢inocodii

[doktor ov  fi'lpsofi]

notice

MIOIICPCAKAaTHU PO 3BUILHEHHS

['noutis]

reduction of staff

CKOPOUYCHHS LITATY

[r1'dakfn v 'sta:f]

downsizing CKOPOYEHHS ILTATiB ['davnsaizig]
vacancy BaKaHCIis ['verkansi]
applicant 3asBHUK ['zeplikont]
application 3asBa [ zplr'kerfn]
well-paid job noOpe ommauyBana pobora ['wel perd 'd3pb]
underpayed HejomIadyBana podora ['andos peid]
award Haropozaa [o'wo:d]
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VOCABULARY

benefit [iTBT Y, TPUBiIET ['benrfit]

honor Haropoza ['pna]

reward BHHAropoJa [r1'wo:d]

bonus Bunaropona, npemist ['bavnos]
appointment [MpU3HAYEHHS Ha ITOcay [o'pomntmant]
assign aBaTH, 10py4aTu [o'sam]
assignment MIPU3HAYCHHS, TI0Ca1a [o'sarnmont]
competence BMIiHHS, 30aTHICTE ['komprtons]
competitor CYIEPHUK, IPETCHACHT [kom'petits]

cope CTpPaBJISATUCS 3 YUM-HEOYAb [kavp]

direction BKa3iBKa, IHCTPYKIis [dr'rek/n]

hold o0iiiMaTu mocaxy [hould]

placement [IpU3HAYEHHS Ha I10caxy ['plersmont]
reference PEKOMEH/TAITiS ['refrons]
obligation 060B’ 30K [, oblr'gerfn]
responsibility BiJIITOBIaIbHICTD [r1, sponsa'biliti]
schedule po3kia, rpadik ['fedju:1] ['skedzoul]
social security cortianbHe 3a0e3MmeUeHHs ['soufal st'kjvorrtti]
staff [IITaT, IIEPCOHAI [sta:f]

personnel [ITaT, IePCOHAT [p3:sa'nel]
personnel department BiUTLT KaIpiB [p3:sa'nel dr'pa:tmont]
in charge of Ha YOI [m 'tfa:d3 pv]
freelance [T03AIITATHUI ['fri:la:ns]
councelor KOHCYJbTaHT ['kavnsala]
secretary cekperap ['sekratari]
Mmanager MEHEKED ['maenid3o]

chief executive officer (CEO)

FOJIOBHUI BUKOHABUUN JUPEKTOP

['tfi:f igz'ekjotiv 'ofisar]

bookkeeper

Oyxranrep, 0OJIiKOBEIh

['buk'ki:pa]

veterinary doctor (vet)

BEeTEpUHAPHHH JIiKap

['vetormori ‘doktor]

biotechnologist 610TEXHOIOT [barptek nplod3ist]
ecologist EKOJIOT [i koladzst]
engineer IHKeHep [ end31'nror]
agronomist arpoHoOM [2'gronomust]

information department

Bi11T iH(GOpMAIT

[ nfa'metfon dr'pa:tmant]

statistics department

B1JIJI CTATUCTUKU

[sta'tistik di'pa:tmant]

department of sales

B1JUTLT TPOJAKY

[di'pa:tmant pv seil]

advertising department

BiJUIUT peKJIaMu

[‘eedvataiziy di'pa:tmant]

development department

B1JUI1T PO3pOOKH

[div'elopmont di'pa:tmant]

accounts department

Bi/yIi OyxTantepii

[o'kaunt dr'pa:tmont]

import-export department

Bi/UILT IMITOPTY—EKCIIOPTY

['tmpa:t 'ekspa:t di'pa:tmant]

staff department

BiJUTLT KaIpiB

[sta:f di'pa:tmant]

regime-secret department

PEKUMHO-CEKPETHHM BiJIiIT

[rer'3r:m 'sr:krit dr'pa:tmont]

social department

BIJIT1T COLIAJIBHOI TOTIOMOTH

['saufl dr'pa:tment]

unemployment

0e3po0iTTs

[ Anim'ploimont]

unemployed

0e3po0iTHUI

[ Anim'ploid]
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TASK 1.1. MATCH A WORD (PHRASE) (1-12) AND PICTURES (a-l).

1) job interview 2) veterinary doctor 3) schedule 4) bonus
5) diploma 6) application 7) vacation 8) employer
9) salary 10) staff 11) sick-leave 12) break
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TASK 1.2. MATCH THE WORDS IN THE LEFT COLUMN WITH THEIR

DEFINITIONS IN THE WRITE ONE.

1)  achievement a) an advanced college or university degree
2)  applicant b)  afixed amount of money paid for an employee
3)  bonus c)  something very difficult that you have succeeded in doing
4) deadline d)  the process of teaching or learning, especially in a school or
college
5)  diploma e)  atime or day by which something must be done
6)  duty f) knowledge or skill from doing, seeing, or feeling things
7) education ) something that it is your job or duty to deal with
8) experience h) a letter that is written by someone who knows you, to
P describe you and say if you are suitable for a job
9)  employer ) the regular work that a person does to earn money
10)  hobby j)  refer to people working together as a group
11) job K) a situation in which someone is not strong or successful
12)  job interview ) a job in a company or organization
13) Master degree m)  an activity that someone does for pleasure
14) post n)  adocument given by a college or university to show that you
P have passed a particular exam or finished your studies
15) reference 0)  something that you have to do because it is part of your job
16)  responsibility p)  someone who has applied for a job
17) salary q)  an ability to do an activity or job well
18)  skill ) anextra amount of money given as a reward for good work
19) team S) a person or organization that pays people to work for them
t) a meeting in which an employer asks the people applying for
20)  weakness a job questions to see whether they would be the right person to do

that job
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https://dictionary.cambridge.org/dictionary/english/your
https://dictionary.cambridge.org/dictionary/english/job
https://dictionary.cambridge.org/dictionary/english/duty
https://dictionary.cambridge.org/dictionary/english/deal

LE%GE TASK 1.3. READ THE TEXTS

—
JOB INTERVIEW RN, T

There are two basic kinds of interviews: a screening interview and a line one. For the
screening interview numerous applicants are invited so that a company can narrow down the
candidates. For the line interview the employer invites only a few selected applicants to the
company's office. Phone interviews are becoming common recently. It is when the candidates are
screened by phone. They are highly efficient and costsless than bringing the candidates over in
person.

You can prepare for an interview by doing some investigation about the type of job you will
be doing: learn about the job's duties, and review the technical skills most relevant for the job.
You may also want to find out background information on the company from trade literature,
industrial indexes and annual reports. Learn its history, products, services, organizational
structure, branch locations, competitors, contributions to the field or the community.

Pay special attention to your appearance because it is the first thing the interviewer will
notice. It should be favorable and professional because the dress code is an important part of an
organization's culture. How to dress for the interview depends on the position, but it seldom hurts
to be formal.

During the interview you can expect questions about your education, job experience, and
personal style. An interviewer will want to discover your good points as well as your bad ones.
Being late for an interview makes a very poor impression. Leave yourself enough time to allow
for traffic and other delays. Remember that you are supposed to meet the interviewer at the

designated time, not just enter the building.
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QUESTIONS TO EXPECT AT AN INTERVIEW i \
Jiimy ¥ & A=,

1.Tell us something about yourself. You can present a short one-minute oral presentation of
yourself. Make a short, organized statement of your education and professional achievements.

2. Why do you want to work for us? Apply your own job goals to the position under discussion.
Describe your qualifications for the job. State the contributions you could make to the company.
3. What qualifications do you have for the job? Mention educational achievements in addition
to your work experience. Tell that you look forward to the opportunity to gain more practical skills
in addition to your knowledge.

4. What is your greatest strength? Being a team player, cooperation, willingness to learn,
ability to grasp difficult concepts easily, and taking criticism easily are good answers.

5. What is your greatest short coming? Be honest here and mention it, but then turn to ways in
which you are improving. Do not admit any quality that hampers job performance, such as
laziness, or lack of concentration,etc.

6. How do you feel about pressure, deadlines, travel, relocation, overtime, weekend work?
Sound as flexible as possible. You probably will not see them. The company wants to know that
you can be counted on in any emergency.

7.What do you like doing in your free time? The interviewer may seek for your job skills
outside your professional experience. For example, hobbies such as chess or bridge demonstrate
analytical skills. Reading, music, and painting are creative hobbies.

8. Why are you looking to leave your present job? Do not criticize your present position. One
good answer is that you like your present job very much, but your potential for growth is
limited because of its size.

9 .What kind of people has trouble getting along with you? The interviewer will not believe
you if you answer "none". So you might say that people who do not work as fast as you.

10. What are your salary expectations / requirements? Be honest here and state the rate you

would expect at that position. Don’t exaggerate, but also don’t be modest here.
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s TASK1.4. MARK THE SENTENCES T (TRUE) OR F (FALSE).

1. There are three basic kinds of job interviews.

2. Only selected applicants are invited for the screening interview.

3. A lot of applicants are invited for the line interview in company's office.

4. Phone interviews are highly efficient and costsless.

5. Before the interview you should learn some information about your future job.

6. Itis agood idea to review the technical skills that can be relevant for your future job.

7. You don’t need to study the information about history and competitors of your future company.
8. You don’t need to pay attention to your appearance during the interviewer.

9. It is better to wear formal clothes for the interview.

10. An interviewer wants to know only about your good points.

11. Being late for an interview makes not very very good impression.

12. You can prepare some statement of your education and professional achievements before the
interview.

13. Willingness to learn and taking criticism are your weaknesses.

14. You can be asked a question about your goals in the company.

15. You mustn’t tell about your short comings during the interviewer.

16. During a job interview you can be asked a question about your attitude to exra work.

17. The interviewer is not interested in the information about your hobbies.

18. You can criticize your present position.

19. It is better to say that the main reason of leaving your present job is the company size which can
limit your potential for growth.

20. Its better to exaggerate your salary expectations.

g\' TASK 1.5. ANSWER THE FOLLOWING QUESTIONS.
n

1. How mane types of basic job interviews are there?

2. Why are numerous applicants invited for the screening interview?

3. How can you prepare for an interview?

4. Should you pay attention to your appearance during the interviewer?

5. What questions can you expect during the interview?
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6. How can you present your educational and professional achievements?

7. What greatest strength are welcomed by future employres?

8. Why does the interviewer ask questions about your hobbies?

9. What shouldn’t you say about your present position and reasons for looking another one?

10. How should you answer the guestions about your expected salary?
|_ | TASK 1.6. COMPLETE THE TEXT WITH THE WORDS FROM THE TABLE.

a) achievements  b) reports c) skills d) hampers e) formal
f) rate g) designated h) line 1) contributions J) review

K) screening ) investigation ~ m) opportunity  n) personal 0) limited

. Forthe ...... interview company invites a lot of applicants.
. For the .....interview the employer invites only a few selected applicants to the company's office.
. You can ..... the technical skills most relevant for the job.

. You can prepare for an interview by doing some ...... about the future job.

. You can find out background information on the company from annual ..... .

. It is better to wear ...... clothes for the interview.

. During the interview you can expect questions about your job experience and ...... style

. You are supposed to meet the interviewer at the ..... time.

© 00O N OO O B~ W DN PP

. You can make a short, organized statement of your education and professional ..... :
10. State the ...... you could make to the company.

11. Tell that you look forward to the ...... to gain more practical skills.

12. Do not admit any quality that ....... job performance.

13. The interviewer may seek for your job ..... outside your professional experience.
14. Your potential for growth is ...... because of the company’s size.

15. Be honest about your future salary and state the ..... you would expect at that position .
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TASK 1.7. STUDY THE INFORMATION ABOUT CV (RESUME) WRITING.

CURRICULUM VITAE (CV) WRITING

Curriculum Vitae (CV) is a summary of a person’s life story showing details of education
and qualification.

A CV contains in brief all information about you that is relevant for the job: personal
information, education, work experience etc. The CV shows what qualifications and
experiences you have that make you an ideal candidate for the position.

STRUCTURE AND CONTENT

Personal Information
name, address, phone number, email, nationality, date of birth

Summary of Qualifications (where appropriate)

Work Experiences (current experiences first)
period of time, company name and address, position, brief description of your
responsibilities and achievements

Education and Training (current experiences first)
period of time, name of institution, qualifications

Further Information
other skills (e.g. foreign language skills), additional information that may support your
objective and qualifications

Put work experiences before education/training. Employers often just skim CVs, so it's
better to put important things first. For the same reasons you may even want to include a
summary of qualifications at the beginning of your CV.

CV OR RESUME?

Sometimes the terms CV (Curriculum Vitae) and resume are synonymous, although people
in the UK normally use the term CV, not resume. In the USA, a resume (1-2 pages) is not
as long and detailed as a CV, which is usually required when applying for a position in an
academic field.
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TASK 1.8. STUDY THE FOLLOWING EXAMPLE OF CV:

¥

Jane Anna Holmes

Address (home): 47 Baker Street
London, L20 4LZ

Telephone: 0121 423170

Email: j.holmes@gmail.com

A well-organized and outgoing Business Economics student
graduating in June 2017 with good communication and
analytical skills, looking to develop a career as an economist
within an international business environment. Fluent
Spanish speaker experienced in the use of spreadsheets,
databases, and similar business software.

Education and qualifications:

September 2014 - June 2017
BA (Hons) in Business Economics
City University, Bristol

Work experience:

July-September 2017

Administrative Assistant

Hordon & Co (Accountants), London

Duties included: using spreadsheets to sort and chart
financial information, assisting PA with routine admin
tasks

July 2018-August 2022

Various jobs (including voluntary and hotel work) and
travel in Spain and Latin America, gaining a valuable
insight into the culture and spoken language of those
countries.

Skills:

Advanced Certificate in MS Word, MS Excel, and MS
Access (evening course, September - July 2016)
Driving license (B)

Interests & extra information:

Volleyball, travel, swimming

Reference:

Dr Thomas Clark

Senior Lecturer in Business and Management
Department of Business Organization and Strategy
City University

Bristol BS1 2ER
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TASK 1.9. READ THE EXAMPLE OF A STUDENT’S CV AND FIND 3 MISTAKES IN

IT.
CVv
Name Karpenko
Surname lvan
Nationality Ukraine
Date of birth 09.08.1991
Marital status single
Address Ukraine , Dnipro, 99, Haharin Street, Flat 60
Telephone (mobile) (066) 284-63-42
E-mail i.karpenko@gmail.com

Education s
2016 — present

Master degree student

Dnipropetrovsk State University of Agriculture and
Economics

Faculty of Veterinary Medicine

Bachelor degree in Veterinary Medicine

2008-2012 Dnipropetrovsk State University of Agriculture and
Economics
Objective : Post of veterinary doctor

Work experience :
29.12.2012 - 03.12.2012

06.2010 — 17.05.2011

17.07.2010 - 15.06.2010

«Demis- Agro » Company Ltd, assistant of veterinary
doctor ;

Private agrarian company «Agro-Soyuz» , assistant of
veterinary doctor;

«Nasinya =Servise » Company Ltd, trainee ;

Skills s Driving license (B); computer skills; language skills
(elementary English).
Hobby and interests : Hiking, drawing, reading
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TASK 1.10. WRITE YOUR OWN CV.

Ccv

Surname

Marital status

Address

Telephone (mobile)

Objective :

skills s

Hobby and interests :
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TASK 2.1 STUDY THE PHRASES

WORKING ENVIRONMENT

What do you do?

Uum Bu 3aiimacreca?

What is your position (post)?

Ska y Bac mocana?

I work as an economist for Agroteck company.

5] mpaIror eKOHOMICTOM B KOMIaHi1 ATpOTeK.

I entered the position a year ago.

5] BamTyBaBCS Ha MOCAAY PIK MIOTOMY.

Do you have big staff?

'V Bac BEJIUKHI mITaT?

What are your business hours? From 9 till 5.

Sxi Bamri po6odi romuau? 3 9 10 5.

We have a seven-hour shift.

VY Hac ceMuroguHHa podoya 3MiHa.

I have a full (short, part-time) working day.

51 mpaioro moBHMI (HETIOBHUI) JICHB.

I'm on half-pay.

41 Ha TOJTOBHHHOMY OKJTaJIi.

I have this day off.

Llett neHb y MeHe BUIbHUH.

I'm on my sick-leave now.

A BinTenep Ha JiKapHSIHOMY.

It's time for a break.

Yac 3poOuTH niepepBy.

He is an experienced worker.

Bin nocBimyeHnl CriBpOOITHUK.

I'm out of practice.

4 He Maro NIPAKTUKH.

Today I'm facing a busy day.

CpOrofl B MEHE 3aliHATHNI JEHbD.

Lots of work is waiting for me.

Ha mene yekae 6arato poOOTH.

DISCHARGE

I am going to resign.

41 30uparocs 3BUTLHATHCS.

She was dismissed on reduction of staff.

Bona Oyna 3BijbHEHa Yepe3 CKOPOUEHHsI IITaTYy.

He was discharged (fired, layed off).

Horo 3BUIBHWIN.

It's time for him to retire.

Howmy Bxe 4ac Ha MeHciro.

OUT OF

WORK

I'm out of work (job) now.

5] Hapasi 6e3 poboTH.

I'm looking for a job.

A mykaro po0oTy (Miciie, mocauy).

Is there a vacancy (an opening) for an agronomist ?

Uwu € TaMm BaKaHCig arpoHOMa?

The vacancy is still open.

Bakamcist Bce 111 BiIKpHUTAa.

Why don't you apply?

YoMy BH HE MOJA€ETE 3a5BY?

PAYM

ENT

Wages run from the 1st of February.

3apo0iTHa maTa HapaxoByeThcst Bam 3 1 mororo.

What is the pay? (What are the wages?)

Ska oraTa? (Slka 3apo0biTHA maTHA?)

Is it a well-paid job?

Po6ota nmobpe onnauyerbes?

He gets (earns, makes) ... pounds a week.

Bin 3apo0:sie ... hyHTIB(TH) Ha TYKICHD.

Our wages were scaled down (raised).

Harra 3apo0iTHa mata Oyia 3HmKeHa (ITiBUIICHA).

Have you got your travelling expenses?

Bu otpumaiu BinpsiypkeHHs (rporiri)?

JOB VACANCY

doctor

They have an immediate opening for a veterinary

VY HUX TepMiHOBa BakaHCisl BETEpHUHApA.

They are looking for a specialist in this field.

Bonu mykaroTs (axiBus y mii ramysi.

Can you come tomorrow for a job interview?

Uu 3M0KeTe BU 3aBTpa NpuiiTH Ha ciBbecimy?

You shouldn't miss this opportunity.

Bawm He Tpeba 0ys10 BTpayaT TaKy MOXKIIUBICTb.

I'm a bit afraid because of my poor English.

41 Tpoxu mobororoCs i€l 3ycTpidi Yepe3 HeranOoKi
3HaHHS aHTIHCHKOI.

All you have to do is to explain your previous
experience.

€11He, 10 BiJ BaC BUMAaraloTh — 3°sICYBaTH, SIKHH y Bac
MTOTEPETHIN JJOCBIJI.

You've to show your proficiency.

Bam Tpeba nokaszatu BiacHUH npodecioHaizm.

Ask for a personnel department.

SanuraiTe y BT KaapiB.
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TASK 2.2. STUDY THE FOLLOWING CONVERSATION.

Conversation 1. A JOB INTERVIEW (You can listen to the the conversation by using the
following  link: https://learnenglish.britishcouncil.org/skills/listening/c1-listening/a-job-
interview)

Interviewer: Hello, Maria. Thanks for coming in for

the interview.

Maria: It's my pleasure. Thanks for inviting me.
Interviewer: Well, as you know, the company has been expanding and we have an opening in
our HR department. We're creating a new role for someone to lead our training and development
within the company.

Maria: Yes, | very much think that my skills and experience are a good fit for what you're
looking for.

Interviewer: That sounds great. So, your CV looks strong, though it would be good if you could
give us an overview, in your own words, of what you've been doing over the past four years or
SO.

Maria: Well, in my first job, four years ago, | was working for a small HR services provider
which offered HR services, including L&D, to corporate clients.

Interviewer: OK, so it was only B2B?

Maria: Yes, we only offered services to other companies, not B2C.

Interviewer: Right, and it says here you then left that company about three years ago.

Maria: Yes, that's right. | was looking for a little more stability and also to be part of a larger
organisation. So | joined a company with around one hundred staff and a small HR team. As
there are only a few of us, we each deal with a range of HR topics. In addition to payroll, one of
the areas | was responsible for was learning and development.

Interviewer: | see. And, so why do you want to change jobs now?

Maria: Well, | very much like the L&D side of my role and I've always had particularly good
feedback for my work in this area. | believe I excel in that field. So, I'm looking to specialise, and
as your company has around 2,000 people, right ...?

Interviewer: Yes, that's right.

Maria: Well, an organisation of this size would give me the scope to specialise in L&D. I'm also

a big follower of your brand and feel fully aligned with your image and values.
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Interviewer: Well, that all sounds good. And | can see you have an L&D qualification.
Maria: Yes, | got a diploma two years ago. | am also currently working on a further diploma in
psychology, with a specific focus on learning and performance management.
Interviewer: Very good. Well, it looks like you have the qualifications and experience we're
looking for. What do you think will be the main challenges of coming to a much larger company?
Maria: | can see that it might be perceived as a weakness to not have experience in an
organisation of this size, though | see that it could also be a benefit. | won't be bringing too many
preconceived and possibly inflexible ideas with me to the role.
Interviewer: Yes, that would be a good thing.
Maria: Also, I'm used to taking a very personal approach to employee development. | realise that
such an approach with 2,000 staff members will have to happen in a different way, but | bring
many ideas with me that can be replicated on a larger scale.
Interviewer: | see what you mean. Right, so, do you have any questions for me?
Maria: Um, | think we've covered many of the areas | had wanted to address. | have two quick
questions though.
Interviewer: Go on.
Maria: Who would I mostly work with on a daily basis?
Interviewer: Well, there's the HR manager who you would report to. And then the HR team,
which currently has six people in it. There's usually an intern or two who you can get some
support from also.
Maria: OK. Thanks. That's all really clear. And my other question is how performance in this
role will be measured. What does success look like?
Interviewer: That's a good question. As you know, we have a performance management system
in place, and from that we have identified some learning and development needs within the
organisation. But we haven't devised a strategy. Your role would be to devise and then
successfully implement this strategy.
Maria: Thank you. That sounds interesting.
Interviewer: Great. So, thanks again for coming in today. We'll be discussing all candidates next
week and then I'll get back to you by the end of next week to let you know the outcome.
Maria: Thank you for your time. I'd welcome the opportunity to continue discussing this role
with you.
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TASK 2.3. USE INFORMATION FROM TASK 2.1 AND 2.2 TO MAKE YOUR
OWN CONVERSATION (It should include not less than 20 phrases)

1A

2.B

3.A

4.B

5 A

6.B

7.A

8.B

9. A

10. B

11. A

12. B

13. A

14.B

15. A

16. B

17. A

18.B

19. A

20.B
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[TASK 3. ANSWER THE QUESTIONS

JOB, QUALIFICATION EMPLOYMENT WORK EXPERIENCE

1| What do you do?

2 | Would you like you have a part-time or a full-time job? Why?

3 | What degrees do you have? In what field?

4 | What university did you got your previous degree in?

5 | What is your present position? What position would you like to have if you don’t work?

6 | Do you like your job? /Would you like your job? Why or why not?

7 | What do you like most about your job?

8 | What are you responsible for?

9 | What place do you work?

10| Do you have to do a lot of paperwork? Why?

11| Do you have to work overtime? If so, how often?

12| Do you have to work at weekends? Why?

13| What influenced your choice of job? (Why did you choose your job?)

14| How long have you been working at your present job?

15| What is an evarage salary of people in the same field ? How do you know it?

16| What are the qualities a good boss should have?

17| In what five adjectives would you describe yourself as a worker?

18| Do you think it is more important to make a lot of money or to enjoy your job? Why?

19| What do you think is the best job? What do you think is the worst?

20 What are some common jobs for men and for women in your country?

21| If you could have your own business, what would it be?

22| How personal and proffesiaonal qualities do you need to start your own business?

23| What is the fastest and easiest way to find a job?

24| Do you ever visit employment agency?

25| Would you like to do the same job for the rest of your life?
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TASK 4.1 STUDY THE GRAMMAR THEORY

CONTINUOUS TENSES (TPUBAJII YACH )

CONTINUQUS
TENSES

WAS DOING / DOING / WILL BE DOING

PRESENT CONTINUOUS.

(TenmepiurHiii TpuBaamii yac)

Task 1. Study the theoretical material.

-+

I'pamaTuunuii yac Present Continuous (Present Progressive) yTBoOproeTbes 3a

CTBepaKyBaJIbHE PeYeHHS

JIONIOMOT0I0 JIONOMIXKHOTO JiecioBa be y ¢opmax am, is ab6o are ta popmu Present Participle
(mepiroi popMu CMHCIOBOTO JIIECITIOBA 3 3aKiHUEHHSIM -iNg).

Bubip HeoOxiaHOI (opMH TOMOMIKHOTO JIECIIOBA 3aleXKHUTh Bij migMera. | — am; he,
she, it — is; you, we, they — are

| am working now. A npayroro 3apaz

We are working now. Mu npaytoemo 3apas.
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° 3anepeyHe peyeHHsI
3amepeune peueHHs B Present Continuous yTBOPIOETECS 32 JIOTIOMOTOFO
3amepevHoi 4acTKH NOt, 110 CTaBUTHCS MICIsS JOMOMDKHOTO Ji€cioBa am, IS abo are. 3araibpHuil

MOPSAZOK CIIIB MIPH LIbOMY HE 3MIHIOETHCA.

I'm not working now. A ue npauroro 3apas.
We aren't working now. Mu ne npayroemo 3apas.

She isn't working now. Bora ne npayioe 3apas.

’? IuranbHe peyeHHst

3aranpHe nutaHHs B Present ContinuoUS yTBOPIOETHCS IIISIXOM BHHECEHHSI TOTIOMI>)KHOTO
miecioBa am, is abo are Ha MOYaTOK PEUYCHHS MEPe i IMETOM.

Am | working now? A zapa3z npaywio?

Are we working now? Yu mu npayroemo zapasz?

Is she working now? Yu eéona 3apa3z npayroe?

Buxopucranns Present Continuous

1. BukopucToByeTbCA AJi1 BUPAXKEHHS IMEBHOI Ali, IO BIIOYBA€EThCS MPSAMO 3apas3, B
MOMEHT TOBOPIHHS, @ TAKOK BKa3y€ Ha OJTHOYACHI [Iii, 110 B1IOYyBAIOTHCS camMe B 1161 MOMEHT.

|’m washing my clothes at the moment. — I nepy cBiii 0T B 11 MOMEHT.

2. BUKOpUCTOBYEThCS [T BUPAKEHHST TAMYACOBOI i1, 110 BiI0YBA€THCS HE B JAHUH MOMCHT
Jacy, a 3arajioM B HalOJIMKIM 4aCOBHIA IPOMDKOK — «around now» (TpuOIM3HO B 11eH Yac).

My brother is looking for a job these days. — Miii Opart 3apa3 mykae po6oty. (He dakr, 1m0
BiH 3aiHATHUH MONTYKaMHU MPSIMO 3apa3, ajie 3arajioM, BiH IIyKae poOoTy)

3. st BupaskeHHs [iii, 1o OyJia 3ariaHoBaHa Ha HaOMmK4Ye MailOyTHE, 0OCOOIMBO SKIIIO
yac Ta MICLIE BUKOHAHH Iii 3a34aJIer1Ib BIJIOMI Ta CIIJIAHOBAHI.

They re moving to Kyiv next Monday. — Bouu niepeixmkarots 10 KreBa HaCTYITHOTO TIOHEIITKA.

4. BUKOpPUCTOBYETHCS ISl BUPAKEHHS CUTYaIlld, 110 PO3BUBAIOTHCS a00 3MIHIOIOTHCA,
TOOTO J1JIs1 BUPKEHHS TIEBHUX TCHACHITIH.

More men are taking paternity leave nowadays. — B Ham yac Bce Oiybllie 4YOJIOBIKiB

OepyTh JIEKPETHY BIMYCTKY.
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Mapkepu yacy

now — 3apa3

right now — psimo 3apas

still — Bce e

currently — rerrep, B meii 9ac

at the moment — B ueit MoMeHT

at present — B TemepiliHii yac

this morning — pOro paHKy, UM PaHKOM
this evening — mporo Beuopa

this afternoon — ceoromani micis 00iay
today — croroHi (yacHb)

tonight — crorosHi (BBeuepi)

these days — na gHsX

nowadays — B Haii JHi

PAST CONTINUOUS
(MunyJuii TpUBaJIU Yac)

y

&! CTBepaKyBaJibHE PeYeHHHA

Past Continuous yTBOPIOEThCS 3a OMOMOTOI0 JOMOMIDKHOTO JieciioBa Was abo Were ta
dbopMH MPOCTOro IEMPUKMETHUKA TEHEPINIHBOrO Yacy (aiecioBo 3 3akiHdeHHsAM -ing). Komwm
HiMET BUPaXKCHHUH 3aiiMeHHIKOM a00 iMmeHHHKOM B oauuHI (I, he, she, it), To BUKOpHUCTOBY€EThCS
JIOTIOMDDKHE JII€CTIOBO WAaS, KOJU MiJIMET BUPAKECHHUM 3aiiMEHHHUKOM a00 IMEHHUKOM Yy (dopmi
MHOXMHU (We, they) abo »x pa3om 3 3aliMeHHMKOM YOU (TH, BH, BBiwIMBe Bwu), TO
BUKOPHUCTOBYETHCS JOTIOMIXKHE J11€CIIOBO WEIE.

| was working at six o'clock. A npayrosas o 6-ii 2coouni.

You were working at six o'clock. Bu npayrosanu o 6-ii coouni.

° 3anepeuHe peyeHHA

Bamepeuenns B Past ContinUoOus yTBOPIOETHCS 3a JOMOMOIOKO JIOJaBaHHS
gacTKH NOt Mmicist JOTOMIXKHOTO JAiecioBa Was abo Were. 3araapHuil MOpsIOK CIIiB B pEYCHHI HE
3MIHIOETHCS.

| wasn't working at six o'clock. 51 He mpaittoBaB o 6-ii TOAMHI.

You weren't working at six o'clock. Bu e mpamroBanu o 6-it roguHi.
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’? IuTaibHe pedeHHs!

3aranpHe mutaHHs B Past ContinUOUS yTBOPIOETHCS IUISIXOM BHHECCHHS JOIOMIKHUX
JiecmiB Was abo Were Ha IoYaToK PeYCHHS Mepe IiIMETOM.
Was | working at six o'clock? Uu s niparttoBaB o 6-ii TouHiI?

Were you working at six o'clock? Yu Bu npaiiroBaiu o 6-ii roauHi?

Buxopucranns Past Continuous

1. BUKOpHCTOBYEThCS I BUPAKEHHA i, 10 BiAOyBaducsi B KOHKPETHHM, TOYHO
B1JIOMU MOMEHT a00 IPOMI>KOK Yacy B MHUHYJIOMY.

At 5 o’clock yesterday evening, my sister was flying from Sydney. — Buopa o 5-ui mos

cecmpa nemina 3 Cionesl.

2. Tounuit MmoMeHT vacy B Past Continuous mMoske yTOYHIOBATHCS ab0O IMepepUBATHCS
1HIIIOI0 KOPOTKOYACHOIO JI€10, BUpaxkeHoto B Past Simple.

She was cleaning the house when the phone rang. — B toit uac, koiu BoHa ipuOHpaiacs B
JI0Mi, 3313BOHUB TEIEPOH.

Cnosa while («B To#t wac, sk», «mokm») Ta When («komm») MiAKpECTIOOTh Ta
BUKOPUCTOBYIOTHCA 3 PI3HUMH YaCTUHAMU CKIIQTHOMIAPATHOTO peueHHs. SIK MpaBwiio, Micis
cnosa While BxxuBaetncs Past Continuous, a micast when BxxuBaetbes Past Simple.

3. BUKOpUCTOBY€THCS /ISl BUPAKEHHSI B OTHOMY PEUYCHHI JEKUTBKOX JIIH, 110 BiI0OyBaIHUCs
OJTHOYACHO B MUHYJIOMY.

She was doing her makeup while she was talking over the telephone. — Bona po0Guia
MaKisDK B TOM 4yac, KOJIM PO3MOBIIsLIA 10 TeaedoHy.
Mapkepu yacy

at that moment — B Toii MOMeHT

at the same time — B 1ieit xe yac (y MUHYJIOMY)

while — B Toi1 gac, sK; MOKH

aS — TaK sK

all (the whole) morning (night, evening, day) — mpoTsirom BchOro paHKY(BCi€l HOYi, BCHOTO
BEUYOPA, JHA)
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FUTURE CONTINUOUS

(Maii0yTHiii TpUBaJMi 4yac)

‘ CTBepaKyBaJIbHE peUeHHS

I'pamarnynmii vac Future ContinuoUS yTBOPIOETHCS 3a TOTIOMOIO0 JOITOMIZKHOTO
niecmoBa Will + be Ta popmu Present Participle (repiroi ¢gopmu cmuciioBoro JiecioBa
3 3aKkiHYeHHM -INg). ®opma will be BxxuBaeThes 3 ycima ocobamu migmera. |, he, she,

it, you, we, they — will be

| will be working at five. A 6yoy npayrosamu o 5.

° 3anepeuHe peyeHHs

3amepeude peuyeHHs B Future ContinUous yTBOPIOETbCS 3a  JIOMOMOTOIO
3arepevHol YacTKu NOt, 10 CTaBUTHCS MiCIIs A0MOMbKHOTO aieciaosa Will,
(will not= won’t)

| won’t be working at 5. 4 ne 6yoy npayrosamu o 5.

’? IuTanbHe pedeHHs

3aranpHe nuTaHHs B Future ContinUOUS yTBOPIOETBCS NIISIXOM BUHECEHHSI

nonomikHoro giecioa Will Ha moyaTok pedeHHS mepe miIMETOM.

Will | be working at 5? 51 6yny mnparroBatu 0 5?
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Buxopucranus Future Continuous

1. BUKOpUCTOBYETHCS y BUIMAJIKaX, KOJM KOPOTILA [is IEpepuBae JOBroTpuBaiy ito. Lle
MoOJke OyTH NIHCHUM MepepuBaHHIM JIii ab0 JuIIe rnmepepruBaHHsAM y Yaci. B Takux Bumamkax
9aCcTO BUKOPHCTOBYETHCS CIIOBO-TIOKXIUK When.

I will be watching TV when she arrives tonight. — 51 Oyay nuBHMTHCS TEIEBI3Op, KOJIU
BOHA NMpuOyze BHOYI.

2. BukopucroByeThes 711 TO3HAUYCHHS JOBTOTPUBAJIOl Aii, 1110 B11OyBaTUMEThCsI a00 HE
B1JI0yBaTUMETHCS B MaliOyTHHOMY.

At midnight tonight, we will still be driving through the desert. — Cvo200ni onienoui mu
6ce we byoemo ixamu uepes nycmeio.

3. BukopucroByeThcs sl omucy i, mo OyayTh BigOyBaTthcs B MailOyTHHOMY
napayieJibHoO.

Tonight, they will be eating dinner, discussing their plans, and having a good time. —
Cb0200HI 6HOYI 60HU OYOYmMb icmu eeuepio, 002060pO8AMU IXHI NIAHU MA NPOCMO 000pe
nposoouUmuU yac.

4. BUKOpUCTOBYETHCS AJI ONUCAHHS MO/I1i, IO HEOJMIHHO BiIOYAEThCS B HAUOIMKIOMY
MalOyTHbOMY, TaK SIK BOHA OyJia CIiJJaHOBaHa a00 HEMUHYYa Yyepe3 MEeBHI OOCTaBUHHU.

We have made a deal. | will be working instead of her next month. — Mu yknaau yeooy. A

0y0y npayroeamu 3amicmo Hei HACMYNHO20 MICAYSL.

Mapkepu 4yacy

at 5 o'clock — o 5-iit roguni

at that moment — B Toit MOMeEHT

this time tomorrow — B 11eit yac 3aBTpa

the same time next week — B meli cammuii 4ac HACTYITHOTO THXKHSI
meanwhile — TuM gacom, B TOM Yac, KOIH

meantime — THM 9acoMm, MiXK THM

in the meantime — TuM yacoM, Mi’K THM, B TOH K€ 4ac

from two till three — 3 apyroi no Tperroi

during the day — npoTsirom aHs

for 2 hours — mpotsirom 1BOX rouH

54



Y3ATAJIbHEHHA

CONTINUOUS - ACTIVE (TpuBanuiuac B akTuBi)

CTBEPIXKYBAJIbHA MATA/IBHA 3AMEPEYHA MAPKEPU
I am 7 am | = | am 7 now —3apas
)§ he 7 he he at the moment —ujei muTi
b h | . 5 h h A at present —3apas
g S € 1S . 15 S € . S € 1S ) nowadays — 8 Hawi AHi
a |lit — working it — working? |it — not working |while - noku
w
C |we 7 we we ] still - sce we
w 5
— |you [ are are you you  are meanwhile — Tum yacom
they J _ they _ they |
| 3 | S | = at 3 o’clock yesterday — o 3 roguHi suopa
h _ h h s from 5 till 6 yesterday —3 5 oo 6 syopa
= € e € when | came — konu 2 NpUitWoe
é she + was as- she she r was at that moment — Tiei muri
> it — working it — working?|it | notworking |for 2 hours yesterday -
I _ B NpoTArom 2-XroguH BYOpa
= |we we all day (long) yesterday —
2 you r were wereq you you + were B€Cb A€HbBYOPa
- during the night — npotarom Houi
they_ they - they‘ = those days — 8 1i g+i
| = | 2 at 3 o'clock tomorrow —
03 roguHizaeTpa
’§ he he he from 5 till 6 tomorrow —3 5 go 6 3asTpa
E she she she when | come — konu a npuinay
Q@ |it ~ will be will{ it | beworking? [it I willnotbe working |2t that moment —Tii muri
= . for 2 hours tomorrow —
< |We working we we NPOTAroM 2-XrOAWH 338Tpa
> |you you you all day (long) tomorrow —
BECb AEHbL3aBTPa
they_' ~ they -~ they’ during the day — npotarom gaHa

I am working at the moment. Al npautoto Liei MuTi.
He was working at 3 o’clock yesterday. BiH npautoBas o TpeTit roauHi Buopa.
They were working all day long yesterday. BoHu npautosanu Becb ZleHb BYOpa.

You will be working for 2 hours tomorrow. Tu npautosaTumell A8i roAWHM 3aBTpa.
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PRACTICER.

Task 4.2. Complete the sentences with the correct form of the verb or axillary verb in

Present Continuous. Put the letter a, b or c.

1. they coming over for dinner?

a)ls b) Are c) Am

2. Maxwell _ not sleeping on our sofa.

a) are b)is c¢)am

3. My mother-in-law is ___ at our house this week.
a) stay b) staying C) be staying
4.1 mydinner right now.

a) eat b) eating  c) am eating

5. Mysister _ Spanish.

a) learn b) is learning c) learning

6.1 atthe hair salon until September.

a) be working b) work  ¢) am working

7.We __ atafancy restaurant tonight. Jason decided this yesterday.
a) are eating b)eat c) eats

8. Why playing football tomorrow?

a) he not is b) heisn't c¢)isn't he

9. Theyare __ anew shopping mall downtown.

a) opening  b) openning ) oppening
10. Melissa is down on her bed.
a) lieing  b)liying  c) lying

56



Task 4.3. Complete the sentences with the correct form of the verb, axillary verb or

preposition in Past Continuous. Put the letter A, B or C.

11. My brother and sister _ playing tennis at 11am yesterday.
a) are b) was C) were

12.  you still working at 7 pm last night?

a) were b) are C) was

13. At8.30amtoday | _ driving to work.

a) were b) am C) was

14.We ___ sleeping when the police came.

a) weren't b) was c)won't

15.Why _ he having lunch at 4pm?

a) does b) was C) were

16. Washe _ hishomework at 5 yesterday?

a) do b) done c) doing

17.Snow ___ lightly. Suddenly a reindeer appeared.

a) fell b) was falling c) is falling

18. Somebody threw a shoe at him __ he was speaking.
a) after b) when c) while

19. They TV when | arrived.

a) watched b) were watched c) were watching

20. | was reading a detective story | heard a noise.
a) during b) while c) when
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Task 4.4. Complete the sentences with the correct form of the verb in Future Continuous.

Put the letter a, b or c.

21. Why are you in a hurry? If you arrive at 8 o’clock, they  the meal.
a) are still be cooking &) will be still cooking ¢) still are cooking
22.He __ when you come back tonight.

a) would be sleeping ) Will be sleeping ¢) slept

23.1 __ for my exam on Philosophy all day tomorrow.

a) will be working 6) have been working ¢) am working

24. Next Friday, the President _ ten years in power.

a) will celebrate ) will be celebrating ¢) will be celebrated
25.1 _ more about that topic in my next lecture.

a) will be saying 6) will say ¢) am saying

26. After the classes we _ some sport.

a) will not be doing 8) don’t c) won't do

27.She _ every day until the end of the month.

a) be performing ) will be performing ¢) will perform

28. We to my brother’s house tomorrow at 6.
a) go 8) will be going c) are going
29. 1 football on TV with Tom on Tuesday evening.

a) watch ) will be watching ¢) will watch
30. We you in half an hour.

a) will be joining ~ 6) was join  ¢) join
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Task 4.5. Complete the sentences with the correct form of the verb in the Present, Past or

Future Continuous. Put the letter a, b or c.

31.1 __ along the street when | met an old friend.

a) was walking &) will be walking ¢) is walking

32. When her train got to the station, we __ on the platform.
a) was waiting 8) were waiting ¢) are waiting
33. Look. He _ his CV at the moment.

a) was typing ) Is typing c) are typing

34.We _ Rome the same time next week.

a) will be visiting g) IS visiting ¢) Visiting

35. Why you when | came into the room?

a) will be... smiling 8) was... smiling c) were ...smiling
36. They _in Germany now.

a) is working 8) are working ¢) were working
37. At 7 pm yesterday, we ___ to music.

a) is listening 6) was listening c) were listening

38. When | left the house, it .

@) was snowing ) IS snowing ¢) will be snowing
39.He __ inabank when he met his wife.

a) was working 8) IS working ¢) will be working

40. What you___ when I called you last night?

a) was... doing 8) were ... doing c) are ... doing
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Task 4.6. Write the correct form of the verb (present, past, future continuous)

41.
42.
43.
44,
45.
46.
47.
48.
49.
50.
ol.

Rightnow, | (watch) TV.

Tomorrow at thistime, | (do) my hometask.

Yesterday at4 p.m.,I __ (go) to the beach.

When the phonerangand | (talk) to client.

We  (do) exercises at the fitness center at the moment.

Whileyou  (study) at home, Magda was in the class.

When | got to the party, Sallyand Doug __ (dance) .

| am sick of rain and bad weather! Hopefully, when we wake up tomorrow morning, the sun
(shine).

My niece _ (listen) to folk music at the moment.

I’m at the doctor’snow. He ~ (prescribe) a new medicine for me.

While you (do) paperwork , 1 (lie) on a sunny, tropical beach during my last

vocations.

52.
53.
54,
55.
56.
57.
58.
59.
60.

We  (hide) when Tony arrived at his surprise party.

When | got to the meeting, Max and Sara __ (discuss) something very loudly.
When you get off the plane, | (wait) for you.

Father __ (fix) his bicycle at the moment.

We  (have) meeting tomorrow at 10.30 a.m.

My colleques _ (play) computer games the whole day yesterday.

At 3.00 a.m. tomorrow | (sleep) in the plane flying to London.

you (write) an English test at this moment?

What (do) he yesterday at 7 p.m.?
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Task 4.7. Translate the sentences into English.

61. Hama komnanis 3apa3 po3po0Jisie HOBUI IIPOEKT.

62. Konu 10 KiMHATH 3ai11I0B AUPEKTOP, MU OOTOBOPIOBANIH IIJIAHH HA MAalOyTHE.
63. 3aBTpa B 1€l XKe Yac s Oymy JICTITH Y BIAPSKEHHS 10 [cmaHii,

64. Buopa y meHe Oyna Oyia criBOecizia 3 4 10 5 rouHH.

65. S ubOMy THXHI S IPAIIOI0 KEPIBHUKOM BIJIILUTY KaJpiB.

66. YoMy T Tak JOBTO ITyKaja HOBY po0OoTy?

67. 5 Buopa 11Ul I€Hb MKcalia CBOE PE3IOME.

68. 4 3ycTpina cBOTO 40I0OBiKa, KOJH MpaIfoBajia y KoMnaHiii ArpoTexk.

69. Bin HaBuaBCs B YHIBEPCUTETI, KOJIU OTPUMAB IEPIILY POOOTY.

70. Tu 3apa3 HABYAEINICS HA MariCTEPCHKOMY KypCi B YHIBEPCHTETi?
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UNIT 3. ARRANGEMENT OF WORKING PLACE. WORKING ENVIRONMENT.

VOCABULARY Workplace. Stationary. Working environment.

READING, TRANSLATING, Office. Space arrangement in offices. Office buildings. Class A
DISCUSSING office space.

COMMON PHRASES Working environment. Job duties.

CONVERSATION Working in an office. Changing a meeting time.

GRAMMAR Perfect Tenses ( Present , Past , Future )
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VOCABULARY

WORKING PLACE

receptionist's office

NpUiManbHA

[r1'sepfonists 'pfis]

secretary's office

KaOiHeT cekpeTapst

['sekratoriz 'vfis]

facsimile machine

(hakcuMibHA MalInHA

[feek'stmilr ma'[i:n]

received copy

OTpHUMaHa KOITis

[r1'si:vd 'kop1]

wall calendar

HACTIHHUU KaJieHaap

[wo:l 'keelinda]

document file

TCKa 3 JOKYMCHTaAMU

['dokjoment  fail]

stock of paper

[auKa namnepy

['stok pv 'perpa]

switchboard KOMYTaTop ['swit[ bo:d]

handset, receiver ClTyXaBKa ['heend set] [r1'si:va]
schedule PO3KIIaz ['fedju:l] ['sked3ul]
telephone TenedoH ['telr, foun]

dial HOMEPHUH JTUCK ['daral]

internal telephone list CIHCOK BHYTPIIIHIX Tele(oHiB [m't3:mal 'telr, foon list]
folder [arnka-mBHIKO3IINBAY ['foulda]

stack of forms cTOmKa OJIaHKIB ['steek DV 'fo:mz]

set of forms KOMILICKT OJIAaHKIB ['set pv 'fo:mz]

shorthand pad GIOKHOT IS 3AIIKCIB ['f5:t haend 'peed]

letter JTHCT [lets]

calculator KaJIbKYJISITOP ['keelkjo lerto]

swivel chair 00epTOBE KPiciio ['swival tfes]

desk [MUCHMOBHI CTiJT [desk]

diary 3aMrcHa KHWKKa-KaJleHaap ['darori]

desk lamp HACTIIBHA JIaMIIa ['desk  leemp]

safe celid [serf]

STATIONARY

pen pydKa [pen]

pencil OJIiBEIb ['pensl]

ruler miHiiika ['ru:lo]

rubber, eraser ryMKa ['raba] [1're1za]

book KHHTA [buk]

copybook 30IIUT ['kopr, buk]

notebook 3aIICHA KHIDKKA ['nout buk]

SCissors HOKHITI ['s1zoz]

glue KITeit [glu:]

cardboard KapTOH ['ka:d bo:d]

ink HOPHUIIO [1k]

thumbtack KHOIIKa ['Oamteek]

pencil sharpener Tecayka, CTpyrauka ['pensl 'fa:pona]

box KOpoOKa [boks]

paper marip ['perpa]
WORKING ENVIRONMENT

location pO3TalIyBaHHS [lou 'ketfon]

space [pocTip [speis]

conditions YMOBHU [kon'difon]

security Oesneka [s1 kjoarrti]

cubicle KaOiHEeTHa Ieperopo/Ika ['kju:bikal]

requirement

BUMOTI'a

[r1' kwaromont]

open space office

odic BIAKpUTOTO TUITY

[oupan 'spets 'Dfis]

duty 0opr, 000B’ 30K ['dju:tr]

task 3a1aua, 3aBIaHHS [ta:sk]

position mocaza [pa'zifan]

to employ HaiiMaTi [1m'plo1]

post [TOIITOBA CITy>K0a ['paustal 's3:vis]
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TASK 1.1. MATCH A WORD (PHRASE) (1-12) AND PICTURES (a-l).

1) receiver 2) telephone 3) document file 4) folder

5) swivel chair 6) desk 7) ruler 8) rubber (eraser)
9) scissors 10) glue 11) open space office 12) thumbtack

a)

d)

9)

)
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TASK 1.2. MATCH THE WORDS

THEIR DEFINITIONS IN THE WRITE ONE

a) a very hard building material made by mixing together

1. chair
cement, sand, small stones, and water
2 company b) a sticky substance used for joining things
3. concrete c) a strong metal that is a mixture of iron and carbon
4 desk d) a place inside an office building where visitors go when they
' first arrive
- e) types of container used to store papers, letters, and other
5. facility documents
6. file f) a place or position
7. glue g) an empty area that is available to be used
3 location h) a building with more than 4 floors which can go up to twelve
' or more floors
9 meeting room 1) protection of a person or a building against threats such as
' crime
10.  multi-story J) a building or room where people perform their jobs
building
11. office k) a seat for one person that has a back, usually four legs
12. PC I) a machine or tool for making things such as pencils sharper
13.  reception m) one of the parts that something is divided into
14.  scissors n) a small computer used in homes and offices
15.  section 0) a type of table that you can work at
: p) the buildings, equipment, and services provided for a
16 security particular purpose
17.  sharpener q) a room that is used for meetings
18.  space r) an organization that sells goods or services in order to make
' P money
19, steel s) a device used for cutting materials such as paper, cloth, and
' hair, consisting of two sharp blades that are joined in the middle
20, workplace t) a room or part of a building in which people work, especially

sitting at tables with computers, phones, etc.
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TASK 1.3. READ THE TEXTS

OFFICE g e~ A
i)y

An office is generally a room or other area in which people work. Office as place
is originally referring to the location of one's duty. When used as an adjective, the term
office may refer to business-related tasks. A company or organization has offices in any
place where it has an official presence, even if that presence is a storage facilities rather
than an office. An office is an architectural and design phenomenon and a social
phenomenon, whether it is a tiny office such as a bench in the corner of the room
(home office) through entire floors of buildings up to and including massive
buildings dedicated entirely to one company. In modern terms an office usually refers

to the location where white-collar workers are employed.

.'_E:L \_'__,
SPACE ARRANGEMENT IN OFFICES £ oy
=  ww

There are many different ways of arranging the space in an office. They vary
according to function, managerial fashions and the culture of specific companies.
Choices include how many people will work within the same room. Each individual
worker can have his own room. A large open plan office can be made up of a room
with tens or hundreds of people working in the same space. Open plan offices put
multiple workers together in the same space. Some studies have shown that those
workers can improve short term productivity, i.e. within a single project. At the same
time, the loss of privacy and security can increase the incidence of theft and loss of
company secrets. A type of compromise between open plan and individual rooms is
provided by the cubicle, which solves visual privacy to some extent, but often fails on

acoustic separation and security.
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OFFICE BUILDINGS

Offices can be built in almost any location in almost any building. Though resently
some modern requirements for offices make this more difficult. Some requirements such
as security and flexibility of layout have led to the creation of special buildings which are
dedicated only or primarily for use as offices. The primary purpose of an office building is
to provide a workplace and working environment primarily for administrative and
managerial workers. These workers usually occupy set areas within the office building,
and usually are provided with desks, PCs and other equipment they may need with in
these areas. An office building will be divided into sections for different companies or
may be dedicated to one company. In either case, each company will typically have a
reception area, one or several meeting rooms, singular or open-plan offices, as well as
toilets. Many office buildings also have kitchen facilities and a staff room, where workers

can have lunch or take a short break.

Kok Ard S

od ool Ll

CLASS A OFFICE SPACE PTI

Class A Office Space describes the highest quality office space, which is locally available.

The architecture of Class A office always prioritizes design and visual appeal over cost, and
sometimes over practicality. Class A building can be considered a monument and a testament to
the success and power of its tenants. Class A offices are often built in multi-story buildings with
structural steel and concrete construction.

Office buildings are classified according to a combination of location and physical
characteristics. Class B and Class C buildings are always defined in reference to the qualities of
Class A buildings. There is no formula by which buildings can be placed into classes. Class A
space can be characterized as buildings that have excellent location and access, attract high
quality tenants, and are managed professionally. Building materials are high quality and rents are
competitive with other new buildings. Class B buildings have good locations, management, and
construction, and tenant standards are high. Class C buildings are typically 15 to 25 years old but

are maintaining steady occupancy.
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sd TASK 1.4. MARK THE SENTENCES T (TRUE) OR F (FALSE)

1. An office is generally an area or a building where white-collar workers work.

2. An office is an architectural, design and a social phenomenon.

3. A room with a bench in the corner of the room cannot be called office.

4. Arranging the space in an office may vary according to function and the culture of specific
companies.

5. Office arrangement depens on the number of people who will work within the same room.

6. It is very easy to find some private place in an office.

7. The loss of privacy can decrease the incidence of theft and loss of company secrets.

8. Cubicle solves the problem of visual privacy and acoustic separation.

9. Modern requirements led to the creation of special buildings which can used only as offices.

10. The only purpose of an office building is to provide a working environment for administrative
workers.

11.0ffice workers are usually provided with desks, PCs and other equipment they may need.

12. Company may devide an office building into sections.

13. An office building is always used only by one company.

14. Company office typically has a reception, meeting rooms, offices and toilets.

15. The office buildings can also have kitchens and staff rooms.

16.0ffice workers usually have long breaks.

17. The architecture of Class A office prioritizes design and visual appeal over cost and
practicality.

18. Class A buildings represent the success and power of its tenants

19. Class A offices are often built with structural steel and concrete construction

20. Class B and C buildings are typically 15 to 25 years old.
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?A TASK 1.5. ANSWER THE FOLLOWING QUESTIONS

. What is an office?

. What phenomenon can an office be?

. What does an office usually refer to in modern terms?

. How does arranging the space in an office vary?

. What is an open plan office?

. Where can offices be built?

. What requirements have led to the creation of special buildings that can be used only as offices?
. What are workers usually provided with?

© 00 N o 0o A W DN B

. What facilities can the offices usually have ?
10. How many classes of offices are there and what are the main differences between them?

TASK 1.6. COMPLETE THE TEXT WITH THE GIVEN WORDS.

a) cubicle b) facilities c) official d) tenant e) open plan
f) physical g) concrete h) divided 1) built J) white-collar
K) office I) arranging m) security n) social 0) equipment
1.An...... is generally a room or other area in which people work

2. A company has offices in any place where it has an ..... presence.

3. Nowadays term office usually refers to the location where ...... workers are employed.

4. An office is an architectural, designand a ....... phenomenon.

5. Alarge ..... office can be made up of a room with huge number of people working in the same space.
6. A type of compromise between open plan and individual rooms is provided by the ......

7. Offices can be ..... in almost any location in almost any building.

8. Some requirements such as ..... and flexibility of layout have led to the creation of special
buildings which are dedicated only or primarily for use as offices.

9. There are many different ways of ...... the space in an office.

10. Office workers are usually provided with desks, PCs and other ...... :

11. An office building will be ...... into sections for different companies.

12. Many office buildings have kitchen ...... where workers can have lunch.

13. Class A offices are built in multi-story buildings with structural steel and ..... construction.
14. Office buildings are classified according to a combination of location and ..... characteristics.

15. Class B buildings have good locations, management, construction and high ..... standards.
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TASK 2.1.

STUDY THE PHRASES

WORKING ENVIRONMENT. JOB DUTIES.

Would you come in for a moment, please?

3alaiTh 10 MEeHEe Ha XBUIMHKY, Oyb JlacKa.

I want to discus with you the forthcoming
conference.

Sl xo4y 00roBOpUTH 3 BaMHU MalHOyTHIO KOH(EPEHITitO.

We have to do some preliminaries.

Hawm motpiOHO nmpoBecTH monepeHi 3aX0aH.

And what about the agenda? Are its points ready?

A mono nopsiaky? YUu roToBI HOro myHKTH?

Please, type the agenda, make the needed number
of copies, and distribute them.

Bynb nacka, HaapyKy#Te MOpsaoK, 3po0iTh MOTPIOHY
KUIBKICTB KOIIIH 1 MOLIHUPHTE iX.

Prepare some valuable information for my report.

[Tigroryiite uiHHY iHQOPMALiIO I MOET TOTIOBI .

I'll tell you a bit later what kind of information |
need.

41 oronomry mi3HimIe, sKka came iHGopMaIlis MeHi
moTpiOHAa.

I guess | will also have to prepare all the
necessary equipment for the conference hall.

S BBaxkaro, 0 1 IOBUHEH Oy1y MiIrOTYyBaTH BCE
HeoOXiHe 00IaqHaHHS T KOH(EPEHII-3aJIH.

Please, prepare office stationery, mineral
water, tea, coffee and so on.

[linroryiiTe KaHIENAPCHKE MPUIAAS, MIHEPAIbHY
BOJIY, Yaii, KaBy i T. 1.

You'll have to prepare and send invitations to
the conference.

Bu moBuHHI MIATOTYBATH 1 pO3iCIIaTH 3apONICHHS Ha
KOH(EPEHILIIO.

Hello, I’m looking for the office-manager.

HoOpuii newb. S mykaro odic-MeHeKepa.

Good afternoon. It's me. What can | do for you?

Hob6poro gug. Le s. Yum Moxy Oyt kopucHa?

I was given an assignment to make a draft order.

MeHi nanu qopy4deHHs 3p0OUTH MMPOEKT HAKA3Yy.

Would you be so kind to explain me how to do it?

Uwu He Oynu O BM Tak JIacKaBi MOSICHUTH MEHI 11e
3poouTH?

Find an order form on the computer, in the bank
of reference data.

3HaiAiTh OJaHK HaKa3y B KOMII ‘t0Tepi, y OaHKy
JTOBIIKOBHX MaTepialiB.

Copy an order form onto your desktop.

Ckorriroiite 611aHK Haka3y co0i Ha poOoYHnii CTiJI.

You'll be able to type the text in order form.

Bu 3moxeTe ApyKyBaTH TEKCT y OJaHKY HaKazy.

Could you show me some samples of order?

Morsu 6 B ITOKa3aTH MEHI 3pa3Ku Hakazy?

I'll send you some samples of order by e-mail.

51 BiAMpaBiIIO BaM 3pa3ku Hakasy Ha e-mail.

You can make all the correction sin samples

Bu MoxeTe KOpUryBaTH 3pa3ky Ha BUMOTY.

required.

When your draft order is ready, please, show it to |Konu Baur npoekT Haka3y Oy/ie TOTOBHIA, TOKaKITh
me. foro MeHi, Oy/pb Jacka.

I'll examine it and give you some advice if you S iioro nepesipro 1 HajaM BaM MOPaIH, KO MOTPIOHO.
need

The draft order should be signed by specialists
and the legal department without fail.

[TpoekT HaKa3y MOBUHEH OyTH MiANUCAHUN QaxiBIsIMH
1 FOPUIUYHUM Bi1iJI0M 00OB'SI3KOBO.

On obtaining all the signatures, please, hand
the draft order over to the secretariat to be
signed by the General Director of the
company.

Ticns y3romkenHs, Oyab Jacka, nepeanTe MpoeKT
Haka3y B KaHLEJPiIo Ha MiAMUC FreHEepaJIbHOMY
JTUPEKTOPY KOMITaHii.

Could you make the instruction notice for our
specialists, explaining how to write a business
letter in a proper way?

Uwu MorsH O BH MiArOTYBATH TIaM’ ATKY JJIS1 HAIITUX
(axiBIIiB, sIKa MOSCHIOE, SIK MPABUJIBHO MUCATH I1JIOBI
mcTu?

At the last briefing we discussed the point that
business letters are not drawn up in a proper way
in our company.

Ha ocranHiit onepaTusIli MH 0OTOBOPIOBAIH MTUTAHHSI,
II0 Y KOMIaHii HeNpaBWIbHO O(QOPMIISIIOTH AiJIOBi
JIMCTH.

Parts of the letter are located in the wrong places.

PexBizuTu nmucra pO3TaH_IOBaHi Y NIOMUJIKOBUX MiCLI)IX.

Neglecting of our firm style is harmful to
our company's image.

HexTyBaHHst HalmM (GipMOBHM CTHIIEM IIKOJUThH
IMiZKy KOMITaHii.

When should I present the instruction notice?

Konu s noBuHHA npeacTaBUTH Ham’ ITKy?

You have to send the sample for all the staff by
e- mail.

By noBuHHI po3iciaT 3pa30K BCbOMY MEPCOHATY
€JIEKTPOHHOIO MOIITOIO.

I'll ask my deputy assistant to help you to make it.

Sl mompoiry cBOro 3acTynmHHKa jgomoMortd Bam e
3poouTH

Whom can | talk to about purchasing of your
products?

3 KMM MOXHa OOTOBOPUTHKYIIIBIIIO BalllUX TOBAPiB?

Which documents confirm these facts?

SIki TOKyMEHTH 3aCBiTIYyIOTH i (pakTh?

Here are all the necessary certificates.

Ochb TyT y Hac yci HeoOXiaHi cepTrdikaTH.




TASK 2.2. STUDY THE FOLLOWING CONVERSATIONS

Conversation 1. WORKING IN AN OFFICE (You can listen to the the conversation by using

the following link: https://www.oxfordonlineenglish.com/working-in-an-office
= > & < ,-»_ . :, ,./’_."/ — =

Man: So this is your office? Wow, it’s really nice!

Woman: Yeah, typical tech company office, right?

Man: Is that a pool table?

Woman: Yeah. We have table tennis, too. Want a game?

Man: I can’t believe this. Do you ever do any work?

Woman: Sure, we do a lot of work! Sometimes you just need to take a break and clear your
head, you know?

Man: You’re so lucky... You should see where | work.

Woman: You don’t like it?

Man: It’s just a cubicle farm. We all sit there in rows, no one talking to each other... It’s
miserable, actually.

Woman: So why not move? With your background I’m sure you wouldn’t have to look too hard
to find something better.

Man: I’ve thought about it, but I think if I put a couple more years in, I could move up in the
company. If | leave now, the time | spent will have been for nothing.

Woman: If that’s how you feel about it, why would you want to stay? You really think being a
manager would be any better?

Man: I hope so... Anyway, I don’t want to think about it any more. How about that game of
table tennis?

Woman: Alright, but I should warn you, I’ve been practising a lot...
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Conversation 2. CHANGING A MEETING TIME
(You <can listen to the the conversation by using the following link:
https://learnenglish.britishcouncil.org/skills/listening/a2-listening/changing-a-meeting-time

S

Lucy: Hi, Anna. Do you have a minute to talk aBout the meeting next Tuesday?
Anna: Sure. We said 11, didn't we?

Lucy: Yeah, we did. But | have a bit of a problem with the time. Would it be possible to move it?

Anna: Oh, | see. We could postpone it to the afternoon, to 1 p.m., for example. Or bring it
forward to earlier in the morning. What would suit you?

Lucy: Could we make it 9 o'clock? That would really help me. | have another important meeting
in the central office at 12.

Anna: No problem. It's important you're there.

Lucy: Thanks a lot, Anna.

Anna: Do you need help with any preparation? Did you get the agenda | sent out?

Lucy: Yes, I did. And no, that's all fine, thanks. My report is ready and I'm looking forward to
presenting it.

Anna: Great.

Lucy: I can tell Sven about the time change. I'll see him later.

Anna: Don't worry about telling Sven. I'll send an email to everyone to confirm the time has
changed and with an updated meeting invite.

Lucy: Great. Thanks, Anna.

Anna: OK. I'm happy that works for you. We really need you there and it's good we don't have to
cancel it.

Lucy: See you then. Have a good weekend in the meantime.

Anna: You too.

72



TASK 2.3. USE INFORMATION FROM TASK 2.1 AND 2.2 TO MAKE YOUR OWN
CONVERSATION (1t should include not less than 20 phrases)

1LA

2.B

3.A

4.B

5. A

6.B

7.A

8.B

9.A

10.B

11. A

12.B

13. A

14.B

15. A

16. B

17. A

18.B

19. A

20.B
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ITASK 3. ANSWER THE QUESTIONS

OFFICE

What is an office?

What location is the best for an office?

What are modern requirements to the office buildings?

What kinds of duties are there in the office?

What are the ways of arranging the space in the office?

What are the typical office facilities and equipment?

What furniture do workers need in the office?

Would you like to work at the office? Why?

What kind of office would you like to work in ? Why?

10

Is your desk or working place full of paper?

11

What are typical activities at offices?

12

What do you think are the three most important pieces of technigue in the office?

13

What are good and bad points of using computers in the office?

14

What takes up most of workers time in the office?

15

What skills do you need to do office work?

16

What things would you like always to be done with technology?

17

How does the environment in your office affect your guality of work?

18

Is it real to have privacy in the office? Why?

19

Do you like to be busy, or do you like to have an easy schedule?

20

Do you manage time, or does time manage you at work?

21

Do you schedule out what you have to do every day in the office?

22

Should the Internet use for private purposes be allowed in the offices?

23

What stationary do you use at your work or study?

24

Are you patient enough to do a lot of paper work in the office?

25

What is the most difficult thing about office work?
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TASK 4.1 STUDY THE GRAMMAR THEORY

PERFECT TENSES (IOKOHAHI YACH)

PERFECT
TENSES

O

HAD ... / HAVE ... / WILL HAVE ...

Task 1. Study the theoretical material.

PRESENT PERFECT
(TENEPIIITHIA TOKOHAHHNM YAC)

0 CTBepaKyBaJbHE PeYeHHS

I'pamatnununii yac Present Perfect yrBoproeTscst 3a JIOIMOMOIOI0 JIOMOMIKHOIO
nieciosa have ado has ta ¢hopmu Past Participle (tperboi ¢popmu cMUCTIOBOTO JTiECTOBA).

Past Participle mis npaBuibHUX JTIECTIB YyTBOPIOETHCS MUISXOM JIOJIAaBAHHS IO
ix  cnoBHHMKOBOI (opmu  3akiHueHHs -ed. Jlmd  HempaBWIIBHHX — JIECIIB
BUKOPHUCTOBYIOThCSI iXHI OCOONMUBI TpeTi (opMH, IO MOXHa B3STH 3 TaOJHUIl
HEenpaBWIbHUX aieciiB. (quB. qoaatok 1(Appendix 1))

B 3anexnocti Big 0coOM Ta uucia, B SKOMY CTOITh MIJIMET y PEUYCHHI,

BUKOPHCTOBYETHCS Ta UM iHIIA (hopMa JOMOMIKHOTO JiecioBa have.
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I, We, You, They — have (s 1-i, 2-i ocobu ta ¢popm muoxkuan) He, She, It —
has (ms 3-1 ocoOu ogHHHN)
He has just finished his first book. — Bir minvku-1o 3axinuue ceoio neputy KHuey.

Ckopouenns: have="ve, has=’s

° 3anepeyHe peyeHHs

B 3anepeunux peuennsx B Present Perfect micnst momomixkrHoro miecioa have
a0 has monaetncst 3anepevHa yactka Not.
He has not finished his first book. — Bin ne zaxinuue ceoro nepuiy knuey.

We haven’t bought all the furniture. — Mu ne npuobanu eci mebni.

’? IuTaibHe pedeHHs

BaranpHe muTaHHs B Present Perfect yrBoproerbes IUIIXOM BHHECCHHS
JIOMOMIXKHOTO AiecioBa have abo has Ha moyaTok peueHHs Mepe;] MiIMETOM.

Have we bought all the furniture? — Mu npuobanu eci me6.1i?

Has he just finished his first book? — Bin mineku-no 3axinuue ceorwo neputy
KHU2Y'?

CremiannpHe mmTaHHa B Present Perfect yrBoproeTscss 3a  JI0MOMOTORO
MATAJBLHOTO cjioBa abo (pas3w, IO CTAaBUTHCSA HA CaMUW TIOYATOK PEUYCHHS Tepen
JTOTOMIXHUM JiecyioBoM. [Toganbiinii mopsiIoK ClIiB TaKUH CaMUi, SIK 1 B 3aTaJIbHOMY
nuTaHHi 3 Present Perfect.

What has he just finished? — Il]o 6in minvku-ro 3axinuue?

Where have we bought all the furniture? — Jle mu npuobanu eci meoni?
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Bukopucranus Present Perfect

1) BukopucTOBY€eThCS Ui NEpeaadi BaXJIMBOCTI pe3ysibTaTy MHUHYJIOL i y
TENepilHpOMY 4Yaci 0e3 TOYHOro 3a3HadyeHHsl 4vacy BukoHaHHs nii. [is Oyma
BUKOHAHA KOJIUCh y MHUHYJIOMY (4acTO HEIIOJIaBHO), 1 pe3ynbTaT Ili€i Aii MOXHa
noOAYUTH B TENEPIIITHBOMY Yaci.

She has found this kitten outside. — Bora 3natiuina ye kowens na syauyi.

2) BUKOpUCTOBYETBCS ISl BUPAKEHHS i, 110 MOYAIKCs B HE 30BCIM BiIOMHMIA
MOMEHT B MHUHYJIOMY (HEBaXKJIMBO, KOJI), ajie i€ MOXYTh OyTH HE3aBEPIICHUMH, a
pe3ynbTaT TaKUX M1 MOXKHA NOOAYUTH B TENEPIIIHBOMY YaCi.

They have played in the orchestra since high school. — Bonu epanu ¢ opxecmpi

3i cmapwioi wikoau. (Bouu ece we eparomv mam)

Mapkepu yacy

ever — koau-Hebyow

Never — niko.u

already — sorce

yet —we, soice

lately — ocmannin wacom

just — minbku-ro

recently — newooasno, na omsx

once — 0oHo2o pasy

many times — 6aeamo pasis

several times — dexinvka paszie

today — cboco0Hi

this week (month, year) — yvoco muosicna(micsiys, poxy)
for an hour (two weeks) — npomsicom 2oounu(06ox muorcnis)

since twelve o ‘clock (15 January, July) — ¢ dsanaoysmoi coounu (15 ciuns, runus)
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PAST PERFECT
(MUHYJINN JTOKOHAHWUH YAC)

‘ CTBepI[)KyBaJIBHe PCYCHHA

Past Perfect gpopmyeThcst 3a AOIMOMOIOI0 JOMOMIXKHOTO JI€CIIOBA
had ta dhopmu Past Participle (tpets popma aieciosa).
| had booked the table by 6 p.m.— X szamosuna (3a6poniosana) cmoaux 0o 6

200UHU.

° 3anepeyHe peyeHHA

Jiis Toro, mo6 yrBopuTH 3anepeueHHs B Past Perfect, ciin noxatu 3anepedny

yacTky NOt micias monomikuoro aieciosa had. (had not = hadn t)

| had not booked a table by 6 p.m. — 4 ne 3abponiosara cmonux oo 6 2oounu.

? IIuTanbHe peyeHHs

3aranmpHe nuTaHHAd B Past Perfect ¢opmyerhcs 1UIIXOM BHHECCHHS
normoMikHoro gieciaoa had Ha moyaTok peueHHs mepes miAMETOM.

Had you booked a table by 6 p.m? — Tu 3abponiosana cmonuk 0o 6 coounu?

CnemniansHe nutanHs B Past Perfect yrBoproerbes 3a JOMOMOTor0 MUTaIBHOTO
cioBa abo (¢pasu, 10 CTOITh HA caMOMy Touyatky peueHHs. [loganbumimii mopsaok
CIIIB TaKWii caMui, K 1 B 3araipHOMY mutaHHi s Past Perfect (had + migmer +
TpeTs opma JIi€CIOBA).

What had | done? — I]o s 3pobuna?

Where had she washed this cup? — /le sona muna yro wawixy?
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Bukopucranus Past Perfect

1) BukopucTOBY€eTHCS IJIs1 BUPAXKEHHS Mii, KA Tepeaye 1HIIH aii y MUHYJIOMY
a00 >k Bi1OyBayIacs 10 MEBHOTO MOMEHTY B MUHYJIOMY.

She told you she had met your mother. — Bona ckazana mobi, wo 3ycmpina
meoio mamu. (Bona cnouamxky 3ycmpina mamu, a nomim uepe3 0esaKkull 4ac po3nosina
npo ye)

2) BUKOpHCTOBYETBCS /ISl BUPQKEHHSI Jiid, [0 3aBEPUIMIIUCS B MHHYJIOMY
pe3ynbTaT HKUX A1l OYB TaKOK CIIOCTEPIraBCS Y MUHYJIOMY.

She was upset. She had torn her favorite dress. — Bona 6yna 3acmyuena. Bona

posipsana ceoio yaobieHy CyKHIO.

MAPKEPHU YACY

before — 0o moeo sx

never before — nixonu pamniwe

after - nicas, nicns moeo, sik

no sooner... than — ruwe, wotino, minbku-Ho, He 6cmue

hardly... when — minvku-Ho, wotino, 1eds, He 6cmue i

by two o clock (that time, by the 2nd of July — 0o 2-i 200unu (0o moeo uacy, oo 2-2o

JIUNHSL)
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FUTURE PERFECT
(MAUBYTHIN TOKOHAHWUH YAC)

‘ CTBepI[)KyBaJIBHe PECICHHA

Future Perfect yrBoproerscst 3a 10moMoror jgonoMikHoro giecioBa Will Ta
dopmu nokonanoro indiniTuBy Perfect Infinitive (have + cmmcnoBe niecinoBo B
TpeTii popmi) 6e3 yacTku to.

Will B cyuacHiit aHTTiHCHKIAH MOBiI BXKHBAETBCSA I BCIX OCIO OJHUHU Ta
mHoxuHH, mpore Shall me moxHa 3ycTpith B raserax, crapux abo ogiiifHux
TEKCTax, B XYyJ0XKHIN JiTepaTypi.

I will have done this work by 5 o ’clock tomorrow — A suxonato yio pobomy 0o

5-i' 200unu 3aempa

° 3anepeyHe peyeHH

3anepeuenns B Future Perfect TBoproeThcs NMUIIXOM J0JaBaHHS 4YacTKU NOt
mmicis gonomikHoro aieciiosa Will.
| will not have done this work by 5 o’clock tomorrow. — X ne euxonaro yro

pobomy 0o 5-i' 200unu 3a8mpa.

7 IIuTanbHe peyeHHs

L)

YTBOpeHHs 3araiibHOro mnuTaHHsA B Future Perfect BinOyBaerbes unisixom
BHHECEHHS JOIOMiKHOTO mieciaoBa Will Ha mouatok peueHns mepesn miaMeToMm.

Will I have done this work by 5 o ’clock tomorrow? — A euxonato yio pobomy
00 5-i 200unu 3a6mpa?

CnemiameHe mmTanHs B Future Perfect yrBoproeThcss 3a  I0MOMOTroOrO
TICBHOT'O ITUTAJIBHOTO CJI0Ba 200 (ppas3m, IO CTABUTHCA Ha MOYATKy pedeHHs. [lomabimii
HOPSIZIOK CJTiB TAKKH caMHMid sIK 1 B 3arajibHOMY ruTaHHi fy1s1 Future Perfect.

What will I have done by 5 o ‘clock tomorrow? — I1]o s1 6uxonaro 0o 5-i 200unu 3aempa?

80


https://grammarway.com/ua/infinitive#formi-infinitivu
https://grammarway.com/ua/principal-parts-of-the-sentence#the-subject
https://grammarway.com/ua/question-words

Buxopucranns Future Perfect

1) BUKOPUCTOBYETHCS JJIsi ONMUCAHHSA il y MallOyTHHOMY, SIKa TTOYHEThCS Ta
3aKIHYUTHCSA 70 TEBHOTO MOMEHTY a00 110 1HIIOI Jii B MailOyTHROMY, abo X Oyne
TPUBATH B 1€l MIEBHUI MOMEHT Y MallOyTHbOMY.

I will have found anew job by next month.— X 3uaiioy nosy po6omy oo

HACNynHoco MiC}ZL;}Z.

MAPKEPHU YACY

before — 0o, nepeo mum, six

till — 0o (minvxu onsa 3anepeunux peuenv)

until — 0o (mineku ons 3anepeunux peuensv)

by then — 0o moeo uacy

by the time — x moeo uacy, s, konu

by 3 p.m. (tomorrow, next week) — 0o 3-i seuopa (0o 3asmpa, 0o nacmynnoeo

IMUDICHSL)
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Y3ATAJIbHEHHA

PERFECT — ACTIVE (A okoHaHu# uac B aKTUBI)

CTBEPIXKYBAJIbHA MATAJIBHA 3AMNEPEYHA MAPKEPU
| | \ | just — LWOWHO
3 ever — konu-Hebyab
= |lwe we we never — Hikonu
I already —Bxe _ yet—ule
5 [vou have have < you you ( have lately — B ocTaHHii 9ac
o [they worked they } worked?|they >not ;?ﬁggtlya_ B OCTéHHMf:?C_ APOTSIOM
& |he He he worked |today — crorogHi
= this week — LILOT0 TWXKHA
— [she [ has has | she she ¢ has this month — LLoro MicaLs
it T it 3 this year — 115010 poKy _
for a’long time — 10BWit yac
I A (i ) ) by 5 o’clock yesterday — 10 5 roauxm
BYyopa
WE. - e by the time — 1o Toro yacy
’§ you you you by that time —goTorovacy
= |they >had worked |had< they > worked? they ”had not worked [bY last Friday — 1o Mu. T
é h H h by the 1%t of September 1993 -
=™ e 5 10 nepLuoro BepecHs 1993
S [she she she before — o Tor0, AiK
it it/ it / after / when — nicns / konu
never ... before — Hikonu 4o ULoro
no sooner ... than — He BCTUIMKN, 5K
R I I by 5 o’clock tomorrow — 710 5 roAuHM
3aBTpa
s |we we we tl;y :ll:e{\t_— [0 TOro Yacy
= y that time — go Toro uac
p; you . . you > yax . by next Friday — no HacT. n%mmui
2 [they > will have will {they have they » will have by the 15t of September 2030 —
S |he worked hel | worked? |he not worked ({0 19nepLuoro Bepects 2030
< y the year 2040 — 1o 2040 poky
= [she She she before — 710 Toro, ik
it \it| / it J till - o
until — fo
He has worked out this project recently. BiH po3po6us uei NpoekT HewoaasHo.

He said he had worked out this project by that time. BiH cka3as, 110 BiH po3po6uB Liei1 NPOEKT 4O TOro Yacy.
They will have worked out this project by 5 o’clock. BoHu po3pobaaTumyTs e NPOeKT A0 5 FOAUVHMW.
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Task 4.2. Complete the sentences with the correct form of the verb in Present

Perfect. Put the letter a, b or c.

1. 1 my passport.

a) have lost b) have lose c) has lost
2. Where's Rebecca? - She  to bed.
a) hasgo Db) haswent c) has gone

3. Bob is away on holiday. Oh, where he ?

a) have ....gone b)has...gone c)has...go

4. Can | take this newspaper? you with it?
a) Have ... finished b) Has ... finished c¢) Have ... finish
5.She  the door.

a) have closed b) hasclosed  c) has close

6. I'm looking for Paula. you her?

a) has ... seen b) have ... seen  ¢) have ... saw

7. Sue is having a party tonight. She _ a lot of people.
a) have invited b) has invited c) has invite

8. I know that woman butl __ her name.

a) have forgot b) have forget  c¢) have forgotten

9. Has Nicola started her new job _ ?

a) already b) yet C) just

10. What time is Paul arriving? - He has _____ arrived.

a) just b) ever C) yet
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Task 4.3. Complete the sentences with the correct form of the verb in Past

Perfect. Put the letter a, b or c.

11. There was no food left when I returned. They _ everything!

a) had eaten b)ate c) were eating

12. I the bags before we left on holiday.

a) checked b) had been checking ¢) had checked

13. By the time the presentation began, they  their discussion.

a) were completing b) had completed c) completed

14. When | got home, the children already __ to bed.

a) had gone b) went  c) gone

15. When | turned on the television, my favourite program

a) had already finished b) had finished already c) already had finished

16. When we arrived at the cinema, the film

a) had already started b) started C) start

17. When | found my bag, | noticed that someone my phone.
a) stolen b) had stolen c) stole

18. Tom felt great because he up late the night before.

a) stayed b) had stayed ¢) have stayed

19. Mandy was exhausted because she _ over 55 hours a week.

a) had worked b) worked c) was worked

20. The flat was lovely and tidy because my flatmate it.

a) had cleaned b) was cleaning c) cleaned
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Task 4.4 Complete the sentences with the correct form of the verb in Future
Perfect. Put the letter a, b or c.

21. By 2021 our students _ to speak English.

a) learn b) will learn  c¢) will have learnt

22. How long you English by the end of this term?

a) will have studied  b) will studied c) will study

23. By the end of the next month I in London for exactly three years.
a) will be living b) will living c) will have lived

24. He hopeshe  amillion pounds by the time he is thirty.

a) will make b) will have made  ¢) will be going to make
25.1 __ this book by tomorrow night.

a) will have read b) will be reading c) will read

26. Don't worry about your next exam. I'm sure you it successfully.

a) are going to pass  b) will pass ¢) will have passed

27. Do you think the teacher _ our homework by Monday morning?
a)willmark  b) will be marking c¢) will have marked

28. William __ souvenirs for all his friends before he leaves for the USA.

a) will buy b) will have bought c¢) will be buying

29. By Thursday afternoon, Lesley  the report for her boss.

a) will prepare b) will be preparing c) will have prepared
30. By the time her kids arrive, Nadine __ dinner.

a) will cook b) will have cooked  c) will be cooking
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Task 4.5. Write the correct form of the verb in Present Perfect or Past Simple.

Put the letter a, b or c.

31.  lunch yet? We're going to the canteen if you'd like to join us.
a) Did you have b)Have you had ¢)Has you had

32.1 __ heresince | left school.

a)have worked b)worked c)has worked
33. Where ___this morning? | tried to call you but your phone was off.

a) were you b) have you been C) was you
34.1  to Australia when | was a student.

a) went b) have been c)has gone
35.'  toAustralia?" 'No, never.'

a) Have you ever been  b) Did you ever go ¢) Have you ever gone
36. There __ an accident in the town centre and the road is closed to traffic.
a) has been b) was c)have been
37.1 ___ running twice this week.

a)have been b) went C) go
38.0hno!' I my phone. Have you seen it anywhere?

a) lost b) have lost c)losted
39.1 __ acake. It'sin the kitchen if you'd like a piece.

a) made b) have made c)has made
40.'How long __ in London?" 'For two years. From 2000 - 2002.'

a) have you lived b) did you live c) you lived
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Task 4.6. Write the correct form of the verb (Present, Past, Future Perfect)

41.
42.
43.
44,

46.
47.
48.
49.
50.
ol.
92.
53.
54,
55.
56.
S7.
58.
59.

She  (act) in two films recently.
The patient  (die) before they took him to hospital.
| (already/ read) 10 novels written by Jack London.
They  (live) in New York for 3 years before they moved to Seattle.
45.  (you/ finish) the course by this time next year?
By the time you received this letter yesterday, Dina__ (leave) for Algeria.
She  (recover) from her surgery by the time we visit her next Saturday.
Debi  (do) her homework when her father arrives.
(you / see) the news? You won't believe your eyes.
| bought a new dress last week, butl _ (not/ wear) it yet
She  (finish) studying in France by 2025.
| (want) to get a dog since | was little.
The students _ (work) hard in class so they earned a pizza party.
We  (study) a lot for the test before we finally took it yesterday.
You __ (finish) the course by the end of the year?
Dave  (look) at that brand many times before he bought new shoes.
Sneakers  (be) the most popular footwear for decades.
By the end of the day, she _ (not/run) ten miles.
Sam ____ (earn) enough money for a new car by next June?
We  (not/eat) before we came home.

60.

Task 4.7. Translate the sentences into English.

61.
62.
63.
64.
65.
66.
67.
68.
69.
70.

Hamra kommnanist Bxke 30y1yBajia HOB1 odicu.

Bin 3aKkiHuMB CBIM 3BIT JI0 TOTO SIK po3Mnoyanacs Hapaja.

Mu 3akiHIEMO peopraHizariio HAIIoro MPUMIICHHS 10 KIHIISI THXKHS.

Mu 11e He 3a0e3ne4rIi BCiX MpaliBHUKIB pOOOYHMH MICISIMHU.

Bonwu 3akiHummm noin opicHOTO MPUMIIIEHHS [T PI3HUX KOMIIaHIN 0 KiHII JITa.
Bu Bxke o6sagnanu Bam oic HEOOX1THOO CUCTEMOIO Oe3MeKH?

Cekperap BKe 3aMOBUJIA YC1 HEOOX1HI KaHIEISIPChKI BUpoOU?

[led ornsiHyB yMOBH poOOTH B 0dhicax 10 TOTO, IK MU MOYAJIM B HUX MPaIIOBATH.
Mu He 3aKiHYMMO HaIll TIPOEKT IO HACTYITHOTO THIKHSI.

A moiHO 3aKyTuiia HOXKUIII Ta Marip JJIs BUIUTY MApKETHHTY.
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UNIT 4. MODERN COMMUNICATION TECHNOLOGIES IN AGRIBUSINESS

VOCABULARY

READING, TRANSLATING,
DISCUSSING

COMMON PHRASES

CONVERSATION

GRAMMAR

Internet. Telephone. Computer engineering.

Telephone etiquette. Computers. Internet and modern life.
Netiquette.

Telephone. Short answers.

Leaving a message. A request from your boss.

Present, Past, Future Perfect Continuous
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VOCABULARY

INTERNET
archive (haiis, 10 MICTUTH KUTbKA OKPEMUX CTHCIHX (DaiimiB ['akarv]
blog (weB LOG) BeO-CTOPiHKA, BEO-KypHA [blng]
bookmark IHTEpHET-apeca 30epekeHa y JUCTI KOPUCTyBaua | ' buk.ma:k]
browse [IePETOPTATH, TIEPETIAAATH, OC3TaHO YUTATH [bravz]
browser nporpamMa Jiist eperisiny cTopinok (mpoBisHuk WWW) [ 'bravzs]

comment spam

POOUTH 3ayBaKEHHS MO0 CIIaMy

['koment sp'aem]

contextual advertising

KOHTCKCTHA pCKlaMa

[kan'tekstfuol "aedvotarziy|

cookie

(haiin, aBTOMaTHIHO CTBOPCHHM CEpBEPOM, IO STKOTO
3BEpTAIKCA Ha MallIMHI KOpUCTyBadya

['kukT]

domain TOMEH — YaCTHHA MepexXi [HTepHET, 1110 BU3HAYAETHCS [dov'mern]
IepIKaBOIO 1 THIIOM OpraHi3ariii MpOTOKOJIiB
download KOIIIOBAHHS (haiiyIiB 3 BiIIaIeHOro KOMII ‘foTepa abo ['daunloud]

Mepexi (InTepHeTy), 3aBanTaKeHHs (aiiiB

egress traffic

BUXiTHUH Tpadik — KiIbKIiCTh iHQOpMaIii, nepeaana 3
KOMIT F0Tepa KOpUCTyBaya B [HTepHET

['i:gres 'treefik]

error MMOMIJIKA, BIAXHUIICHHS, TIOXHOKA ['ers]
freeware BUIbHI IPOTPaMHI 3aCO0H ['fri:wea]
icon HEBEJUKUH IpadiuHuil CUMBOI 115 TO3HAYEHHS nporpami |['atkkon]

200 ¢aitry B rpadigHOMY iHTEpEiic

ingress traffic

BXimHUN Tpadik — KUTBKICTh iH(pOpMaILii, oTprMaHa 3
[HTEepHETY B KOMII 'OTE€p KOpPHCTYBaya

['mgres 'traefik]

IP address IP-aapeca (mmst igeHTHbIKALIT By3/1a B MEPEXKi 1 TS ['api: o'dres]
BHU3HA4YCHHS iH(opMaIli MapuIpyTH3arii)

keyword KJIFOYOBE CJIOBO, MOIIYKOBE CIIOBO [ 'ki:wo:d]

link MOCHJIAHHS Ha CTOPIHKY B [HTEpHETI [lmk]

log in BBIITH 10 CHCTEMH, PO3IIOYATH CEAHC [Ipg 'i:n]

log out BUWTH 31 CHCTEMHU, 3aBEPIIIUTH CEaHC [lng 'avt]

network Mepeka, CYKYITHICTh KOMIT ‘FOTepiB, 0 BUKOPUCTOBYIOTH || ‘netwak]
TOHM caMUi TIPOTOKOII AJisi OOMiHY iH(OopMaItiero

password 1apoJib, CEKPETHE CIOBO JIIS BXOJY B CUCTEMY ['pa:swa:d]

podcast nugpoBuii ayaio- abo Bigeo- daiin B [aTepHeTi M1t ['podka:st]
3aBaHTaXeHHs B iPod, 1mocTBOpeHn y crienianbHOMY
dopmari

portal MOPTAI-CANT, 10 CIIYTy€ MPOBIAHUKOM JI0 IHIIUX CaiTiB Ta|['po:tl]
MICTUTB CIIMCOK JITHKIB, TIOIITOBHK, TOITYKOBHK

WWW world wide web [“BcecBiTHst maByTnHa” — 3i0paHHs TilIepTEKCTOBUX Ta ['w3:1d 'waid 'web]

IHIIMX JJOKYMEHTIB, JOCTYITHHX Y BChOMY CBiTi uepes
Mepexy Internet

search engine ( machine) [momrykoBa cucrema — 3aci6 s ¢inbrpyBaHHs iHpopmanii, [, s3:tf
[110 HE BiIHOCUTHCSI IO TEMH 3aIIUTY 'endzin]

server cepBep — KOMIT I0Tep, 110 00CIyTOBY€E KOMII ‘OTEPH ['s3:vo]
KOPUCTYBAUiB I yrpasiisie JOCTYIIOM JIO pecypca Mepexi

shareware MPOTpaMu, JUIsi BAKOPHCTAHHS KON SIKUX TOTPiIOHO [ Jeawea]
CIUIATUTH JIILIEH3110, YOT0, OJJHAK, PiIKO JOTPUMYIOThCS

site CaiiT — CYKyIHICTh BEO-CTOPIHOK, SIKUMHU OIIEPYIOTh SIK [sart]
€IMHUM [UTAM (KOMIUIeKC rpadiky i aysio)

site map KapTa CalTy ['sait ‘mep]

spam mapeMHa iH(popMariis (3a3BHuail pexiiama),aky pO3CHIIAIOTh |[spaem]
3HAYHIN KiJIBKOCTI aDOHEHTIB €JIEKTPOHHOIO TIOIITO0

spyware nporpaMa-1uIuryH, 3alMcana Ha KOMIT FoTepi KoprcTyBada|[ ‘sparwes]
0e3 BiJjOMa KOpHCTyBada

traffic KUIBKICT TIepelaHuX ab0 OTPUMaHMX JTAHHX ['treefik]

trojan program

Mporpama, 1o BUaa€e cede 3a iHITy Iporpamy 3 METOIO
oTpuMaHHs iH(opMalii a00 iHIUX QYHKIIH

['troudzon 'provgraem]

upload

nepenava (Gainip Ha BiIIaJCHUNE KOMI FOTep a0 BMEPEKY
(IHTepHeT), BUBaHTaXCHHS (aiiliB

['Aploud]

URL uniform resource

azpeca po3MilieHHs (aiiiaB Mepexi

[ ju ar'el]
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VOCABULARY

access oCTyII ['eekses]

anti-virus software AQHTHBIpYCHA porpaMa ['eenti 'varoras 'spft.wes]

database 0a3a JaHnX ['dertabers]

dial-up [T KITFOYE HHS ['daral.ap]

host XOCT [houst]

index IHJEKC, TOKAXUHK, KaTaJIor ['indeks]

offline 1032 MEPEKECIO ['pfl'amn]

online B Mepexi ['onl'ain]

service provider [OCTa4YaIbHUK MTOCITYT ['s3:v1s pra'varda]

sign in YBIATH [samn 'i:n]

sign up [TiAMACATHCS, 3aPEECTPYBATHUCS [sain 'Ap]

user name iM*“s1 KOpUCTyBava [ju:zo nemm]

web page web-cTopinka ['web 'perds]

Wi-Fi wireless fidelity 0e31poTOBA TOYHA TIepeaya ['wara(r)lis fi'delati]

wireless 0e31pOoTOBHit ['waro(r)l1s]
TELEPHONE

public telephone tenedoH-aBToMar 'pAblik 'telr, foun]

coin-box telephone (payphone)  rakcodomn 'kom boks 'telr, foun]

dial

HaOMpay HOMepa

'dalal]

push-button keyboard

HaOupay HoMepa

puf 'baten 'ki: bo:d]

call buttons

KHOIIKH BUKIIMKY

ko:1 'batonz]

receiver (phone receiver) ClTyXaBKa

handset ClTyXaBKa 'haendset]

earpiece [pakoBUHA TeIePOHHOT TPYOKH '1opi:s]

mouthpiece, microphone MikpodoH 'mavepl s] ['maikrafaoun]

receiver cord

Tese)OHHUH APIT

ri'si:va ko:d]

switchboard

Tese()OHHUI KOMYTaTOop

[
[
[
[
[,
[r1'si:va] ['foun r1'si:vo]
[
[
[
[r1
[

'swit/bo:d]

COMPUTER ENGINEERING

main system unit

TOJIOBHUI CUCTEMHUN OJIOK

1

mein 'sistom 'ju:nit]

monitor

MOHITOD

1

monito]

CPU central processing unit

LIEHTpAJIbHUI TTPOLIECOp

1

sentral 'pravsesin ju:nit]

System(mother) board

MaTCPHUHCHKA I1JIaTa

1

sistom  bo:d]

winchester

BiHUECTEP

1.

wint] Iste]

hard disk

PKOPCTKUM TUCK

operating system

oreparliiiHa cucrema

'ppareitr) 'sistom]

DOS - disk operating system

IMCKOBA Omepariiifia cucreMa

disk 'pparertin 'sistom]

[
[
[
[
[
['ha:d disk]
[
[,
[
[

graphics card BizeokapTa 'greefiks 'ka:d]

main memory ornepaliiiHa nam ‘aTh 'meIn 'memori]

CD-ROM drive ITHCKOBOT [sidi-'rom drarv]

floppy disk drive TVCKPETHUH TPHBIJT 'flopr  disk 'drarv]

floppy disk cKeTa 'flopr | disk]

keyboard KiaBiaTypa 'ki:bo:d]

mouse MUILA maus]

loudspeaker KOJIOHKA "lavd spi:ka] [ lavd'spi:ka]
modem MOJEM 'moudem]

fax (akc faeks]

color ink jet printer

KOJIbOPOBUI CTPYMEHEBUI PUHTED

control panel

MaHesb yIpaBIiHHI

kon'traul 'paenal]

[
[
[
[
[
[
[
['kala jmk dzet 'printa]
[
[
[
[
[
[

paper tray ITOTOK IIJIS TIatepy 'perpo trei]

laser printer TTa3epHU pUHTEP "lerzs 'printa]
scanner CKaHep skano]

driver npaiiBep 'drarvo]

folder (directory) mamnKa 'foulda][dr'rektart]
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TASK 1.1. MATCH A WORD (PHRASE) (1-12) AND PICTURES (a-).

1) flashcard 2) printer 3) hard disk 4) central processing unit (CPU)
5) memory 6) keyboard 7) monitor 8) speakers
9) hardware 10) software 11) mouse 12) fax

91



TASK 1.2. MATCH THE WORDS IN THE LEFT COLUMN WITH THEIR
DEFINITIONS IN THE WRITE ONE.

1) browser a) an object or machine that has been invented for a
particular purpose

2) device b) a piece of electronic equipment that connects computer
networks

3) download c) a computer program that makes it possible for a computer
to use other pieces of equipment such as a printer

4) driver d) a short piece of information that is sent to someone

) error e) a machine that prints onto paper using ink

6) hardware f) a computer program that makes it possible for you to read
information on the internet

7) keyboard g) a flat open container used for holding papers, documents,
etc.

8) load h) a small device that you use to move a cursor on your
computer screen

9) message 1) a device that changes images or text into electronic form

10) mouse j) to put information or a program onto a computer

11) operating system K) a secret word or phrase that is used to obtain access to a
computer system

12) paper tray ) a mistake

13) password m) a computer program that finds information on the internet
by looking for words that you have typed in

14) printer n) the physical and electronic parts of a computer

15) router 0) to copy programs or information into a computer's
memory

16) scanner p) the instructions that control what a computer does;
computer programs

17) search engine q) a piece of computer through which sound can be heard

18) server r) a set of programs that control the way a computer system
works

19) software s) the set of keys on a computer that you press in order to
make it work

20) speaker t) a central computer from which other computers get
information
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TASK 1.3. READ THE TEXTS -

S
TELEPHONE ETIQUETTE B = 4

A telephone is a device that is used to transmit and receive sound (most commonly
speech). A telephone number is a sequence of numbers used to call from one telephone line to
another in a telephone network. The call may use land line, cell phone, satellite phone.

The way in which someone perceives their first interaction with an individual or an employee
Is extremely important. Telephone conversations are a preferred method of business communication
because it’s personal and serves as an opportunity to create a good first impression of the
organization.

Phone etiquette is a way for you to showcase your manners and properly represent yourself or
your business to others. Positive interactions create lasting impressions that are instrumental to
business success. Telephone etiquette consists of active listening skills, choice of words and tone of

voice.

COMPUTERS =

A computer is a machine that manipulates data according to a list of instructions. The
ability to store and execute lists of instructions, called programs, makes computers extremely
versatile.

Computer hardware is the physical part of a computer, including its digital circuitry.
Computer software are program applications executing within the hardware. The hardware of a
computer is infrequently changed. Most computer hardware is not seen by normal users. It is in
embedded systems in personal computers, automobiles, microwave ovens, compact disc players,
and other devices.

Computer software is a general term used to describe a collection of computer programs,
procedures and documentation that perform some tasks on a computer system. Computer
software includes application software, system software, and middleware. Application software is
word processors which perform productive tasks for users. System software is operating systems,
which interface with hardware to provide the necessary services for application software. Middle
ware controls and co-ordinates distributed systems. Software is readily created, modified or

erased on the computer.
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INTERNET AND MODERN LIFE . S

The Internet has already entered our ordinary life. Everybody knows that the Internet is a
global computer network, which embraces hundreds of millions of users all over the world and helps
us to communicate with each other. Invention of modems, special devices has opened doors to the
Internet for millions of people.

Nowadays the most popular Internet service is e-mail. Most of the people use the network
only for sending and receiving e-mail messages. They can do it either they are at home or in the
internet clubs or at work. Other popular services are available on the Internet too. It is reading
news, available on some dedicated news servers, telnet, FTP servers, etc. However, there are some
problems. The most important problem is security. When you send an, your message can travel
through many different networks and computers. The data is constantly being directed towards its
destination by special computers called routers. Because of this, it is possible to get into any of the

computers along the route, intercept and even change the data being sent over the Internet. But

(o) °.'f‘"ette &

Netiquette, abbreviation of Internet etiquette or network etiquette, is guidelines for

there are many encoding programs available.

NETIQUETTE

courteous communication in the online environment. It includes proper manners for sending e-
mail, conversing online, and so on. Much like traditional etiquette, which provides rules of
conduct in social situations, the purpose of netiquette is to help construct and maintain a pleasant,
comfortable, and efficient environment for online communication, as well as to avoid placing
strain on the system and generating conflict among users. Netiquette includes rules that provide
guidance for appropriate social interaction and technical performance online. What constitutes
good netiquette varies among the many subcultures of the Internet, and, of course, netiquette

issues change with time and technology.
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wsd TASK 1.4. MARK THE SENTENCES T (TRUE) OR F (FALSE).

1. A phone number can include numbers and letters used to call from one telephone line
to another.

2. Telephone conversation is an opportunity to create a good first impression of the
organization.

3. Telephone conversations are an effective method of business communication.

4. Telephone etiquette consists of active speaking skills, choice of words and tone of voice.

5 A computer is a device that manipulates information according to a list of instructions.
6. The ability to store and execute lists of instructions makes computers extremely
versatile.

7. Computer software is the physical part of a computer, including its digital circuitry.

8. The hardware of a computer is often changed.

9. Computer hardware can be embedded in automobiles and microwave ovens.

10. Computer software is a collection of computer programs, procedures and
documentation.

11. System software interfaces with hardware to provide the necessary services for
application software.

12. 1t is very difficult to modify or erase software on the computer.

13. A huge number of users can communicate with each other thanks to the Internet .

14. The Internet connects millions of users all over the world.

15. Only a few people use the network for sending and receiving e-mail messages.

16. People can use the Internet only for work.

17. News reading is not very popular serviceon the Internet.

18. Your e-mail always travel through many different networks and computers.

19. It is possible to change the data being sent over the Internet.

20. Netiquette is guidelines for polite communication in the online environment.
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TASK 1.5. ANSWER THE FOLLOWING QUESTIONS.

. What is a telephone?

. What is a telephone number?

. Why should you know phone etiquette?

. What is a computer?

. What ia computer hardware?

. What is computer software ?

. What is the most popular Internet service nowadays?

. What is the most important problem of Internet using?
. What is a netiquette?

10. What is the purpose of netiquette?

© O N o g B~ WD

TASK 1.6. COMPLETE THE TEXT WITH THE WORDS FROM THE TABLE.

a) comfortable b) device ¢) destination d) procedures e) data

f) interaction g) distributed h) middleware 1) physical J) manners
K) guidelines I) network m) numbers n) receiving 0) security
1. Atelephoneisa...... that is used to transmit and receive sound.

2. A telephone number is a sequence of .....used to call from one telephone line to another.

3. Phone etiquette is a way for you to showcase your ...... :

4. A computer is a machine that manipulates ...... according to a list of instructions.

5. Computer hardware is the ...... part of a computer, including its digital circuitry.

6. Computer software is a collection of computer programs, ...... and documentation.

7. Computer software includes application software, system software, and...... :

8. Middle ware controls and co-ordinates ...... systems.

9. The data is constantly being directed towards its ....... by routers.

10. The Internet is a global computer ..... , which helps people to communicate with each other.

11. Most of the people use the network only for sending and ..... e-mail messages.

12. The most important problem of the massage sending via the Internet is ....

13. Netiquette is ...... for courteous communication in the online environment

14. The purpose of netiquette is to maintain a pleasant, ...... , and efficient environment for
online communication.

15. Netiquette includes rules that provide guidance for appropriate social ...... and technical
performance online.
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TASK.

STUDY THE PHRASES AND MAKE A DIALOGUE

TELEPHONE

Thisis ...

3 BaMu TOBOPHTS ...

Who is speaking?

XTO TOBOPUTH?

Who is calling, please?

XTO I3BOHHUTE?

Local call. MicLeBuii I3BIHOK.
International call. MiXHAPOTHHM A3BIHOK.
Go ahead. Hymo, npoaoBxyi.

I have to give a phone call.

MeHi oTpiOHO 3p0OUTH A3BIHOK.

Hang up and call again, please.

[lepen3BoHiTh, OyIb JTacKa.

I'll call back later.

A mepen3BoHIO Mi3HIILE.

I“1l call again later.

A mepen3BoHIO Mi3HiILE.

Hello, may I speak to Mr. Brown, please?

AJUTO, YU MOXY 51 IOTOBOPUTH 3 MicTepoM bpayHom?

He’s not in now.

Horo 3apa3 Hemae. Bin BUHIIOB.

She’s on another line now.

Bomna 3apa3 po3moBsie 1Mo iHmomMy TeaedoHy.

Hold the line, please.

3anumraiitecs Ha JiHii, OyIb T1acka.

Don’t hang up yet, please.

He xaniTe mok# 10 CIlyXaBKy, Oy/Ib JIacKa.

Please ask him to call me.

Bynp nacka, mompocite #oro MeHi 3aTene)OHyBaTH.

Could you leave a message for him?

Bu Moxere 3ainmmuT HoMy MOBiJOMIICHHS?

What time is he expected back?

O KOTpi#i TOANHI YeKAIOTh HA IOT0 TOBEPHEHHS?

Yes, sir. Hold on, please.

Tak, oJJHY XBWIUHKY, Oy/b JlacKa.

The line is busy.

JIinis 3aiHATA.

I got the wrong number.

5l HOMIIIMBCST HOMEPOM.

Please, may | use your phone?

1 MOKY CKOpHUCTATHCS BalluM TesnehoHOM?

Thank you for calling.

JIsKy10 32 A3BIHOK.

I would like to make a call to Munich.

5l xoTiB O 3aTenedoHyBaTH 10 MIOHXEHA.

Where can | find a public phone around here?

[le st MoKy 3HaiiTH TenedoH-aBTOMAT MOOIH3y?

The number is unlisted.

[{poro HOMEpa HEMa€ B JIOBITHUKY.

Can | dial directly?

MoxHa MeHi HaOUpaTH HAPSIMKH?

I’m sorry, you have the wrong number.

BI/I63,‘ITG, BU ITOMUJIUIIUCS HOMCPOM.

I’d like to make an overseas call.

41 xoTiB Ou 3aTeneOHyBaTH 32 KOPJIOH.

May | make an international call?

MoskHa MEHI 3pOOUTH MIKHAPOIHUN A3BIHOK?

It’s a long distance call.

Le mMixkHapogHUH (MIKMICBKHI) A3BIHOK.

May | make a call to Paris?

MoskHa MeHi 3aresedonysatu 10 [lapuxy?

What's the minimum charge for a call to Rome?

SAxuii MiHIMaTbHUN Tapu® 3a I3BiHOK 10 Pumy?

It's about 6 dollars for a three minute call.

biu3bko 6 nomnapis 3a 3-XBUIMHHUKN I3BIHOK.

I want to make a collect call to London.

5l xoriB Om 3pobutm m3BiHOK 10 JloHmOHY
paxyHOK ajpecara.

34

Make it a person-to-person call, please.

Po3MoBa 3 MoBiJOMJICHHSIM, OY/b JIacKa.

Give me extension 212 (two-one-two), please.

3’enHaiiTe MeHe 3 qoaaTkoBuM 212, OyIb 1acka.

How do you spell that?

Sk e munreTses?

SHORT ANSWERS
Yes. Tax.
Yes, indeed. Tak, miicHo.
Yes, that's true. Tax, mpaBUIIBHO.
That's right. [IpaBuibHO.

That's alright.

Yce B OpSAKY.

I'm sure of that.

5 B 1bOMY BIIEBHEHUI.

| see. 3po3yMmiso.
O.K. Jlobpe.

Very well. Iy>xe noope.
That's a good idea. Lle rapHa iges.
Of course. 3BUYAIHO.

No. Hi.

Certainly not. 3BHUyaiiHo, Hi.
That isn't true. e He Tax.

No, I can't tell you.

Hi, st He 3M0Xy cka3aTu Bam.
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Conversation 1. LEAVING A MESSAGE
You <can listen to the the conversation Dby using the following link:
https://learnenglish.britishcouncil.org/skills/listening/a2-listening/leaving-a-message

Jane: Hello, this is the Sales department. Jane Solomon speaking.

Peter: Hello, is Maria Fernandez there, please?

Jane: No, I'm sorry. She's not in the office at the moment. She's on her lunch break.

Peter: Oh. Could you take a message, please? Could you tell her that Peter Griffin called?
Jane: Sure. Could you give me your number?

Peter: It's 0-7-4-6-0 double 9-0-1 double 8.

Jane: Thanks. That's 0-7-4-6-0 2-9-0-1-2-8.

Peter: Sorry, no. It's 0-7-4-6-0 9-9-0-1-8-8.

Jane: 9-9-0-1-8-8.

Peter: Yes. Please ask her to call me back, and tell her it's about the PXO project. | need the new
project figures.

Jane: The PXO project. Right. I'll give her your message when she comes back to the office.
Peter: Thank you. In case I'm in a meeting when she calls back, can | give you my email address
t00?

Jane: Of course.

Peter: Great. It's P-E-T-E-R dot G-R-I-F-F-I-N at F-R-E-S-H dot com.

Jane: Can | read that back to you?

Peter: Sure.

Jane: That's P-E-T-E-R dot G-R-1-F-F-I-N at F-R-E-S-H dot com.

Peter: Yes, that's it.

Jane: OK. I'll tell her you called.

Peter: Thank you. Goodbye.

Jane: Goodbye.
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Conversation 2. AREQUEST FROM YOUR BOSS
You <can listen to the the conversation Dby using the following link:
https://learnenglish.britishcouncil.org/skills/listening/al-listening/a-request-from-your-boss

Susanne: Hi, Mario. Can you help me prepare some things for the next month?

Mario: OK, sure. What can | help you with?

Susanne: | need to visit the customer in Germany. It's important.

Mario: What can | do to help?

Susanne: Can you send an email to the customer? Ask them when | can visit them next week.
Please do this first. It's a priority and very urgent.

Mario: Right. I'll do it today.

Susanne: Thanks. This next task is also important. Can you invite everyone to the next team
meeting?

Mario: Yes, | will.

Susanne: But first you need to book a meeting room. After that, please send everyone an email
about it.

Mario: Yes, of course.

Susanne: And finally, can you write a short report about our new project? | have to give a
presentation to our managers next month. Please do it when you have time — sometime in the
next two or three weeks. It's not too urgent.

Mario: Sure, no problem. I can do it this week.

Susanne: There's no hurry. Take your time.
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TASK 2.3. USE INFORMATION FROM TASK 2.1 AND 2.2 TO MAKE
YOUR OWN CONVERSATION (it should include not less than 20 phrases)

1LA

2.B

3.A

4.B

5. A

6.B

7. A

8.B

9.A

10.B

11. A

12. B

13. A

14.B

15. A

16. B

17. A

18.B

19. A

20.B
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ITASK 3. ANSWER THE QUESTIONS

TELEPHONE, COMPUTER, INTERNET

How important is the telephone to you? How many calls do you make every day?

What are some of the advantages and disadvantages of mobile phones?

What cellphone company do you use? Are you happy with it?

Do you have an Internet connection on the phone? What do you it for?

Do you call a business (airlines, insurance, bank, etc.) for information?

How many text messages do you send a day?

What kind of features does your cell phone have?

Do you think it should be illegal to speak on your cell phone while driving?

Do you have a computer? How often do you use a computer?

10

Do you have a computer at work and at home? What do you use a computer for?

11

Do you access the Internet with your computer? What do you use home Internet for?

12

Do you have a printer and a scanner?

13

Do you know any computer programming languages?

14

What operating system do you use? Have you tried Mac-OS, Windows and Linux?

15

What is the difference between software and hardware? What software do you use the most often?

16

Does having a computer make life more complicated or less complicated?

17

Do you often use the Internet? How often do you use the Internet?

18

Do you use the Internet for work, fun or education?

19

Is online banking popular in your country? What is its advantage?

20

Have you ever bought anything using the Internet?

21

Do you think our lives have been improved by the Internet?

22

Which company is your Internet provider? Why did you choose this company?

23

The Internet can help people to work or study from home. Is that a good or bad thing?

24

What are the sites you most commonly access?

25

Do you have many e-mail addresses? Why do you need more than one e-mail address?
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TASK 4.1 STUDY THE GRAMMAR THEORY

PERFECT CONTINUOUS TENSES
(AOKOHAHO-TPUBAJII YACH)

PAST PERFECT CONTINUOUS

PESENT PERFECT
CONTINUOUS

PRESENT PERFECT < \"‘. uture Perfect Continuous
CONTINUOUS

(TenepimHii TOKOHAHO-TPUBAJIHUI Yac)

‘ CrBepaxyBajibHe peYeHHSA

CrepmxyBanbHe peueHHs B Present Perfect Continuous yTBOPIOETBCS 3a TOTIOMOTORO
KOMIUIEKCHOTO JTonoMibkHOro miecioBa have been (popmu Present Perfect mieciosa to be) y
noeaHanHi 3 popmoro Present Participle (mepioi dpopmu miecioBa 3 3akiHYCHHIM -iNg).

| have been watching this trick all this time. — X ousunacs na yeit mprox éeco yeti uac.

She has been waiting for you for half an hour.— Bona uexana (uexac) na mebe 3

NiB2OOUHU.

° 3anepeyHe peyeHHs

B Present Perfect Continuous 3amnepedyeHHs YTBOPIOETHCS 3a JOIMOMOTOK0 3arepedHoOl
yacTkH NOt, o craBuThes micis have abo x has ta mepen been. (have not been = haven 't been
has not been = hasn’t been )

| have not been watching this trick all this time. — X ne ousunacs na yeti mprox 6eco yeii

yac.
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https://grammarway.com/ua/verbs#dopomizhni-dieslova
https://grammarway.com/ua/present-perfect
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https://grammarway.com/ua/participle#dieprikmetnik-teperishnogo-chasu

’? IIuTanbHe peyeHHs

-

3aranpHe utaHHsA B Present Perfect Continuous yTBOPrOETHCS 3a JONOMOTOI0 BUHECECHHS
JIOMOMIXKHOTO AiecioBa have abo has Ha moyaTok pedeHHs Mepe;] ImiIMETOM.

Have you been watching this trick all this time? — Tu ousunacs na ueii ¢oxyc eecv yei
yac?

CrrertiajpHe nuTaHHs B Present Perfect Continuous yTBOprOEThCS 3a
JOMOMOTOIO0 MUTAJIBHOTO CJIOBa a00 (ppa3u, M0 CTaBUTHCS HA CaMUil MOYATOK PEUEHHs Mepen
JOTIOMDKHUM JiieciioBoM. [lomanpmimii mopaoK ciliB TAKUW CaMHid, SIK 1 B 3arajJbHOMY IHTaHHI
B Present Perfect Continuous.

What have | been doing all this time? — I1jo s po6una seco yeii uac?
Buxopucranns Present Perfect Continuous

1) BUKOPHCTOBY€ETHCS IS BUPAXKCHHS JIii, 1110 TI0Yaiacs B IEBHUH MOMEHT y MHHYJIOMY Ta
TpuBaja J0 TEMEPINIHLOTO MOMEHTY abo XK J0Cl TpHUBAa€E y TENepilHbOMY duaci. Skmo mgis
3aBepLIMIIacs, TO ii pe3yJbTaTH MOKHA MOOAYUTH y TeNepiluHbOMY 4aci. Ll KOHCTpyKIis CTaBUTh
HAroJioc caMe Ha TPUBAJIICTB JIi1 1 BIIMIOBIIA€ HA TUTAHHS «AK JOBI0 Bil0OyBa€THCH JifA?).

I've been standing here for two hours. — X npocmosina mym npomsicom 060x cooumn. (i s
sce we cmoro mym) | A mym eaice cmoio npomsicom 0680x 200uH.

2) BUKOPUCTOBYETHCS 3 IPUHMEHHUKOM 4Yacy SINCe (3, MOYMHAKYH 3), 1€ JJIs BIIUIIKY Yacy
micyas SINCe MoXKe B)KUBATHCS KOHKpETHA JaTa a0o K 1HINNA TMOJis, i Y MHHYJIOMY, BUPaKEHA B
vaci Past Simple. ta 3 npuiimerankom for (TpuBamicts fii).

We have been living here since 1980. — Mu srcusemo mym 3 1980-20 poxy.

I've been working here for 15 years . — A npayioro mym 15 poxis.

Mapkepu yacy

since 10 o’clock (last month) — 3 decsimoi coounu ( murynoeo micsys)
all day (long) — ecw oenw
all morning / the whole morning( evening ) — eecws parox (seuip)

for half an hour (3 days) —npomsecom niseoounu (mpvox onie)
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PAST PERFECT CONTINUOUS

(Muny1uii JOKOHAHO-TPUBAJIMH Yac)

i CTBep)I)KyBaJIBHe PECYCHHA

CreepkyBanbHe pedeHHst B Past Perfect Continuous yTtBoproeTbes 3a IOIOMOTORO
KOMIUIEKCHOTO JjonoMixkHoro mieciioBa had been (dbopma Past Perfect Bim momomixkHOTO
aiecimoBa be), 110 BUKOPHCTOBYETHCS JUIs BCiX OCI0O OJHMHM Ta MHOKHMHH, Ta ¢opmu Present
Participle (mepmioi hopMu CMUCITOBOTO JIi€CIIOBA 3 3aKIHYCHHIM -INQ).

We had been searching for a room for two hours before we found a free one. — Mu

WYKAIU KIiMHaAmy 08i 200UHU, NOKU He 3HAUULTU BINbH).

° 3anepeyHe peyeHHA

B Past Perfect Continuous 3anepedeHHst GOpMYy€EThCS 3a JTOIIOMOT'OIO 3aIEPEYHOT YaCTKH

NOt, 1m0 cTaBUTHCSA MicCig HormomixkHOro miecaoBa had. 3aranpHuii MOPSIOK CITIIB B PEUEHHI IPH
poMy He 3MiHIo€eThes. (had not = hadn't)
We had not been searching for a room for two hours before we found a free one. — Mu ne

WLYKATU KIMHAMY 3 081 200UHU, NOKU He 3HAUULTU BLIbHY.

’? IIuranbHe peyeHHs

- Jlns Toro, mo0 yTBopuTH 3aranbHe nuTtanHs B Past Perfect Continuous,
HeoOXxigHo had (4acTuHY KOMIUIEKCHOTO Ji€CiIOBa) BHHECTH Ha IMOYATOK PEYCHHS Iepe.
migMeToM (Tak 3BaHWM Henpsmui mopsimok cmiB). CremianpHe nwmranHs B Past Perfect
Continuous yTBOPIOETHCS 3a JOMOMOTOK MHUTAIBHOTO ClIoBa abo (pa3u, MO0 CTaBUTHCA HA
MOYaTOK PEUCHHSI.

Had you been searching for a room for two hours before you found a free one? — Bu
WyKanu KiMHamy 08I 200UHU, NOKU He 3HAUULTU GLIbHY?
What had we been doing for two hours before we found a free room? — IlJo mu pobunu

nPOMsA2OM 080X 200UH, NOKU He SHAUUWLIU GLIbHY KIMHAmMY?
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Bukopucranns Past Perfect Continuous

1) BHKOPHCTOBYETBCS I TOTO, IMO0 MIAKPECIUTH CaMe TPUBAJIICTh IMEBHOI i, IO
noyaiacsi, TpuBaja Ta 3aBepIIMach JO MEBHOIO MOMEHTY abo 3K 1HIIOI Aii y MHHYJIOMY.
Pe3ynbTaT Takoi TpuBaiioi Jii Takok OyB BIIUYTHUM B MUHYJIOMY.

She had been running for two hours before she saw a village. — Bona 6iera npomscom

060X 200UH, NOKU He NoOAYUNIA AKeCb Celo.

MAPKEPHU YACY

before — 0o

till, untill — 0o (30ebinvwoco 6 3anepeunux peuennsix)

for an hour (a day, a week, 3 months) — npomseom coounu( ons, musicns, 3 micayis)
all morning / the whole morning (day, year) — eecv parok( oems, pik)

since 5 o’clock (last week, 1991) — 3 5-i coounu (munynoco musicus, 1991poxy)

FUTURE PERFECT CONTINUOUS
(Maii0yTHIii JOKOHAHO-TPUBAJINH YacC)

f CTBepaKyBalibHE peYeHHS
-

Future Perfect Continuous yTBOpIOETHCS 3a JOMOMOIOI0 JOMOMIXHOrO mieciaoa Will
(abo x pimme shall) ra popmu mokonano-Tpusaioro inginituBy Perfect Continuous Infinitive
0e3 wactku to (have been + miecioBo i3 3aKiHUEHHSIM -iNg).

Will B cyuacHiii aHTTiHCHKIH MOBI BXKMBA€ThCS I BCiX 0Ci0 oxHuHM Ta MHOKUHH. Shall
BUKOPUCTOBYEThCS 3 Tepiio0 ocoboro |, We, ane ioro BUKOPUCTaHHS 3apa3 BBaXKA€ThCS
3aCTapiUIUM.

I will have been driving for 2 hours before the moment we reach New York. — A 6yoy

(6orce) ixamu 06i 200unu 00 MO20 MOMeHMY, KoJu Mu 0oidemo 0o Huio-Hopka.
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° 3anepeyHe peyeHHs

3anepeucnns B Future Perfect Continuous yTBOPrOETHCS MIUIAXOM JI0IaBaHHS 4acTKU NOt
micis gornomibkaoro mieciosa Will (shall).
I will not have been driving for 2 hours before the moment we reach New York. — A ne

0y0y ixamu 08i 200UHU 00 MO20 MOMEHMY, KOIU Mu doidemo 0o Hvro-Hopxka.

; IurajibHe peyeHHs

YTBOpeHHs 3aranbpHOro nutanHs B Future Perfect Continuous BinOyBaeThCs IIISIXOM
BHHECeHH: jgonoMikHoro aieciaoBa Will (shall) Ha mouaTok pedeHHs mepe miIMeTOM.

Will I have been driving for 2 hours before the moment we reach New York? — Yu 6yoy s
ixamu npomsa2om 080X 200UH 00 MO20 Yacy, Koau mu dobepemocs 0o Hvio-Hopra?

Crnemianpre mutands B Future Perfect Continuous yTBOpIOEThCs 3a JOMIOMOTOO TTHTAIBHOTO
croBa abo ¢pasw, sika BHHOCUTHCS Ha TIOYATOK pedeHHs. [ lomarbIimii opsioK CITiB TaKWi CaMUid, 5K 1 B
sarayibHOMY TiTanHi i Future Perfect Continuous (will + migmer + have been...).

What will they have been doing for 2 year by the end of the autumn? — I1jo sonu 6yoyme

pooumu npoms2om (8sce) 080X poKie Ha KiHeyb OCeHi?
Bukopucranus Future Perfect Continuous

1) BHUKOPUCTOBYETHCS IS MiIKPECICHHS TOTO, K JOBro (abo 10 SKOro MOMEHTY) Oyie
TpuBaTu meBHa 1is. [Ipu 1bOMy B pedeHH1 BKa3yeTbCs a00 MAEThCS HA yBa3l TOYHHM MOMEHT
yacy y MailoOyTHboMy a0o0 >k MPOMIXKOK 4Yacy, B IKMi 1151 J1ist Oyjie BiAOyBaTUCA.

I’ll have been working on this project for 2 months by the end of this week. — 4 6yoy
npayiosamu Hao Yum npoeKmom npomsa2om 080X MiCAYi6 HA KIHEYb YbO2O MUIICHSL.

MAPKEPHU YACY

till, until — 0o mozo, sk, donoxu (mineku 6 3anepeunux peuernmsix)
for 2 hours (3 weeks) — npomscom 08ox 200un (mpvox mudichis)
by the end of the morning — na xineys panxy

by the end of the month (year) — 0o xinys micsaus, na kineyo micays (poky)
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y3ara/ibHeHHA

PERFECT-CONTINUOUS - ACTIVE ([JokoHaHO-TpuBa/ni Yac B aKTUBI)

CTBEPIXKYBAJIbHA MUTAJIBHA 3AMEPEYHA MAPKEPU

| N I | N how long — ckinbku (yacy)
b= [we e WS for — npotArom
= for two hours — npotarom 2.
3|You have havey you you (“have for a month — npotarom micaus
a|they been they> been they > not for some time — neBhuit yac
C|he working he | working? | he been |SInce-3 e
= h h h h h h ki since five o’clock — 3 n'sToi rop.

.5 5 as as S e) S € & J WOTKINE all his life - Bce itoro xuTTa

It / It It all day long — Becb fieHb

| N N [N for... by... — npotsArom ... o ...

W Wi o for 2 hours by 5 o’clock —
’§ NPOTArOM 2 rofuH 10 5 roguHK
=|You you you for 2 hours till he came —
Z|they > had been had \ they>been they> had not been NPOTATOM 2 FOAH /40 TOFO, 5iK
=|he working he |working? | he working [BiH MPYALLOS
=

she she she

it St 4 it -

(I ~1 RN for... by... — npoTsrom ... oo ...
'S | we we we for 2 hours by 5 o’clock —
E you you you NPOTArOM 2 roAuH A0 5 roanHun
@ |they >will have been [will< they > have they > will have not |for 2 hours till he comes —
><St he working he | been he been working |MPOTAMOM 2 roavH A0 Toro, K
S|she she | working? | she BiH puAne

ik “ ~it it

We have been working over this project for two days.
She has been working over this project since five o’clock. BoHa npautosana Hag UMM NPOEKTOM 3 5 TOAUHU.
They had been working over this project for 2 hours by 5 o’clock.

BoHu npautoBanu Hag UMM NPoOeKTOM 2 TOAUHU A0 N'ATOI roAUHMU.

He will have been working over this project for 2 hours till he comes.

BiH npauroBaTMMe Ha UMM NPOEKTOM ABi rOAMHU [0 TOT0, AK BiH Npuiiae.

Mu npauoBanm Hag UMM NPOEKTOM 2 AHi.
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PRACTICE

Task 4.2. Complete the sentences with the correct form of the verb or axillary verb in

Present Perfect Continuous. Put the letter a, b or c.

1.Mydad __inthe garage the whole morning.

a) has working  b) had working  c¢) has been working

2. The printer _ well for 3 days. You should call to service centre.
a) hasn’t been working  b) hadn't working c¢) has not working
3. theplayers by therules?

a) has been playing b) have been playing c) be playing

4.  theprogrammers __ the whole day?

a) have been work b) has been working  ¢) have been working
5.1 have to writeanessay. | about half of it so far.

a) have written  b) have been writing  c) wrote

6. Our pool pump _ properly since morning.

a) had not have running b) hasn't been running  ¢) hadn't being running
7. My sister’s roommate is upset. She ~ for Tom for 3 hours.

a) had been waiting b) have been waiting c) has been waiting
8 thedriver __ for 12 hours? I think he is very tired.

a) has been working b) had been working ¢) have been working
9. We are shocked to see her. We _ been expecting her.

a) aren’t  b) haven’t C) not

10. 1 my mom all day.

a) 'd been calling  b) have called c¢) have been calling
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Task 4.3. Complete the sentences with the correct form of the verb in Past Perfect
Continuous. Put the letter a, b or c.

11. I was really relieved when | found the documents. I them whole morning.

a) had been looking for  b) had been looked for c¢) had looked for

12. | was really upset when the thieves stole my car. | it for years.

a) have  b) had had c) have had

13. When | arrived home, my mom

a) already had been cooking b) had been cooking already c¢) had already been cooking
14.1 __ for her for hours before she came.

a) had been waited b) had been waiting c) has been waiting

15. | was very nervous while holding my speech. 1| in front of so many people.
a) hadn’t never been standing b) hadn’t been standing never c) had never been standing
16. When | first met Ann, she _ in Samsung for 15 years.

a) have been working b) had worked c¢) had been working

17. She was very tired. She _letters all day long.

a) had typed b) had been typing c¢) has been typing

18. Jenny was annoyed. Jim __ her every night for the whole week!

a) has been calling  b) had been calling ¢) had called

19.1 __ here for hour last Monday before the bus came.

a) had waited b) had been waiting ¢) have been waiting

20.She _ chemistry before she became a journalist.

a) had been teaching  b) had been taught c¢) had been teached
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Task 4.5. Complete the sentences with the correct form of the verb or axillary verb in
Future Perfect Continuous in Simple. Put the letter a, b or c.

21. My mom for two days by the time | see her.

a) has been travelling b) will have been travelling ¢) will has been travelling

22. They'll be exhausted by dinner. They will have been hockey for seven hours.
a) playing b) played c) play
23. Will you here for ten years by the time of the Christmas party?

a) have been worked b) have to work ¢) have been working

24. It's a 24-hour relay. They'll only have been  for half the time by 6pm.
a) ran b) run C) running

25.We __ been waiting long.

a) will not have  b) have not will ~ ¢) will have not

26. 1 working for two years.

a) willn't have been b) won't have been  ¢) not have been

27. Won't they travelling for two weeks by then?
a) have been b) had been  ¢) has been
28. The teachers will for a month by the time the deal is made.

a) have been striking  b) will strike  c) will be striking

29. The films run all night. We __ movies for six hours by the time the feature comes on.
a) watched Db) will have been watching  ¢) will watch

30. She'll still be groggy. She _ undergoing surgery for three hours.

a) will has been  b) will have been ¢) will be have
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Task 4.5. Write the correct form of the verb in Perfect Simple or Perfect Continuous.
the letter a, b or c.

31. I was so tired because | so hard before.

a) has been working b) have been working  c¢) had been working
32. There's no milk left in the fridge. | both bottles.

a) have drunken b) will have drunken ¢) had drunken

33.1 __ anew pair of shoes. How do you like them?

a) just have bought b) have just bought ¢) had just bought
34. _ reading the newspaper? Could you give it to me then?

a) Have you been finishing b) Have you finished ¢) Had you finished
35. 1 anew novel for three years. I’ll never finish it!

a) have been writing b) had been writing c) has written

36. Look at how she's sweating. She  for hours.

a) have been running  b) had been running c¢) has been running
37.Howlong _ programming before you started to work?

a) had you been learning b) have you been learning  c¢) will have you been learning

Put

38. I am not surprised your eyes are hurting. You computer games ever since you got up.

a) have played b) have been playing ¢) had played

39. Cleaning company _ our office. It is very tiny now.

a) have been already cleaning b) have already cleaned c) has already cleaned
40.1 __ anew joband I can start next Wednesday.

a) have found b) has found ¢) had found

Task 4.6. Write the correct form of the verb (Present, Past, Future Perfect Continuous)

41. It is already 9:30 PM and she (wait) Tom here for over an hour.
42. By the time he finally arrived, | (wait) for him for 3 hours.

43. Did you hear that Ben was fired last month? He (work) for that import company for

more than ten years.
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44. When Melanie came into the office yesterday, her eyes were red and watery. | think she
(cry) for a long time.

45.She  (teach) German since 1970.

46. Kate (ride) a horse for five hours before she reached the town.
47. We (work) for 5 hours when you return.

48. Wake up! You (sleep) for 12 hours!

49. Mark (choose) a new telephone for an hour before he bought it.
50. By tonight | ( keep) to a diet for 2 weeks already.

51. Ben (lose) weight for three months, before he got fit.

52. She (read) a book since morning.

53.He (travel) for two months before he came to England.

54. The band (sing) for twenty minutes before we arrive.

55. 1 (write) a letter for three hours before I finished it.

56.  your mom ___ (cook) food in this café for many years before she retired?
57.They __ (ride) a bicycle for two hours before they get to our town.
58. He (try) to learn French for three years.

59. She (do) a job in our company for five years.

60. I till 20307 (win)

Task 4.7. Translate the sentences into English.

61. 5 nyxe BromMuiacs, 60 mpairoBaja 3a KOMIT 10TepoM 16 ToauH.

62. IlpiaTep He mpalfoBaB UM THXKIEHB, TOKH MAlCTpU HOTO HE B1IPEMOHTYBAJIH.

63. Mapk Oyzae poOuTH 3BiT JUIsl KEPIBHUKA BECh PAaHOK.

64. Bin npaitoe B 11l kommnadii Bxke 10 pokis.

65. IIporpamicTi BCTAHOBJIIOIOTH HOBE TIPOTPaMHE 3a0€3MeUeHHS BXKe 3 TOIUHH.

66. Homy Tu nrykasia HOBy poOoTy 6 MicsiB?

67. Mapuna Oyna ayxe po3iaroueHa, 00 HUIMA paHOK TeiedoHyBajla 10 KOMIBLIOTEPHOTO
CEepBHUCY.

68. Hama kommanis Oyjae NIykaTu I1HTEpPHET NpPOBaiepiB 10 TUX IMip, MOKA HE 3Haiine
HaMKpalluXx.

69. A xopucTyrock nociyramu TenegoHHOT koMmanii BogagoH Bxke 5 pokiB 1 Iy>ke 3a/I0BOJICHHI.

70. Mu Gyznemo TecTyBaTH HOBE KOMIT IOT€pHE 00IaiHAHHS /10 KOHIIS 1IbOTO Micsia?
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UNIT 5. BUSINESS TRAVEL EXPENSES. MONEY TRANSACTIONS.

VOCABULARY

READING, TRANSLATING,
DISCUSSING

COMMON PHRASES

CONVERSATION

GRAMMAR

Bank. Money. ATM. Cheque / Check.

Bank. Bank account. Automated teller machine. Digital
currency.

Bank. General, money. Payment.

Setting up a bank account. Making a deposit. Transferring
money. Making a withdrawal

Passive Voice
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VOCABULARY

BANK
bank branch BiJiJICHHS OaHKY 'bepk bramt/]
cashier Kacup kee'[10]
cash desk Kaca 'keef  desk]
bank account 0AaHKIBCHKHI paXyHOK 'baenk o'kavnt]

current account

[MOTOYHHUI PaxXyHOK

'karant o'kaunt]

savings account

OILIATHANA PaXyHOK

'servinz o'kavnt]

payroll accounting

HapaxyBaHHS 3apO0ITHOI TUIATH

1

perravl o'kavnti ]

checking account

PaxyHOK, 11O IIpanro€ 3a YCKaMun

'tfekin o'kavnt]

bank charges

OaHKIBCHKA KOMICIA

bayk 'tfa:dzoz]

balance

CTaH PaxyHKY

'baelons]

opening balance

BiJKPHUTTS paxyHKy

'supaniy 'belons]

closing balance

3aKpUTTS paXyHKY

r

klovziy 'beelons]

credit card KpeIUTHA KapTa 'kredit 'ka:d]
debit card [UIaTiKHA KapTKa ‘debit 'ka:d]
deposit BHECOK dr'pozit]

payroll deposit

[UIATIKHA BIJIOMICTB 3a BKJIAOM

‘perravl dr'pozit]

deposit account

NEMO3UTHUN PaxXyHOK

dr'pozit o'kavnt]

interest BiZIICOTOK "mtrast]
interest rate BiJICOTKOBAa CTaBKa 'Itrast rert]
payee OJIePIKyBad TUTATEXKY per'i:]
paying-in slip MIaTKHA KBUTAHITIS 'pery in slip]

(account) overdraft

MepeBUILEHHST 00MEXKEHb, KPSTUT 32
[OTOYHUM PAaXyHKOM

||| — | — | | = e e e e e e e e e e e e

o'kaont 'osuvadra:ft]

statement 3BIT, OaJlaHC, BIIOMICTh ['stertmont]
chequebook YeKOBA KHHUTA ['tfek buk]
loan M031Ka [loun]
mortgage irmoTeKa, iMoTevYHa 3acTaBa ['mo:gid3]
borrow [M03UKa, KPSIUT ['borov]
income, profit prOYyTOK, JTOXiT ['mkom] ['profit]
charges BUTPATH ['tfa:d3oz]
MONEY
banknote OaHKHOTA 'baenk nout]
coin MOHETa ko]
change npi6’ 30K, ApiOHI Tpori tfemnds]
currency BaJIIOTA 'karansi|
cash roTiBKa keef]
money order TpOIIOBHH TepeKas 'mani '0:ds]
be in funds MaTH TpoLIi

be short/out of cash

HE MaTH rpoleit

bi: 'fo:t] ['avt pv 'kaef]

big banknote

BEJIMKI Ipoli

,big 'banknaut]

small change npiGHI rpori ,smo:1 'tfemnds)
earn money 3apOOIIATH TPOIIIi ,3:n "mAni|
save money 30MpaTH, EKOHOMUTH TPOIII 'serv 'mani]
spend money BUTpAYaTH IPOIIi ,spend 'mani]
ATM

Automatic Teller Machine OGaHKoMaT [, o:to'meetik 'tela(r) ma'fi:n]
Automatic Cash Dispenser GaHKOMAT [ o:to'meetik 'kee[ di'spenss]
withdraw 3HIMATH TPOIIi [w10'dro:]

CHEQUE / CHECK

travellers' cheque/check

TYPUCTUYHUN Y€K

treevoloz tfek]

cash a check

[UTATUTH Ha I1ACTaBl YeKa

ke[ o 'tfek]

issue, write out a check

BUIINCATH YCK

draw a check on a bank

BUITHCATH Y€K Ha PaXyHOK y OaHKy

'dra: o 'tfek pn o 'baenk]

endorse a check

MTiIFICYBAaTH Y€K Ha CyMy

[
[
['tfu:][ rart 'avt o 'tfek]
[
[

m'do:s o 'tfek]

114




@x@ TASK 1.1. MATCH A WORD (PHRASE) (1-12) AND PICTURES (a-l).

1) cash desk 2) banknote 3) coins 4) ATM
5) cash 6) credit card 7) bank 8) wallet

9) clerk 10) currency 11) piggy bank 12) bitcoin
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TASK 1.2. MATCH THE WORDS IN THE LEFT COLUMN WITH THEIR

DEFINITIONS IN THE WRITE ONE.

1)  account |a)the money that is used in a particular country at a particular time

2) ATM b) a machine from which you can take money out using a special
card

3) balance |c) money that you keep, usually in a bank account, instead of
spending it

4)  bank d) to take money from a bank pay it back over a period of time

5)  banknote | e) to receive money as payment for work that you do

6) borrow | f) to put money into something to make a profit

7) card g) a small, round piece of metal, usually silver or copper coloured,
that is used as money

8) cash h) give someone money for a period of time which they then pay
back with interest

9) cheque |i)asmall, rectangular piece plastic that allows you to make a
payment or get money from a bank

10) coin j) to lend something, esp. money

11) currency | k) an organization where people and businesses can invest or
borrow money

12) digital I) a piece of printed paper that has a particular value as money

money

13) earn m) money that is charged by a bank or other financial organization
for borrowing money

14) interest | n) an arrangement with a bank to keep your money there and to
allow you to take it out when you need to

15) invest 0) any means of payment that exists purely in electronic form

16) lend p) money in the form of notes and coins

17) loan q) the amount of money you have in a bank account

18) saving r) money paid to the government, usually a percentage of personal
income or of the cost of goods or services bought

19) tax s) to take money out of an account

20) withdraw | t) a printed form, used instead of money, to make payments from

your bank account
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TASK 1.3. READ THE TEXTS.

BANK = el

A bank is a financial institution which acts as a payment agent for- custbrhers tb
borrow and lend. It provides many other financial activities. For example banks are
important players in financial markets and offer financial services such as investment
funds. In some countries such as Germany, banks are the primary owners of industrial
corporations while in other countries such as the United States banks are prohibited from
owning non- financial companies.

Banks act as payment agents by conducting checking or current accounts for
customers, paying cheques drawn by customers on the bank, and collecting cheques
deposited to customers' current accounts. Banks also enable customer payments via
other payment methods such as telegraphic transfer and ATM.

Banks borrow money by accepting funds deposited on current account, accepting
term deposits and by issuing debt securities such as banknotes and bonds. Banks lend
money by making advances to customers on current account, by making installment

loans, and by investing in marketable debt securities and other forms oflending.

BANK ACCOUNT ﬁ

A bank account is a financial account with a banking institution recording the financial

transactions between the customer and the bank and the resulting financial position of the
customer with the bank. Bank accounts may have a positive or debit balance where the
bank owes money to the customer; a credit or negative balance where the customer owes
the bank money.

Bank accounts designed to process large numbers of transactions may offer credit and
debit facilities. A transactional account is held at a bank for the purpose of securely and
quickly providing frequent access to funds on demand, through a variety of different
channels. Transactional accounts are meant neither for the purpose of earning interest nor
for the purpose of savings, but for convenience of the business or personal client. These
transactional accounts are called by different names in different countries: in the U.S. and

Canada, they are checking accounts, in the UK current accounts or cheque accounts.
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AUTOMATED TELLER MACHINE (ATM) lg E‘l

An automated teller machine (ATM) is a computerized telecommunications
device that provides the customers of a financial institution with access to financial
transactions in a public space without the need for a human clerk. On most modern
ATMs, the customer is identified by inserting a plastic ATM card with a magnetic
stripe or a plastic smartcard with a chip that contains a unique card number and some
security information. Security is provided by the customer entering a personal
identification number (PIN). Using an ATM, customers can access their bank accounts
in order to make cash withdrawals and check their account balances as well as
purchasing Mobile Cell Phone Prepaid credit. ATMs are known by various casual
terms including automated banking machine, money machine, bank machine, cash

machine, and cashpoint, bancomat (in Ukraine).

[}RYPTUEURREN[}YQ

DIGITAL CURRENCY j»}.( B

Digital currency (digital money, electronic money or electronic currency) is any
currency, money, or money-like asset that is primarily managed, stored or exchanged on
digital computer systems, especially over the internet. Types of digital currencies include
cryptocurrency, virtual currency and central bank digital currency. Digital currency may
be recorded on a distributed database on the internet, a centralized electronic computer
database owned by a company or bank, within digital files or even on a stored-value
card.

This type of currency may be used to buy physical goods and services, but may
also be restricted to certain communities such as for use inside an online game.

In our digital age, e-money has greatly diminished the role of cash — in some

countries, it might even replace it entirely, at some point in the future.
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: sd TASK 1.4. MARK THE SENTENCES T (TRUE) OR F (FALSE).
1. A bank is a financial institution which can borrow and lend money.
2. Banks can offer such financial services as investment funds.
3. Banks are major players in financial markets.
4. In Germany banks are prohibited from owning non- financial companies.
5. In the United States banks could own non- financial companies.
6. Banks borrow money by accepting funds deposited on checking account.
7. Banks enable customer payments via telegraphic transfer.
8. Bank accounts may have only a positive balance.
9. A positive balance means that bank owes money to the customer.
10. Bank accounts designed to process a lot of transactions may offer credit and debit facilities.
11. Transactional accounts are for convenience of the business or personal client.
12. A transactional account provides fast access to funds on demand.
13. Transactional accounts are called checking accounts in UK.
14. ATM is a device providing access to financial transactions in a public space.
15. ATM provides access to financial transactions with help of human clerk.
16. A plastic smartcard chip contains a unique card number and some security information.
17. ATM security is provided by entering a personal identification number.
18. Digital currency is managed, stored or exchanged on digital computer systems
19. Digital currency may not be recorded on a stored-value card.

20. All types of digital currency may be used to buy physical goods and services.

? TASK 1.5. ANSWER THE FOLLOWING QUESTIONS.

. What is a bank?

. Where are banks important players?

. What countries are banks the primary owners of industrial corporations in?

. What countries are banks prohibited from owning non- financial companies?

. What do the banks act as?

. What do the bank anable?

. What is a bank account?

. What may bank accounts designed to process large numbers of transactions offer?
. Why is a transactional account held at a bank?

10. What is ATM?

O© 00 N O O b W N K-
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TASK 1.6. COMPLETE THE TEXT WITH THE WORDS FROM THE TABLE.

a) on demand b) borrow C) stripe d) identification e) cheque
f) current g) withdrawals h) negative 1) provides J) owes
K) be restricted I) cryptocurrency ~ m) stored n) telegraphic 0) advances

.Banks ...... many financial activities.

. Banks act as payment agents by conducting checking or ..... accounts.
. Banks enable customer payments via ...... transfer.

...... money by accepting funds deposited on current account.

. Banks lend money by making ...... to customers on current account.

. Bank accounts may have a positive or ...... balance.

. Credit balance means that the customer ..... the bank money.

0o N o g~ W N B
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. A transactional account is held at a bank for secure and quick access to funds ......
9. Transactional accounts are called ..... accounts in UK.
10. On modern ATMs, the customer is identified by inserting a plastic card with a magnetic ......
11. Security is provided by the customer entering a personal ...... number.

12. ATM helps customers to access their bank accounts in order to make cash ..... .

13. Digital currency is any currency that is primarily managed, ..... or exchanged on digital
computer systems.
14. pigital currencies include ...... , virtual currency and central bank digital currency.

15. Digital currency can ..... to certain communities such as for use inside an online game.
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TASK 2.1. STUDY THE PHRASES.

BANK

How late is the bank open?

Jlo koTpoi roauHu OaHK BiTYMHEHUI?

I would like to open an account.

4 x0TiB OM BIAKPHUTH paxyHOK.

I want to withdraw ...

S X0uy 3HATH 3 paxyHKY ...

I’d like to open a saving account, please.

A Xouy BiAKpUTH OIATHUIA PaxyHOK.

I’d like to deposit some money.

4 X04y NOKJIACTH HAa PaXyHOK TPOXH IPOLIEH.

This is my identification.

Ocb MO€ IOCBITUYEHHS.

How quickly can this be done?

Sk MIBUIKO MOJKHA 1€ 3pOOUTH?

Where can | change money?

[le st Moxky oOMiHsITH Tpori?

What is the exchange rate for dollars?

Sxuii oOMiHHUI Kypc qoiapa?

Can you give me change for five pounds?

Bu MokeTe po3MiHATH MEeHi 11" Th (QyHTIB.

Could you break this 100 (hundred) dollar bill?

Uu e moryin 6 Bu posminsaTu 100 § kymopy?

Could you give me change for this bill?

Po3minsiite, Oyap nacka, IO KymIopy.

Could you include some small change t00?

Uwn He Moryi 6 BU 9acTUHY JaTH APi0’ si3KoM?

I’d like some change.

Meni notpideH apid’s30K.

I’d like coins of all sizes.

MeHi noTpiOHI MOHETH BCIX BAPTOCTEH.

GENERAL

, MONEY

Where is the nearest bank?

Jle 3HaxXoaUThCS HAMOMMKYNI OaHK?

Where is the nearest exchange office?

Jle 3HAXOAUTHCS HAMOMIKYNKA OOMIHHUH ITyHKT?

I'm in money difficulties.

Y MeHe CKIAJHOIII 3 TPIlIMH (TPOITUMa).

I'm short of money.

YMeHe yKe Majo I'pOIIEH.

I have spent all my money.

41 BUTpaTHB yci cBOI rpoii.

I have only 10 dollars on me.

Y meHe 3 coboro Tinbku 10 nonapis.

I have no change.

Y MeHe HeMae piOHUX TpoIIei.

I have to borrow some money.

MeHi T0BeIeTHCS IO3UYUTH TPOXH TPOIIEH.

Unfortunately, I've left all my money at home.

Ha >xaip, g 3anummB yioMa Bci CBOi TpoIi.

I'll try to save up some money.

41 moHamararocs 3a0IaAUTH JCSKi TPOIIIi.

How big is the commission?

Sxuii po3mip Komicii?

PAYM

ENT

I would like to cash this traveler’s check.

51 X0TiB OM IepeBeCcTH B TOTIBKY JOPOXKHIH YeK.

Bill, please.

PaxyHok, Oyab jacka.

Could I have the bill, please?

Mo>Ha TIOTIPOCHTH PaxyHOK, Oyb jJacka?

I would like to pay now, please.

41 6 XOTiB po3paxyBaTucs 3apas.

How much do I owe you?

CKUIBKY 1 BaM BUHEH?

How much is the total?

CKUIBKHM BCHOr0?

Does the bill include the service charge?

Uek BKIIIOYAE MJIATy 32 00CIYrOByBaHHS?

I believe the bill is added up wrong.

MeHi 3a€ThCsl, IO B PAXYHKY OMUJIKA.

The bill is on me.

S 3amiady 3a paxyHKOM.

Put it on my bill, please.

3anuiiTe Ha Mill paxyHOK, Oyzb Jiacka.

I am paying for everything.

5 mnauy 3a Bce.

We are paying separately.

Mu niaTuMo OKpemo.

Let's split the bill.

[laBaiiTe 3amaaTuMo HapiBHO.

Let me pay my share.

/{03BONTETE MEHI 3aIJIATUTH MOIO YaCTHHY.

Keep the change, please.

Pertu He oTpiOHO.

I'm not prepared to pay such a large sum.

A1 He TOTOBMI TUIATUTH TaKi BEJNIHKI IPOLII.

Check, please.

Yek, Oynp J1acka.

Can | get the check, please?

MoxHa uek, Oynp j1acka?

Is service charge included?

[Tnara 3a 00CITyroByBaHHS BKJIFOUEHA JIO PAXyHKY?

Where do | pay?

[le st MoKy 3arutaTuTH?

Do you accept credit cards?

Bu npuiimMaete KpeTUTHI KapTKU?

Can | have a personal check?

MokHa 3aIIaTUTH NEPCOHAJIbHUM yeKoM?

Do you accept foreign currency?

Bu npuiiMaeTe iHO3eMHY BaTOTY?

Can you give me a cash discount?

Bu MoxeTe naTu MEHi 3HMKKY Yepe3 pPo3paxyHOK
TOTIBKOIO?

Isn't there a mistake in the bill?

TyT B paxyHKY HEMa€ TIOMHUIIKH?

You gave me the wrong change.

Bu HenpaBUIBHO Al MEHI PEIITY.

I have already paid.

51 B>ke 3aILIaTUB.

Here's my receipt.

Ocb Miii 4ek.
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TASK 2.2. STUDY THE FOLLOWING CONVERSATIONS

Conversation 1. SETTING UP A BANK ACCOUNT ( You can listen to the the conversations
by using the following link: https://www.eslfast.com/robot/topics/bank/bank01.htm)

: How are you doing today?

: Great. Thanks.

: What can | help you with?

- 1 would like to open a bank account.
: What kind would you like to open?

. 1 need a checking account.

: Would you also like to open a savings account?

- That's fine.

: In order to open these accounts, you need to deposit a minimum of $50.
: | want to deposit $300.

- I'll set up your accounts for you right now.

W > ®W > W > W > W > W P>

: Make sure to put $150 in each account.

Conversation 2. MAKING A DEPOSIT (You can listen to the the conversations by using the
following link: https://www.eslfast.com/robot/topics/bank/bank03.htm)

A: How are you doing?

Great. Thanks for asking.

: What can | do for you today?

I would like to deposit some money.
: Are you depositing cash or a check?

| want to deposit cash.

: How much are you depositing?
I would like to deposit $300.

: What account do you want your money in?

| want to deposit it into my checking account.
: Do you need anything else?

No. That's all. Thank you.

v > >m>w> 0> W
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Contersation 3. TRANSFERRING MONEY (You can listen to the the conversations by using
the following link: https://www.eslfast.com/robot/topics/bank/bank06.htm)

A: How are you doing?

: Great. Thanks.

: May | help you with something?

- 1 would like to transfer some money.

: Where would you like to transfer money from?

: Take it from my savings account.

: Where would you like the money transferred?
- | want it transferred into my checking account.
: How much would you like to transfer?

: I would like to transfer $200.

: Will that be all today?

: That's it for today. Thank you.

@ > ® > W > W > W > @

Contersation 4. MAKING A WITHDRAWAL (You can listen to the the conversations by
using the following link: https://www.eslfast.com/robot/topics/bank/bank04.htm)

: How are you doing today? '
’

: Great. Thank you.

: What can | do for you?

20
/

- | need to withdraw some money.

: How much would you like to take out?

: | need to withdraw $300.

: Which account would you like to take the money from?
- | want to take it from my checking account.

- Here you go.

: Thank you very much.

: Can | do anything else for you?

: No. That'll be all.

W > W > W > W P> W > W >
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TASK 2.3. USE INFORMATION FROM TASK 2.1 AND 2.2 TO MAKE YOUR OWN
CONVERSATION (1t should include not less than 20 phrases)

1LA

2.B

3.A

4.B

5. A

6.B

7.A

8.B

9.A

10.B

11. A

12.B

13. A

14.B

15. A

16. B

17. A

18.B

19. A

20.B
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ITASK 3. ANSWER THE QUESTIONS

BANK, MONEY, PAYMENTS, CREDIT CARDS

What famous world banks do you know?

What are the good things about banks?

How much money do you usually spend each day and what for?

Do you compare prices at different stores when you shop?

Do you give tips at a restaurant or to taxi drivers?

Have you ever taken out a bank loan ?

Has a bank ever made a mistake with your account/money? Which one?

Are banks the best place to keep your money? Why?

What banking services do you like most?

10

Have you ever found any money? If so, what did you do with it?

11

What was the last thing you bought for yourself?

12

How much do you usually spend each month on transportation?

13

How much do you usually spend each month on food?

14

Do you usually pay by credit card or cash? Why?

15

What's the most expensive thing you have ever bought?

16

Who would you trust with your credit card details?

17

What qualities must a person have to make BIG money?

18

If you needed to earn some extra money, how would you do that?

19

Have you or your family ever won any money or prize in a lottery?

20

Do you think taxes in your country are too high/low?

21

Are you good at saving money?

22

Do you ever give money to charity?

23

How important is money to you?

24

If someone gave you a million dollars, what would you do with it?

25

How much money do you need for happiness?
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TASK 4.1 STUDY THE GRAMMAR THEORY

PASSIVE VOICE (TIACUBHHUM CTAH JIECJIOBA)

;

Task 1. Study the theory.

B anrmiiicekiii MOBI BXXMBAIOTHCS JIBa TpaMaTUYHI CTaHU: aKTHUBHUHW (AlMiCHUI) cTaH Ta
MMACUBHUH CTaH.

AxtuBHuUii cran (Active Voice) - 1ie rpaMaTUyHa KaTeropis, sika BKa3ye, IO i B
peueHHI (IPUCYI0K) BUKOHYETHCS i IMETOM.

His parents love him. — bamwbxu tioco arodrame.

IMacuBnmii cran (Passive Voice) — 1ie rpaMaTHYHA KaTeropis, sfka BKasye, IO IiJAMET
(xT0? 1m10?) HE BUKOHYE CaMOCTIMHO [it0, 3a3HAYEHy B PEUYCHHI, a BIUyBa€ 110 Jit0 Ha cO0O0i,
T00TO € 00'ekToM mi€i aii. Toit (Te), Ham KUM (YUM) BHKOHYETHCS Iisl, HA3MBAETHCSA Passive
subject (macuBHHUI Cy0'€KT, MTACUBHUM MiIMET).

He is loved by his parents. — Hoco 6amoxu tioco nobname. (Bin mobumuii 6amoramis)

My homework was done by me yesterday. — Moe domawne 3a60anns 6yn0 UKOHAHO MHOIO

suopa.
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+

ITacuBHUIA cTaH YTBOPIOETHCS 3a JOITOMOTOIO JOITOMIKHOTO JlieciioBa t0 be B HeoOXiaHIN

yacoBiii Gopmi Ta ¢opmu Past Participle (tperboi dopmu cmucioBoro miecnona). Tibku

CrBepaxyBajibHe pedeHHs

nepexiiHi aiecioBa MOXYTh YTBOPIOBATH (POPMU ACHBHOTO CTaHY.

IlacuBHUM cTaH BHKOPHUCTOBYETHCA IIPAKTHYHO Y BCIX I'paMaTHYHHUX 4YacCaxX, I KOKHOI'O

Jacy J0IoMiKHE AiecioBo t0 be mae cBoro ocobuBy dhopmy. ([JuB. Tabmwuimro 5.1)

Taoaunsa 5.1

®opMH MACUBHOIO CTAHY Ai€CJI0BA

Tense

Active

Passive

Present Simple

Andrii brings the document.

(Anopiii npunocums ooxymenm)

The document is brought.

(Hoxymenm npunocsimo).

Past Simple

Andrii brought the document a day
ago. (Anopii npunic Ookymenm ooun

O0eHb moMmy HA3a0)

The document was brought two
days ago. (oxymenm 6ys

npuHeceHutl 08a OHi Momy)

Future Simple

Andrii will bring the document.

(Anopiii npunece ooxymenm)

The document will be brought.

(Hoxymenm 6yoe npuneceno)

Present Continuous

Andrii is writing a letter now.

(Anopii 3apaz nuwe aucma)

The letter is being written right

nNow. (Jlucm nuwymo npsimo sapas).

Past Continuous

Andrii was writing a letter at 5 p.m.
yesterday.(4nopiti nucas aucma suopa

0 5-11 200uHi 8eyopa)

The letter was being written at 5
p.m. yesterday. (Jlucm nucanu

suopa o 5-1i 200uni eeuopa).

Future Continuous

Andrii will be writing a letter
Andriiorrow at 5 p.m.(4xopiit 6yoe

nucamu aucma 3aempa o 5-i éevopa)

He icHy€e

Present Perfect

Andrii has already brought the

document. (Tom eorce npumic nakyHox).

The document has already been

brought. (Joxymenm eorce npuneciu).

Past Perfect

Andrii had brought the document
before you came.
(Anopiti npunic doxkymenm 0o moeo,

SAK MU NPULILLOB)

The document had been brought
before you came.
(Aoxymenm npuneciu neped mum,

SAK MU NPULIULOB)

Future Perfect

Andrii will have brought the document
by 10 o'clock Andriiorrow.
(Anopiii npunece ooxymenm oo 10-i

PamKy 3a6mpa)

The document will have been
brought by 10 o 'clock tomorrow.
(Hoxymenm npunecyms 3a6mpa 0o

10-i panxy)
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° 3anepeyHe pedeHHs

J7ia 3amepevyHoro peyeHHs 3 MacUBHUM CTaHOM HEOOXIJTHO MICINS JOTMOMIXHOTO JIECIOBA
(abo mepIoi YacCTUHU KOMIUIEKCHOT'O JOMOMDKHOTO Ji€CIOBa) B MOTPiOHIN YacoBiit Ta 0coOOBii
(dbopMi TOCTaBUTH 3arepedHy 4acTKy Not.

This article is not written by Jane. — I{s cmamms ne nanucana [icetin.

| was not informed about this concert. — Mene ne npoinghopmysanu npo yeii konyepm.

’? IIuTanbHe peyeHHs

Jlsist TOoro, 100 YTBOPUTH 3arajibHE MUTAHHS B IMACUBHOMY CTaHi, HEOOXIAHO IOMOMIXHE
Ji€ecoBO (200 mepIry YacCTUHY KOMITJIEKCHOTO JIOMTOMIKHOTO JIIECIOBA) B HEOOXITHINA YacOBii Ta
oco0oBiii ¢opmi mocraBuTH mepen Passive Subject (macuBHMM migmeToM). I[HIma wacTthHa
CKJIQIHOTO I1€CJIOBA 3aJIMIIAETRLCS MIC/IA M1META.

Are you punished? — Tebe nokapano?

Has the job been already done? — Pob6oma eorce suxonana?

CrnerianbHe MUTAHHA B TACUBHOMY CTaH1 YTBOPIOETHCS 3a JIOTTIOMOT OO
JI0JTaBaHHS MUTAIBHOTO CJIOBA a00 (pa3u Ha MOYATOK PEUCHHS Mepe]l JOTIOMIKHHUM JI1ECIOBOM.
[Tomanpmuii MOPSIIOK CIIB Y PEUCHHI TaKWM caMHil, SIK 1 B 3arajbHOMY MHUTaHHI B MACUBHOMY
CTaHi.

When will the document be brought? — Koau npunecymo naxynox?

How often was the document brought? — Sk uacmo npunocunu naxkynox?

EWA)
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Bukxopucranns Passive Voice

1) TlacuBHMII CcTaH BUKOPUCTOBYETHCS, SIKIIO BHKOHABEIb [ii HEBAXKJIMBHUH IS
3MICTy peYCHHS, HEBiIOMUI ab0 OueBHMAHWIA 3 KOHTEKCTy. IlacuBHUN CTaH MIUPOKO
BUKOPHCTOBYETHCS B JUIOBUX JINCTaX, CTATTSAX, HOBHHAX, Ta3eTHUX 3aroJIOBKax, IHCTPYKIIISX,
peKIIami ToIo

| was robbed three weeks ago. — Mene noecpabysanu mpu mudxcrs momy.

(Mu ne 3naemo, kum 6y6 epadiscHux)

A new school will have been opened by the beginning of this school year. — Hosy wxony

BIOKpUIOMb 00 NOYAMKY YbO20 HABUAILHO20 POK) .

(Ham ne sascnueo, xmo 8i0KpU€E WKOLY, HOBUHUL)

SIkmo HeoOXiJHO BKa3aTH Ha TOTO, XTO CaM€ BHKOHYE Jif0, TO BHKOPHCTOBYETHCS
HETIPSIMUI T0JIATOK 3 MPHUHUMEHHUKOM DY .

| am punished by my teacher. — A noxapanuii ceoim uumenem.

2) [TacuBHUI CTaH BUKOPUCTOBYETHCS JIJIsl BUPAKCHHS HECTIPUATIMBHUX, HETATUBHUX ITOIIH
a0o 17151 Toro, o0 HE 3rajlyBaTH BUHYBATI[IB TAKUX MOJIH.

The article has been written awfully. — Cmamms 6yna nanucana scaxaugo.

3) B macuBHOMY CTaHi BUKOPHCTOBYIOTHCS 0€30C000BI KOHCTPYKIIii - OCOOJIMBI 3BOPOTH, B
SAKUX HE 3a3HAYAETHCS, KUM a00 YMM BUKOHYEThCS Jis. YacTiin 3a Bce Taki 0€30c000B1 3BOPOTH
BUKOPUCTOBYIOThCs 3 aiecnoBamu think (aymatu), believe(siputun), say (rosoputh), report
(moBimomuiaTh), KnNOw (3Hatm), expect (ouikyBatm), consider (po3risgaTv, BBaXKaTH),
understand (po3ymiTh).

It is expected that | will pass the exam. — Quixyemucs, wo s 30am exzamenu.

4) TlacuBHU# CTaH YaCcTO BHKOPHUCTOBYETHCS 3 AI€CIOBAMH, IO MOTPEOYIOTH Ticis cebe
BUKOpHCTaHHs npuiiMeHHUKIB: 10 speak to (rosoputu 3), to talk to, of, about (po3mossiTu 3,
npo), to look at, after (nuButHcs Ha, 3a), to laugh at (cmistucs 3, Hax), to send for (mocunaru
3a), to listen to (cayxarm), to rely (up) on (mokmamaTuics, AOBIpPSITH) TOIIO. B Takux pedeHHsIX
MPUIAMEHHUK CTaBUTHCS MICHS 1€CIOBA, a HE Mepe]] IMEHHUKOM, JI0 SIKOTO BIH MOYKE HAJIEKaTH.

The professor is listened to attentively. — Ilpoghecopa cryxarome ysasicho.
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Y3ATAJIbHEHHA

PASSIVE VOICE — MACUBHUM CTAH

Present Am The documents are delivered here.
Indefinite |is + piecnoso-ed/ Il dopma JokymeHmu docmaensoms crodu.

are Cheese is made from milk. Cup pobaame 3 monoka.
Past Was The letter was received last week.
Indefinite |were + piecnoso-ed/ Illbopma  |/lucm ompumanu muHynoz2o0 musHs.
Future He will be met at the station. Mozo 3ycmpityme Ha cmaHuyii.
Indefinite |will be + aiecnoso-ed /Il popma | The dog will be given some food in 10 minutes.

Cobayi 0adyms noicmu vepes 10 xeunuH.

Present Am She is being examined by doctor now. Il 02n190ae sikap 3apas.
Continuous |is + being + aiecnoso-ed /Il dopma | A new law is being learned by students now.

are Hosuli 3akoH sus4arome cmydeHmu 3apas.
Past Was My car was being washed at that time.
Continuous | were +being +ajecioo-ed /llldopma | Moro mawuHy munu e moli 4ac.
Present Have All the books have been sold. Bci kHu2u poanpodaHi.
Perfect has + been + gjecnoso-ed / lllpopma | The child has been taken for a walk.

JAumuHy 3a6panu Ha NpozynsaHKy.

Past had + been + giecnoso-ed / Il popma | He said the papers had been signed by him.
Perfect BiH ckasas, ujo 6ymaeu 6yau nionucaHi HUm.
Future will have + been + gjechoso-ed / Il This work will have been finished by 7 p.m. Liro pobomy 3akiHyame
Perfect dopma 0o 7 200uHu. The guest will have been met by 3 p.m. f'ocms

3ycmpiHyms 00 3 200UHU.
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PRACTICE

Task 4.2. Choose the correct variant to complete the sentences. Put a, b or c.

1.She  for the job yesterday.

a) was being interviewed b) was interviewed ¢) has been interviewed
2.The letter by Tom now.

a) was written b) is being written ¢) has been written
3.English __ often by everyone.

a) is understood b) has been understood  c¢) was understood

4.He Dby the professor not to talk in class 5 minutes ago.

a) has been told b) was told c) was being told

5.Women __ to be smarter than men.

a) were being said b) were said ¢) are said

6. The house by the fire recently.

a) has been destroyed  b) was being destroyed  c¢) is destroyed

7.1 by this tomorrow.

a) would have been surprised  b) will be surprised  ¢) am surprised

8.We Dby aloud noise at night.

a)wokeup b)arewokenup  c) were woken up

9. A new supermarket isgoingto __ next year.

a) build b) be built c) be building

10. “Where _ ?° “In London’.

a) were you born b) are you born ¢) did you born

11. There was a fight at the party, but nobody :
a)was hurt  b)ware hurt c¢) hurt

12.Jane __ to phone me last night, but she didn’t.
a) supposed b) issupposed c) was supposed

13. The fence __ during the storm.

a) were collapsed b) was collapsed c) collapsed

14. Thiscar __ always by the John in the race.
a) is driven b) to bedrive c) are driven
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15. The new computer system next month.

a) are being installed b) will be installed  c) is been installed
16. The children _ to the zoo yesterday.

a) were taken b) being taken C) were taking

17. The cheese by mice.

a) have eaten b) have been eaten ¢) has been eaten
18.Jimand Jack __ to the party 3 hours ago.

a) was invited  b) were invited Cc) was been invited

19. After the volcanic eruption of 1957 the railway station

a) destroyed completely b) was completely destroyed c¢) has destroyed
20.When 7

a) was the letter posted b) has the letter posted  c) did the letter post
21. Over a million dollarsincash __ from a bank in Los Angeles.

a) has stolen b) has been stolen c¢) stole

22. I'll have to come by busas my car

a) isrepairing b) is being repaired c) are repaired
23. Thegold _ ina cave near the top of the mountain.
a) was discovered b) discovered c) were discovered
24. The meeting __until the end of the month.
a) has postponed  b) has been postponed c¢) is been postponed
25.VWcars __ in Germany and the Czech Republic.
a) making b) are made c) make
26. Helmets must _ on the site.
a) wear b) are worn c) be worn

27. Vehicles parked in front of these gates will

a) removing b) be removed c) are removed

28. People  following a demonstration in central London.

a) have arrested b) have been arrested c) has been arrested
29. Allbillsmust_ promptly.

a) settle b) settled C) be settled

30. Twomen __ following a robbery in the city centre.

a) are questioning b) are being questioned C) are questioning
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Task 4.3. Choose correct passive voice. Put a, b or c.

31. Shekespear wrote a book.

(A) A book is written by Shekespear. (B) A book was being writting by Shekespear.
(C) A book was written by Shekespear.

32. The carpenter makes the tables.

(A) The tables is being made by the carpenter.  (B) The tables was made by the carpenter.
(C) The tables are made by the carpenters.

33. Some players are playing football in the ground.

(A) Football are being played by some players in the ground.

(B) Football is being playing by some players in the ground.

(C) Football is being played by some players in the ground.

34. The washerman did not wash the clothes.

(A) The clothes are not washed by the washerman.

(B) The clothes was not washed by the washerman.

(C) The clothes were not washed by the washerman.

35. Lata will type a letter.

(A) A letter is typed by Lata. (B) A letter was typed by Lata.

(C) A letter will be typed by Lata.

36. Our class teacher was teaching us English.

(A) We are being taught English by our class teacher.

(B) English is being taught us by our class teacher.

(C) We were being taught English by our class teacher.

37. Why have you written this poem?

(A) Why has this poem been written by you? (B) Why have this poem written by you?
(C) Why was this poem written by you?

38. Is the cleaner washing the car?

(A) Is the car being washed by the cleaner? (B) Is the car being washing by the cleaner?
(C) Is the car being wash by the cleaner?

39. The gardener waters the plants every day.

(A) The plants are being watered by the gardener.

(B) The plants are watered by the gardener. (C) The plants is watered by the gardener.
40. Are they doing exercise?

(A) Is exercise being done by them? (B) Are exercise being done by them?

(C) Are exercise being doing by them?
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Task 4.4. Write the verbs given in brackets in the correct passive form.

41.Mycar __ (wash) last Thursday.

42. Theresults _ (announce) tomorrow morning.

43. Yesterday he went to school on foot because his bicycle  (repair).
44, Customers at restaurants _ (serve) by waiters and waitresses.

45. The papers __ (not/ sign) by the principal yet.

46. Theplants _ (water) twice this week.

47.0On my last birthday, | (give) the most beautiful ring I've ever seen.
48. The Greens' house _ (paint) right now.

49.Rice __ (grow) in many countries around the world.

50. This application _ (develop) by my friend last year.

51.Mycar __ (repair) at the moment.

52.Mary ___ (give) a ticket by the police last week for illegal parking.

53. The country house _ (already/ sell) to a famous actor.

54. OQurgarden _ (take) care of by the gardener once every two weeks.
55. The actors gave an amazing performanceand __ (admire) by everybody.
56. Romeo and Juliet _ (write) by Shakespeare in 1594.

57. The Maths problem _ (not/solve) by all the students yet.

58. The music for Sleeping Beauty  (compose) by Tchaikovsky.

59. Thetickets _ (send) to your address in two days.

60. Mr Jameson (accompany) to the opera by his wife last night.

Task 4.5. Translate the sentences into English.

61. Lle Binainenns 6anky 0yio 30y10BaHO 5 POKIB TOMY.
62. Ko>xHOro THS 00CITyTOBYIOTHCSI THCSY1 KJIIEHTIB.

63. 3apa3 0OroBOPIOETHCS MUTAHHS PO BUIAUY 3aliMYy.

64. Jlo xiHLs TpyAHS BC1 TpaH3akKIlii Oyie 3A1HCHEHO.

65. [IpamiBHuka 6aHKy OyJj10 HEUIOJaBHO 3BIJILHEHO .

66. Ha Bamn nuTanHs HaIarOThCsl BIJOBII 1O TeaedoHy.
67. VloMy mooG6iIsIM BUCOKOOILIAYyBaHY MOCALy B GAHKY.
68. Ii 6opru Oynu BUMIayeHi ii poauYaMH.

69. KpenuTtHa kapTa MOKe BUKOPUCTOBYBATHUCS TSI OILIATH.

70. bankoMar 3apa3 peMOHTYIOTb.
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UNIT 6. BOOKING A HOTEL FOR BUSINES$S TRIP

VOCABULARY

READING, TRANSLATING,
DISCUSSING

COMMON PHRASES
CONVERSATION

GRAMMAR

Hotel, accommodation. Kinds of rooms. Classification
according to meals. Arriving, booking, payment. Hotel staff.
Amenities & services. In the room.

Hotel service. Online hotel reservation. Arriving and
departure. Damages and Breakages.

Hotel, booking. Checking in. Servising. Checking out.
Booking a hotel. Booking a guest house.

Conditionals: zero, first, second, third, mixed.
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VOCABULARY

HOTEL, ACCOMMODATION

hotel rOTeNb [hou 'tel]

guesthouse rOTeNb, TOCTHHHUM M ['gest havs]

youth hostel 'YPTOXKHUTOK [ ju:0 "hostal]

inn 3ai3THMI (TIOCTOSUTHIT) IBIp [1n]

resort KypopT (1T Z0:t]

KINDS OF ROOM

single room 0JTHOMICHHI HOMEP ['smgl ,rom]

double room BOMiCHHIM HOMED (3 omHUM BeukuM |[ dabl rom]
JTIKKOM)

twin room nBOMICHMI HOMep( 3 TBOMa ['twmn rom]
OTHOMICHMMH JIIXKKAMH )

single with bath OJTHOMICHHIA HOMEpP 3 BAaHHOIO ['smgl w10 ba:0]

room number

HOMEP KIMHATH

['Tom 'nambo]

standard room

CTaHJapTHUH HOMEp

['steendod rom]

superior room

[MOKpAaIlCHUI HOMED

[su: 'prarto rom]

junior suite room

CIIPOLLICHUI JIFOKC

['d3u:njo 'swi:t ;rom]

suite room HOMEp JTIFOKC ['swi:it rom]
CLASSIFICATION ACCORDING TO MEALS

B&B bed and breakfast HOYIBIIS 1 CHIJAHOK ['bed @&nd "brekfost]

HB half board YaCTKOBUI MAHCIOH ['ha:f bo:d]

FB full board [MOBHUI TAHCIOH ['fol  bo:d]

all inclusive “BCE BPaxOBaHO' [, 0:Im "klu:siv]

complimentary breakfast

0E3KOILLITOBHUM CHIJTAHOK

[ . kompli 'mentort brekfost]

ARRIVING, BOOKING, PAYMEN

reservation, booking pe3epByBaHHS [ rezo'verfon] [ bukiy]
confirmation 11 ITBePIKCHHSI [ konfa 'merfon]

in advance 3aBYaCHO [in od'va:ns]

discount SHIDKKA [dis'kavnt]

check-in time yac 3aceleHHs [tfek ' taim]

check-out time

qaC BUCCJIICHHA

[tfek 'aut taim]

local currency

MICIIEBA BAJIOTA

[ Tookal karonsi]

pay for services

OIlj1aTa 3a IMOCIYyTH

['per fa: "s3:visiz]

way of payment

crioci0 oriaTu

['wer pv ‘permoant]

cash roTiBKa [keef]

credit card KpeInTHA KapTa ['kredrt ka:d]
personal check yeK [ 'p3:sonl tfek]
traveler”s check TYPUCTHUHUHN YeK ['treevoloz tfek]

HOTEL STAFF

doorman

[OPThE, MIBEHLAP

['do: maen]

chief receptionist

TOJIOBHUH aJIMiHICTPATOP

[ tJi:f r1'sepfonist]

bellboy, porter

KOPHJIOpHUIL, IIBEIap

['bel boi] [ 'po:ta]

room maid

IIOKOIBKa

['rTom meid]

valet

MIpaIliBHUK TOTEITIO

['veelit] [ 'veelei]

AMENITIES & SERVICES

information desk

JIOIIIKa OroJOIICHb

[, mfo'meifn desk]

money exchange

OOMIH BAJIIOT

['maniiks tfemnds3]

newsstand mpeca [ 'nju:z steend]
restaurant pecTopaH ['resto, ron] ['restoront]
shoe shine YHINEHHS B3yTTS ['fu: Jam]

health / fitness center

(biTHEC-LIEHTP

[helO / "fitnis 'sento]

indoor / outdoor pool

BHYTpILIHIH / 30BHIIIHINA OaceiH

f'm,do: / "aut'do: 'pu:l]

sitting area in lobby

MICIIE JIJISl BIATIOYMHKY B XOJI1

['sitim "ear1o ,m 'lobi]

laundry service

MpajbHs

['lo:mndrt "s3:vis]

IN THE ROOM

extra bed (rollaway)

TOIATKOBE J1KKO

[ ‘ekstra bed] [ roulo wei|

queen (king)-size bed

T)KKO BEJTMKOTO PO3MIpY

['kwi:n ('kiy) saiz 'bed]

morning call PaHKOBUH 3BIHOK ['mo:niy 'ko:1]
cable TV KkaOenbHe TeieOaueHHs [ 'keibal ti:'vi:]
service bell panel MaHeJb BUKIUKY ['s3:vis bel 'panal]
hotel bill paxyHOK 3a IpoKuBaHHs 1 ocyrd  |[hou'tel bil]

tip yaioBi TpoIi [tip]
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fr—
3;&'5 TASK 1.1. MATCH A WORD (PHRASE) (1-12) AND PICTURES (a-l).

1) hotel 2) single room 3) twin room 4) double room
5) guesthouse 6) toilet 7) resort 8) reception
9) shower 10) room maid 11) inn 12) swimming pool
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TASK 1.2. MATCH THE WORDS IN THE LEFT COLUMN WITH THEIR

DEFINITIONS IN THE WRITE ONE.

1)  accommodation | a) to register guests arriving at a hotel

2)  booking b) a small hotel, usually in the countryside

3)  checkin ¢) clothing, bed sheets, etc., that have been or need to be
washed

4)  check out d) the place in a hotel where people go when they first arrive

5)  concierge e) a place where meals are prepared and served to paying
customers

6)  double room f) an artificial area of water for swimming

7)  hotel g) aroom in a hotel for two people with one double bed

8) inn h) the large room into which the main entrance door opens in
a hotel

9) laundry 1) an arrangement you make to have a hotel room at a
particular time

10) lobby J) aroom in a hotel for two people with two single beds

11) reception K) a building where you pay to have a room to sleep in, and
where you can sometimes eat meals

12)  resort ) to leave a hotel after paying and returning your room key

13) restaurant m) a room in a hotel for one person

14)  room maid m) a small room containing steam that you can sit in to relax
and to clean your skin

15) single room 0) someone who is employed in a hotel to help guests with
everything

16) steam room p) a person who cleans and prepares rooms for use by guests

17)  suite room g) a person who arranges hotel rooms for people going on
holiday

18) swimming pool | r)a place to live, work, stay, etc. in

19) travel agent s) a set of rooms in a hotel that has been designed for a
particular purpose

20)  twin room t) a place where people can go on vacations to relax or for an

activity they enjoy
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TASK 1.3. READ THE TEXTS

HOTEL SERVICE E’{? W‘e

A hotel is an establishment that provides paid lodging, usually on a short-term
basis. In big cities there are a lot of good hotels. Accommodations as well as rates
vary from hotel to hotel.

Rooms in most hotels have all modern conveniences: central heating, air
conditioning, bathroom, hairdryer, trouser press, telephone, satellite TV and others.
Service is usually quite satisfactory. You can take a single room, a double room or a
suite, charges varying accordingly.

At the hotel you can get various services. If you want to have your suit pressed
or dry cleaned, your shirt ironed, or your laundry done, you should ring for the maid
and she will see to it that everything is done.

In the lobby of a hotel there are a lot of offices: a booking office, post and
telegraph offices, an information desk supervised by the concierge. At the information
desk you can enquire about the departures and arrivals of trains and flights, about
telephone numbers and addresses of offices and private individuals and about a lot of
other things. Concierges are always ready to help the guests and provide them with all
kinds of useful information. Besides, there is a newsstand, a bookstall, a kiosk selling
picture postcards and souvenirs. Cosmetics and liquor are sold too, but with a sales
tax. At the airport you can buy them tax-free. At the booking office they can book for
you seats at the theatre or on the plane, or hotel accommodation in another town.

In the same building there are also restaurants, bars, cafeterias, beauty parlours,
saunas, steam rooms and massage rooms, along with fully equipped supervised gyms

and swimming pools.
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ONLINE HOTEL RESERVATIONS

=

4 -

hotel rooms. Travelers can book rooms on a computer by using online security to

Online hotel reservations are a popular method for booking

protect their privacy and financial information and by using several online travel
agents to compare prices and facilities at different hotels.

Prior to the Internet, travelers could write, telephone the hotel directly, or use a
travel agent to make a reservation. Nowadays, online travel agents have pictures of
hotels and rooms, information on prices and deals, and even information on local
resorts. Many also allow reviews of the traveler to be recorded with the online travel agent.

Online hotel reservations are also helpful for making last minute travel

arrangements. Hotels may drop the price of a room if some rooms are still available.

There are several websites that specialize in searches for deals on rooms.

Check-in &
check-out date

ARRIVAL AND DEPARTURE

Your accommodation will be available to you from 1 p.m. on the day of arrival,
unless otherwise arranged. We may not be able to accommodate you if you arrive
earlier than the agreed time as we will be busy preparing your rooms. Please ensure
you contact us no later than 6 p.m. to let us know if you will be arriving late.

Please be ready to leave the accommodation by 10.30 a.m. on the day of
departure, unless otherwise arranged. We will provide you with an invoice, payable

on departure for any additional services you may have used during your stay.

DAMAGES AND BREAKAGES

Please take care when staying in our property. You are responsible and liable
for any breakages or damages which you cause to the accommodation or its contents.
All we ask is that you report any incidents as they occur. We do not normally charge
for minor breakages, but we may send you an invoice for repair if the damage or
breakage is significant, and we may make an additional charge of 150 if you did not

report this.
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W TASK 1.4. MARK THE SENTENCES T (TRUE) OR F (FALSE).

1. Hotels always provide paid lodging on a short-term basis.

2. Prices for hotel rooms are always the same.

3. You can book a single room, a double room or a suite in a hotel.

4. All hotels have such modern conveniences as central heating and air conditioning.

5. If you want to have your laundry done, you should ring for receptionist.

6. Service in all hotels are always acceptable.

7. In the lobby of a hotel you can find a booking office.

8. An information desk is usually supervised by doorman.

9. At the information desk you can enquire information about trains and flights timetable.
10. Cosmetics and liquor can be sold in the hotels without a sales tax.

11. At the booking office you can reserve seats at the theatre.

12. Hotels can have fully equipped supervised gyms and swimming pools.

13. Online hotel booking isn’t often used the travelers.

14. Online travel agents have photos of hotels and rooms.

15. You must be ready to leave the hotel room by check-out time.

16. You shouldn’t pay for any additional services you may have used during your stay.
17. Guests are responsible for any breakages or damages in the the accommodation.

18. Hotels administration does not normally charge for minor breakages.

19. You must pay for significant damage or breakage.

20. You must pay 300 euros if you didn’t report about damage or breakage in your room.

p;, TASK 1.5. ANSWER THE FOLLOWING QUESTIONS.
0

. What is a hotel?

. What can vary from hotel to hotel?

. What do the rooms in most hotels have?

. What kind of rooms can you book in a hotel?

. What kind of services can you have in a hotel?

. What are there in the lobby of a hotel?

. What information can you find at the information desk?

. Who are always ready to provide visitors with all useful information?
. What can be booked at the booking office?

10. What other facilities are there in hotels?

O© 00 N O O & W N P
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TASK 1.6. COMPLETE THE TEXT WITH THE GIVEN WORDS.

a) suite b) telephone C) steam d) vary e) room maid
f) pictures g) establishment h) guests 1) last minute J) agents
K) departures |) repair m) liquor n) property 0) accommaodation

1. Ahotel isan ..... that provides paid lodging.

2. Accommodations as well as rates ..... from hotel to hotel.

3. You can take a single room, a double roomora ..... :

4. If you want to have your suit pressed you should ring for the ..... .

5. Concierges are always ready to provide ..... with needed information.

6. At the information desk you can enquire about the ...... and arrivals of trains and flights.
7. The hotel can have beauty parlours, saunas, ..... rooms and massage rooms.

8. Cosmetics and ...... can be sold in hotels too, but with a sales tax.

9. Travelers can book rooms by using several online travel ..... to compare prices.

10. Travelers could write or ..... the hotel to make a reservation.

11. Online travel agents have ..... of hotels and rooms, information on prices and deals.
12. Online hotel reservations are also helpful for making ..... travel arrangements.
13.Your ....... will be available to you from 1 p.m. on the day of arrival.

14. You should care about hotel ...... when staying in.

15. Hotel may send you an invoice for ..... if the damage or breakage is significant.
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TASK 2.1. STUDY THE PHRASES.

HOTEL, BOOKING

I have made a reservation.

41 3poOuB pe3epByBaHHS.

Reservations have been made for my family.

Micrs Oynu 3ape3epBOBaHi IJIs1 MOET pOTUHH.

The reservation has been confirmed in Paris.

3amoBieHHs Oyio miaTBepmKeHo B [lapmxki.

Do you have any vacancies?

V Bac € BUIbHI MICIS?

I would like a room.

Meni notpiOHa KiMHAaTA.

I“d like a single room.

51 XxoTiB OU OJTHOMICHUI HOMED.

I“d like a room with a bath.

A X0oTiB O HOMEp 3 BaHHOIO.

I would like a room with two beds.

Sl XOTiB OM HOMeEp 3 JBOMA JIKKAMH.

111 take this room for a week (month).

A 3HiMY LIeli HOMEp Ha THXKIEHb (MICSIb).

1“1l stay two nights.

51 Oyny nBa gHi.

My name is...

MeHe 3BYTb ...

CHECK

NG IN

I need a hotel accommodation.

MeHni oTpiOeH HOMED y TOTeTi.

I need a single (a double) room.

MeHi noTpiOHa KiMHaTa JJ1s 0JTHOTO (7151 IBOX).

What do you charge for the room per day?

CKUIBKH KOIITYE HOMEp Ha J100y?

Does the charge for the room include meals?

BapTicTh HOMepa BKIIOYA€E XapuyBaHHS?

What is the rate?

Slxa Bapricts? Sxuit Tapud?

Is there anything cheaper?

Uw € mo-HeOyap nemnieBmie?

Is the service charge included?

[lnaty 3a 0O6cyroByBaHHs BKIIOUeHA?

How much is a room including breakfast?

CKUTBKH KOIITYE HOMED 31 CHIZTaHKOM?

Is breakfast included?

CHIZaHOK BKJIIOYEHO?

Do you need my passport?

Bam motpiben miit macmopt?

Do you need a deposit?

Bam motpioHa 3acraBa?

What is check-out time?

O KOTpii 3BUTHHAETHCS HOMEP?

What's my room number?

Axuii Miit Homep?

Where do | sign?

Jle MEeH1 TOCTAaBUTH MiaIUC?

Would you please show me a larger room?

Uu He Morui O BM MoKa3aTH MEHI KIMHATY To0iIbIe?

SERVISING

| would like to put some valuables in the safety-
deposit box.

A1 xoTiB Ou 37aTH 151 30epiraHHs JACsKI [IHHI peui.

I*“d like my valuables back.

5l xoTiB OM 3a0paTh MOI IIIHHOCTI.

Would you please send the luggage to my room?

Binnpaste, Oynb Jiacka, Oarax 10 MOTo HOMepa.

Please send someone for my baggage.

Bynb nacka, BignpaBTe KOro-HeOy b 3a MOIM
Oaraxxem.

Please bring me some hot water.

bynb 1acka, MpUHECITH MEHI Tapsiuoi BOJIH.

Would you give me another blanket?

Uwu He Morv 6 BH J]aTH MeHi 111e OJHY KOBAPY?

How do I use cable TV?

Sk yBIMKHYTH KaOenbHe TenebaueHHs?

Can | have breakfast in my room?

Mo>Ha 3aMOBUTH CHIJIAHOK y Miii Homep?

Here*s my order.

Ocb MO€ 3aMOBJIEHHS.

Where is the dining room?

Jle 3HaXOIUThCS iIaabHs?

Is there a mini-bar in my room?

'V Mofiit KiIMHATI € MiHi-0ap?

Do you have a garage?

Y Bac € rapax?

Is there a swimming pool (sauna)?

Uwu TyT € Oaceiin (cayHa)?

Is there a beauty shop?

Un TyT € KOCMETUYHHHN CaJIOH?

Where is the emergency exit?

[le aBapiliHuil BUXiJ?

CHECKING OUT

Please, prepare all my bills by the time | leave.

[Tpurotyiite, Oyb acka, BCI paXyHKHU JI0 MOTO
BiI 13my.

I would like to leave one day earlier.

41 XoTiB OM BHIXaTH Ha JCHb PaHIiIIIE.

When do | have to vacate the room?

Kosn MeHi oTpiOHO 3BUTBHUTH KiMHATY?

I'm leaving tomorrow morning.

A iny 3aBTpa BpaHIIi.

Where can | find a taxi?

Jle MOKHA 3HAWTH Takci?

How can | order a taxi?

STk MEH1 3aMOBUTH TakKcl?

Take me to the airport.

BinBe3iTh MEHE B a€pOIIOpT.

Take me to the railway station.

BiaBe3iTh MEHE Ha BOK3all.

May | have the bill?

MoskHa OTpUMaTH paxyHOK?

What"s this bill for?

3a 110 11e#t paxyHOK?
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TASK 2.2. STUDY THE FOLLOWING CONVERSATIONS
Conversation 1. BOOKING A HOTEL. (You can listen to the the conversations by using the

following link: https://www.examenglish.com/A2/A2_listening_accommodation.htm

1. Receptionist: Hello, Plaza Hotel, Liverpool?

2. Robert: Hello, I’d like to book a room, please, from the 19th to the 23rd of May.

3. Receptionist: Single or double?

4. Robert: Single, thanks.

5. Receptionist: I’1l just check ... Hmm, I’m afraid we’re fully booked on the 19th and 20th. I
can give you a twin room for the other nights.

6. Robert: Hmm, well I don’t really want to change rooms in the middle of the conference. How
much is it a night?

7. Receptionist: £95, and that includes breakfast.

8. Robert: Hmm, it’s a bit expensive, but that’s okay. My company is paying! Okay, well, I’1l
leave it for now, thanks. I will call back if I can’t find anything else.

9. Receptionist: Okay, thanks for calling.
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Conversation 2. BOOKING A GUEST HOUSE

. Woman: Hello, Belleview?

. Robert: Sorry, is that Belleview Guest House?

. Woman: Yes, it is.

. Robert: Do you have any vacancies for the 19th to the 23rd of May, please?
. Woman: Four nights?

. Robert: Yes please.

. Woman: Single or double?

. Robert: Just a single.

© 0O N O O B W DN P

. Woman: Well, I’ve got a double room, but no singles. You can have it for the price of a single
room.

10. Robert: That sounds fine.

11. Woman: It’s on the top floor. Three sets of stairs. Is that okay? We don’t have a lift here.
12. Robert: That’s fine. I can manage that.

13. Woman: And it doesn’t have its own bathroom. You’ll have to share with the people in the
triple room. And the bathroom’s on the floor below.

14. Robert: That’s fine. I’'m happy with anything. All the hotels in the area are fully booked.
15. Woman: Well, as long as you know. I don’t like guests complaining when they get here.
16. Robert: No problem.

17. Woman: There’s a washbasin in the room. There’s also a television, and a kettle for tea and
coffee.

18. Robert: Lovely.

19. Woman: Do you want breakfast? We do a full English, included in the price.

20. Robert: Definitely. How much is the room?

21. Woman: It’s £40 a night.

22. Robert: Great! I’ll take it.

23. Woman: Okay. I’ll need your credit card number, to reserve it.

24. Robert: Sure.
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TASK 2.3. USE INFORMATION FROM TASK 2.1 AND 2.2 TO MAKE YOUR OWN
CONVERSATION (1t should include not less than 20 phrases)

1LA

2.B

3.A

4.B

5. A

6.B

7.A

8.B

9.A

10. B

11. A

12.B

13. A

14.B

15. A

16. B

17. A

18.B

19. A

20.B
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TASK 3. ANSWER THE QUESTIONS.

HOTEL, CHECKING IN, ROOMS

Do you like staying in hotels? Why?

What do you like about hotels? What don't you like?

Describe your dream hotel (location, landscape, materials, interior design etc.).

What kind of a room do you prefer — standard room, superior room, junior suite or suite? Why?

Is security important in a hotel? Why?

What kind of accommodation would you prefer — a hotel, a guesthouse, or a youth hostel? Why?

Make a list of the 5 most important things you would look for when choosing a hotel to stay in.

What modern facilities are available in hotels?

Is it important for you to have a room with a television and Internet access?

10

What are your thoughts about pets in hotels?

11

Does the room service irritate you when you are staying in?

12

What is the difference between a hotel, a hostel, and a motel?

13

Do you prefer to have your dinner in the hotel restaurant or somewhere in the city? Why?

14

Would you attend a hotel swimming pool, gymnasium?

15

Did you use online payment systems when booking hotel?

16

What do you prefer to take — a half board or a full board? Why?

17

Would you use the hotel laundry service? Why?

18

Do you usually use hotel sightseeing tours? Why?

19

Do you leave tips to your room service? Why?

20

Is it important for you where your room windows face? Why?

21

Do you prefer to have your room high upstairs? Why?

22

Do / Would you use car rent service in the hotel? Why?

23

Do you learn discounts and “hot offers” before choose the hotel? Why?

24

Have you ever stayed in a hotel room with no windows? How did you feel?

25

Do you always find out what extra services the hotel offers?
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TASK 4.1 STUDY THE GRAMMAR THEORY

CONDITIONALS (TUIIX YMOBHUX PEYEHb B AHIJIIMCBHKIA MOBI)

ENGLISH GRAMMAR

Conditionals

Conditionals (ymoBHI KOHCTpPYKIIii a00 yMOBHI pEYeHHs) — OCOOJHMBHIA BHI
CKJIQIHOMIJIPSTHAX pEYEHb, KOJW B MIAPSAHIA YacCTHHI BUPAXAEThCAd IEBHA yMOBa, a B
TOJIOBHOMY — HACITiJIKK Takoi yMOBH. Taki pedeHHs 4acTo Ha3uBatoThes if-sentences (peueHHs 3i
crioy4HuKoM if).

B 3anexHOCTI BiJi YMOBH, BUPQKEHOI y PEUYEHHI, YMOBHI KOHCTPYKILIi MOJISIOTHCS Ha
YOTUPU THUIHU: YMOBHI KOHCTPYKII HYJbOBOr0 THILY, NEPLIOro, APYroro ta KOHCTPYKIII

TPETHOro THILY. TakoK BUOKPEMITIOIOTh 3MIIIAHUM THII YMOBHUX PEUYECHb.

YMOBHI KOHCTPYKIil HYJIbOBOI'0 THILY

Zero Conditional (ymMoBHe pedeHHs HYJIBOBOIO THITy) — YMOBHE PEUCHHS, IO Iepesae
3arajibHi iCTUHHM, NPUPOAHiI a00 HayKOBi (pakTH, MpaBUjIa ado X 4YacTO MOBTOPIHOBaHI MO/ii,
0 CTaJIM MPaBWJIOM. B TakWx pEUYCHHSX CHIONYyYHHK miapsaHocti If (ko) moxke OyTh
3aMineHui Ha When (komn).

B yMOBHHUX pedeHHSIX HYJILOBOI'0 THITY 3aBXXIM BUKOPUCTOBYeThCs Present Simple sk B
TOJIOBHOMY, TakK 1 B MAPSATHOMY pPEUYCHHI.

Ice cream melts if we heat it. — Moposueo posmac, sxwo mu 1020 nazpiemo.

If you don’t water plants, they die. — Axwo mu ne 6yoewr nonusamu pocaunu, 6oHU
3aeunyms.
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YMOBHI KOHCTPYKUIil NePHIOro THILY

First Conditional (ymoBHe peueHHs 1-ro THITY) — YMOBHE PEUCHHSI, II[0 BUpPAXKa€ peajbHy
abo myxe HIMOBIpHY CUTYaIlil0 B TENEPIIIHEOMY 200 MailOyTHROMY 4aci.

B yMOBHUX pedeHHAX 1-ro THmy B MiIpsIHIA YaCTHHI 3aBXKIM BHUKOPHCTOBYETHCS Yac
Present Simple, a B roioBHiil YacTHHI, B 3aJIEKHOCTI BiJl CHTYyallii, MOK€ BUKOPUCTOBYBATHCS
Future Simple, cnonykaabpHHii cmocid ado »k MoaaJibHi giecaoBa can, must, may Tomo 3
iH}1HITUBOM O3 yacTku tO.

If 1 like this dress, | will buy it. — kw0 meni cnooobacmocs ys cykns, s it npuobaio.

If you see Jessica tonight, give her this book, please. — Axwo mu nobauuw /Jrcecciky
Cb0200HI 88euepi, 0aill il yro KHuey, 6y0b acka.

B ymoBHHX peuyeHHSX 1-ro Tumy B MApsSAHIA YacTUHI 3 3allepEeYHMM 3HAUEHHSM 3aMICTh
crioTyyHuKa If MokHa BUKOPHUCTOBYBATUCS UNIESS (SIKIIO HE) Ta JIIECTIOBO B CTBEPIKYBAIBLHIl (hopMi.

| will be very angry unless you clean your room. — 4 6yoy oyoice poznouena, sakuo 8u He

npubepemecs y c80ill KIMHAMA.
Second Conditional (¥YmoBHi koHCTPYKIii 2-r0 THITY)

Second Conditional (ymoBHe pedeHHs 2-TO THIy) — YMOBHE pEUYEHHs, IO Iepesae
HEpealbHy CHUTYyallilo B TenepimHboMy yaci. [liapsanHe peueHHs nepenae ysiBHY CUTyallilo, 1110
CynepeuyuTh (pakTaM B TENEPINIHbOMY Yacl, TOMy Taka CUTYyallisl HEMOXXJIMBAa a00 MaJOBIpOTiIHA
B TEMEPITHLOMY 200 Mail0yTHROMY Yacl.

B yMOBHUX peueHHSAX 2-r0 THILy B MiJPSAHINA YaCTHHI 3aBXKIU BUKOPUCTOBYETbCsS Past
Simple, nmpuyomy mgiecmoBo Were (a He WaS) BHKOPHUCTOBYEThCS IS BCiX 0c¢i0. B TosoBHIM
YaCTHHI TaKWX PEYCHb BHUKOPHUCTOBYIOThCS MojaibHi jgiecioBa would, could, might 3
1H(DIHITUBOM JieciioBa 06e3 yacTku to.

If I were him, I would never do that. — Skwo 6 s 6ye na tio2co micyi, s 6 Hikoau max He poous.

The children might play outside if the weather were nice. — /limu moenu 6 noepamu ua

8yaUYi, AKWO 6 no2ooda Oyia Xopouiomw.
Third Conditional (¥YmMoBHi koHcTpYyKLii 3-r0 THITY)

Third Conditional (ymoBHe peueHHs 3-rO0 THIy) — YMOBHE PEYCHHS, IO BHUPAKAE
HepeaJbHy CUTYallll0 B MUHYJIOMY Ta i1 HepeaibHl HACIIAKH, TOOTO IS YSIBHA CUTYyallls TaK 1 HE
Bii0ynacsa. B O1abIocTi BUMAAKIB YMOBHI KOHCTPYKIIiT 3-TO TUIY MepeAaroTh BIITIHOK JOKOPH,
KPUTHUKH, IPUKPOCTI Yepe3 M0Ch, IO He OyJI0 BAKOHAHO Y MUHYJIOMY.

B ymoBHEX peueHHsX 3-ro THHY B migpsaHii if-yactuHi BuKOpucTOBYEThCs uyac Past
Perfect, a Takox inkoau Past Perfect Continuous, a B rojoBHINl 4acTHHI — MOJAJIbHI JI€CIOBA
would, could, might 3 hopmoro qokoHaHOTrO 1H(IHITHBY O3 YacTkH 0.

If they had asked me for help, | would have helped them. — fxwo 6 6onu mene nonpocunu

npo 0onomoey, s O im oonomie (ane 80HU He NPOCUIU, MOM) 51 HE QONOMi2)
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Mixed Conditionals (3mimani ymoBHi KOHCTPYKIIii)

Mixed Conditionals (yMoBHI pedYeHHs 3MIIIAHOTO THITYy) — YMOBHI PEUCHHS, B SKHX
cutyarii abo Aii B MiAPSIHIN Ta TOJOBHIA YaCTHHAX BIAHOCATHCS 10 Pi3HUX 4YaciB. Mixk co0o0r0
MOXKYTh 3MIIITYBAaTUCS TUIBKH YMOBHI pedeHHs1 2-10 Ta 3-r0 THHIIB. ICHye 1Ba BUIU 3MIIIaHUX
YMOBHHUX PEUYCHb.

B mepmiomy Buai 3MilIaHUX pedyeHb TIEBHA YMOBa B miapsaHiil if-yactuHi BigHOCUTHCS
70 MHUHYJIOTO Yacy, a pe3yJabTaT B TOJOBHOMY PEUYCHHI — JI0 TEMepilTHhOro yacy. B Takomy
BUTIAJIKY B miapsaHoMy if-peueHni BukopuctoByethest uac Past Perfect (sik B third conditional),
a B TOJIOBHOMY — MOJaJIbHI jaiecioBa would, could, might ¢ ¢popmoro npocroro iHdiHiTHBY 0€3
gyactku to (sx B Second conditional).

If I had got that job, I could be rich now. — fkwo 6 s ompumas my pobomy, 51 6 Hye 3apasz bacamum.

Matt would feel better today if he hadn’t gone to the party yesterday.— Memm siouysae 6u
cebe Kpauje cb0200HI, AKULO O He NIU08 HA BUOPAULHIO BEYIPK).

B npyromy Tumi 3milmiaHMx pedyeHb yMmMoBa B MinpsyHiM If-dacTuHI He BiTHOCHTBCS JI0
KOHKPETHOTO Yacy, a € 3arajJbHOI0 TOCTIIHOI0 XapaKTepPUCTUKOI dorochk. OnHak, pe3ynasrar abo
HACNIIKK TAakoi YMOBH BiIOYJMCS B MHUHYyJIOMy. B Takomy Bumaaky B miapsigHOMY if-pedenHi
BHUKOpPHUCTOBYEThCs yac Past Simple (sx mpu second conditional), a B roioBHOMY — MOaJIbHI Ti€CTIOBA
would, could, might 3 hbopmoro gokoHaHoro iHpiHITHBY Oe3 yacTku to (sik mpu third conditional).

| wouldn’t have helped you if we weren’t friends. — 4 6 mo6i ne donomazana, sikwo 6 mu
He OYu Opy3saMu.

If 1 spoke French, I could have been appointed to that position. — xwo 6 s pozmosisns
@panyy3vKor, mene 6 NPUSHAYUIU HA Y10 NOCAO) .

Koma B YMOBHHX PCYCHHAX

B yMOBHHX peYeHHSX, SKIIO miapsiaHe if-pedeHHst CTOITh MIC/IsA TOJOBHOI YaCTHHH, TO
KOMa Mi>K HUMU He CTABHThCS.

| will buy this balloon for you if you behave well. — 4 kynnio mob6i yio xkynoxy, axwo mu
byoeuws 0obpe cebe nosooumu.

SIKIIO migpsaHa YacTHHA CTOITh MePE] TOJIOBHOK, TO BOHH BiIOKPEMJIIOIOTHCS OHA Bif

OJIHO1 KOMOIO.
If you hold an ice cube in your hand, it melts. — fxwo mu nompumacw xkybux 1p00y 6

00JI0HI, 8iH po3mate.
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Y3ATrAJIbHEHHA

Buau yMmOBHUX peyeHb B aHIN1IUCbKIU MOBI

| TMN YyMOBHUX peyeHb

MepLmni TMN YMOBHUX peYeHb Nepeaac «peanbHy» YMOBY Aji, PO AKY NAETbCA B PEYEHHI.
MoAii LbOro YMOBHOMO peYeHHA CTOCYETbCAAO0 MaUbBYTHbOTO. Y BCiX YMOBHUX peYEHHAX
BUKOPUCTOBYHOTb COKO3MU: AK, AKWO — if, Koan — when, K TiAbKK — as soon as,
po Toro sK — before, ao —till, until, nicha — after.

F0NI0BHE peYeHHs if MiapsaHe peyYeHHs
when
g as soon as =
Future Indefinite before Present Indefinite
after
till (until)

If you hear her singing, you will be
impressed by her voice.

When this museum is open, we will go
for an excursion there.

AKLLO BM NOYYETE, AK BOHA CMNiBa€, HaC Bac BenuKe
BPaXXeHHA CrpasBuTb ii ronoc.

Konu mysein BiAKPUETbCA, MU NiAEMO TyAM Ha
eKCKypCito.

Il TN YMOBHUX peyeHb

Apyrnit Tun yMoBHUX peyeHb BUPaXKae MaloMMOBIPHY YMOBY,
AKA MOXe CTOCYETbCA AK TEMNEepillHbOro, Tak i mabyTHboro.

[onosHe peueHHA if [MigpagHe peueHHsA
B
would + Vo Past Indefinite
Past Continuous

If | were you, | would discuss this
question with your boss.

She would be happy, if she was
invited at the party.

Akwo 6 a bys Ha TBoemy micui, A 6 obrosopus ue
NMUTaHHA 3 TBOIM Haya/IbHUKOM.
Bona 6yna 6 wacnuea, akbu ii 3anpocunm Ha Beuipky.

Il TN YMOBHUX pe4yeHb

TpeTiii TN YMOBHUX peyeHb BUPAXKaE HepeasibHy YyMOoBY. Y LUUX peyeHHAX HepeasibHa YMOBa
CTOCYETbCAAO MUHY/IOTO, TOMY il BXX€ HE MOXK/IMBO BUKOHATMU.

[onoBHe peueHHA if MippaaHe peyeHHA
B
Would + have+ V3 Past Perfect

If you had warned me about the
danger, | would not have participated
in this competition.

If | had known about your desease |
would have visited you at the hospital.

Ak6u T nonepeaus meHe npo Hebe3neky, a 6 He
6paB yyacTb y UMx 3maraHHAX (a 3maraHHa Bxe
NPOWMLLAM, | HIYOTO 3MIHUTU HE MOXKHA).

Akbu a 3Has npo T8O XxBOpOby, A 6 BiaBiAas Tebe B
NikapHi (a A He 3HaB, a TU B}Ke oAy»Kas).




PRACTICE

Task 4.2. Complete the sentences with the correct form of the verb. Put the letter a, b or c.

1. If I had had enough money, | that radio

a) bought  b)would buy ¢) would have bought
2. Ifitrains,you  wet

a) will get b) would get  c) get

3. She would go to the Job Centre ifshe

a) had wanted  b) willwant  ¢) wanted

4. Thedog _ youifit hadnt been tied up.

a) would bite  b) will bite  c) would have bitten
5.1t easy to paint pictures if you knew how to.

a)wouldbe  b)had been ) would have been

6.1flcome,| __ you.

a) saw b) would see c) will see

7.She _ pleased if you came.

a) would be b) would have been c) would has been
8.Ifit I would stay at home.

a) rains b) rained c) has rained

9. You will catch the trainifyou _ earlier.

a) left  b) leaves c) leave

10. Ifhe _ thirsty, he would have drunk some water.

a) was b) had been c)is
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11. If I hadn't overslept,| _ on time.

a) will have been b) would have been c) will be

12. If you had eaten a good breakfast, you  so hungry now.

a) wouldn't have been b) can't be c) won't be

13.1 __ thatcarif | had had more money at the time.

a) could have bought  b) could buy  c) will buy

14. That horse could have won the race ifhe _ hurt his leg.

a) doesn't hurt  b) hasn't hurt c¢) hadn't hurt

15.1f 1 harder for the test | would have gotten a better grade.

a) had studied b) will study  c¢) did study

16. If it hadn't rained, we _ to the park.

a) will have gone  b) willgo  ¢) would have gone

17.Ifonlywe  the directions!

a) will follow  b) did follow ¢) had followed

18. If the road hadn't beenicy, we _ an accident.

a) won't have  b) wouldn't have had  c¢) didn't have

19. He would have gone to work ifhe _ sick.

a) hadn'tbeen  b)won'tbe c)didn't be

20. If I had known you were coming, | acake.

a) will bake  b) would have baked  c¢) would bake

21.1f __ when my alarm went off, | wouldn't have been late.
a)lgotup Db)l'dgotup c) Il wouldgetup

22.1f we ___ to London, we'd be able to visit National museum.
a) go b) would go c) went

23. If he does well in the exams, __ him out for a treat.

a) we had taken b) we would take c)we'll take
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24. If there are plenty of people, a great party.

a) it has been b) it would be c) it'll be
25. If he'd done well in the exams, he _ to university.
a) could have gone b) could go ¢) would have been
26. If | getup atsix, _ to the airport on time.
a) | would get b) I'll get ¢) | had got
27. 1f you goto bed late,  tired tomorrow.
a) you would have been b) you'll be c) you'd be
28.1f 1 tobed earlier, | wouldn't be so tired in the mornings.
a) had gone b) go Cc) went
29.1fyou  me, I'll be worried about you.
a) wouldn't call b) didn't call c) don't call
30. If you didn't call me every day, | worried about you.
a) had been b) would have been c¢) would be
31.I1fyou _ ,I'd have been worried about you.
a) didn't call b) wouldn't call ¢) hadn't called
32. If 1 mydriving test, I'll buy a car.
a) had passed b) would pass C) pass
33. If I'd passed my driving test, ~ acar.
a) I'd have bought b) I would buy ¢) I'd bought
34. Ifthere __ more people, it would be more fun.
a) are b) were c) had been
35. Ifthere _ more people, it would have been a good party.
a) had been b) would be C) were
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Task 4.3. Open the brackets to form conditionals.

36. If they left now, they _ (be) in London by lunchtime.

37.You ____ (not fail) the exam if you'd studied a bit harder.

38. If we'd brought a map with us, we__ (not be) lost now.

39.1___ (not speak) to him again unless he apologises.

40. I'd go out tonight if | (not have to) work tomorrow.

41. If hotel manager (be) here |1 would have seen him.

42. Porter would not agree even if you (ask) him.

43. If hotel staff (mention) this yesterday, everything would have been done.
44. 1f | (find) that form, 1’1l show it to you.

45, If | (be) you, [ wouldn’t go to the hostel kitchen.

46. The boss (be) very disappointed if you aren’t at the meeting tomorrow.
47. Liza will send a telegram to the hotel if she (arrive) with a delay.

48. If the plane had left on time they (be) in hotel now.

49. If they hadn’t walked 4 km looking for hotel location, they (not / be) so exhausted now.
50. If I meet my collogues, | (invite) them for dinner in the lobby restaurant.
51. If it (snow) , the children will play snowballs.

52. If you (ring) me up, I'll tell you his address.

53. If you (be) a poet, you’d write beautiful poetry.

54. If he didn’t read so much, he (not/know) American literature so well.

55. If he (come) to our house yesterday, he’d have met his friend.

56. If she (not/pass) the exam, she’ll not get a scholarship.

57. If you (not/help) me, 1’d have been in a very difficult situation.

58. My father would have more free time if he (not/read) SO many newspapers.
59. If I were a famous singer, 1 (get) a lot of flowers every day.

60. If only you had let me know, I (go) there immediately.

Task 4.4. Translate the sentences into English.

61. Ham rorens noBepHe Bam rpouii, sikio Bu nepenymaere.

62. Ha Bamomy wmicii, st O He 3ynUHSABCS B LIbOMY TOTEJI.

63. Bu Mornu 6 3a0poHIOBaTH HOMEp B TOTEJ1 OHJIAlH, skOW Bu 3Hamu sik 11e 3po0OuTH.

64. Skio B roreni Oyae O6aceiiH, TO s MIaBaTUMY B HbOMY KO>KHOTO JTHS.

65. Bu 3MoxeTe 3aMOBUTH JJOCTaBKY B HOMED, K10 Bu 3a0akaeTe nepexycury.

66. SIxOu Mu mpuixany B TOTENb paHille 3a3HaAYeHOr0 Yyacy, My O MOBIIOMUIIH PO L€ aAMIHICTPALLIO.
67. SIkOu MU 3HAJIM 110 B TOTEJI € CIOPTUBHA 3aJ1a, TO MU KOPUCTYBAIUCS O HEIO.

68. Sxmo Bu 3ycTpiHeTe mOKOIBKY, CKaXiTh i, IO B HAC 3aKIHUMIIOCH MHJIO.

69. Bam c1ij 3BepHYTHCH 10 KOHChEP:KA, SAKIIO BH MOCH MOIIKOUTE B HOMEPI.

70. SIxOu 51 OyB GaraTuMm, 51 O CETMBCS Y HAMKpaIIuX 1 HAHJOPOKIMX TOTEIAX CBITY.
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UNIT 7. BUSINESS CORRESPONDENCE. FORMAL POST AND E-MAIL LETTERS
WRITING

VOCABULARY Correspondence.

READING, TRANSLATING,General Rules of Business Correspondence. Sender’s address.
DISCUSSING The Date. The Inside Address. Salutation. Body.
Complimentary close. The Signature. Language typical for
business letters

COMMON PHRASES Reguest formal letter writing. Application email letter writing.

GRAMMAR Gerund. Infinitive.
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VOCABULARY

CORRESPONDENCE

Dear Mr. Brown

[ITanosHuMit mane Brown

Dear Ms. White

[1TanosHa nani White

Dear Sir/Madam

[1lanoBHI HaHOBE

We are writing

Mu nuiemo, 1moo:

- to inform you that ...

- HOBi):[OMI/ITI/I BaM, IIpoO

- to confirm ...

- MITBEPIUTH. ..

- to request ...

- IOTIPOCHTH. . .

- to enquire about ...

- Ii3HATHUCS TPO...

I am contacting you for the
following reason...

51 3B“s13y10Cs 3 BaMU 3 TaKOi MPUYUHU. ..

I recently read/heard about .....
and would like to know ....

41 HeaBHO YHTaB / 4yB PO ... 1 XOTIB O JTI3HATHUCH ...

Having seen your advertisement in
..., I'would like to ...

[loOaynBIIN BaIlle OTOIOMIEHHS ¥ ... 5T XOTiB OH ...

| would be interested in
(obtaining / receiving) ...

A1 Oy Owm 3anikaBieHuii B (OTpuMaHHi / mepeaadyi)

I received your address from —
—and would like to ...

51 oTprMaB Bamny aapecy Bif .... 1 XOTIiB OH ....

salutation BITAQHHS B JIUCTI

formal odimiitHmif; BUKOPHCTOBYE Habopu opmaTyBaHHS I Oi3HECY

informal HeoGiniitaui, HedopMaIbHUH, 6e3 ToTpuMaHHs (hOpMaTbHOCTEN

format CTpyKTypa, popma, hopMarbHi TapamMeTpH (JTOKyMEHTA); OpraHi3allisi JOKyMeHTa

heading 3aroJIOBOK 200 Ha3Ba JJOKYMEHTA; CJIOBO 200 CIIOBOCIIONYYEHHS, 110
BiT0Opakae 3MICT HUXKYE TIOJAHOTO TEKCTY

body 3MICT JTCTa, MK TIPUBITAHHSM 1 TAACOM

inside address [TOIIITOBA ajjpeca OepKyBaya

recipient oco0a, sika OTPUMYE JIUCT (aapecart)

postage BapTICTh BiJIIIPABJICHHS JIUCTA YePE3 MOLITOBE BiUIICHHS

enclosure BKJIQJIKA, IOJIATOK; JIOJATKOBUH TOKYMEHT a00 300paXkeHHS, 10 JOJAA€ThCS

10 mucTa

confidential, personal

MPUBATHUH, OCOOUCTHIA

diplomacy, diplomatic

JIEMOHCTpAIIIi TOBAry 1 JI00 “SI3HOCTI

direct mail, junk mail

MpsiMe MOIITOBE PO3CHIIAHHS; MAPKETHHT JIMCTA, aJ[PECOBAHOTO IIMPOKIK
Ay UTOopii

double space

(dbopMaT, B IKOMY MTOPOXKHIN PSJIOK 3aIMIIAETHCS MK PSIKAMH TEKCTY

letterhead ¢bipMoBwHii OJaHK; crieniani3oBaHUH Hamip 3 JIOTOTUIIOM KOMIIaHii abo
Ha/IPYKOBAHOIO HA3BOIO 3BEPXY

logo TOrOTHIT; CUMBOJI 200 00pas, 110 i1eHTU(IKYye KOHKPETHY OpraHi3alliro

bullets piOHI TEMHI KparKH, 1[0 BUKOPUCTOBYIOTHCS IJIsl BUIIICHHS ITyHKTIB y
HEPOHYMEPOBAHOMY CITUCKY

certified mail BaKITUBHH JIUCT, BIANPABICHAN TIOIITOO 3 JIOAATKOBOIO OTLIATOIO 1
[11IBUIIICHOIO BIMOBIAAJBHICTIO 3@ IOCTaBKY

indent 101aTKOBI TPOOIIM Ha oYaTKy naparpada

punctuation

3HAKH, 1110 BAKOPUCTOBYIOTh Yy / IICJIS ITPOMNO3MLIii 1 (hpa3 (HarmpukiIaz,
KpamKky, KOMH)

margin

Oeper o (CTOPiHKM); BIACTYII, IO 0OMEXKYE KiHII CTOPiHKH

memorandum (memao)

ciTy>k00Ba 3amKcKa, TOMOBiIHA 3aM1CcKa; TOKYMEHT, YKIaAeHUH BcepeIuHi
KOMITaHii, MPeJCTaBICHUI y KOPOTKiil hopmi

attachment

TOTaTKOBHH TOKYMEHT ab0 300paKeHHsI, 10 TOAAETHCS 10 SIICKTPOHHOL
[TOILTH
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TASK 1.1. READ THE INFORMATION ABOUT BUSINESS LETTER WRITING

GENERAL RULES OF BUSINESS CORRESPONDENCE

You should be familiar with two kinds of letters: business letters and personal
letters. Business organisations usually use printed letter-head for their business letters.
Private business letters are typed on plain paper.

You should answer all letters promptly: within ten days at the outside. If you
can’t fully answer them within that period, the least you can do is to acknowledge
them and explain your delay.

Let everyone involved know what action has been taken on a letter.

You should always write a thank-you note to anyone who has given you a letter
of introduction, reporting at the same time how well you were received or what
results the introduction produced.

You should sign and send out only the letters that are well typed, well spaced,
faultlessly neat and inviting to the eye, i.e. letters that make a good first impression.
The letter you write is always a mirror which reflects your appearance, taste and
character.

When writing a business letter in English, be careful not to use an old-fashion
commercial instruction book as a guide. The style of writing is changing rapidly.
Every year it gets simpler and less formal. Business correspondents prefer simple
English to express what they want to say as effectively as possible. But a writer of a
business letter must create a good impression, so a few words to promote a feeling of
friendship and good will be just to the place.

Business letters typically contain the following parts (although they may NOT
all appear in the same letter):

= Sender’s address (1)
= Date (2)
= Inside address (3)
= Salutation (4)
» Body of the letter (5)
= Complimentary close (6)
= Signature (7)
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Bredgade 66

1 /’ DK 2343

Copenhagen K
DENMARK
2 — 7 April 2020

Compuvison Ltd

3 | ¥ Warwick Street

Forest hill
London SE23 1JF
UK

Dear Sir or Madam,

4 _ _»

Please would you send me details of your new microscopes.
5 / | am particularly interested in 3D models.

6 ——» Yours faithfully,

Kris Krasen
7 4

Sales manager

SENDER’S ADDRESS

In correspondence that does not have a LETTERHEAD, the sender’s address is placed in the
top right-hand corner of the page. It is also acceptable, but less common, to place it in the top
left-hand corner. Punctuation is rarely used in addresses these days.

The BLOCKED STYLE is most widely used, i.e. each line starts directly below the one above.

DATE

The date is written directly below the sender’s address, separated from it by a space.

The month in the date should not be written in figures as this can be confusing; for
example, 11.05.2019 means 11 May 2019 in British English, where the sequence is day-month-
year, but 5 November 2019 in American English, where the sequence is month-day- year.

It is acceptable to write the date with or without the abbreviation —th and —nd, e.g. 14"
April or 14 April, and to transpose the date and the month, e.g. 14 April or April 14. These are
matters of the personal preference.
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INSIDE ADDRESS

The INSIDE ADDRESS is written bellow the sender’s address and on the left-hand side of
the page. It usually gives the name and possibly the business title of the person who will receive
the letter, the name of the company or agency, if any, the person's or the company's street address

or postal box number, the city, state, and Zip Code.

SALUTATION

The salutation is the greeting. In it, capitalize the first word and all nouns.

- If you do not know the name and the sex of the person you are writing to, use Dear Sir or Madam.

- If you know the name of the person you are writing to, use courtesy titles with surnames.
For a man use the title Mr. The title Mrs shows that a woman is married; Miss shows that she is
unmarried; Ms shows only that she is a woman. For example, Mr. Smith, Miss White, Mrs.
Brown, Ms. Brown.

Other courtesy titles include academic, medical or military titles, e.g. Doctor (Dr),
Professor (Prof), Captain (Capt.), General(Gen.),

BODY
The body of the letter contains the paragraphs that state your business. Leave an EXTRA line
of space between the salutation and the first paragraph. Start a new paragraph for each new idea or

subject. Leave a line space between each paragraph. Do not break words at the end of a line.

COMPLIMENTARY CLOSE

The complimentary close is the word or phrase that conventionally appears before the
sender's signature or name at the end of a letter. It is always connected with the greeting.

If the letter begins with Dear Sir or Madam, Dear Sir, Dear Sirs, Dear Madam or Dear
Madams, the complimentary close should be Yours faithfully

If the letter begins with a personal name, e.g. Mr. Smith, Miss White, Mrs. Brown, Ms.
Brown the complimentary close should be Yours sincerely.

A letter to a person who you know well may close with more informal phrases, e.g. Best

wishes / Regards / Truly yours
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SIGNATURE
The signature is, of course, your name and, if relevant, your job title. Place your signature
under the complimentary close, and be sure to write your full name. If your letter is handwritten,

print your name under your signature.

Here is some of the lanquage typical for business letters.

1. Opening and closing greetings

If you don’t have a contact name:
Dear Sir or Madam
Yours faithfully

If you know the name of the person:
Mr / Mrs / Miss / Ms Jones
Yours sincerely

If you know the person as a friend or close business colleague:
Dear James
Best wishes/Regards

2. Stating the reference at the beginning of the letter

You can start with either:
Subject:
Reference
Re:

or an expression like:

With reference to ...

| thank you for your letter of 1 July.
Further to our telephone conversation, ...
3.Requesting

| would be grateful if you could ...

| would appreciate it if you could ...
Could you please ...? (more informal)

4. Explaining the reason for writing

| am writing to inform you that/apply for/request, etc. ...
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5. Thanking

Thank you for ...
We were very pleased to ...

6. Enclosing document

Where other documents are included with the letter, you can say:
Please find enclosed/attached ...

7. Apologizing

| regret that ...

| am afraid that ...
| am sorry that ...
| apologize for ...

8. Expressing urgency

... at your earliest convenience
... without delay

.. as soon as possible

9. Confirming

| am pleased to confirm that ...
I confirm that ...

This is to confirm that ...

10. Ending the letter

| look forward to ...

| am sure that ...

| hope ...
See you soon. (informal)
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TASK 2.1. READ AND TRANSLATE THE EXAMPLE OF THE LETTER. (Find inside
address, date, opening and closing greetings, explaining the reason for writing, phrase that ends
the letter)

Sales Manager

Digital World Company
6539 79th Street

Los Angeles, LA 84733

27th May, 2022

Dear Sir,

We have seen your advertisement in the Business Weekly Journal, and we shall
appreciate it Iif you will send us more detailed description of your microscopes. We
should also like to know the discounts that you provide.

Our company specializes in distributing microscopes in Ukraine. For your
information we may add that our company was established seven years ago. If your
goods meet our requirements, and we receive a favourable offer, we will be able to
represent your microscopes in our country.

We are looking forward to your reply.

Yours faithfully,

Robert Stenley
Export-Import Manager
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TASK 2.2. WRITE YOUR OWN REQUEST LETTER.

(the information about recipient)

(date)

, (opening greeting)

(phrase that ends the letter)

, (ending phrase),

(signature)
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TASK 3.1 READ THE INFORMATION ABOUT EMAIL BUSINESS LETTER WRITING

Electronic mail, also known as email or e-mail, is a method of exchanging digital messages an
author to one or more recipients.

Your business email address should reflect how clients and partners see you, so use your real
name (it can be abbreviated) and surname to create your business email. Name of the company
can be used too.

To: Human Resources Manager, i.petrenko@agrotek.com

From: Angela Tanama A.Tanama@i.ua

Date: 20" of May 2022

Subject: Application letter

SUBJECT AND ITS CONTENT

Give the message a subject/title. E-mail messages without a subject may not be opened
because of a fear of viruses.

Keep the subject short and clear but avoid such headings as: Good News, Hello, Message
from Mary. Short but specific headings are needed,

e.g. Order No. 1243/ Conference invitation / Laboratory Equipment Order

ATTACHMENTS

Make sure you refer, in the main message, to any attachments you are adding and of course
make extra sure that you remember to include the attachment(s). If you use an attachment, make
sure the file name describes the content, and is not too general,

e.g. message.doc is bad, but QA Report 2022.doc is good.

NAMES

Include your name at the end of the message. It is very annoying to receive an email which
does not include the name of the sender. The problem is that often the email address of the sender

does not indicate exactly who it is from, e.g. 0385915d@polyu.edu.hk
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TASK 3.2 READ AND TRANSLATE THE EXAMPLE OF THE EMAIL LETTER.

Jo: HR Manager, W. White @gmail.com
From: Petro Myhalilenko, P.Myhailenko@i.ua
Date: May 17, 2022

Subject: Application letter

Dear Mr. White

I am writing to apply for the agronomist position advertised on the site Job.ua. As
requested, | am enclosing my certification, my CV and a reference.

In addition to my experience and personal qualities, | have a solid educational
foundation and a passion for sustainable crop management. Apart from being well
educated and a dedicated employee, if efficient, hard-working and a quick learner is
what you are looking for, | am proud to say that | possess these qualities and we can put
it to good use.

| love the industry and the ability to research and learn new methods and
processes of my position every day to optimize this field. | am highly competent, as my
colleagues will attest, and | look to bring this knowledge, experience, dedication, and
enthusiasm to your exciting position of Agronomist.

If you require any further information, | can be reached at 632-555-1234 (during

regular business hours), or at 632-555-6789 (during regular business hours).

Sincerely yours,

Petro Myhailenko
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TASK 3.3 WRITE YOUR OWN APPLICATION LETTER.

To:

From:

Date:

Subject:

(opening greeting)

, (ending phrase),

(signature)
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TASK 4.1 STUDY THE GRAMMAR THEORY

GERUND. INFINITIVE (TEPYIHII. IHOIHITHB)

Task 1. Study the theoretical material.

VERBS
FOLLOWED BY

GERUNDS
and
INFINITIVES

GERUND (TEPYH/IN)

I'epynniii (Gerund) — e 6e3ocoboBa Gopma aieciioBa 3 3aKiHYCHHIM -INQ, 0 TOEAHYE Y
co0i BIACTUBOCTI IMEHHHMKA Ta Ji€cioBa. ['epyH/iiii HE BUpa)kae 4MCio, 0co0y, COCcOOM Ta He
BXKMBAETHCS 3 apTUKISAMU. B yKkpaiHChkiil MOBiI (opmi repyHjis BIANOBIAAIOTH IMEHHUKH, IO
yTBOpUWiMCA Bif aiecmiB (reading - untanHs), popMma iH(IHITHBY, a TAaKOX B JIEIKUX BUIIAKaX
JTIENPUKMETHUKH Ta JienpuciiBHukU (being seen - moMiuenuid, walking - Tymsitoun).

Eating hamburgers is not good for you. — Bowcusanns (s isicy) cambypeepie ne 0obpe o
sac.

Yactka Not, a Tako>k NO CTaBUTHCSI Mepejt FePYHAIEM, 10 SKOTO BOHA BiTHOCUTHCS.

No playing and no talking after 10 p.m.! — Hisixux icop ma pozmos nicas 10-i gewopal

| am thinking of not going to the party. — 4 oymaro npo me, wo6 ne nimu na seuipky.

I'epynaiii mae 181 popmu B aktuBHOMY craHi (Indefinite ta Perfect Gerund Active) ta asi

dopmu nacusHoro crany (Indefinite ta Perfect Gerund Passive).
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®OPMU I'EPYHAIA

Tense Active Voice Passive Voice
Indefinite Gerund studying being studied
HEO3HAYCHUU repyHIin JIECTIOBO 3 3aKiHYEHHAM iNQ being + tpets ¢hopma aiecioBa
Perfect Gerund having studied having been studied
JOKOHAHHU TepPYHIiik having + tpetst popma having been + tpers dhopma
JecIioBa JieciioBa
(I)YH]_[Ii I'EPYHIIA

I'epyHaiii B peueHHI MOKE BXKUBATUCA Y SIKOCTI MiAMETa, T0AaTKy a00 K IMEHHOT YaCTHHU
CKJIaJIHOTO MPUCYJIKA, TAK 5K 1151 (hopMa MOXKE BUKOHYBATH Ti 3K cami (DYHKIII1, 0 i IMEHHUK.

ITiomem : Smoking can destroy your health. — Kypinnsa mooice snuwyumu meoe 300pos's.

Jooamox : Jane likes making people happy. — [ocetin atooums dapysamu a0osam wacmsi.

Imenna wacmuna cxnaonozo npucyoxa: Our duty is taking care of those, who need help. —
Haw 0606'30x — ye mypboma npo mux, xomy Heobxiona oonomoea.

Oocmaguna: BinnoBimaroun Ha TUTaHHS s£K7, Oe?, Koau?, Hasiwo?, uomy? Ta I1H.
repyHJi y pedeHHi BUKoHye (QyHKIii o0ctaBunu. Koy repyHaiil rpae posib 0o0CTaBUHU, HOMY
3aBXIM TIepelye MPUMMEHHHK, 1 BIH MOXE TIEPEKIaAaTUCs IMEHHUKOM, JIIEMTPUCTIBHUKOM a00 K
MIPUCYIOK MIAPSAHOTO peueHHs. B Takux BUIIaKaX BUKOPHUCTOBYETHCS MPUHUMEHHHUKU:

IN - npu, 6 moii uac sx

oNn — nicas, Koau

after — nicas

before — oo

for —3a

though — uepes, 3a donomozoro, 3a605Ku
by — 3a 0onomozoro, winsxom

without — 6e3

instead — zamicmo

besides — xpim

In copying the text, he made several mistakes. — Ilpu nepenucysanni mexcmy 6in
APURYCIMUBCSI NOMUTOK.

She called me before leaving the house. — Bona noozeonuna meni nepeo 6io iz0om 3 0omy.

After watching this video, he closed browser. ITicis nepeensioy 6ioeo, sin 3axkpueé bpaysep.
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B KUBAHHSA I'EPYH/IA

1. Tepynaiii 3aB&aA1 BUKOPUCTOBYETHCA MICIS HACTYITHUX MPOCTUX Ta (Hpa30BUX JIECIIB.

admit— susnasamu, oonyckamu

appreciate — yinysamu, 6ymu 80s1uHum

avoid — ynuxamu

burst out — nouunamu, cnanaxysamu

consider — pozensoamu, 0b6eoeoprosamu, 88asxicamu
continue — npoodosaicysamu

deny — sanepeuysamu

dislike — ne nooobamucs

enjoy — Haconooicysamucs

excuse — subauvamu

fancy — ysensamu, oymamu, padimu (6 oxnuunux
peuenHsx)

finish — saxinuyeamu, 3aseputysamu

forgive — npocmumu, eubauamu

give up — 30agamucsi, noauwamu

g0 — zaumamucs (cnopmom)

go 0N — npodosacysamu, mpusamu

hate — nenasudimu

Imagine — yseiamu

keep (on) — npodosacysamu
leave off — nepecmasamu, noxuoamu
like — nooobamucs
mind — sanepeuysamu, Oymu npomu (8 3anepeunux
ma NUMAIbHUX PEYEHHSIX)
Miss — cymysamu, ckyuumu

postpone — gioknadamu

practice — npaxmukysamu

prefer — naoasamu nepesaey

prevent — zanobicamu, nonepedcamu

put off — siokraoamu

regret — orcankysamu

remember — nam smamu

quit — npununsamu, noruwumu

save — 3oepicamu

stop - synuuamucs

suggest — npononysamu

Fancy meeting you here! — He mie nasimeo yseumu, wo 3ycmpiny mebe mym!
Relax. Imagine lying on the beach and drinking cocktails. — Pozcrabces. Vaeu cobi, wo mu

JAedCUw Ha Nasxci ma n'ew Kokmetiui.

2. I'epyH1ii1 BAKOPUCTOBYETHCS TICTIST AIECIIB Ta BUPAa3iB 3 MPUAMEHHUKAMH, 1110 3a3HA4EHI HIKYE.

cannot help — 6ymu ne 6 3mo3i 3ynunumucs
cannot stand — ne nepenocumu

cannot stop — ve mamu 3mo2u 3ynUHUMUCS

not to like the idea of — ne noodinamu namip
agree to — nozooacysamucs

approve of — cxeanrosamu

to be aware of — swamu, Oymu y xypci

to be busy in — 6ymu saiinsmum

to be capable of — 6ymu cnpomosicnum

to be displeased at — 6ymu nezadosonenum
to be fond of — 106umu

to be guilty of — 6ymu eunysamum

to be pleased at — 6ymu 3adosonenum

to be proud of — nuwamucs, copoumucs

to be sure of — 6ymu nesnum y

to be surprised at — 6ymu 30usosanum

to be used to — 6ymu 3euunum 0o

to be worth — 6ymu 2ionum, docmotinum

to complain of — ckaporcumucs, scanimucs
to depend on — zanesxcamu

to have trouble — mamu mpyonowi 3

to insist on — nanonseamu

to look forward to — uexamu 3 nemepninnsm
to look like — cxoorce, wo, 36upamucs

to miss an opportunity of — ynycmumu moscnusicme
to object to — zanepeuysamu, 6ymu npomu
to persist in — nanonseamu, nanoneznugo
npooo0s’CYysamu

to prevent from — sbepeemu, 3awxooumu

to rely on — noxrnacmucs, dosipsimu

to speak of — sucrosnoeamucs

to succeed in — mamu ycnix, oocsiemu ycnixy
to suspect of — nioosprosamu

to thank for — oymu edsunum, osixyeamu

to think of — oymamu, 36upamucs

It looks like raining. — Cxoorce, (ckopo) 3a0owume.
I was thinking of inviting Paul to my party. — 4 oymas npo me, wo6 3anpocumu Ilona na c8oio

8eYIPK) .
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3. l'epynaiit Takok BXXUBAETHCS B MEBHUX CTAINX BUpa3ax.

Isitworth ...? Yueapmo... ?

it is no use ... — nemac cency, HeobOXIOHOCMI 6 ...
it is (no) good ... — nedobpe (0obpe) ...

what is the use of ..? — sxa neobxionicms 6 ..?
there is no point in ... — nemac cency 6 ...

in addition to ... — ra 0ooamox (00) ..

In addition to cleaning and washing, | had to cook as well. —

Ha 0ooamox 0o npubupanns ma nparHs s nosunHa 0yaa we ti 20mysamu.
What is the use of going to that party? We can hang out here. —

Axuii cenc imu na my eeuipky? Mu mooicemo mycumu ti mym.

IH®IHITHUB (INFINITIVE)

InginiTuB — 11e 6e30co060Ba a00 Heo3HaUeHa opma AIECIOBA, IO BIJNOBIIA€ HA MUTAHHS
«I10 POOUTH?», «110 3poOUTU?». [HPIHITHB HA3WBa€E TIIBKU AII0 1 HE BUpaXKae KaTeropii ocoodw,
yucia abo cnocoOy. BinMminHOIO 0coOmuBIcTIO (hopmu 1H(IHITHBY € yacTKa {0, OIHAaK B AESKHUX
BHITJIKaX BOHA MOJKE HE BXKMBATHCS (TaK 3BaHUM TOJIMH iH(IHITHB).

| would love to come but 7’m busy now.— 5 6 xomise npuiimu, ma s 3apa3 3aunsmuil.

B peuennsx 3amepeuHa yacTka NOU crtaBuThcs mepen iH(QIHITHBOM, 10 SKOrO BOHA
HaJIC)KUTh.

| will try not to be late. — X nocmapaiocs ne saniznumucs.

| asked you not to scream. — 4 nonpocus mebe ne kpuuamu.

®OPMU IHOIHITUBY

InginiTiB B aHrMiCbKIM MOBH MOE BKMBATHUCS B YOTHPHOX OCOOIMBHUX (hopmax, IIO
BIJINOBIJIAI0OTh YOTUPHOM BHJAAM JII€CTIB. [HQIHITUBY MepexiAHMX Ai€caiB MOXYTh MaTH QopMu
AKTUBHOTO Ta MACUBHOTO CTaHY.

Tense Active Voice Passive Voice

Indefinite Infinitive to eat (icTu) to be eaten (3"icTucs)
npocTuii iH(IHITUB to + mepmra gopma giecioBa to be + tpers dpopma aieciopa
Continuous Infinitive to be eating HE BXKHBAETHCA

TpuBaIUi iHQIHITHB to be + nmiecnoBo 3

3aKiHUEHHSIM -iNg

Perfect Infinitive to have eaten to have been eaten

JTOKOHAHWHU 1H(IHITHB to have + tpers hopma to have been + tpers hopma
niecioBa nieciioBa

Perfect Continuous Infinitive to have been eating HE BKUBAETHCS

JTOKOHAHO-TPUBANIUH 1H(IHITUB to have been + niecnoso 3

3aKiHYCHHSIM -iNg
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IH®IHITUB B AKTUBHOMY CTAHI

IIpoctuii abo Heo3Hauenwmii indiniTus (/ndefinite abo Simple Infinitive) o3Hadae Airo, 1o
B1I0YBAETHCS OJTHOYACHO 3 1HIIIOIO JTI€10, IO BUPAKEHA TIE€CIOBOM B 0c000Bii popmi, a0 *k Aito,
BUKOHAHHS SKOi HE TMOB's3aHE 3 TIEBHUM YacoM. B mpoMy BumNaAKy 4dac (TpaMaTHYHUN bac) Jii
BU3HAYAETHCS 3a J1E€CTOBOM-TIPUCYIKOM, 110 Y PEUCHH1 BXKUBAETHCS B MIEBHIN 0COO0BIN (popMi.

| am glad to meet Peter. — A paouii 3ycmpimucs 3 ITimepom.

| was glad to meet Peter. — 4 6y¢ paouii sycmpimucs 3 [limepom.

TpuBammii indginiTus (Continuous Infinitive) Bkasyro Ha TpuBady Aif0, MO BiAOYBAETHCS
OJIHOYACHO 3 1HILOO J1€10, BUPAKEHOIO Y PEUCHHI J11€CTIOBOM-TIPUCYAKOM B 0CO00BIH (hopmi.

The weather seems to be changing. — 30acmucst, nocooa sminoemocs (6yoe 3apaz sminiosamucy).

The weather seemed to be changing. — 30asaioce, wo nocooa sminioemscsi.

Jloxonaunwuii inginiTus (Perfect Infinitive) BxxuBaeThes a1 BUpaXkeHHs i a00 cTaHy, 110
OyJii BUKOHAHI MEpe]I HIIOO €10, BUPAKEHOIO T1ECTIOBOM-TIPUCYIKOM.

It is very nice of Matt to have come to us. — I]e uyooso, wo Memm npuiiuios 0o Hac.

It was very nice of Matt to have come to us. — I{e 6y10 uyooso, wio Memm nputiuioé 0o nac.

JlokoHaHuii iHpiniTUB mics miecniB t0 mean (Matu Hamip), to hope (cnomiBaTucs), to
intend (36upatucs, xotith), t0 expect (ouikyBatn) y dopmi Past Simple Bkasye Ha Te, 1m0 mis
MOBUHHA OyJia BiIOYTHUCS, OJHAK I[OTO HE CTAIOCH.

Ann hoped to have arrived in time. — Eun cnoodisanacs, wo npuioe 8uacHo.

Chris intended to have married Jane. — Kpic 36upaescs oopysccumucs 3 [icetin.

JNoxonano-tpuBanuii indinmitue (Perfect Continuous Infinitive) Bkasye Ha miro, 1110
po3moyanach Ta TpUBaJIa MEBHUIM 4Yac 0 1HINOI fii, BUPAKEHOI J1ECIOBOM B 0c000Biil (opmi
(miecoBOM-TIpHCYAKOM), ab0 K I i MPOIOBKYeThesA. Lls dopma iHIHITUBY MigKpECTIOE
TPUBAJICTH i1 y 4aci.

Jack seems to have been livinghere since his childhood. — 30aemucs, [icex srcuse mym 3 oumuncmea.

[H}1HITUB y peyeHHI MOK€ BUKOHYBATH PI3HOMaHITHI PYHKIi: OyTH MiAMETOM, JOJATKOM,
YACTUHOIO CKJIQJIHOTO MPUCYIKA, O3HAYCHHSIM TOIIIO.

ITiomem: To love and to be loved is the biggest happiness. — Koxamu ma 6ymu koxanum —
HauobiIbUe Wacmsl.

Jlooamox: Chris asked me to help him with his homework. — Kpic nonpocus mene
oonomocmu UoMy 3 OOMAUHIM 3A80AHHSM.

Osnauenns. | have my children to look after. — V mene € oimu, npo sixux st nosunen nixrysamucsi.
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INOBHA ®OPMA TH®IHITUBY
IMoBHa dopma indiniTuy (to-infinitive) — e iHOIHITHB, 1110 BXKUBAETHCS 3 YACTKOIO t0.

1. IToBHMI1 1H(DIHITUB BUKOPHUCTOBYETHCS JIJI BUPAKEHHS 111J11 a00 HaMipy Jii.

I go shopping to buy some food for my party. —
A 110y no maeazunam, woo Kynumu ixci 0yt MOEI 6eHipKU.
2. IndiniTuB 3 10 3aBXKAM BUKOPUCTOBYETHCS MICIISA HACTYITHUX CMHUCIOBHUX JI€CIIB.

to agree — nocodorcysamucs to encourage — naoduxamu to prepare — npucomysamucs
to aim — mamu namipom, to expect — ouikysamu to pretend — pobumu euenso,
HaAMA2AMUCst, YiIumucs to fail — 3aznasamu nesoaui, NPUKUOAMUCSL

to appear — susenamucs, sussumucs t0 get — ompumamu 0ozein, mamu 10 promise — obiysimu

to arrange — oomosnsamucs, nompeoy to refuse — siomosiamucs
ypeaynosamu to happen — suseumucs, cmamucs ~ to rememeber — nam smamu
to ask — npocumu to hesitate — sacamucs, ne to seem — 30asamucst, mamu 8ueisno
to be allowed — 6ymu dozeonenum  nasasxcysamucs to swear — kcmucs

to be able — 6ymu 6 3mo3i, moemu  t0 hope — cnoodisamucs to tend — mamu menoenyiro,
to begin — nouunamu to hurry — nocniwamu CXUNSAMUCH, NPASHYMU

to choose — subupamu to intend — mamu namip, 36upamucs to threaten — noepooicysamu,
to dare — nasascysamucs, cmimu,  to learn — euumucs 3AAKY8amu

Mamu CMIIUGICMb to manage — enopamucs, 3ymimu to wait — uexamu

to decide — supiwumu, nputinamu  t0o need — nompebdysamu, mamu to want — xomimu

plwienns nompeoby to wish — xomimu, 6axcamu
to demand — sumacamu, npocumu  t0 plan — naanysamu to would like — xomimu

My children refuse to drink milk. — Moi 0imu éiomoenstomscst numu monoko.
Kate wanted to enter her flat but she forgot her keys. —

Keiim xomina ysitimu 0o ceoe€i kimnamu, 00HaK 3a0y1a Koui.
4. Tlicns npukMmeTHHKIB 1 mienpukMernukiB: glad, pleased, happy, sorry, able, afraid, ready,

useless, fortunate, ashamed, possible, impossible, difficult.

| am pleased to meet you. yorce paodi Bac bauumu.
Sorry to have missed you in the airport. Bubaume, wo ne sycmpinu Bac 6 aeponopmy.

3. IniniTHB 3 t0 BUKOPUCTOBYETHCS MICIS MPUKMETHHKIB, 1110 BKa3yIOTh HAa €MOILIli, MOYYyTTs a0o
MOB'A3aHI 3 XapaKTepoM JIIOAWHH, KWOro NEPCOHATBHUMHU SKOCTSIMH. YacTo Takl peyeHHs
MOYMHAIOTHCS KOHCTPYKIi€Ko It 1S.

| was pretty lucky to get this job.— Meni oyoice nowacmuno ompumamu yro pob6omy.

James was reluctant to agree to their offer. —

Lceiimey He Xominocs no2o02Cy8amucs Ha iXHI0 RPONO3UYiio.
4. TuiniTuB 3 t0 BXKUBAETHCS Y BCTABHUX CJIOBAX Ta BUpPa3ax.

to be honest — vecno kasicyuu to put it mildly — m'sxo kascyuu
to begin with — ons nouamxy, no-nepue to SUm up — ra 3asepuienns
to cut a long story short — kopomue xasrcyuu to tell the truth — ckazamu npasoy

To be honest, you were unfair. — Yecro kasicyuu, mu 6ye necnpasediusum.
To sum up, | would like to quote one famous scientist. — Ha sagepwenns ss 6 xomis

npoyumyeamu 00HO20 8i00M0O20 84€HO20.
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r'OJIM IH®IHITUB

I'osmii inginiTu (Bare Infinitive a6o Zero Infinitive) — e ¢popma indinituBy 0e3 yacTku tO.
1. IadiniTuB 6e3 t0 BKUBAETHCS IMICIS JOTIOMDKHUX JTIECIIB.
Shall we dance? — ITomanyoemo?

| don’t understand this text. — A ne poszymiro yeti mexcm.

2. [ndiniTuB 6€3 t0 BUKOPUCTOBYETHCS MICIIS MOJAILHUX JIECIIB, OKpiM gieciaoBa ought (ought
to) Ta MoxansHOI KOHCTpYKLIi have to. Onnak, miecnoBa dare (HacmingroBaTrcs) Ta need (matu
HEOOXIHICTB) y SKOCTI CMHCJIOBHX JI€CIIB, a HE MOJAIbHHUX, BUKOPUCTOBYIOTHCS 3 MOBHHUM
indiniTuBom (3 yactkoro t0).

Matthew can run really fast! — Memwro moorce bicamu Oiticro weuoxo!

You should have helped that old lady. — To6i crio 6yr0 6 donomoemu yiii nimmuiii nedi.

3. IndinituB 6e3 t0 BxkuBaeThes micis aiecmiB to let (mo3BomsaTH, HagaBatu mpaBo), to make B
3HA4YCHHI «3MyInyBaThn», t0 have B 3HaueHHI «3MyIIyBaTH, Haka3yBaTH, J03BOJIATH», {0 See B
3HauYeHHI «Oauuth», t0 watch B 3maueHHi «bauwmtH, crmoctepiratu», t0 notice B 3HadeHHI
«momivaty. [licas miecmoBa «help» (momomaraTtu) iH(IHITHB MOXE BHKOPHUCTOBYBATHUCS SIK 3
YacTKOIO «toy», Tak 1 6e3 Hei. Ilicis nuux AleciiB BKUBAETHCS 3aIMEHHUK B 00’ €KTHOMY BIIMIHKY
(her, him, them, it, me, us, you)

Merry saw him leave his house. Mepi 6auuna, sx 6in 6utiuio 3i c6020 6yOUHKY.

| can 't watch you do this. 4 ne moowcy ousumucs, six mu ye pobuu.

Let me rest a bit. — /faii meni mpoxu eionouumu.

| helped Carrie (to) write this article. 4 oonomie Kapi nanucamu yto cmammio.
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HiecoBa, 3MicT AKHUX 3MIHIOETHCS 3 iHQIHITUBOM 200 repyHaieM

Stop + gerund — nepecratu, npunuauty: Girls, stop whispering, please.

Stop + infinitive — 3ynuuauTHCs 3 MeToro0 mock 3pooutH: | did not know how to get to your house, so |
stopped to ask the way.

Forget + gerund — 3a0ytu mipo Bxke 3poouene: Il never forget travelling to New Zealand.

Forget + infinitive — 3a0ytu, mo tpeda 3podutu: I'm terribly sorry! I clean forgot to give your
brother the message.

Remember + gerund — mam’sitatu nipo Bxke 3poouiene: I’/ always remember going for a date for the
first time in my life.

Remember + infinitive — mam’sitatu, 110 motpioHo 3poduTr: Remember to lock the door when you leave!
Regret + gerund — mxoyBatu nipo Bxe 3pooiene: Sarah told them some things she later regretted telling.
Regret + infinitive — mkoxyBaTu mpo Te, mo aoBeAeTbes 3pooutu: We regret to inform you your
application for a loan has been denied.

Want + gerund — motpeOysaru: You hair wants cutting.

Want + infinitive — xoriti: Do you want to try the cake ['ve made?

Go on + gerund — mpo0BXKyBaTH BUKOHYBATH Ty camy Jito: Please go on singing, do not stop!

Go on + infinitive — mepetiTu no ixmoro aii: The manager described my duties and then went on to
explain the safety rules.

Mean + gerund — o3nauaru, Matu Ha yBasi: Working in London means getting up at 6 am.

Mean + infinitive — 30upartucs, matu Ha yBasi, xotitu: Oh, | did not mean to scare you.

Try + gerund — mpoOyBaTu B sikocTi ogHoro 3 BapianTiB: If the soup is bland, try adding some spices.
Try + infinitive — mamararucs gocsarru metu. The salesperson tried to persuade me to buy the dress.
Be afraid + gerund — Gositucst Toro, mo mMoxke Tpanurtucs: It was too dark in the kitchen, so Mike
was afraid of stepping on broken glass.

Be afraid + infinitive — 6ositrcs BukonyBatu aito: She was afraid to travel by plane, and we had to

go by bus.
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Y3ATrAJIbHEHHA

Fr’EPYHAIU
®OPMMU TEPYHAIA
Active
Indefinite(Simple) writing
Perfect having written

BXXUBAHHA ®OPM FreEPYHAIA
MNpocta ¢dopma (Simple) Bkasye Ha Te, WO AiA, AKa BUParKeHa repyHAIEM,
BiAOyBaETbCA OAHOUACHO 3 AI€I0, WO BUparkeHa AiecnoBom-npucygkom, abo|
|be3BigHOCHO A0 AKOrocb NEBHOrO Yacy.
She tried opening the window but couldn’t.
BoHa cnpobyBana BiaKpUTU BiKHO, ane He 3morna.
| like inviting friends to my place.
A nobnto 3anpowysaTtu gpysis Ao cebe.
That’s going without saying.
Lle spo3ymino came coboto (6e3 poamos).

NMepeknag yKpaiHCbKOK MOBOKO

[Seeing is believing. Mo6aunTu — 3Ha4YUTb NOBIPUTH.
No parking. CtoaHKa 3abopoHeHa.

Before leaving, turn off the light.

Buxoaauu, BUMUKanNTe CBITNO.

Mpucyakom nigpsaHoro pedeHHs [Thank you for coming. [lakyio, wo su npuliwau.

IHOIHITUBOM
IMEHHUKOM
JlienpUCniBHUKOM

IH®IHITUB
®OPMU IHOIHITUBA
Active
Indefinite to write
Continuous to be writing
Perfect to have written
Perfect Continuous to have been writing

INFINITIVE 6e3 uacTku to BXXMBaeTbCcA nicna:
can, may, must, should, will
hear, see, smell,watch, notice, observe
to let y 3Ha4eHHi “Oaealime, dozsonumu”
to make y 3HauveHHi “3acmaenamu”
to have y 3Ha4eHHi “3acmasnamu”

You must be back at 12 o'clock.
They heard him go up.

Let us be the best friends!
What makes you think so?

| had them take my baggage.

Tu noeuHeH nosepHymucsa o 12:00.
BoHu 4ynu, wo 8iH NiOHIMAaemMabcA.

/lasali 6ydemo Halikpawumu opysamu!
Lo 3smywye eac mak oymamu?

A npumycue ix ezamu mil bazax.
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PRACTICE

Task 4.2. Choose the right answers to complete the following sentences in English. Put the
letter a, b, c or d.

1. Greg enjoys ______inthe rain,

a) to be walking  b) walk c) walking  d) to walk
2.I’dlike _ Molly an e-mail now.

a) send b) sending c)tosend d) to be sent

3. What does Stevewant _ ?

a) do b) doing c)todo d) to be doing

4. The coach let histeam __ the football match.

a) play b) playing  c¢) to be played d) to play
5.1 prefer __ detective stories.

a) read b) reading C) to read d) to be reading
6. Would you like something  ?

a)drink  b) to be drunk c) drinking d) to drink

7. Harry looked so funny that I couldn’thelp .

a)to laugh  Db) laughing c)laugh  d) to be laughing

8. My parents letme  at Molly’s house last weekend.

a)tostay b)staying c)stay d) to be staing

9. Mel hates __ the phone.

a) answering  b) to answer c) to be answered  d) answer

10. Polly can’t  to the cinema today. She’s busy at work.

a) going b) go c)to go to be gone

11. Baroness Bertha von Suttner encouraged Alfred Nobel  a prize for peace.
a) establish  b) to establish ) establishing  d) to be established

12. The police officer made Neil get out of the car and demanded __ his driver's licence.
a) see b) seeing C) to see d) to be seen

13. In the time of Peter the Great the noblemen were not allowed  beards.

a) have b) to have c) having d) having had

14. They wouldn't let _ the country without the entry visa, would they?
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a) himtoenter  b) he enters c) himenter  d) him entering
15. Fred couldn’t make that he had caught the huge fish himself.
a) i believed  b) me believe  ¢) me believed d) me to believe

16. Nick was very close to the phone-box and Mary noticed him __ the number,

a) to dial b) dialing C) to be dialed d) dial

17. Nick was seen _ the hall.

a) enter b) be entered c)to enter d) to have entered

18. It's too late now, but | will always regret _ John to do the work.

a) to ask b) asking c) ask d) to be asked

19. My friend Moira stopped _ whole milk because she is on a diet.

a) to buy b) buying c) buy d) to be bought)

20. They were allowed _ discussing the plans, so their partner introduced himself and went

on to talk about the project.
a) to continue  b) continuing  ¢) continue d) to be continued

Task 4.3. Complete the sentences with a gerund or an infinitive.

21. It’s five in the morning. ’'mnotused  (get) up this early,

22. It’s impossible  (cut) with this knife. It’s blunt.

23. My father enjoys _ (listen) to jazz music.

24. ’'msorry _____ (hear) that your mother isn’t well.

25.1couldn’t helpthem  (find) what they were looking for.
26.1’dlike  (cook) something special when guests come.

27. My dad promised __ (buy) me a bike if | passed my exams well.
28.1hate _ (wait) in queues. It really annoys me.

29. It’s difficult  (concentrate) when there’s loud playing on the radio.
30. Hecan’t afford  (hire) a taxi every day.

31.Isitworth __ (run) such an awful risk?

32. Would you mind _____ (fetch) another chair?

33. 1 offered _ (pay) for the meal, but she refused.

34.’'msorry  (disturb) you, but could you tell me the time?

35. My younger sister can’t stop  (eat) sweets.

36. He dislikes _ (spend) money on car repairs.

37.1remember _ (go) to Venice as a child.

38. Isuggested  (call) a taxi so we wouldn’t be late.
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39. I can’t stand (wait) in queues.

40. Did you remember _ (send) your sister a card? It is her birthday today.
41 What do you want ___ (do) when you leave university ?

42 Doyouenjoy  (work) in a team?

43 The perfect job is difficult __ (find).

44 You should practise __ (answer) questions before you go to an interview.
45 Are you thinking about _ (work) with animals?

46 Some people do voluntary work _ (get) some experience first.

47. We've finished _ (prepare) for the meeting.

48. He helped his flatmate __ (clean) the kitchen

49. I would likeyou _ (see) her tonight

50. Idontmind ___ (come) early.

41. Jim always forgets _ (eat).

42. 1 would like _ (travel) around the world, but it requires a lot of time and money.
43. You promised _ (buy) me a diamond ring.

44. Alan can’t stand (ride) on trains.

45. Mr. Harris enjoys (invite) people out to dinner.

46. Don’t waste my time (complain) about your salary.

47. Eva is having trouble (concentrate) on the exam.

48. Please allow me (join) your Facebook page.

49. Doyouwant _ (call) your boss now?

50. He doesn't mind _ (have) some coffee.

Task 4.4. Translate the sentences into English.

61. Jlo3BoabpTe Hagatu BaM nmopaau 11010 HamMCaHHsI A1JIOBUX JIUCTIB.
62. BiH He 1100UTH IMCATH MOIITOBI JIMCTH.

63. J[>koH BMi€ APYKYyBaTH YK€ MIBUIKO.

64. 51 xoTiB O MOPEKOMEHAYBaTH BaM IO KHUTY.

65. Bu nam’sitaete , mo Bam noTpiOHO npuidiT BYacCHO?

66. S TepmiTH HE MOXKY XOJUTH HA TOIITY.

67. B ninoBUBHUX JKUCTax NOTPIOHO BUKOPUCTOBYBATU O(IIINHUI CTUIIb HATMCAHHS.

68. S Bigmiaro nmepeBary HalmMCaHHIO €JIETPOHHUX JIMCTIB.

69. Kommanist 3anpoHyBasa OriaTuTy AUIOBOBY MOAOPOXK 0 AHTJII{l HAHKpaAIIOMY MPaIliBHUKOBI.

70. [Iy>xe Ba)KO CKOHLIEHTPYBATHUCS HaJl pOGOT(j)_%, KOJIM TOpsJ] 6araTo Jr0ACH.



UNIT 8. AIRLINE BUSINESS TRAVEL.

4 Terminals
Concourses B
Gates C1-C19

® Baggage Claim

£Z Ground Transport

‘ iR :l i " .l ”n‘
4 ‘Vu
4 T c' ’ 2k ’ﬂ ”l “ e
! -

-

VOCABULARY Airport. In the airplane. Flight. Tickets, booking tickets.
Luggage.

READING, TRANSLATING, |Airport. Airliner classes. Seats. Passenger service units.
DISCUSSING Overhead bins.

COMMON PHRASES Airport. Booking tickets. Registration. In the plane.

CONVERSATION Checking in at the airport. A flight attendant is giving
instructions.

GRAMMAR Modal verbs.
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VOCABULARY

AIRPORT

waiting lounge

3aJ1 OUIKyBaHHS

['wertiy 'lavnd3]

gate

BUXI1T

[gert]

check-in point

[YHKT peecTpanii

[ .tfek 'm 'pomt]

luggage lockers

KaMepH CXOBY

['1agid3 'lokoz]

duty free shop

MarasuH O€3MUTHOI TOPTiBIIi

['dju:tr fri: 'fop]

loading bridge

[10CaJKOBUU TpAIl

['loudm brid3z]

metal detector

METaJIOUTyKad

[ 'metal dr'tekto]

customs / customs officer

MUTHHIIS, MUTHUH CITyKOOBEIh

[ 'kastomz] 'pfisa]

departures

BILTIT, BIITPABICHHS

[di: pa:stfas]

arrivals

MPWIIT, TPUOYTTS

[o'rarvalz]

IN THE AIRPLANE

flight attendants

OOPTIPOBITHUKH

['flart o 'tendont]

steward, stewardess

CTIOApJ, CTIoapjeca

['stjoad] ['stjuadis]

lavatory compartment

TyaJeT, BOUpambHs

['laevatort kem'pa:tmoant]

row pan [rou]

aisle pOXiJ [a1l]

aisle / window seat Miciie Oitst mpoxoxy / imrominaropa |['arl si:t] ['windou si:t]

call button KHOITKA BUKJTHKY ['ko:1 "baton]

seat belt peMinb (Tacok) Oe3rnexu ['si:t belt]

oxygen mask KICHEBa MacKa [ 'pksidzon 'ma:sk]

first aid kit anTeyKa ['f3:st erd 'kit]

life vest, life jacket PSITIBHHI JKAJICT [arf  vest] ['larf "dzaekit]
FLIGHT

delay 3aTpUMKa peicy [dr'ler]

to land [TPU3EMITSITHCS [leend]

to take off 3IIiTATH [terk 'Df]

to board \ to embark

3axX07UTH Ha 6OpPT

[bo:d] [1m'ba:k]

boarding pass

IOCaJKOBUI TaJIOH

[bo:di 'pa:s]

airsick, air sickness

[MOBITPsIHA XBOPOOa

['ea sik] [ea'siknis]

TICKETS, BOOKING TICKETS

airline

aBIAKOMITAHIs

['ea lam]

airfare

BapTiCTh NEPETHOTY

['eo feo]

international flight

MDKHAPOJIHAN peric

[ mto nafonal 'flart]

domestic flight

pelic Ha BHYTPIIIHIX JIIHIAX

[do'mestik 'flart]

direct flight psIMU peiic [dr'rekt 'flart]
e-ticket €JICKTPOHHUN KBUTOK [i:"tikit]
first class [IepIIni Ki1ac ['f3:st 'kla:s]

economic class

CKOHOM-KJIacC

[, i:ko'nomik 'kla:s]

overbooking

[TPOJIaXK OLTBIIOT KUThKOCTI KBUTKIB,
HIX MiCIIb

[ 'ouve, bukig]

LUGGAGE

hand luggage

py4HHi Oarax

['heend '1agidsz]

heavy luggage

Ba)KKHI Oarax

[ 'hevr '1agid3]

excess baggage

HaUTHIIKOBUN Oarax

[1k'ses 'baegidz]

luggage receipt

Oara)xHa KBUTaHIIIS

['1agid3 11'si:t]

to have one’s luggage labeled

[PUKPINTUTH SIPITHK

['heev '1agid3 'lerbold]

luggage rack

ciTKa 11 Oaraxky

['1agid3 reek]

left-luggage office

KaMmepa CXOBY

['left "1agid3 "pfis]

luggage compartment

Oara)xHui BIICIK

['1ag1d3 kem'pa:tmant]
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—
ax =| TASK 1.1. MATCH A WORD (PHRASE) (1-12) AND PICTURES (a-I).

1) overheard locker 2) baggage 3) boarding pass 4) check-in point
5) duty-free shop 6) aircraft 7) flight attendant 8) seat belt
9) departures board 10) gate 11) airport 12) life jacket
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TASK 1.2. MATCH THE WORDS IN THE LEFT COLUMN WITH THEIR

- DEFINITIONS IN THE WRITE ONE.

1)airplane a) bags, cases, etc. that you take with you when you travel

2) airsick b)the place at an airport where travelers’ bags are examined for
illegal goods

3) aisle c) flight between two points by an airline with no change in
flight numbers

4) arrivals d) a place at an airport where you can leave your bags for some
period of time

5) baggage e) a vehicle designed for air travel that has wings and one or

more engines

6) boarding pass

f) a person who is travelling on a plane, but is not flying it, or
working on it

7 )check in

g) someone who serves passengers on an aircraft

8) customs

h) something that fastens around you when you are travelling in
an aircraft

9) departure lounge

1) a part of an airport where travellers are allowed to get on a
particular aircraft

10) direct flight

J) leaves the ground and begins to fly

11) flight attendant

k) having the feeling that you will vomit because of the
movement of an aircraft you are travelling in

12) gate

I) to show your ticket at an airport so that you can be told where
you will be sitting

13) hand luggage

m) to arrive on the ground or other surface after moving down
through the air

14) land

n) the area in an airport where passengers wait before getting
onto an aircraft

15) left-luggage
office

0) a chemical element that is a gas with no smell or colour

16) oxygen

p) a long, level piece of ground with a specially prepared
smooth, hard surface on which aircraft take off and land

17) passenger

q) a long, narrow space between rows of seats in an aircraft

18) runway r) a card that a passenger must have in order to be allowed to get
on an aircraft

19) seat belt s) the part of an airport that deals with passengers who are
arriving

20) take off t) small bags that can be taken into the cabin of a plane by its

passengers
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(@)
TASK 1.3. READ THE TEXTS

AIRPORT

An airport is a facility where airplanes and
helicopters take off and land. An airport consists of at least one surface such as a
runway, a helipad, or water for take ffs and landings, and often includes buildings
such as hangars and terminal buildings. Airports also include parking lots, public
transportation train stations, tank farms and access roads. Airside areas include all
areas accessible to aircraft, including runways, taxiways, ramps and tankfarms.

Airports can be towered or non-towered, depending on air traffic density and
available funds. Due to their high capacity and busy airspace, many international
airports have air traffic control located on site. Airports with international flights have
customs and immigration facilities. Several mid-large size airports also have facilities
for premium passengers. In the US, these lounges are typically for international or
long- haul first and business class passengers, paid members, and elite-level frequent
fliers on long haul flights.

AIRLINER’S CLASSES

An airliner is a large fixed-wing aircraft with the primary function of
transporting paying passengers.Such aircrafts are usually operated by an airline which
owns or leases the aircraft.

An airliner may have several classes of seating: first class, business class, and/or
economy class (which may be referred to as coach class or tourist class, and sometimes
has a separate "premium" economy section with more legroom and amenities). The
seats in more expensive classes are wider, more comfortable, and have more amenities
such as "lie flat" seats for more comfortable sleeping on long flights. Generally, the
more expensive the class, the better the beverage and meal service.

Domestic flights generally have a two-class configuration, usually first or
business class and coach class, although many airlines instead offer all-economy
seating. International flights generally have either a two-class configuration or a three-
class configuration, depending on the airline, route and aircraft type. Many airliners
offer movies or audio/video on demand (this is standard in first and business class on
many international flights and may be available on economy). Cabins of any class are
provided with lavatory facilities.
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AIRLINER’S CABIN SEATS

The seats are designed to withstand strong forces so as not to break or come
loose from their floor tracks during turbulence or accidents. The backs of seats are
often equipped with a fold-down tray for eating, writing, or as a place to set up a
portable computer, or a music or video player. Seats without another row of seats in
front of them have a tray that is either folded into the armrest or that clips into brackets
on the underside of the armrests. Seatbacks now often feature small color LCD screens
for videos, television and video games. Controls for this display as well as an outlet to

plug in audio headsets are normally found in the armrest of each seat.

Bt 1. o
PASSENGER SERVICE UNITS ==

Above the passenger seats are Passenger Service Units (PSU). These typically

contain a reading light, air vent, and a flight attendant call button. The units
frequently have small "Fasten Seat Belt" and "No Smoking" illuminated signage and
may also contain a speaker for the cabin public address system. The PSU will also
normally contain the drop-down oxygen masks which are activated if there is a
sudden drop in cabin pressure. These are supplied with oxygen by means of a

chemical oxygen generator.

OVERHEAD BINS &/ gﬁ

The overhead bins are used for stowing carry-on baggage and other items.
While the airliner manufacturer will normally supply a standard product, airlines may

choose to have bins of differing size, shape, or color installed.
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ed TASK 1.4. MARK THE SENTENCES T (TRUE) OR F (FALSE).

. An airport is a place where only airplanes take off and land.
. An airport always includes buildings such as hangars and terminal buildings.

. Airport also include all areas accessible to aircrafts including runways and ramps.

4. All airports are towered.

5. Alot of international airports have air traffic control located on site.

. Middle-sized airports don’t have facilities for premium passengers.

. Airports with international flights have customs and immigration facilities.

6
7
8. An airliner is a large fixed-wing aircraft used for transporting paying passengers.
9

. Aircrafts are usually owned or leased by different airlines.

10.
11.
12.
13.
14.
15.
16.
17.

An airliner can have a separate "premium" economy section with more legroom.
The seats in more expensive classes have more space and more amenities.

The quality of the beverage and meal service depends on seat price.

Domestic flights generally have a three-class configuration.

Class of international flights depends on the airline, route and aircraft type.
Cabins of economy class aren’t provided with lavatory facilities.

The seats are designed to withstand strong forces during turbulence or accidents.

Seats without another row of seats in front of them have a tray that is usually

folded into the armrest.

18.
19.
20.

Seatbacks always feature small color LCD screens for videos and television.
Passenger Service Units (PSU) is above the passenger seats..

Oxygen masks are activated if there is a sudden drop in cabin pressure.
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TASK 1.5. ANSWER THE FOLLOWING QUESTIONS.

. What is an airport?

. What does the airport consist of?

. What buildings does the airport include?

. What do the airports with international flights have?

. What is an airliner?

. How many classes of seating does the airplane usually have?

. What things are better in more expensive class?

. What do the international flights configuration depend on?

. What does the Passenger Service Units (PSU) typically contain?
10. What are the overhead bins used for?

@oowcnm.boomp-u

TASK 1.6. COMPLETE THE TEXT WITH THE WORDS FROM THE TABLE.

a) business b) call button  ¢) armrest d) shape e) traffic

f) overhead Q) water h) signage 1) fold-down J) beverage
K) runways l)ondemand  m) “lie flat" n) generator 0) fixed-wing
1. An airport can have a runway, a helipad, or ...... for take offs and landings.

2. Airports can be towered or non-towered, depending on air ..... density.
3. Airside areas include ...... , taxiways, ramps and tankfarms.

4. An airlineris a large ...... aircraft used for transporting passengers.

5. An airliner may have first class, ...... class, and/or economy class.

6. The more expensive the class, the better the ...... and meal service.

7. The seats in more expensive classes can have ...... seats for more comfortable
sleeping on long flights.

8. The backs of seats are often equipped witha ...... tray.

9. Many airliners offer movies or audio/video ...... :

10. Controls for display are normally found in the ...... of each seat.

11. PSU contains a reading light, air vent, and a flight attendant...... :

12. PSU has small "Fasten Seat Belt" and "No Smoking" illuminated ......
13.The ...... bins are used for stowing carry-on baggage.

14. Oxygen masks are supplied with oxygen by a chemical oxygen ...... :

15. Airlines may choose to have bins of differing size, ...... , or color installed.
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TASK 2. STUDY THE PHRASES

AIRPORT

Where is the airport building?

e Oyaisns aeponopty?

Where is the luggage office?

e xamepa cxoBy?

Where is the check in point?

e myHKT peecTparii?

BOOKING TICKETS

Is that a direct flight?

Ie mpsmuit peiic?

What flights are there to London?

SIki € peiicu o Jlongona?

Please, check other airlines.

Byns macka, mepeBipTe B iHIINX KOMITAHISX.

¥I\|[8Hltq you please check whether there are seats on the

He mornu 6 Bu yTOYHHUTH, YU € KBUTKH Ha IIeH peiic?

How much baggage can one take free (of
charge)?

CKinbku 0araxxy MO>KHa TIEpEBE3TH 3 COOOF0

How much is the ticket?

CKiJTbKM KOIITY€E KBUTOK?

Avre there any discounts?

Uu € ski-HeOy b 3HHKKHU?

Please, reserve the next flight to London.

3abpoHtoiiTe Miciie Ha HaHOmmK4nid peric 1o JloHmoHa.

One business class ticket to London.

Oun xkBUTOK 10 Jlonmona, 6i3Hec-Kiac.

I would like to cancel my ticket to Warsaw.

41 xoTiB OM IOBEPHYTH CBili KBUTOK 10 Bapiasu.

I want to change my reservation.

41 X04y 3MIHUTH 3aMOBJICHHSL.

REGIST

RATION

I am a transit passenger to San Francisco.

A Tpan3uTHMIT nacaxxup 10 CaH-DOpaHIUCKO.

Where do I check in?

Je meHi 3apeecTpyBaTucs?

When is the boarding time?

Komn mocagka?

What is the gate number?

Sxuit Homep Buxony?

Where can | check my luggage?

Jle st Moxxy 31atu Oarax?

I can't find my baggage.

S He MOXKy 3HAWTH CBili Oarax.

My baggage is broken, and some things are
missing.

Miii 6arax IOUTKOKEHHH, 1 IeIKUX pedel He
BUCTAYAE.

How much does one pay for overweight?

CKUIBKY CIJIaYYIOTh 3a IOHAAHOPMOBHH Oarax?

How do you take to flying?

Ik Bu nepenocure momit?

IN THE

PLANE

Where is this seat?

e e micue?

Could I change seats with you?

Uu He MOIUIM O MU IIOMIHATHCS MICLISIMH?

Could you give me a pillow, please?

[TpuHeciTh OAyIIKY, Oy/b JIacka.

Can | have another drink?

Mo>kHa MeHI 1€ OAWH Hamii?

Is there a stewardess on board who can speak English?

Uu € Ha OOpTy cTioap/eca, sika FTOBOPUTH aHIITIHCHKOI0?

| feel sick.

MeHi 11oraso.

What time do we arrive?

Komm mu ipubyBaemo?

The plane landed safely.

JliTak npuzeMiIrBCs Baajio (0e3meyHo).

I missed the plane.

5] 3ami3HUBCSA HA JITaK.

Do you think we will be in time to catch the plane?

Bu mymaere, 110 MA BCTUTHEMO Ha JIiTak?

We will be under way soon.

Mu He3a0apoM BiUTITAEMO.

When do we take off?

Kot mu Buiritaemo?

Has the plane taken off?

JliTak yxe 31meTiB?

The plane isn't towed into position yet.

JliTak 111e He BUBEJIM Ha 3JIITHY CMYTY.

They have cleared the runway; we will take off now.

3IITHY CMYyTy OYMCTHUIIN; MH 3apa3 3JIETUMO.

It lifts very smoothly indeed.

Bin i cipaBi miIHIMAETHCS AyXKe TUIaBHO.

All aboard! (Am.)

[Tocaaky 3akiHdeHO!

This plane is appointed to take off in an hour's time.

JliTak MTOBUHEH 3JIETITH Yepe3 TOIUHY.

The plane is taking off.

JliTak 3iiTae.
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TASK 2.2. STUDY THE FOLLOWING CONVERSATIONS

Conversation 1. CHECKING IN AT THE AIRPORT. (You can listen to the the conversation by using

the following link: https://www.oxfordonlineenglish.com/checking-in-airport)

Woman: Good morning, sir. Where are you flying today?

Man: Paris, via Dubai.

Woman: Can | take your passport?

Man: Yes, here you are.

Woman: Have you already checked in online?

Man: No, I haven’t.

Woman: OK. How many bags will you be checking in?

Man: Just one.

Woman: OK, put it on the belt for me, please. Hmmm, it’s a little overweight.
Man: Oh, really? I’m sorry...

Woman: No problem, I’ll let you off this time.

Man: Oh, thanks very much.

Woman: Do you have any hand luggage ?

Man: No, I don’t.

Woman: Here’s your passport, and your boarding pass . Gate number 25. You need to be at the
gate forty minutes before departure.

Man: Thanks. By the way, do | have to pick up my bag in Dubai?

Woman: No, your baggage is checked through to Paris.

Man: Great!

Woman: Have a nice flight!
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Conversation 2. A FLIGHT ATTENDANT IS GIVING INSTRUCTIONS. (You can listen to the

the conversations by using the following link: https://english-practice.net/listening-exercises-a2-air-travel/)

Instructionl.

A: Could you put your seat forward now, sir? We’ll be landing shortly.

B: Sosoon? Great!

Instruction 2.

A: Could you fill out this customs form before we arrive, please?

B: Sure.

A: Thank you.

Instruction 3.

A: D’m sorry, sir. Please put out your cigarette. There’s no smoking.

B: D’m sorry, I forgot. I’ll put it out right away.

A: Thank you, sir.

Instruction 4.

A: Could you fasten your seat belt, sir?

B: EXxcuse me?

A: The pilot’s turned on the “Fasten Seat Belt” sign. We may be having some turbulence.
B: Thope it doesn’t get too bumpy.

A: I’m sure it will be fine. Whoops!

Instruction 5.

A: I’m collecting the headphones. We’ll be landing in a few minutes. Would you mind passing
them to me, please?

B: No problem. Here you go.

Instruction 6.

A: Excuse me, ma’am?

B: Yes?

A: Let me put that bag in the overhead compartment for you. It’s too big to leave under your
seat.

B: Oh, okay. Thanks.
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TASK 2.3. USE INFORMATION FROM TASK 2.1 AND 2.2 TO MAKE YOUR OWN
CONVERSATION (1t should include not less than 20 phrases)

1LA

2.B

3.A

4.B

5. A

6.B

7.A

8.B

9.A

10. B

11. A

12.B

13. A

14.B

15. A

16. B

17. A

18.B

19. A

20.B
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ITASK 3. ANSWER THE QUESTIONS

AIRLINES, FLYING, AIRPORT, AIRPLANE, FLIGHT

1 | Do you like to travel by airplane? Why?

2 | What are the advantages of traveling by airplane? What are the disadvantages?

3 | Which airlines would you recommend (or not) and why?

4 |How safe do you think flying is? Why?

5 | What are the worst things about flying?

6 | Where is the best place to buy plane tickets nowadays?

7 | What travel safety tips do you have for a first-time traveller?

8 | Do you prefer direct flights? Why?

9 | Do you always ask for any discounts in airline companies? Why?

10 | What would you do if your baggage is broken, and some things are missing?

11 | What questions should you ask when buying airplane tickets?

12 | What things can you see in an airport?

13 | What questions do they ask you when you check-in at the airport?

14 | What questions do they ask you when going through immigration and customs at the airport?

15 | Are there many stamps and visas in your passport?

16 | Do you usually leave your baggage in the baggage-office?

17 |How much luggage do you usually take with you?

18 | Do you know how to fill in the declaration form?

19 | What seat do you prefer: window, center or aisle? Why?

20 | Would you like to be a flight attendant? Why?

21| Do you always listen to what the pilot says in the airplane? Why?

22 |How has air travel changed the world?

23 | What are three things you're supposed to do before the flight takes off?

24 | What do you like to do during the flight?

25 | Can you sleep during the flight?
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TASK 4.1 STUDY THE GRAMMAR THEORY

MODAL VERBS (MOJIAJIBHI JIECJIOBA)

could Vs
st . —
/

have to
should
would

will

MopajbHi giecioBa — I1e Taki JI€CIOBA, SKI BUPAKAIOTh HE Jif0 a00 CTaH, a BiIHOIICHHS
ocobu, 1110 Ma€ B peueHH1 PyHKIIIIO MiMETa, J10 Jii a00 CTaHy, BUpakeHuX 1H(DIHITUBOM. MoabHe

JIECTIOBO B MOETHAHHI 3 THQIHITUBOM YTBOPIOE B PEUEHH1 CKIIQJICHUI T1€CTIBHUNA TIPUCYIOK.
CAN (COULD)

MopanbHe mieciaoBo Can Mae 0arato BiITIHKIB 3HAYEHHs, 1 MO0 MOXKHA MEPEKIacTH

YKpaIHCLKOIO AK «MOKY», «KMOKHA), «HE MOKE 6yTI/I», «HEeBXKe...?»

®opmu gieciaoBa CAN

Munymii yac Tenepimmnii yac Maii0yTHiit yac

Could Can / Could Will be able to

° ; 3anepeuHe peueHHs. [IurajbHe peyeHHs.

3anepeuyHi peueHHss 3 Can abo could yTBoproOlOTHCS NUIAXOM JIOJaBaHHS 3arepeyHoi
yacTky NOt micis caMux MojanbHux aieciiB. [IutanbHi peyenns 3 can ado could yrBoproroTbes
IUISIXOM BHUHECEHHSI MOJIAJIbHOTO JII€CIIOBA Ha MOYATOK PEUCHHS mepen miaMeToM (abo michs
MUTAJIBHOIO CJIOBA).

| can not find the key to my car. — 5 ne mooicy 3naiimu kirou 0o ceo€i mawunu.

Can you swim? — Tu emicw niasamu?

Takoxx could € Oimbin BBIWIMBOIO (POPMOIO MUTAHHS, HiXK CaN, 1 BOHK MOXYTb BIJIbHO
3aMIHSITH OJIMH OJHOTO B MMUTAHHSX TEMEPINTHHOTO Yacy.

Can you switch off the air conditioning? — Tu mooicew sumknymu koHoOuyionep?

Could you switch off the air conditioning? — Yu ne mic 6u mu eumxmnymu koHouyionep?
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B:xxuBanHs MogaabHOro aiecaona can (could)

1. Bupaxae po3ymoBy abo (i3zuuHy 37aTHICTh a00 HE3ATHICTH IIOCh BHUKOHATH a0o0
3pOoOWTH, BMIHHS Ta HABHYKH JIFOAMHH.

Harry Potter can talk to snakes. — I'appi Ilommep moonce (6mic) pozmosismu 3i smismu.

2. BukopuctoByeThes 1J11 BUPaXKEHHS J03BOJIIB, MPOXaHb a00 K 3a00pOHU POOUTH IIOCH.

Can | speak to your boss?— Mooicna st nobanaxaro 3 meoim 6ocom?

3. MopaibHe mieciaoBo can ado could MoXyTh OyTH BHKOPHCTaHI B MUTAIbHUX PEUCHHSIX
JUTS BUPAKCHHS CyMHIBY 200 HEBIIEBHEHOCT1 MOBIISL Y YOMYCh.

Can she be right?— Hesowce sona npasa?

Could she have been right? — Hesoice 6ona byna npasa?

TO BE ABLE TO

Konctpykuis to be able to (0ytu cipoMokHUM, MaTH MOXKITUBICTh) MOKE 3aMIiHATH COOOIO
MOJaJIbHE I1€CIOBO CaN B 3HAYEHHI MOKJIMBOCTI a00 K 31aTHOCTI BUKOHATH MIOCH. PI3HUI MIXK
HUMU (KOHCTPYKITIEIO Ta MOJAJIBHUM JIIECIIOBOM) B ToMYy, mio t0 be able to Bupakae MOXKINBICTh
BUKOHATH [0 B SIKOMYCh KOHKPETHOMY BHUIIaJKy, a He (i3uuHy abo pO3yMOBY 3/10HICTH
JIOJUHU 0 4YOoroch, ii HaBuuku. OpHak, B MalOyTHROMY Yaci MOJAIBHUN Can 3aBXIu
3aMIHIOEThCS Ha KOHCTpYyKIiro to be able to, amke can He mae ¢hopmu MaiOyTHBOTO Yacy. T0 be
able to, sk i Oyab-sKe iHIIE TIECTOBO, MOXKE BKUBATHCS SIK B TCMEPIIIHHOMY Ta MUHYJIOMY 4aci,
TaK 1 B MallOyTHbOMY.

| can play football. — 5 moorcy (smiro) epamu 6 pymébon. (doceio)

I’m able to play football today. — 4 moorcy noepamu 6 pymoon cvocooui. (moxciusicmes 3a
NnesHUMU 0O0CmMasuHamu)

| was able to play football last Saturday. — 4 mie noepamu ¢ pyméon munynoi cybomu.

MUST

MonanbeHe niecioBo MuUSt BxuBaeThbes 6€3 4acTku 10 Ta Mae TiIbKU OHY (HOPMY ISl BCIX
0c10 Ta 4uncel.
Must He Mae BracHUX (pOpM MHUHYJIOrO Ta MaiiOyTHHOTO YaciB, TOMY B TaKHX BHIIaJKax

BiH 3aMIHIOETHCSI MOIAJILHOIO KOHCTPYKITiero have to.

Mumnynuii uac Tenepiwnin uac Mauoymmnii uac
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had to must will have to

° ’? 3anepeune pedyenns. [lurajbHe peyeHHs.

-
3anepeyHa Gpopma yTBOPIOEThCS (PIIIXOM A0AaHHS YacTku NOt micis miecmoBa must (must
not = mustn’t). [luraneHi pedeHHs 3 MUSt YTBOPIOIOTHCS LUIAXOM BHUHECEHHS MOJAAJIbHOTO
JI€CIIOBA HA MTOYATOK PEUYCHHS Mmepe/ miaMeToM (a0o i MUTaIbHOIO CJI0BA).
You must not walk on the grass. — (Bam) 3aboponeno xooumu no mpasi.

Must | do my homework? — Meni nompiono pobumu domawne 3a60anms?

Oco0auBOCTI BJIKHBAHHA MOJAJLHOIO0 JIiccJI0BO Must

1. Bupaxkae cyBopuii Haka3z abo CyBOpy 3a00pOHY.

You must leave the room right now! — 3aruwme ximnamy neeaiino.

Students mustn’t leave the classroom before the bell rings.— Cmyodenmam ne
003801€MbCS NOTUWAMU KIIAC, OOKU He NPOO38eHUMb O38IHOK.

Komu tpeba ckazaru, 1mo Hemae HeoO0XiTHOCTI a00 HeOOOB'SI3KOBO BUKOHYBATH TIEBHY JIII0 B
TETIEPINTHLOMY Yaci, TO BUKOPUCTOBYEThCS JieciioBo Need B 3amepeuniit ¢popmi (MomaneHwmii - need
not, cmucioBwii - don’t need to) abo sk 3anepedna popma koHcTpykKIii have to (don’t have to).

You need not be here. — Bam ne 0606's13x060 3naxooumucs mym.

2. Ilepenae 3HauYeHHS TPHUIYIICHHS, BIEBHEHOCTI MOBISI B YOMYCh, IO CTOCYETHCS
TETMepITHLOro a00 MUHYJIOTO YaciB.

He must be at home now.— Bin, mabyms, 3apaz sdoma.

They must have forgiven us. — Bonu, nanesno, subauunu nac.

MUST uun HAVE TO?

MopanbHe niecioBo MUSt BUKOPHUCTOBYETHCS, KOJIM PO3MOBA Hje Mpo HEOOXIAHICTH abo
000B'SI30K LIOCHh 3pOOUTH CTOCOBHO TEMEPIIIHBOTO Yacy, KOJM L€ yCBIAOMJIEHHM BHOIp camoi
JIIOIMHU 200 K TIEBHE MPABHUIIO.

Jns Toro, mo0 mepenaTtd 3HAYEHHS 3MYIIYBaHHSA, NPUMYIICHHA a00 HEOOX1IHOCTI
3pOOHTH MIOCH Yepe3 MIeBHI 00CTaBUHH, BAKOPHCTOBYETHCS MOJIaJIbHA KOHCTPYKITisi have to.

Children must clean their room. — fimu nosunni npubupamucs y ceoiti kimuami (ye npasuio).
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Children have to clean their room. — fimu eumywieni npubpamucs y ceoiil KiMuami (ix npumycuiu).
MAY (MIGHT)

MonaineHe nieciioBo may mae Gopmy MuHYIOro yacy might, mo BUKOPUCTOBYETHCS IS
MO3HAYCHHS Jii B MHHYJIOMY Yaci Ta IMpH y3ropKkeHHI 9aciB. Takox Might € OibIn BBIWINBOIO
dhopmMmoro JiecioBa may.

May ne mae dopmMu MailOyTHBOTO 4Yacy, TOMY 3aMiHSIOTBCS Ha KOHCTpYKIiro to be
allowed to (matm mo3Biir) B ¢opmi maiiOyrHeoro yacy Will be allowed to abo x 3HaueHHS

MOKJIMBOCTI TIEPEAETHCS OMOCEPEIKOBAHO (3a JOIMOMOIOI0 MPUCIIBHUKIB TOIIIO).

Mumnynuii uac Tenepiwnin uac Maiibymmnii uac
Might May / Might Will be allowed to
’? 3anepeuHe pedyeHHs. [IuTajibHe peyeHHsI.
@

3anepeuna (opMa yTBOPIOETHCS (IISXOM JOJaHHSA 4acTKM NOt micis giecmoBa may (may
not). B muTanbHuX pedeHHsM MojanbHe aiecioBo may (might) BunocuThes mepen miaMeToM
a00 X MICJISI MUTAILHOTO CJIOBA.

They may not touch the picture. — Iu nemooicna vinamu kapmumny.

May!l take that book? — Mooicna s eizemy my xknuey?

Oco0IMBOCTI BJKHBAaHHS MOJAJBHOIO AiecaoBa may (might)

1. BokuBarOThCS TS BUPAKSHHS JJO3BOJTY Ha BUKOHAHHS ITEBHOT J1iT a00 7k 3a00ponu (May not).

You may come at any time. — Mooscew npuxooumu 6 6y0b-sKuil uac.

| knew | might not take your book. — 4 3nas, wo meni ne moorcna e3smu meoio knue)y.

2. BUKOpUCTOBYETHhCS B MOO@XKAHHSAX Ta BITAHHSAX, MPU LLOMY May BUHOCHUTHCS Ha
MOYaTOK PEYCHHS.

May all your wishes come true! — Hexaii 30iticusamucs 6ci meoi 6asicarms!

3. MoXyTh BUpaXaTH CYMHIB, 3[IOTaIK{, MPUITYIIEHHS MIOJ0 YOrOCh, HEBIIEBHEHICThH Y
neBHil iHGopmalii ado sBumii. B 1isomy 3HaueHHi May Ta might MoXxyTh BUTbHO 3aMiHSATH OJIUH

oJIHOT0, oJHaK Might Bupaskae OUIBIINI CTYIMIHL CYMHIBY 200 HEBIIEBHEHOCTI, aHIXK May.
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He might be right. — Moorwce 6ymu, 6in npasuii.

She may have been living in England for several years as her English is perfect. — Moorce,

80HA dcuna 8 Anenii Oexinbka poKis, adxce ii aHeniticbKa 10eanlbtd.

Moganbhe miecioBo may (might) B 3HaueHHI 103B0y a00 MOXIIMBOCTI IIEBHOI il MOXe
saminsTHCcsa Ha can (could). OmHak, May nepenae 3HaYEHHS OCOOKMCTOTO J03BOJY, 110 OYB HaIaHHH
MOBIIEM a00 iHIIIOI 0co00r0. MojaibHe JiECIOBO Can Mae 3HAYEHHS TOTO, IO Jis MOXKe OyTu
BUKOHAHA dYepe3 BIJIICYTHICTh TMEBHUX TMEPEIIKo[ a0o X MpaBWwI. TUM HE MEHII, B CydYacHii
AHTTIACHKIN MOBI TaKi BIIMIHHOCTI Y 3HaYE€HH] YaCTO HEXTYIOTHCS Ta HE BPAXOBYIOTHCH.

You may take this book. — Tu mooicew 63amu yio knuey. (s mobi 00360.15110)

You can take this book. — Tu moorcew 63smu yro knuey. (mobi niwo He 3asadxcae ye 3pooumiu)

SHOULD. OUGHT TO
MopaineHi miecnoa should ta ought to BUKOpPHCTOBYIOTHCS TiIBKU B OJHIN (hopMi [uist
BCIX OC10 OJIHUHU Ta MHOKHMHU. B OUIBIIOCTI BUIAIKIB BOHU HE PO3PI3HIIOTHCS 32 3HAUCHHSM Ta
MOYTb BUIBHO 3aMiHSTH OJIUH OJIHOTO.
[Ticas ought 3aBkau BUKOPUCTOBYEThCSA (hopMa iH(IHITHBY CMHCIOBOTO Ji€CIIOBa 3

gacTkoro t0, a micysg should yacTka tO He BUKOPUCTOBYETHCS HIKOJIH.

° I? 3anepeyHe peyeHHs. [lurajbHe peyeHHs.

-

B 3amepeunux peueHHsx 3 momanbHuUMH giecioBamu should ta ought to gactka not
NPUEAHYETHCS Miciast MofansHUX miecaiB(should not u ought not to). B muTtaneHUX peueHHIX
should ta ought to craBasThCS Ha MOYATOK PEUYCHHS Tepea MiAMETOM abo K MiC/s MUTATLHOTO
cioBa. Takox 1HOAI 3ycTpiyaroThes 3anepeddi nutanas «Shouldn’t..?» Ta«Oughtn’t t0..?7», axi
MIEPEKIIAIAOTHCS SIK «Hesxce?y, «4u He max?».

You should not go outside late. — To6i ne cio suxooumu 3 domy nizmo.

Why ought Matt to do this? — Yomy Memmy cnio 3pobumu ye?

Should I come to your house and help you? — Yu mpeba meni npuiimu 0o mebe ma donomoemu?

Oco0,MBOCTI B:KHBaHHA MOAaIbHMX AiecaiB should ta ought to
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1. BupaxaioTh mopamy, MEBHHH OOOB'I30K, NpPUIYIICHHS a00 OYIKyBaHHS MOBIIS,
MOYJIMBICTh YOTOChH TOIIIO.

It’s late already. You should go to bed. — Borwce nizno. Tobi cnio wimu cnamu.

2. Should yacto BXkHMBaeTbcs B KOHCTPYKIIAX Imicias aiecimiB suggest (mpomoHyBaTH,
paauTh), Propose (mpormoHyBaTH, poOUTH Mporo3uiio), recommend (pekomeHyBaTH), INSisSt
(namossiratr), demand (Bumaratu), aje BiH MOXe i OIyCKaTHCs O¢3 BTPATH 3HAYCHHS.

Janice demands that Jack should apologize to her.— [rcenic eumacae, wob [icex
8UOAUUBCSL nepeo Hero.

3. Should TakoX BUKOPHUCTOBYETHCS B KOHCTPYKIISX 3 MPUKMETHHKaMu Important
(BaxiuBHii), essential (HeoOxiguwmii), strange (muBHwmit), 0dd (He3BuuHumii), funny (kymemaHwmii),
typical (tumosuii), natural (mpuponmuuii), interesting (wmikaBuii), surprised (3auUBOBaHMIA),
Surprising (IMBOBYIKHUIT) 17151 OUTBIIOT BUPA3HOCTI PEUCHHS.

It is typical that Lauren should forget to do her homework. — I]e 3s6uuna cnpasa ons Jlopen
3a0ymu BUKOHAMU CB0E OOMAUIHE 3A80AHHSL.

| was surprised that Matt should behave like that. — 4 30usysascsi, wio Memm maxk cebe nosoous.

Mopaneni miecioBa should Ta ought tO mpakTH4HO HE pPO3PI3HAIOTHECA 3a CBOIM
3HAUYEHHSAM Ta MOXYThb BUIBHO 3aMIHSATH OJWH OJHOTO B peudeHHsX. OpHak B CydacHi
AHTITIMCHKIM MOBI YaCTIIl 32 BCE BUKOPHCTOBYEThCS came aieciioBo Should, Tak sik BoHO Oiibin
yHiBEpCaJlbHE 3a CBOIM 3HAYCHHSIM Ta BHKOPHUCTOBYETHCS B 1HCTPYKIIAX, mopaaax Torro.Ought
to migkpecitoe MopalibHUIT 000B'A30K, MOKJIKMK cepiist. akox Should wacririie BUKOpHUCTOBYETHCS
JUISl BUPAXKEHHSI BIPOT1IHOCT1 200 MPUITYIIEHHS 100 YOTOCh.

Inomi oOmasa momameHuXx mgiecioBa Should Tta must mepeknamaroThbes OTHAKOBO K
«TMOBHHEHY», «3000B'si3anmnii». OnHak 1X ciix po3pizusty, amke should meHm kareropuynwmi,
BiH BUpakae Oubliie mopaay ado nmpumuc, a must — e cyBopuii Haka3, BKa3iBKa abo * 3a00poHa.

You should be on time tomorrow. — Tu nosunen (nocmapamucs) nputimu 64acHo 3aémpa

You must be on time tomorrow. — Tu nosunen nputimu 64acHo 3a6mpa

WOULD
Mopanehne nieciioBo Would B aHTmiiichKiii MOBI Ma€ 3HaYCHHSI BBIYWIMBOTO CIIOHYKaHHS.

BoHo He 3MIHIOETBCS 32 0OCOOAMM Ta YKHCIAMMU:
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OmuuHa MmuoxunHa

I would (would not/wouldn’t) We would (would not/wouldn’t)
You would (would not/wouldn’t) You would (would not/wouldn’t)
He/She/It would (would not/wouldn’t) They would (would not/wouldn’t)

Oco01uBOCTI B)KMBAHHA MOJAJIBHOIO aiecaiBa would

1. dyxe gacto MojaibHe jaiecioBo Would BHKOPHCTOBYIOTH 3a yMOB, KOJIH TOTPiOHO
KOTOCh BBIWJIMBO MOMPOCHUTH TIPO IIOCH:

Would you take care of my kid for a 10 minutes, please? — Yu ne smoenu 6 éu doensinymu
3a Mo€to oumuroio npomszom 10 xeurun?

2. Yacto would BUKOPHUCTOBYIOTh TOJIi, KOJIM CITIBPO3MOBHHKY II0Ch BBIYJIMBO HPOIOHYIOTh:

Would you like coffee with milk or without? — Bam kasy 3 moroxom uu 6e3 nvo2co?

3. Would BUKOPHUCTOBYETBCS TaKOX JJIsl MO3HAYCHHS [, 10 MOCTIHHO BiOyBaJMCs B
MuHyJoMy. B maHomy Bumnaaky BiH € anaiorom used to. IIpore Bapro mam’sitatu, mo would
BXKMBAETHCS JIMIIE 31 CJIOBaMHM, 110 HE € cTaTuuHuMHU (ToOTO 3 to think, to hate Ta in. ¥ioro
B)KMBATU HE MOYHA):

| would sit and watch the sunset in the evenings. — Beuopamu s cudie ma ousuécs 3a
3AX000M COHYAL.

4. Would Takox MOKe BUKOPHUCTOBYBATHCS y PEUCHHSIX, B SIKUX € MIPUITYILIEHHS 200 3/10Ta IKH:

| just saw a small girl over there, who would she be? — 4 wouino 6auue manenvry
oieuunxy mam, xmo ye? Oh, that would be Christie’s daughter. — A, ye, mabyms, douxa Kpicmi.

5. Would BukopucToByeThes y acax rpymu Future in the Past abo B yMOBHUX peueHHSX

She told me that she would come. — Bona ckazana meni, wo npuiioe.

If 1 liked that dress, | would buy it. — Jxk6u meni cnooobanace ma cyxus, s6 it npuobaia.
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Y3ArAJIbHEHHA

MOZAA/IbHI AIECNOBA

MopanbHe| [lepeknag, 3HaueHHA MNMpuknap lMepeknapg
Diecnoso
must 1. MosuHeH He must obey the law. BiH NOBMHEH NigKOPATUCA 3aKOHY.

2. 30608'A3aHUN

She must follow the rules.

BoHa NoBMHHA AOTPUMYBaTH NpPaBu.

can 1. Moxy (disunuHo, | can learn this poem. Al MOXY BUMBYUTU LM BipLL.
po3ymoBo) 2. Bmito | can swim. A BMito nnasatu.
could |1. 3mir 6um | could do this. A 3mir 6m 3pobutK Le.
2. Mir, ymie y MuHynomy |He could swim. BiH mir nnasatu.
would |Byno 6 It would be great! Lle 6yno 6 uyygoso.
should |1.Cnig (pekomengauis) |You should call him. Tob6i cnip 3atenedoHysaTu nomy.
may 1. [lo3Bons€eTbcA, MOXKHa |You may take my book. |To6i mo¥KHa B3ATU MO KHUTY.
2. Moxnueo Ha 80% He may be late. MoXXnuBO, BiH 3aMi3HUTbCA.
might |[1. MmosipHo It might rain soon. MmosipHo, ckopo nige Aoy,

2. Moxnueo Ha 30%

He might be late.

MoxXnuBo, BiH 3ani3HUTbCA
(xoua, moxe, i Hi).
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PRACTICE

Task 4.2 Choose the correct modal form to fit the sentence.

© 00 N o 00 bk~ w DN PE

I R SR R N S N o o e e O e o e =
A ®W N PO © ® N O ®N PO

He ... (can’t/couldn’t) open the window as it was stuck.

Interpreters ... (may/must) translate without dictionaries.

... (Would /May) | use your bike for today?

... (May/Could) you give me the recipe for this cake?

Jane ... (can /might) have moved to Africa. I don’t see her here.

Take an umbrella. It ... (may/can) rain.

You ... (could/should) stop smoking. You know it’s dangerous for your health.
You ... (may/must) finish the article as soon as possible.

Liz doesn’t ... (ought to/have to) to keep a diet anymore.

I think Lara ... (can/might) get a play station for her birthday.

You ... (must not/may not) read in the dark. It is bad for your eyes.

My grandfather is retired, so he ... (shouldn 't/doesn’t have to) go to work.
The fridge is full, so we ... (must not/needn’t) go shopping.

Our employees ... (can/must) sign this agreement.

We ... (may/ought to) reserve a table in advance if we want to have dinner there.
I... (can’t/needn’t) believe it!

Ann ... (must / can ) do Math very well.

Sorry, I'm late. I ... (could/had to) wait for the plumber.

What time do we ... (may /have to) be at the railway station?

Don’t wait for me tonight. I ... (might/must) be late.

I ... (may not/can’t) watch this film. It’s too boring.

Your friend is in the hospital, so you ... (should /must) visit her.

You look very pale, I think you ... (can/should) stay at home.

... (Could/Might) you, please, pass me the salt?

You (may / must ) use my camera if you need it.
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Task 4.3. Match26-35 toa-]j.

a) You needn't get up early  b) You don't have to get up early c) We can't miss it d)
We mustn't miss it~ e) You can be her sister f) You can't be her sister

g) | have to buy a ticket h) I must buy a ticket i) He may come tomorrow

J) He must come tomorrow

26. ltisaverygood film.

27.Heisnotsure now.

28. She is so different.

29. ltis the last train.

30. It's Sunday today.

31. This exhibition is not free of charge.

32. I'll prepare breakfast myself.

33. The coach leaves tonight and it takes twelve hours to get here.
34. Your address is the same.

35. We have plenty of time.

Task 4.4. Choose the correct modal form to fit the sentence. Write a, b or c.

36. | have no idea about computers, but John _ help you.

a) can b) must c) need

37. The cafeteriawas full. | find a seat anywhere.

a) couldn’t b) cannot c) had to

38. This is my brother’s birthday tomorrow. I buy him a present.

a) must b) should c) can

39. | am sure, it be easy for Mary. Her parents died when she was only 4 years old.
a) mustn ’z b) shouldn’t c) can’t

40. John’s usually home by now, but today he ~ be late. He has a big project to finish.
a) should b) might c) must

41. England are going to win the World Cup. You ___ be joking!

a) must b) ought to ¢) would

42.1 __ buy anew computer. This one keeps breaking down.

a) have to b) must C) can

43. The test starts at 10.30. Students __ be at class at 10.25.
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a) must b) may c) can

44, The boss says that | __ use your computer today. Mine is broken.
a) may b) must C) can

45. Why were you late? You _ be here at 10.30!

a) should b) ought to ¢) had to

46. Let’s meet for lunch tomorrow. We _ discuss our holiday plans.

a) can b) will be ableto  ¢) have

47. Yuta played very well yesterday, butintheend | beat him!

a) must b) was able to c) can

48. At first she didn’t want to go with me, butI  make her change her mind.
a) should b) was able to c) were able to

49.1  play golfrecently. I’ve been too busy.

a) couldn’t b) must ¢) might

50. Where’s Miho? - I don’t know. She home already.

a) can have gone b) must go c) must have gone

41. The phoneisringing. It be Charlotte; she said she would call this morning.
a) must b) ought to c¢) would

42.She _ bein love with him. She told me she hates him.

a) might not b) must Cc) cannot

43.He __ Dbe at the gym right now. Sometimes he goes there at this time.
a) must b) might c) can

44. This is not possible. You _ Dbe serious!

a) may not b) must not C) cannot

45.  you like some help?

a) Should b) Ought to ¢) Would

46. Teacher says thatwe _ to go home now.Lesson is over.

a) may b) will c) ought

47. I'm afraid you sit there. That table is reserved!

a) can't b) isn’t able to ¢) would not

48. | borrow the car tomorrow? | need to go to the shoping mall to buy a lot of food.
a) Should b) May c) Must

49. Mike ___ play the piano very well. And what about you?

a) can b) should C) must

50. When we were at school, we _ wear a uniform.

a) ought to b) had to C) must
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Task 4.5. Put must, mustn't or needn't.

51.
92.
53.
54,
55.
56.
S7.
58.
59.
60.

Teachers _ wear suits for work, but their clothes must be neat and clean.

Students _ use their mobile phones during the lessons.

You ___arrive on time for lessons. It's important not to be late.

You __ eat lunch in the university canteen. Some students prefer to go home for lunch.
Students and teachers _ be polite to each other.

You ___ buy a coursebook, your teacher will give you one.

You __ eatordrink in any of the classrooms.

Students __ take an exam at the end of the year.

You __ park here. It is prohibited.

Students _ attend lectures.

Task 4.6. Translate the sentences into English.

61.
62.
63.
64.
65.
66.
67.
68.
69.

70

Bawm kpaitie npuixaTtu B aeponopT He Mi3HIIIE HiXK 3a 3 TOJUHU 0 BUJILOTY JIiTaKa.
[Tacvxupy MOBHHI MPONUTH MACHOPTHUN Ta MUTHUN KOHTPOJIb.

Bu He MoxeTe nepeBo3uTH Ha 00pTy piauHy 00’ eMoM Oinbie 100 mi.

Bu moxeTe 3anumuTi aBTOMOO1Ih Ha CTOSHIII, SKIIO OyJ1eTe BiICYTHI KUIbKA JIHIB.
[Tacaxxupam 103BOJII€THCA OpaTH 3 COOO0I0 y JIITAK JIMIIE PYYHY MOKIIAXKY.

€ HEeBEIMKUM IIaHC, 1[0 MH MOKEMO IToJIeTiTH 10 AHrmii ceoroaHi. Iloroga xaxnusa.
Bu He MoOBHHI MaTH TOCTPUX MPEIMETIB Y pyuHid nmokiaxi. [le 3a6opoHeHo.

A moxy mobauuTtu Bam macnopt i mocajakoBui TajnoH, Oyb jJacka?

[Tpu 6akaHHI CyBEeHIpH MOKHA MPUA0ATH B MarasuHi 6€3MUTHOT TOPTiBIII.

Le nuiie Most mopaja, ajie BU MOBUHHI CIPOOYBATH 110 3aXOIUTIOI0YY MOJA0POK.
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UNIT 9. BUSINESS TRIPS BY RAILWAY.

VOCABULARY Railway station. Train. Tickets. Baggage.

READING, TRANSLATING, [Railway station. Train. Tickets. Vagons.
DISCUSSING

COMMON PHRASES Railway station, train, tickets, baggage.

CONVERSATION Train ticket problem. Problems at the train.

GRAMMAR Reported speech.
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VOCABULARY

RAILWAY STATION

railroad (railway) station

BOK3aJl

['rerl roud] [ 're1l wer ‘sterfan]

timetable board

TOTITKa PO3KIIAIIB

[ tarm terbal 'bo:d]

train times (schedule)

PO3KJIaJ pPyXy MOTSATIB

[ trem tamms '[edju:l]

ticket office

Kaca

[ 'tikit "pfis]

ticket hatch

BIKOHIIE KACH

[ 'tiktt haet(]

waiting lounge

3aJ1 O4iKyBaHHS

['wertiy lavnd3]

parcels office

3aJ1 IIOIITOBHUX BiZ[HpaBJ'ICHB

[ pa:solz 'pfis]

left-luggage office

Kamepa 30epiraHss (CXoBy)

[ left 'lagid3 'pfis]

information office

MOBIKOBE OFOPO

[ nfs'merfon 'pfis]

foreign exchange desk

[TyHKT OOMiHY BaJIIOT

[ form 1ks tfemnd3  desk]

notice board

JOIIIKa OTOJIOIICHBb

[ noutis bo:d]

first aid station

MCIAITYHKT

[ f3:st eid 'sterfon]

map of the town

KapTa MicTa

[ maep ov 09 'tavn]

railway map

KapTa 3a1i3HALb

[ re1rl wer meap]

tunnel to the platforms

repexiz 1o miardopm

[ 'tanal ‘plaetfo:m]

railway platform

miatdopma

['rerl wer 'pleetfo:m]

track [IUISX, KOJIis [treek]

rail, sleeper (tie) peliky, mmmana [rexl] ['sli:pa] ['ta1]
crossing nepeisn [ 'krosiy]

porter, red cap (Am.) HOCIH ['po:ta] ['red keep]

destination indicator

Ta0JIO BiIIIPABIICHb

[ desti'nerfon "indr keits]

departure time indicator

Ta0II0 Yacy BiIIpPaBICHb

[di'pa:tfo tarm ‘1nd1 kerto]

delay indicator

Ta0JI0 3aIM3HEHHS

[dr'ler 'ind1 kerto]

to catch the train

BCTUTHYTH Ha MOTAT

['keet[ &o 'trem]

to miss the train

3ami3HUTUCS HA IIOTAT

['mis &9 'trein]

to get on the train

CICTH HA HOTAT

[get 'Dn 00 'tren]

to get off the train

31MTH 3 [1OTATA

[get 'pf &2 'trein]

TRAIN

express train, fast train

eKcITpec, MIBUIKICHUHN TOi3]T

[1k'spres  trem] ['fa:st tremn]

passenger train

[1aCaKUPCHKUN MOTSIT

[ pesindzo tremn]

long distance train

10131 JAJIEKOr0 NPSMYBaHHS

[ oy 'distens trem]

local train [IPUMICBKHI 1101311 ['lovkal treimn]
carriage, car BaroH ['keerids] [ka:]
luggage-van TOBapHUH BaroH ['lagid3 ven]

sleeping car

CIIaJILHUM BaroH

[sli:pig ka:]

dining-car, restaurant car

BarOH-pCCTOpaH

['damnig ka:] ['restorant ka:]

compartment KyTie [kom'pa:tmant]
bunk, berth [TOJIALS [bank] [b3:6]
ticket collector KOHTPOJIEP ['trktt ko 'lekts]
free seat BUTBEHE MiCIIE [ fri: 'si:t]

reserved seat

3aliHATEe MicLe

[r1'Z3:vd 'si:t]

change of trains, transfer

nepecajKa

[tfeind3 pv treinz] [treens f3:]

TICKETS

railway (railroad) ticket

3aJII3HUYHUNA KBUTOK

['rerl wer 'tikit] [ 're1l roud]

cancellation

TIOBCPHCHHA KBUTKA

[ keenst'letfon]

round trip ticket

KBUTOK TYJIM 1 Ha3aJ

['ravnd  trip "tikit]

one-way (single) ticket

KBUTOK B OJIMH KiHeHB

['wan, wer "tikit] ['smgl]

return ticket

3BOPOTHUI KBUTOK

[r1't3:n "tikit]

adult fare BapTICTh KBUTKA ISl JOPOCIIOTO [‘edalt] [o'dAlt fea]
child fare BapTICTh TUTSIYOTO KBUTKA ['tfarld fes]

reduced fare ticket [T OBUH KBUTOK [r1'dju:st feo "tikit]
child's ticket TUTSIYUH KBUTOK ['tfarldz tikit]

BAGGAGE

hand (heavy) luggage

py4HHi Oarax

['heend '1agid3] [ hevi]

luggage receipt

Oara)xHa KBUTAHI[IS

['1agid3 r1'si:t]

to have luggage labeled

[IPUKPIIHUTH SIPIUK

[ hav 'l1agidz 'letbald]

206




@:&’@ TASK 1.1. MATCH A WORD (PHRASE) (1-12) AND PICTURES (a-l).

1) railway station 2) train 3) ticket office 4) seat
5) ticket inspector 6) station buffet  7) ticket machine  8) platform
9) timetable 10) ticket 11) track 12) berth

d)

Class  Ticket tupe Adlt  Child
STD ONEWAY ONE NIL
Start date Nomber

01-NOV-07 13303 122685568530

From Valid until Price
LAMESVILLE * 01-Nov-09 £19-50X

To foute
AWESOMETOWN *  NOT LONDON 2919
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TASK 1.2. MATCH THE WORDS IN THE LEFT COLUMN WITH THEIR

- DEFINITIONS IN THE WRITE ONE.

1. departure time | a) the time of the train coming into the station

2. arrival time b) a ticket for travel to back again

3. baggage car C) a ticket for travel to a place and back again

4, conductor d) a person who is travelling in a train but is not driving it or working on
it

5. berth e) a place with one or more buildings and platforms where trains stop for
people to get on or off

6. one-way ticket | f) the time of the train leaving the station

7. sleeping car g) a long, flat raised structure at a railway station, where people get on
and off trains

8. return ticket h) a bed in a train

9. passenger 1) a railway engine connected to carriages for carrying people and goods

10. restaurantcar |j) a list of the times when particular activities or events will happen

11. railway station | k) the sheets and covers that you put on a bed

12. train I) a ticket that allows a passenger to travel only to their destination,
without returning

13.  ticket office m) a railway carriage in which large bags are transported

14. timetable n) a printed piece of paper or card which shows that you have paid to go
on a trip

15. platform 0) a place where passengers can buy train tickets

16. ticket p) a large wheeled container for transporting goods, that is pulled by a
train

17. track q) a person who is in charge on a train and also sells or checks tickets

18.round-trip ticket

r)a carriage with beds for passengers to sleep in

19. car s) the pair of long metal bars fixed on the ground at an equal distance
from each other, along which trains travel
20.  bed clothes t) a railway carriage in which passengers are served meals
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TASK 1.3. READ THE TEXTS

RAILWAY STATION

A train station, railway station, railroad station, or station yard is a facility at
which passengers may board and alight from trains. Rail-transported freight may also
be loaded or unloaded there. A station usually consists of at least one building for
passengers plus other installations associated with the functioning of the railway or
railroad.

Stations are sited either adjacent to a railway line, or at the end of one.
Platforms may be connected by subways, footbridges, or level crossings. As well as
providing services for passengers and loading facilities for goods, stations often had
locomotive and rolling stock depots.

Railway stations usually include either ticket booths, or ticket machines. Ticket
sales may also be provided with customer service desks.

Larger stations usually have fast-food or restaurant facilities. In some countries,
such stations also have a bar, or pub. Other station facilities include: toilets, left-luggage,
lost-and-found, departures and arrivals boards, luggage carts, waiting rooms, taxi ranks
and bus bays. A halt, in railway parlance, is a small railway station, usually unstaffed

and with few facilities and trains only halt there "on request.

TRAIN =

A train is a connected series of vehicles that move along a track to transport
freight or passengers from one place to another. The track usually consists of two
rails, but might also be a monorail guideway. Most modern trains are powered by
diesel locomotives or by electricity supplied by overhead wires or additional rails. A
passenger train is one which includes passenger-carrying vehicles. It may be a self-
powered multiple unit or railcar, or else a combination of one or more locomotives
and one or more unpowered trailers known as coaches, cars or carriages. Passenger

trains travel between stations where passengers may join or leave the train.
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TICKETS

You can buy tickets at a railway station. Of course you’d better do it in

advance. When going to the railway station don’t forget to take passport with you. It’s
necessary for buying tickets on a train. Besides you will need a passport when
boarding the train. Just show it with your ticket to a controller standing near your
wagon. By the way the wagon number and your place are pointed in the ticket.
Besides buying it you’ll more likely be told what kind of place you have — upper or
lower one, usual or lateral one, near to the start or the finish of a wagon. You can also

buy ticket by Internet.

VAGONS

There are several types of wagons. They are divided by the level of comfort.
Wagons of 3rd class suit the most unpretentious. Its main difference from the others
is the absence of doors between passenger rooms and common corridors and also
presence of lateral places. There you practically don’t have an opportunity to be
alone.

Compartment is a next wagon class. In a compartment there are doors in
passenger rooms. One room is for 4 people. The room includes 2 upper and 2 lower
places.

Soft-seated (1st class) wagons are more comfortable. Its main advantage is that
a room here is for 2 persons. Also so called wagon of higher comfort have started to
work here. They can be equipped with TV, conditioners, access to Internet and
shower rooms.

Actually every wagon has a conductor. And you always can refer to him or her.
The conductor can make tea for you. Also you can buy bed-clothes from him or her
of course if that is not included into the cost of a ticket.

In every wagon there are 2 toilets at the start and at the end of it. Besides if you
need some hot water you can get it too. Also you can find a special radio here, but it
works till eleven o’clock p.m. But if you want to sleep earlier just turn it off yourself.
Furthermore, you can familiarize with the schedule of train moving. It’s usually hung
out at the start of wagon. Here you can get the information about stations which train

passes, the length of stops, and the arrival éilrye to this or that station.



| s TASK 1.4. MARK THE SENTENCES T (TRUE) OR F (FALSE).

1. A railway station is a facility at which passengers may board and alight from trains.

2. Goods can be transported by tarains too.

3. Stations are always sited at the end of railway line.

4. Large stations usually have restaurants, departures and arrivals boards, taxi ranks and bus bays.
5. A halt is a small railway station usually with a few workers.

6. A train is a connected series of cars moving along a track to transport passengers and goods.
7. The track always consists of two rails.

8. All modern trains are powered by electricity supplied by overhead wires or additional rails.
9. A passenger train cannot be a self-powered multiple unit or railcar.

10. You don’t need a passport with you when going to travel by train.

11. The wagon number, your seat and conductor name are pointed in the ticket.

12. You can buy train ticket by Internet.

13. Wagons are divided by the level of comfort.

14. There are no doors between passenger rooms in the 3rd class wagons.

15. Lateral places can be found in the compartment.

16.Compartment is a room for 2 people.

17. 1st class wagons can be equipped with conditioners, access to Internet and shower rooms.
18. You always must buy bed-clothes from conductor.

19. Every wagon has its own conductor.

20. From the schedule of train moving you can get the information about the length of stops.

TASK 1.5. ANSWER THE FOLLOWING QUESTIONS.

. What is a railway station?

. What does a train station usually consisit of?

. What do larger stations usually have?

. What other station facilities are there?

. What is a train?

. What are most modern trains powered by?

. What do you need to have and to buy when going to the railway station?
. What are the main difference of the 3rd class wagons from the others?
. What are soft-seated wagons can be equipped with?

10. What is usually hung out at the start of wagon to inform you about stations which train
passes, the length of stops, and the arrival time to this or that station?

O© 00 N O O &~ W N -~ =
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TASK 1.6. COMPLETE THE TEXT WITH THE WORDS FROM THE TABLE.

a) lost-and-found b) arrival time c) subways d) schedule e) upper

f) conductor g) soft-seated h) passengers 1) join J) overhead wires
K) train ) halt m) vehicles n) passport 0) shower
1L.A..... station is a facility at which passengers may board and alight from trains.

2. A station usually consists of at least one building for ..... .

3. Platforms may be connected by ...... , footbridges, or level crossings.

4. Station facilities are toilets, left-luggage, ...... , departures and arrivals boards, and waiting
rooms.

5A ... is a small railway station where trains stop "on request".

6. Most modern trains are powered by electricity supplied by ...... or additional rails.

7. A passenger train is one which includes passenger-carrying .......

8. Passenger trains travel between stations where passengers may ...... or leave the train.
9. When you boarding the train you will need a .......

10. Compartment is a room is for 4 people with 2 ...... and 2 lower beds.

11. The........ wagons are for 2 persons.

12. Wagons of higher comfort can be equipped with TV, conditioners, access to Internet and
13. The ...... of train moving is usually hung out at the start of wagon.

14. The information about the ...... to this or that station can be taken from train schedule.

15. Thereisa...... in each wagon.
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[TASK 2.1

STUDY THE PHRASES AND MAKE A DIALOGUE

RAILWAY STATION, TRAIN, TICKETS, BAGGAGE

What trains are there to ...?

ki moTaru WayTh A0 ...7

What time does train number ... leave / arrive?

Ko BinOyBae / mpubyBae moiza Homep ...7

When does the train arrive to ...?

Konu motsr npudysae 1o ...?

Which line goes to Chicago?

SKi moTATH cHiyIoTh 10 Ynkaro?

I would like a ticket to London.

MeHni noTpiOeH kBUTOK 10 JIoHI0HA.

How much does a ticket to ... cost?

CKUTBKH KOIITYE KBUTOK [0 ...7

How much is a ticket to Paris?

CKiTbKH KOIITYE KBUTOK 10 [lapmka?

What is the fare to Rome?

SIxa BapTicTh KBUTKA 10 Prma?

Do I have to change trains?

Meni notpiOHO poOuTH nepecaaky?

Where should | change trains?

/le MeHi OTPiIOHO poOUTH MepecaaKy?

Where do I have to change?

Jle s moBMHEH TIepecimaTh?

How can | get to this place from here?

STk MeH1 aicTaTucs 3BIICH 10 bOIO MicLis?

What platform does train number ... leave from?

3 sixoi matdopmu BinOyBae moi3g Homep ...7

Which platform does the train depart from?

3 sikoi IaT(opMu BiAIPaBISETHCS MOTAT?

How many days is my ticket valid?

CKUIBKH 10 TifiCHAI MIF KBUTOK?

I would like two tourist class tickets, please.

/IBa KBUTKM TYpHUCTHYHOI'O KJIacy, Oyb JlacKa.

I"*d like to reserve a seat on this train.

51 xoTiB On 3a0poHIOBaTH Miclie Ha el MOi3.

I missed the train. When does the next one depart?

5] 3amizHUBCA Ha moTsr. Konu ¥ine HacTymHAN?

Is this a direct train to Hamburg?

e npssmuit moTsr Ha ['aMOypr?

This train goes to London, doesnt it?

Lleit moi3n fixe no Jlongona, un He Tak?

How long is the delay?

Ik TpuBana Oyne 3aTpumka?

Is this train an express or a local?

e moi3x MBUAKICHUN 91 TPUMICHKAN?

Is there a dining car?

TyT € BaroH-pectopan?

Is the dining car at the front or rear of the train?

BaroH-pecTopas y TOJIOBI UM y XBOCTI 1oi3ma’?

Is this seat taken?

Lle micue 3alinsare?

I think this is my seat.

5 mymaro, 1o 11e Micte Moe.

| prefer a seat by the window.

51 Bigmaro mepeBary MicIfro OiJisl BiKHA.

It is very hot (cold) here.

TyT gyXe CIIEeKOTHO (XOJIOTHO).

May | open the window?

Mo>kHa BiIIKPUTH BIKHO?

Where are we passing now?

Jle mu 3apa3 mpoikmKaemMo?

How long does the train stop here?

CKUIBKY Yacy MOTAT CTOITh TyT?

Where is the next stop?

Sxa HacTymHA 3ynuHKa?

Which stop should I get off at?

Ha sikiii 3ynuHIll MEHI BUXOIUTHU?

How late does the subway run?

Jlo xoTpoi npartoe MeTpo?

How many stops are there from here?

CKUTBKH 3yTTHHOK 3BifcH?

I would like some tea!

151 6 XOTIB yYaro.

Could I put my bag there?

Uu MOXYy sI TOCTAaBUTH CBOIO CYMKY Tam?

Could you switch the light on?

Uu Moriu 0 BU BKJIFOUWTH CBITIIO?

Switch the light off please!

BuMKHITH CBiTII0, Oy1b Macka!

Where can | get my baggage?

Jle MOxkHA OTpUMaTH Oarax?

Here is my claim tag.

Ocp MOsI Oara)<Ha KBUTAHIIIA.

I can't find my baggage.

51 He MOy 3HAWTH CBill Oarax.

I didn't receive the claim tag when I checked in.

51 He oTprMaB OarakHy KBUTAHIIIIO, KOJIU

My baggage is broken, and some things are missing.

Miii Oarax MOIIKOKSHHH 1 IEIKHX pedeit OpaKye.

Where can | find a porter?

Jle MOXHA 3HAWTH HOCIS?

Please take this baggage to the taxi stand.

bynb acka, BIIHECITh 1IeH 0araxk 10 CTOSHKH TaKcCl.

There are fragile things in the baggage.

Y Garaxi € TaMKi IPEIMETH.

Please be careful carrying it.

bynpTe 0bepexHi Mg yac NepeHeceHHs,0y1b JIacKa.

May | use this baggage cart?

Mo>Ha CKOPUCTATHCS IIUM Oara)XKHUM BI3KOM?

Where is my seat in the carriage?

Jle moe mictie y BaroHi?

Do you like lateral seats in the carriage?

Bam moto6aroTbes 619Hi Micist y Barosi?

Have you traveled in a compartment or a first class?

By ixanu B KyIie 4 B IepuiomMy Kiaci?

May | address to the attendant in the carriage?

Uu MOXYy sI 3BEpHYTHCS 110 POBITHUKA y BaroHi?

Did you travel alone in the compartment?

Bu monopokyBanu B Kymie cami?

Do you worry about train safety?

Bu TypOyeTecs po Oe3mneKy Moi3aKH B NOTs31?

Should I show my passport when traveling?

MeHi Tpeba moKa3yBaTH IacopT ITiJT 9ac MOA0POXKi?
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TASK 2.2. STUDY THE FOLLOWING CONVERSATIONS

Conversation 1. TRAIN TICKET PROBLEM.

(You can listen to the conversation by using the following link:
https://www.oxfordonlineenglish.com/train-tickets)

Woman: I’d like a ticket to London, please.
Man: Are you coming back today?
Woman: Why do you need to know?

Man: Well, if you’re coming back today, you can buy a day return ticket, which is cheaper.
Otherwise, you need a period return.

Woman: Okay, a day return please.

Man: And what time are you coming back?

Woman: Why are you asking me all these questions? I just want my ticket.

Man: I’m sorry, madam, but if you want to come back at peak time, you’ll need a more
expensive ticket.

Woman: | want to come back around 5.30.

Man: Well, that’s peak time I’'m afraid. You’ll either need to buy a peak-time ticket, or you’ll
only be able to take slow trains.

Woman: This is ridiculous. It’s so complicated! I just want a ticket... So how much is a peak
ticket.

Man: £60. Off-peak tickets are £22.

Woman: That’s crazy!

Man: I’m sorry, madam, I understand it’s annoying4, but I don’t make the rules.

Woman: So if | take an off-peak ticket, how do | know what trains | can take?

Man: Here’s a list. You have to change either at Didcot or at Reading.

Woman: These take twice as long5. Aren’t there any direct6 trains?

Man: Yes, I know. If you wait until 6.00, you can...

Woman: Just give me the ticket, please.
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Conversation 2. PROBLEMS AT THE TRAIN STATION.

(You can listen to the conversation by using the following link:
https://learnenglishteens.britishcouncil.org/skills/speaking/intermediate-b1-
speaking/problems-train-station

Station manager: Good afternoon. How can | help you?

Makayla: Hello ... Erm ... yes. I’ve just missed my train!

Station manager: Ah. Where are you going?
Makayla: To Manchester.

Station manager: Ah yes. That was the 16:20.
Makayla: What time’s the next one?

Station manager: Let’s see. The next train to Manchester leaves at 17:15 from platform 2.
Makayla: 17:15 ... so that’s quarter past five ... platform 2. What time does it get to
Manchester?

Station manager: At 18:30.

Makayla: Half past six ... erm ... Can I use the same ticket?

Station manager: Just a moment, please. Can | see your ticket?

Makayla: Yes, here you are.

Station manager: Ah, sorry, no ... You can’t use this ticket on the 17:15 train.

Makayla: Really? Why not?

Station manager: This ticket is valid on trains before 5 and after 7 o’clock. During rush hour
tickets are more expensive.

Makayla: Oh ... do I have to buy another ticket?

Station manager: Yes, well, I can change your old ticket for a new ticket. Your ticket cost £7.50
and the new ticket is £11.00. So you just pay the difference, which is £3.50.

Makayla: Ah, OK, erm ... What platform is it from?

Station manager: Platform 2. Just over there, on the other side.

Makayla: OK, thanks. Bye.

Station manager: All right. Bye bye!
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TASK 2.3. USE INFORMATION FROM TASK 2.1 AND 2.2 TO MAKE YOUR
OWN CONVERSATION (it should include not less than 20 phrases)

1A

2.B

3.A

4.B

5 A

6.B

7.A

8.B

9.A

10.B

11. A

12. B

13. A

14.B

15. A

16. B

17. A

18.B

19. A

20.B

216




ITASK 3. ANSWER THE QUESTIONS

RAILWAY STATION, TRAINS

Do you like traveling by train? Why?

Describe the trip of your dream.

What do you like and dislike about trains?

Do you ever worry about train safety?

Do you like long-distance train journeys? Why?

Where is the most appropriate seat in the carriage?

What berth do you like to sleep on?

Do you appreciate an opportunity to be alone in the compartment?

Did you travel by express train? Did you like it?

10

Have you ever traveled in compartment or first class?

11

Do you take breakfast or tea in the carriage?

12

Do you travel with a lot of baggage or do you like to travel light? How much baggage do you usually carry?

13

What travel safety tips do you have for a first-time traveler?

14

Do you attend restaurant car when traveling?

15

Do you like to listen to the train radio or it would be better to have another entertainment?

16

Have you ever done a cancellation?

17

Do you prefer to make a phone booking?

18

Do you like big train stations?

19

What was the most interesting railway station you have ever visited?

20

What do you do if you miss your train?

21

Do you like to sit in a waiting lounge?

22

Do you leave your baggage in the left-luggage office?

23

Do you usually go to the railway station buffet?

24

Do you like to get acquainted with new people in the carriage?

25

How do you find your platform and board the train when you arrive at the station?
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TASK 4.1 STUDY THE GRAMMAR THEORY

REPORTED (INDIRECT) SPEECH (HEMPSIMA MOBA)

REPORTED
SPE

B anrmiicekiii MOBI iCHye JBa cmocoOM [Jjisi TOro, 00 TepefaTd YHECh
BHCJIOBJIIOBAHHS: MPsIMAa MOBA Ta HENMPAMA MOBA.

Direct speech (mpsima MoBa) — 11 I0C/IIBHA Tepeiada YNHOroCh BUCIOBIIOBAHHS
(a TakOXK CBOIX BJIaCHHMX CJIB), MlepeJaya 4Yueich MOBU CJIOBO B clioBO. [Ipsima MoBa 3
000X CTOPIH 3aBXKIY BUALISAETHCS JIANKAMM Ta BIJJOKPEMIIIOETHCS Bl BCTABHUX CIIIB
KOMOIO (pijiie JBOKPAIKOIO).

“Leave me alone! ” Jenny screamed. — “/laii meni cnoxiit! ”’ — kpuknyna Jicenni.

Indirect or Reported speech (aenpsima MoBa) — 11¢ IEBHUI MEpeKa3 YHEiICh MOBU
abo >k cBoix BiacHUX ciiB. Hempsma moBa mepenaerbcs MAPSIHUM PEUCHHSAM 32
JIOTIOMOT'O0 CIOJYYHHUKIB a00 x 0e3 HuX. B Takomy BuMaaky koma mepes MiapsaAHuM
PEUYCHHSAM HE BXKUBAETHCA. TaKk0oXK HE BUKOPUCTOBYIOTHCS JIAITKH.

Jenny implored to leave her alone — [owcenni 6racana oamu it cnoxiil.
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3arajnbHi npaBuIIa

1. SIkiio MoBelb Iepeaae YMich YyKi CJI0Ba, TO 0co0oBi 3aiiMennuku |, we (1-a
oco0a) 3MiHIOIOThCs Ha 3aiimeHHuKH he, she, they (3-s ocoba).

She said, “Oh dear, I’'m so ftired!” — Bowna ckazana: “Maminko, s max
emomunaca!” (npama mosea)

She said she was very tired. — Bona ckazana, wo 60Ha CUIbHO SMOMUNLACA.
(Henpsama mosa)

2. B Henpsimiii MOBI, SKIIIO J1€CTIOBO TOJIOBHOTO PEYEHHS CTOITh B opmi
MUHYJIOTO 4acy, OOOB'A3KOBO BCTYNAalOTh Yy JIII0 IpaBWia y3roJkeHHs yaciB. (/[uB
TabauIko 9.1)

Taoauusa 9.1.

IIpaBuja y3rogxkeHHs 4yaciB

DIRECT SPEECH INDIRECT SPEECH
Simple Present Simple Past
“I never eat meat”, he explained. = He explained (that) he never ate meat.
Present Continuous Past Continuous
“I'm waiting for Ann”, he said. = He said (that) he was waiting for Ann.
Present Perfect Past Perfect
“I have found a flat”, he said. = He said (that) he had found a flat.
Present Perfect Continuous Past Perfect Continuous
He said, “I've been waiting for ages”. = He said (that) he had been waiting for ages.
Simple Past Past Perfect
“I took it home with me”, she said. = She said (that) he had taken it home with her.
Future Conditional
He said, “I will/shall be in Paris on Monday”. = He said (that) he would be in Paris on Monday.
Future Continuous Conditional Continuous
“I will/shall be using the car myself on the 24h”, | = She said (that) she’d been using the car herself
she said. on the 24th.
Conditional Conditional
| said, “l would like to see it”. = | said (that) | would like to see it.
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3. B Henmpsimiii MOBi mpu Y3rojKeHHI YaciB TaKOX 3MIHIOIOTbCA W BKa3iBHI
3aiiMEHHMKH, TIPUCITIBHUKU Ta 1HIII CJIOBA, 110 BKa3yIOTh Ha Yac Aii.
Here (mym) — there (mam)
This (yei) — that (mou)
These (yi) — those (mi)
Now (zapaz) — then (mooi)
At the moment (6 yeii momenm) — at that moment (s mou momenm)
Today (cbocooni) — that day (s mou denv)
Yesterday (suopa) — the day before, the previous day (munynoco, nonepeonvoco omsi)
Tomorrow (zaempa) — the next day, the following day (nacmynnoeo oms)
Ago (0o) — before (nepeo)
Last (mumnynui) — previous (nonepeoniii)

4. HenpsiMol0 MOBOI0 MOXYTh IE€pelaBaTHCS MNHTaHHS (3arajdbHl abo X
cnenianbpHl). B TakoMy BUIAJKy B MUTaHHI 3MIHIOETHCS MOPAIOK CIIB Ha mpsMuid. B
HEMpsIMi MOBI HE BUKOPUCTOBYETHCS 3HAK MTUTAHHSI.

[Ipn mepenadi 3aradbHUX MUTAaHb HEMPSIMOIO MOBOIO, BOHU MPHETHYIOTHCS /0
TOJIOBHOTO PEYCHHS 3a JOMOMOTOI0 crofyuHHKiB If (skimo, un) ado x whether (un). B
HEnpsIMii MOBI 3aMicTh JieciioBa t0 Ssay (cka3aT) BUKOpHUCTOBYEThCs t0 ask (murarnm).

(muB. TabnHII0 9.2)

Taboauus 9.2.
3anuTaHHA y HenpsaMii MOBi
3anuTtaHHA | TpaHcdopmauis NnUuTaHHA

Present Simple Past simple
V/Vs v2
Nick: “Where do you study?” Nick asked where you studied.
Kate: “Does she play the piano?” Kate asked if / whether she played the piano.
Present Continuous Past Continuous
To be (am/is/are) + Ving To be (was/were) + Ving
Nick: “Where are you studying?” Nick asked where you were studying.
Kate: “Is she playing the piano?™ Kate asked if / whether she was playing the piano.
Present Perfect Past Perfect
Have/has + V3 Had + V3
Nick: “Where have you studied?” Nick asked where you had studied.
Kate: “Has she played the piano?” Kate asked if / whether she had played the piano.
Present Perfect Continuous Past Perfect Continuous
Have/has been + Ving Had been + Ving
Nick: “Where have you been studying?” Nick asked where you had been studying.
Kate: “Has she been playing the piano?” | Kate asked if / whether she had been playing the piano.
Past Simple Past Perfect
v2 Had + V3
Nick: “Where did you study?” Nick asked where you had studied.

_Kate: "Did she play the piano?” | Kateasked if/ whether she had played the piano.
Past Continuous Past Perfect Continuous
To be (was/were) + Ving Had been + Ving
Nick: “Where were you studying?” Nick asked where you had been studying.
Kate: “Was she playing the piano?” Kate asked if / whether she had been playing the piano.
will Would
Nick: “Where will you study?” Nick asked where you would study.

|  Kate: “Will she play the piano?” Kate asked if / whether she would play the piano.
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5. B Henpsimiii MOBIi, B 3aJ7I€)KHOCTI BiJ] 3HAYEHHS T4 CMUCIY BUCIJIOBIIOBaHHS,
niecmoBo to say moke Oytu 3aminenmii Ha to tell (ckazatm komych), t0 announce
(moBimomuatu), to inform (indopmysatun), to declare (3asBisTH, MPOrOJIOIIYBAaTH,
CTBEpJIKyBaTH), t0 promise (obimsrn),to remind (aaramyBatu), to assure (3amneBHATH),
to admit (BusHaBaru, nomyckatu), to deny (3amepeuyBaTH, He BU3HABaTH, BIIKHIATH,
B1JIMOBJISITHCSI) TOIIIO.

Kate said, “/ promise 7'/l come on time.” — Ketim ckazana: ““A 0biysito: st nputioy e4acho”.

Kate promised to come on time.— Keiim noobiysna nputimu é4acHo.

6. B Henpsimiii moBi miciis miecis to tell (roBoputn koMych, po3noigaru) Ta to
inform(incdopmyBatn) ciig BKazyBaTu THX, KOMY aJIpE€COBaHE IMOBIJOMIICHHS.

She told us that she would go shopping. — Bona ckazana nam, wo nioe ¢ macasum.

The teacher informed his students that they would have their exams the
following week. — Buumenv npoingopmysas ceoix cmydenmie, wo ixHi
eK3ameHu Oy0yms HA HACHYNHOMY MUJICHI.

/. Ilopaam Ta mpono3uuii B HENPsMiid MOB1 B OUIBILIOCTI BUMAJIKIB MEPEAAIOTHCS
3a J1I01oMoror (hopMu 1H(IHITHBY JIECIOBA, OJJHAK OYBalOTh B BUHITKH.

[Mpono3umii B HempsiMili MOBI TepelaroThes 3a jonomororo mieciiB to offer
(npomonyBartu) Ta to suggest (mpomoHyBaTH, paAuTH, BUCYBaTH BapiaHT fii). [licus to
suggest BUKOpHUCTOBYEThCS (popma repyHIiss abo X TaKoX MOKe OyTH BUKOPHUCTaHE
nonoMixkue aieciaoso Should.

He said to me, “Shall | help you? "— Bin ckaszae meni: “Bam donomoemu?”

He offered to help me. — Bin 3anponomnysas meni ceoro donomoey.

8. IlpoxaHHsl Ta HAKA3W B HEMpPsAMi MOB1 TaKOX MEPEIAIOTHCS 3a JIOIOMOIOI0
¢opmu indiniTuBy mgiecnoBa. 3melinbIIoro s MepeAadi Haka3iB Ta KOMAaHA B
HETpsIMiA MOBiI BHKOPHCTOBYIOThCS aiecioBa to tell (ckasarm, Bemitm), to order
(nakazyBatu), t0 command (Haka3yBaTH, KOMaHAyBaTH), a Takox t0 request (mpocutw,
PEKOMEHTyBaTH) B 3HAYEHHI M'SKOTO Ta BBIWIMBOTO HAKA3Y.

Mum said, “Wash your hands!” — Mama cxazana: “Bumuti pyku!”

Mum told us to wash our hands. — Mamwa ckazana nam sumumu pyxu.
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PRACTICE

Task 4.2. Choose the best response. Write a, b or c.

1. "He will come tomorrow". She told me thathe _ the following day.
a) is coming b) will come c) would come

2. "l see the clouds"”. He told me thatshe  the clouds.

a) sees b) is seeing C) saw

3. "My mother is taking the bus to work tomorrow"”. He told me that his mother

the bus to work the following day.

a) Is taking b) was taking c) will take

4. "l will call you". Itold herthatl _ her.

a) will call b) would call c) would have called

5. "1 have been there”. She told me thatshe  there.

a) had been b) has been  c) was

6. "l will be studying tomorrow". I told himthatl _ the following day.

a) will be studying  b) would be studying  c) will study

7. "Open the window, please!". Heaskedme  the window.

a) to open b) open C) opened

8."l am happy". Shetold me thatshe  happy.

a) has been b) is c) was

9. "I have seen that movie". He told me thathe _ that movie.

a) had seen b) will have seen c) has seen

10. "l am flying to India tomorrow". He told me thathe __the following day.
a)isflying  b) was flying c) will fly

11.Hesaidthathe  the sea bus the following day.

a) will catch Db) is going to catch  ¢) would catch

12. | said, "Two fixed menus for us, please. | our meal 2 hours ago".
a) ordered b) had ordered c) have ordered

13. Tom said that Jane but he couldn’t prove it.
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a) is lying b) are lying c) was lying

14. The tourists said that _ to go to Sultanahmet.

a) we want b) we wanted  c) they wanted

15. "'l am leaving the city tomorrow," the lecturer said. He said ___ leaving the city .
a) he is / tomorrow b) he was / previous day c) he was / the following day

16. "He is coming today" the mother said. She said thathe

a) was coming the day before b) was coming that day c¢) would come the next day

17. "1 came here last week" he said. He saidhe _ here

a) had come / the previous week b) came / last week  ¢) had come / last week

18. Hesaidthathe  the sea bus the day before.

a) would missed b) will miss  ¢) had missed

19. "Go to the blackboard," said the teacher. The teacher _ to the blackboard.

a) ordered metogo  b) advises me going c) asked me to went

20. Jessica: "Don't play football in the garden.” Jessicatold me _ football in the garden

a) not to play. b) not play  c) doesn’t play

Task 4.3. Change the direct speech into reported speech. Use 'She said (asked) ' at

the beginning of each answer.

For example: "He works in a bank." She said that he worked in a bank.
21. “We went out last night”
22."Are you coming?"
23. “He lives in London”
24. “I was waiting for the bus from 5 till 6”.
25. "I'd never been there before."
26. "l didn't go to the party."
27. "Will Lucy come to the party tomorrow?"
28. "He hasn't eaten breakfast."
29. "l don't like chocolate."
30. " Did you visit your parents at the weekend?"
31. "We traveled to Paris last year"
32." Do they like drinking coffee in a new coffee bar?"
33."Is Ann going to live in London next year"
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34." Are we meeting tomorrow at 6?"

35. "Are you hungry?"

36. "1 will come tomorrow"

37."What are you doing?"

38. "Who was this fantastic man?"

39. "Are you happy?"

40. "They have finished doing their homework"

Task 4.4. Choose the correct reported sentence. Write a, b, or c.

41. I can swim really fast.’

a) He said me that he could swim really fast.

b) He told that he could swim really fast.

¢) He said that he could swim really fast.

42. ‘There was an accident outside the supermarket’.

a) He said there had been an accident outside the supermarket.

b) He said there were an accident outside the supermarket.

c) He said there has been an accident outside the supermarket.

43. Tom said ‘I'm going to London tomorrow.’

a) Tom said he is going to London the following day.

b) Tom said he was going to London the following day.

¢) Tom said he was going to London tomorrow.

44. Which sentence is NOT correct?

a) Lisa said she didn’t have a map.

b) Karen said she was going to be late.

c) James said he will help me.

45. Which words complete the sentence? Maria apologized for not coming. She said
she had been busy .

a) that day b) the following day C) previous day
46. Paul: ‘I won't be at the meeting tomorrow.’

a) Paul said that he wouldn't be at the meeting the following day.
b) Paul said that he didn’t be at the meeting the following day.

¢) Paul said that he wouldn't be at the meeting the tomorrow.

47. Me: ‘I've done it!’
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a) | told you that | have done it. b) I told you that | had done it.

¢) | told you that | had did it.

48. Danny: ‘I'm going to be late’.

a) Danny told me that he is going to be late.

b) Danny told me that he were going to be late.

c) Danny told me that he was going to be late.

49. George: “I can’t chat because I'm working”.

a) George said that he cannot talk because he was working.

b) George said that he could not talk because he was working.

c¢) George said that he could not talk because he is working.

50. Hannah: “I want to go to the football match, but I don’t have enough money”.
a) Hannah said that she wanted to go to the football match, but she didn’t have enough money.
b) Hannah said that she wants to go to the football match, but she didn’t have enough money.
c¢) Hannah said that she wanted to go to the football match, but she doesn’t have enough money.
51. Tom said, 'l want to visit my friends this weekend.'

a) Tom said he wants to visit his friends that weekend.

b) Tom said he wanted to visit his friends that weekend.

¢) Tom said he wanted to visit his friends this weekend.

52. Jerry said, 'I'm studying English a lot at the moment.’

a) Jerry said he was studying English a lot at that moment.

b) Jerry said he was studying English a lot at the moment.

c) Jerry said | was studying English a lot at that moment.

53. They said, 'We've lived here for a long time.’

a) They said they have lived there for a long time.

b) They said they lived here for a long time.

c) They said they had lived there for a long time.

54. He asked me, 'Have you finished reading the newspaper?'

a) He asked me if had I finished reading the newspaper.

b) He asked me if | had finished reading the newspaper.

c¢) He asked me if | finished reading the newspaper.

55. 'l get up every morning at seven o'clock.’, Peter said.

a) Peter said he got up every morning at seven o'clock.

b) Peter said | got up every morning at seven o'clock.
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c) Peter said he had got up every morning at seven o'clock.

56.

Susan reassured me, 'l can come tonight.'

a) Susan told me | could come that night.

b) Susan told me she could come that night.

¢) Susan told me she could come tomorrow evening.

S7.

She said, 'l really wish I had bought that new car.'

a) She told me she really wished she bought that new car.

b) She told me she really had wished she had bought that new car.

¢) She told me she really wished she had bought that new car.

58.

Jack said, 'He must be guilty!

a) Jack said he must have been guilty. b) Jack said he must have be guilty.

c) Jack said he must has been guilty.

99.

Cheryl asked her, '"How long have you lived here?

a) Cheryl asked her how long she has lived there.

b) Cheryl asked her how long she lived there.

c¢) Cheryl asked her how long she had lived there.

60.

He said, 'l must get going. Otherwise, I'm going to be late.'

a) He told me he had to get going. Otherwise, he was going to be late.

b) He told me he had to get going. Otherwise, | was going to be late.

c¢) He told me he has to get going. Otherwise, he was going to be late.

Task 4.5. Translate the sentences into English.

61.
62.
63.
64.
65.
66.
67.
68.
69.
70.

Bin cka3as, 1110 BOHU IPUiTyTh MOI3I0M 3aBTpA.

[Tacuxup nonpocus MeHe, 1100 s BIAKPUB BIKHO.

Moi npy3i ckazanu, 1110 BOHH LIACIIKBI, IO 3apa3 MOJIOPOXKYIOTh TAKUM MOI30M.
Typucr ckazas, 1110 BiH X04€ KyITUTH 3BOPOTHiI KBUTOK /10 Kuena.

JliBurHa 3ayBaxKuiia, 110 BOHA HE Oaumia IbOT0 HOBOTO PO3KIIATYy.

Konaykrop nmoBijoMuB, 110 1moi3a NpuoyB S5 XBUIMH TOMY.

[Tacaxupu ckazaiu, 1[0 BOHU BUOPA 3aMMi3HUINCH HA MOi3I.

[TpaniBHUK 3a313HUIN TTONIEPEAUB, 1100 ST HE CTOSIB HA Kparo MiaTGopMu.
[IpamiBHUK Kacu 3aMMTaB Y4 HE X0OUY 5 Mpua0aTu O11eT B OOMABI CTOPOHHU.

Miii KepiBHHMK TIOBIIOMHUB, IO BiH 3a0poHIOBaB 2 KBUTKM a0 Pumy Buopa.
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UNIT 10. BUSINESS TRAVELING. TIP$ ON HOW TO PLAN A BUSINESS TRIP

VOCABULARY Traveling. Transport for travelling. Places to visit. Business trip.

READING, TRANSLATING,Traveling. Business trips. MICE tourism. Top tips on how to plan
DISCUSSING a business trip

COMMON PHRASES Packing. Seeing off. Sightseeing.

CONVERSATION Giving directions. Asking for information-at-a-tourist-office

GRAMMAR Complex subject
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VOCABULARY

TRAVELING
tourist TYPHCT ["tuortst]
camera (boToanapar ['keemora]
photo CBITIHHA, POTO ['foutou]
guidebook [y TIBHUK ['gaid buk]
catalogue KaTajor [ 'keeta 1ng]
timetable PO3KIIaz ["tarm terbl]
sightseeing tour EKCKypCist ["sart, si:m 'tu9)]
souvenir CYBEHIp [ su:vo'nig] [ 'su:venia]

information office

MOBIKOBE OIOPO

[, info 'merfon pfis]

TRANSPORT FOR TRAVELLING

train [TOTSAT, TIOI3]T [tremn]
plane, aeroplane TITaK, CAMOJIIT [plemn] [ eara plein]
bus, minibus aBTOOYC, MIKPOABTOOYC [bas] [ 'mint, bas]
double-deck bus TTBOTIIOBEPXOBHI aBTOOYC ['dabal dek 'bas]
bicycle, bike BEJIOCHIIC/ [ ‘barsikl] [baik]
motorbike, motorcycle MOTOIHKIT [ 'mouto, baik (,saikal)]
underground, subway METPO ['Ando graond] ['sab, wei]
train [TOTAT, TOI3]T [tremn]
ship Kopabeb [ip]
harbour [OpT, raBaHb ["ha:bo]
quay, dock mpudai, HabepexHa [ki:] [dok]
gangway Tpan ['geen, wer]
deck nanyoa [dek]

PLACES TO VISIT
art gallery XYIOXKHS Tajepest ['a:t "geelort]
art exhibition BHCTAaBKa MUCTCITB ['a:t ekst bifon]
museum My3ei [mju: ziom]
theatre Tearp ['O10ts]
ballet OaeT ['baeler] [bee'ler]
opera house orepa [ 'ppara  havs]
church [IepKBa [t)3:1]
cathedral cobop [ko'0i:dral]
abbey a0aTcTBO ["aebi]
monastery MOHACTHP [ ‘'monastari]
castle 3aMOK [ 'ka:sl]
theme park MapK BiJIIIOYMHKY 3 aTpaKI[iOHAMH '0i:m pa:k]

town centre

[IEHTP MicTa

['tavn 'senta]

shopping centre

TOProBUH LIEHTP

["Jopiy "senta]

restaurant pecTopan [ 'resto ron] ['restorant]
night club HiYHNH KITyO ['nart klab]
concert hall KOHIIEPTHUH XOJT [ 'kons3:t ho:l]

BUSINESS TRIP

pack essentials

[aKyBaTH pedi Mmepiioi HeoOX1IHOCTI

[peek 1'senfalz]

long term trip

TOBFOCTPOKOBA M013/1Ka

[loy t3:m trip]

short term trip

KOpPOTKOCTPOKOBA IOi3Ka

[Jo:t t3:m trip]

itinerary MapIipyT a1 tinorari]
incentive 320X0UYCHHS, CTUMYJI [1n"sentiv]

make contract YKIIACTH JOTOBip [meik "ka:ntraekt]
conference KoH]epeHis [ konfarans]
exhibition BHCTABKa [IekSIlbean]

do COﬂSUltancy HaJIaBaTH KOHCYJ'H:TaLIfl' [dUZ kQIl'SAthIlSi]
have tests MaTH BUIIPOOYBaHHs [heev test]

improve professional skills

BIIOCKOHATIOBATH TIpodeciitHi
HABUYKH

[1m " pru:v pra'fefonal skils]

financial report

(hiHaHCOBHIA 3BIT

[far naenfal r1'pa:t]

traffic jam

mpoOKa

["treefik  dzem]

traffic lights

cBiTIIOhOp

["treefik laits]

red (green ) light

uepBOHE (3eJIeHE ) CBITIIO

[ red ( gri:n) 'lart]

amber light

SKOBTE CBITIIO

[ '@embo 'lart]
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TASK 1.1. MATCH A WORD (PHRASE) (1-12) AND PICTURES (a-l).

1) crossing 2) sign post 3) art exhibition 4) motorway
5) roundabout 6) traffic light 7) guidebook 8) crossroads
9) castle 10) church 11) double-deck bus 12) square

P Sheves
BEST OF
ENGLAND

with EDINBURGH
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TASK 1.2. MATCH THE WORDS
DEFINITIONS IN THE WRITE ONE.

IN THE LEFT COLUMN WITH THEIR

a) an office that supplies information to people who are visiting an

1. art gallery i
area for pleasure or interest

2 camera b) a building or a group of buildings containing a lot of different
stores

3. castle c) the activity of travelling around a city or region to see the
interesting places that tourists usually visit

4. church d) a building for Christian religious activities

5. concert hall

e) a large permanent area for public entertainment, with entertaining
activities and big machines to ride on or play games on etc.

6. double-deck bus

) water, especially from a river or stream, dropping from a higher to
a lower point

7. guidebook

g) a detailed plan or route of a journey

8. information office

h) a place that is open late into the night, where people can go to
drink and dance

9. itinerary

1) a journey in which you go somewhere, usually for a short time

10.night club

J) a building where works of art can be seen by the public

11.shopping centre

K) a railway system in which electric trains travel through tunnels
below ground

12.sightseeing tour

I) a large strong building, built in the past to protect the people
inside from attack

m) one of a set of red, yellow, and green lights that control the

13.souvenir

movement of vehicles
14.theme park n) a large building in which concerts are performed
15.timetable 0) something you buy or keep to help you remember a holiday
16.tourist p) a device for taking photographs or making films
17.traffic light q) a list of the times when buses, trains, and planes leave and arrive
18.trip r) a book that gives information for visitors about a place

19.underground

s) someone who visits a place for pleasure and interest

20.waterfall

t) a bus with two levels
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==R TASK 1.3. READ THE TEXTS

TRAVELING

Millions of people all over the world spend their holidays traveling. They travel
to see other continents, modern cities and the ruins of ancient towns, they travel to
enjoy picturesque places, or just for a change of scene. It's always interesting to
discover new things, different ways of life, to meet different people, to try different
food, to listen to different musical rhythms. Those who live in the country like to go
to a big city and spend their time visiting museums and art galleries, looking at shop
windows and dining at exotic restaurants. City-dwellers usually like a quiet holiday
by the sea or in the mountains, with nothing to do but walk and bathe and laze in the
sun. Most travelers and holiday-makers take a camera with them and take pictures of
everything that interests them - the sights of a city, old churches and castles, views of
mountains, lakes, valleys, plains, waterfalls, forests; different kinds of trees, flowers
and plants, animals and birds. Later, perhaps years later, they will be reminded by the

photos of the happy time they have had.

BUSINESS TRIPS o

On a business trip people might meet colleagues and business partners.
Business trips are just part of doing business. Companies can arrange such trips both
in and outside the country. There are many reasons of going on business, for example,
to make a contract, to discuss different terms of delivery, payment or shipment, to
have tests, to do consultancy, to improve once professional skills, to work etc.
Usually itinerary of the trip is carefully planned by the head of the department or an
executive. A business trip can be a long term or a short term one. Often an employee
must give a financial report to the chief.

As a rule businessman has a chance to go sightseeing or to visit theatres,
cultural events, or just have some rest after the working day. They also try to buy
gifts or presents to relatives, friends and colleagues. These trips are important because
they contribute to the expansion of a company’s business relationships and help that

company succeed in the competitive world market.
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MICE stands for meetings, incentives, conferences, exhibitions. These are four important
areas of the corporate travel market.

Many people will travel to attend meetings. Although, with the growth of the shut-in
economy and software programmes such as Zoom and Microsoft Teams, travel for meetings has
decreased significantly.

Incentive travel is travel which is given as a reward for good performance at work. It is
designed to act as a motivator for staff; encouraging them to work harder, achive better results
and ultimately make more money for the business.

Conferences and exhibitions are an important tool for sharing ideas and networking.
Similarly to meetings, many of these have now been moved online. However, it is unlikely that
the conference market will disappear completely, as networking via a computer screen will never

yield the same benefits as having a face-to-face conversation.

I?pps TOP TIPS ON HOW TO PLAN A BUSINESS TRIP
jok - P ':v» ;
Pack the essentials. T S & [

Check the local weather. O * D ;
Make travel arrangements in advance.

Load important addresses into your phone ahead of time.

Plan your hotel check-in for an early or overnight flight.

Create an itinerary.

Prepare for your meeting or event.

Print materials ahead of time.

Prepare for the unexpected.

Get enough sleep.

N N N N N N N N R NN

Schedule time to relax.
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https://tourismteacher.com/shut-in-economy/
https://tourismteacher.com/shut-in-economy/
https://tourismteacher.com/why-meetings-avoided/

sd TASK 1.4. MARK THE SENTENCES T (TRUE) OR F (FALSE).

. A huge number of people all over the world spend their holidays traveling.
. People always travel just for a change of scene.

. It's not interesting to try different food.

. City-dwellers like visiting museums and art galleries.

. Most travelers take videocamera with them.

. Photos can remind people happy time they have had.

. On a business trip people might meet relatives and business partners.

. One of the reasons of going on business is a contract making.

O© 00 N O O & W N P o

. Emploeers can have busuness trips to improve their professional skills.

10. Itinerary of the trip is always planned by the traveler.

11. Companies arrange business trips only outside the country.

12. An employee don’t need to give a financial report to the chief after the business trip.
13. Employee can’t go sightseeing or visit cultural events during a business trip.

14. Business trips help company to be successful in the competitive world market.

15. There are six important areas of the corporate travel market.

16. Appearance of such software programmes as Zoom and Microsoft Teams has led to
decreased number of business trips.

17. Incentive travel is given to those emloyeers who do their work well.

18. You don’t need to check the weather in the place where you are going on business trip.
19. You don’t usually have unexpected situations during your business trip.

20. You should have enough sleep before the bisiness trip.

g" TASK 1.5. ANSWER THE FOLLOWING QUESTIONS.
u

. How do millions of people all over the world spend their holidays?
. Why do people travel?

. Where do the people living in the country like to go?

. Why do most travelers take a camera with them?

. What are the main reasons of going on business?

. Who is itinerary of the trip planned by?

. Why business trips are important?

. What does MICE stand for?

. What is incentive travel?

10. What are important tools for sharing ideas and networking?
233

O© 00 N O O &~ W N PP



TASK 1.6. COMPLETE THE TEXT WITH THE WORDS FROM THE TABLE.

a) relax b) exotic c) colleagues d) ancient e) city-dwellers
) tool g) expansion h) reward 1) conferences J) discover
K) itinerary 1) report m) results n) addresses 0) print

1. People travel to see other continents, cities and ..... towns.

2. It's always interesting to ...... new things and to meet different people.
3. Those who live in the country like dining at ...... restaurants.

4. ..... usually like a quiet holiday by the sea or in the mountains.

5. On a business trip people might meet ...... and business partners.

6. ... of the trip is carefully planned by the head of the department.

7. An employee must give a financial ........ to the chief after a trip.
8. Business trips contribute to the ...... of'a company’s business relationships.
9. MICE stands for meetings, incentives, ....... , exhibitions.

10. Incentive travel is travel which is given as a ..... for good performance at work.

11. Incentive travel encourage employees to achive better ...... .

12. Conferences and exhibitions are an important ...... for sharing ideas and networking.
13. It is better to load important ....... into your phone ahead of time.

14. You should ...... all needed materials in advance.

15. It is better to schedule time to ..... during the bisiness trip in advance.

234



TASK 2.1 STUDY THE PHRASES

PACKING

What do we take with us when we travel?

[{o Mmu 6Gepemo 3 cO00F0, KOJM BHPYIIAEMO Y

I like traveling light.

41 mo6uro mogopoKyBaTH 0e3 HIYoTO.

We take only the first essentials (things of prime
necessity, things of urgent necessity).

Mu 6epeMo TiTbKH HaHTIOTpiOHIIIE (TPEAMETH TIEePIIIOi
oTpeoH).

What's the rush?

Lo 3a mocmix?

Come! Let's make haste.

Bupymaiimo!

Take it easy! We've got plenty of time

He nocmimaiite. Y Hac 6e3miv gacy.

This has been a stirring day.

CroroaHimHii 1eHs OyB CIIOBHEHUI METYIITHI.

The suit-case is stuffed full.

Basiza HaroBHEHa J10 Kpato.

The suit-case will not hold any more.

Y Bai3y OiJIbIIE HIYOTO HE BMICTHTHCS.

There's no room for this book in my bag.

[{s1 kHUTa HE BMIIIAETHCSA B MOEMY TIOPTQEIi.

You forgot to put your knife.

Bu 3a0ynu MOKIacTH HikK.

Everything was in a tumble.

Yce Oyiio moropu ApUrom.

Everything was in a mess.

Yce Oymo B Oe3mani (KyKMOM).

I will need everything from the boots to the hat.

MeHi 3HaTOOUTHCS BCE, BiJl YEPEBHUKIB A0 KaIemoxa.

Let's get a move on. Let™s hurry up.

[Tocmimaiimo!.

Now hurry up (haste up), or we'll be late.

ITocmimraii, a To MA HE BCTUTHEMO.

There's hardly any time left.

Yacy Maiiyke He 3aJIUILIIIOCS.

You can't imagine how impatient | am to start.

Bu HaBiTH He MOXKeTe CO0i ySABUTH, SIK MCHI He

This delay is rather annoying.

L[5 3aTprMKa HeaOusIK Aparye.

You'll be late. That's going to be the end of it.

Bu 3amizHerecsi. Ha mpomy Bce 1 CKIHUUTBCSI.

It annoys me when | can't find something.

MeHe npatye, KOJd s He MOXKY 3HAiTH 10-HeOy Ib.

SEEING OFF

You haven“t left anything behind, have you?

Bu x Hidoro He 3a0ysu. Yu He Tak?

Please don"t forget to write!

Bynp nacka, He 3a0yBaiiTe MUCaTH.

We will miss you badly, Ann.

Mu Oynemo Jtyxe 3a To0OK cymyBaTH, EHH.

You won“t be away long I hope.

4 criogiBarocs, MO TH HE JOBro Oyen! y Bif 31i.

Good luck, Ann!

Vcnixis, Exnn!

A pleasant journey! (I wish you a pleasant
journey.)

[{aciuBoi mogopoxi! baxato mpreMHoi momgopoxi!

Farewell!

[Ipomaiite! (BysaiiTe!)

I wish you joy. | wish you good speed.

3udy Bcix Omar. baxaro 100poi MBUAKOCTI.

Let me know by phone. (Send me a fax.)

Poskaxxu 1o Tenedony. (Hamimum MeHi daxc.)

It was very nice of you to come to see me off.

SAx noOpe, 1110 BU NPUHAIIUIN TPOBECTH MEHE.

| hate parting with people.

1 HeHaBUKY PO3ITydaTHUCS.

All the well-wishers told us goodbye.

Yci qoOpoii (MPUXUILHUKH ) MTOTPOIIAIKUCS 3 HAMHU.

Your friend has left without saying us good-bye.

TBiil ToBapwHIIN MIIIOB, HE MPOIIAIOYKCH 3 HAMH.

She waved me a kiss.

Bona Haicana MeHi MOBITPSHUI MOIUTYHOK.

The send-off was quite an affair, you know.

Po3craBanHs 0yJ10 HAIIPOUY]T CIIPABKHIM, SIK 3aBXKJIH.

SIGHTSEEING

What special sights are there?

Sxi BumaTHI Micus (IpUHAAN) TaM €7

What sightseeing tours are available?

SKi ekcKypcii TpOToHyIOTh?

Can you recommend an interesting tour?

Bu MojkeTe OPEKOMEHIYBaTH I[iKaBy eKCKypcCito?

Would you please tell me what museums there are here?

Uu He MOTIIM O BU PO3IIOBICTH, SIKi TYT € My3€i?

Where is the theater?

[le 3HaxonuThCs TEaTp?

How much is this tour?

CKUTBKH KOIITYE IISI €KCKYpCisi?

Please give me a map of the town.

bynp nacka, naiite MeHi Malty MicTa.

What other interesting things are there to see?

1o mie mikaBoro MOXKHA TYT ITOJAUBHTHUCS ?

Excuse me, could you tell me how to get to ...?

Bubaure, BU He MiAKaXeTe, IK MEHI IPOUTH 10 ...7

Am | right for ...?

Sl mpaBwIBHO WY 70 ...7

I'm afraid, I've no idea.

MaOyTb, s HE 3HAIO.

You're going in the wrong direction.

Bu iinere B HeNpaBUILHOMY HalPSIMKY.

Which is the shortest way?

Skwit HAHKOPOTIIUHN TIUIAX ?

What bus must | take?

Ha sixuit aBT0oOYyC 51 TOBHHEH CicTH?
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TASK 2.2. STUDY THE FOLLOWING CONVERSATIONS.

Conversation 1. ASKING FOR INFORMATION AT A TOURIST OFFICE

You can listen to the the conversation by using the following link: https://www.oxfordonlineenglish.com/asking-for-
information-at-a-tourist-office-listening-lesson-al

Woﬂiﬁ: Goo morning.

Man: Hello.

Woman: What can | do for you?

Man: I’d like some information about Moreton Art Gallery, please.

Woman: Moreton Art Gallery? Certainly. It’s definitely worth a visit.

Man: OK, great.

Woman: What would you like to know?

Man: Is it open every day?

Woman: Umm... let me check. It’s open every day... except Tuesday.

Man: Closed on Tuesdays. OK, no problem. What time does it open?

Woman: During the week the opening hours are 10am until 4.30 pm.

Man: From 10am until 4.30 pm. Right.

Woman: ... and on Saturday and Sunday it closes a bit later, at 6 pm.

Man: OK, thanks. Oh, just a minute. How much does it cost?

Woman: It’s £5.50 for adults and £2.00 for children under 16.

Man: Right. Sorry. Just one more question. Does the gallery have guided tours?
Woman: Yes, it does. There are free guided tours, but only at the weekend.
Man: OK, wonderful. I think that’s everything. Thanks very much for all your help.

Woman: You’re welcome
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Conversation 2. GIVING DIRECTIONS

You can listen to the the conversation by using the following link: https://www.oxfordonlineenglish.com/giving-directions

Woman: Excuse me?

Man: Yeah?

Woman: I’m sorry to bother you, but I'm completely lost. Are you from here?

Man: Where are you trying to get to?

Woman: Well, I was looking for the art museum, but I think I’ve taken a wrong turn somewhere.
Man: I think so! You’re miles away.

Woman: Really? This always happens to me. Directions are just not my thing, | suppose.

Man: | think the best thing is to take a bus. It’1l take ages6 if you walk from here.

Woman: That’s a shame... I wanted to walk around and get a feel for the city.

Man: I wouldn’t worry, there’s nothing to see around here, anyway. Take the bus into the centre
and walk around there, it’s much more interesting.

Woman: Oh, okay. Where can | take the bus?

Man: It’s about five minutes’ walk from here. You see that hotel, on the corner, there?

Woman: The one that says “Royal Hotel”?

Man: That’s right. Go down that street to the end, then turn right. Take the first left and go on
until you see a junction with traffic lights. Go over the junction, keep going straight, and you’ll
see a bus stop on your left.

Woman: Go to the end, first left, turn right at the traffic lights...

Man: No, no. Go straight on, past the traffic lights.

Woman: Oh! Yes, and then...

Man: It’1l be on your left.

Woman: Right! Got it, I think...

Man: Well, you can always ask someone else. Good luck!

Woman: Thanks!
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ITASK. ANSWER THE QUESTIONS

TRAVELING, SIGHTSEEING

1 |Why do people travel?

2 |What are popular tourist destinations in your country? Have you been to any of them?

3 |What is the most interesting city to visit in your country?

4 |What are some things that you always take with you on a trip?

5 |Would you prefer to stay at a hotel/motel or camp while on vacation?

6 |Would you rather visit another country or travel within your own country?

7 |Have you ever taken a package tour? Which is better, package tour or a tour you organize and book yourself?

8 |Do you prefer active or relaxing holidays? Why?

9 |Do you prefer summer vacation trips or winter vacation ones?

10 |Do you prefer to travel by train, bus, plane or ship?

11 |How do you feel after a long vacation?

12 |Are you afraid of going abroad alone?

13 |What is the best kind of holiday for different ages of people? Children, teenagers, adults, elderly people.

14 {Would you like to work in the travel industry?

15 |Did you encounter any problems during your vacation? How did you resolve them?

16 |Did you notice any cross-cultural differences during your vacation?

17 |Do you like sightseeing?

18 |What historical sites did you visit and what did you learn?

19 |Have you ever been to any art gallery, museum, cathedral abroad?

20 |Did you take any sightseeing tours round the cities?

21 |What do you like to visit more — historical places or modern technology exhibition centers?

22 |What do you usually do in the evening when you travel far — visit nightclubs, restaurants, concert halls?

23 |Do you like to take pictures, when you travel? How important is taking pictures?

24 |What is eco-tourism? Do you think it"s a good idea?

25 |lIs tourism something that only rich people take part in?

238



TASK 4.1. STUDY THE GRAMMAR THEORY

COMPLEX SUBJECT (CKJIAJTHUI IMIJIMET)

/

Ckanagnuii migmer B anrmiicekin MoBi (Complex Subject; inkoau #oro mie
HasuBaroTh The Subjective Infinitive Construction ao The Nominative-with-the-
Infinitive Construction) — e KOHCTPYKIIis, IO CX0Xa 3a CBOEK OyJI0BOIO Ha
Complex Object, ockinbku TyT TakoX BUKOPUCTOBYEThCS iHGiHITHB. OnmHak, Ha
BIIMIHY BiJ] CKJIQJHOTO JIOTIOBHEHHS, B CKJIAJITHOMY TiAMETI OCHOBHUMHM CKJIaJOBUMU
eJeMeHTaMu KpiM 1H(DIHITHBA € a00 IMEHHUK B 3arajJbHOMY BIIMIHKY, a00 3aliMEHHHK
y HazuBHOMY BiAMiHKY. A iH(iHITHB B Complex Subject B aHImMChKIA MOBI MOXe
OyTH y Bcix cBoix miectu dopmax. (Simple Infinitive — to see, Continuous Infinitive —
to be seeing, Perfect Infinitive — to have seen, Perfect Continuous Infinitive — to have
been seeing, Simple Infinitive Passive — to be seen, Perfect Infinitive Passive — to
have been seen).

Y pedeHHSX 31 CKJIQJHUM ITJIMETOM III¢ OJHUM OCHOBHHM CIIEMCHTOM €
MPUCYJIOK, OCOOJIMBO JIECIOBO, SKUM BOHO BHpaxeHO. bo came Bim miecioBa
3ajieKaTUMEe, B aKTUBHOMY YW MAacCUBHOMY CTaHI CTOSITUME MPUCYAOK. PeueHHs 3
KoHCTpyKIiero Complex Subject B aHrIiHCBbKIA MOBI 3a3BHYail MEPEKIAIArOThCS Ha
YKpaiHCbKYy MOBY 3a JOIOMOTOIO TaKWUX 3BOPOTIB, SIK «2080psmMb, NOBIOOMISAIOMD,
oymaromo, 6auuIl, Yyau, 6UAGUNIOCS, CIMAIOCA» 1 T.I1.
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Cxema KOHCTPYKIII CKJIAHOIO MiIMeTAa Yy NACUBHOMY CTaHI

IMEeHHUK 0i€C/lo60 6  NACUBHOMY Ingpinimue
cmani

Mr Bin Is known to be a good singer

Micmep bin gidomuil SAK XOpOWUU CNiBax.

Jul | happened | to meet Alex

Buiiwno mak, wo Jcyn sycmpina llona.

The glass | was heard | to have been dropped.

byno yymmno, K po30Unocs CKJI0.

Bukopucrannsa Complex subject

1. 3 niecioBamu, 0 BUCJIOBIIOIOTH 3HAHHS, TBEPIKEHHS:

to know — suamu, to think — oymamu, to state —sasersmu, t0 report —
nogioomnsamu, 10 say — cogopumu, 10 aNNOUNCE — ocotoutysamu Ta 1HIII.

He is known to live in London. — Bioomo, wo 6in srcuee 6 Jlonoomi.

She was thought to be working here. — Jlymanu, wo éona npayroec mym.
2. 3 nmieciioBaMHU, IO BHCIIOBIIIOIOTH MPUITYIIICHHS:

to expext — pospaxosysamu, t0 SUPpPOSe — npunyckamu, 10 believe — sipumu, to
consider — poszansoamu, Ta iHIII.

The writer is expected to be famous. — Pospaxosyrome, wjo nucemenmuk 6yoe 6idomum.

The train was believed to come in time. — Bipunu, wo noiz0 npuiioe euacno.
3. 3 miecioBamu, IO MEPEAAI0Th CIIPUHHSITTS:

to see — bauumu, to hear — yymu, to notice — nomivamu Ta iHIII.

He was seen to enter the building. — bauunu, six in ssiiiuios 0o b6ydisii.

They were heard to leave the town. — Yyau, sik 6onu noruwaromes micmo.
4. Taxoxx Complex Subject BxxuBa€eThCs MiCA TAKKX TI€ECITIB:

to be likely — cropiwe 3a sce, t0 be certain — reoominno, to be unlikely —
Manosipoz2iono, 10 be sure — 0606 ’s13x060

He is unlikely to succeed. — Manosipozciono, wo 6in docsiene ycnixy.

She is sure to become famous. — Bona 0606 ’s3x060 docsiene ycnixy.

Bci nepepaxoBaHi Ji€ciioBa MOXKYTh CTOSITH B OyAb-sIKOMY 4Yaci, aje TUIbKU B
nacuBHOMY cTaHi (Passive voice).
AKTHBHHI CTaH y PEUCHHSX 31 CKJIAJHAM ITiIMETOM BXKMBA€ETHCS JIUIIIE 3 IMMH CIIOBAMHU:
to appear — 3 seramucs, 10 Seem - sbauamucs, 30asamucsi, 10 happen — mpanasimucs,
to prove — oosooumu, t0 turn out — eusaeramucs
She seems to be tired. — Bona suensoae cmomnenoio.
The journey turned out to be uninteresting. — Cmanocs max, wo nodopodic ussuracs
Heyikagoio.

240




y3araZibHeHHs

Cy6’exTHuit iHdiHiTUBHMIA 3BOpOT (“cknagHuii nigmet”) — ComplexSubject

B)xxuBaeTbca 3 fiecN1OBOM-NPUCYAKOM B NnacuBHomy ctaHi (Passive):

Migmet (imeHHMK abo 3 am, is, are, +| 3 dopma + | Indivitue
3aMMEHHUK B Ha3uB.BiaM.) was, were, will be Aiecnosa
She is known to write poems.
Bigomo, 10 BOHa nuLue BipLui.
3 pgiecnoBamu, WO O3Ha4aloTh:
nosidomaeHHsa JYMKY, npunyujeHHs, cnoodieaHHsA Yyymmeese CripuuMaHHSA

announce - Oro/ioLlyBaTu
describe - onucysatu
report - NOBIAOMAATU
say - rOBOpUTH

state - 3aABUTU

believe - BBaxaTu, BipuTn
consider - BBaxatu
expect - cnogisatuca
know - 3HaTn

think - nymaTum

teel - Biguysatu

hear -(no)uytn

notice, observe - nomiuatu
see - bauntu, ausmTUCA
taste - siguysatm (Ha) cmak

He is said to be very ill.
Kaxcyme, wio siH dyce xeopuli.

[Mepedbayanocs, wjo A 3ycmpiHy
tiozo.

She was announced to be the She is considered to be the best singer. |Birds were heard to sing.
winner. Ii ssaxcaroms Halikpaujoro byno yymu, sk cnisarome
Ozonocunu, wo eoHa CrisayKoro. MMawKu.

nepemoana. | was supposed to meet him. He was seen to enter the house.

bayunu, Ak siH exodus y
6yOUHOK.

| B)xuBaeTbca 3 AiecnoBOM-NpUCYAKOM B aKTUBHOMY cTaHi (Active):

Migmet
(imeHHUMK abo 3alimeHHMK B | +
Ha3WBHOMY BiZAMIiHKY)

Mpucygok
(niecnoso B popmi
aKTUBHOTO CTaHy)

+ | IndiniTus

He

seems
343€TbCA, L0 BiH IX 3HAE.

to know them.

B)XxuBaeTbca 3 AiecnoBamu Ta BUpasamu:

appear, seem - 3aBaTuCA,
CNpaBAATU BPaXKeHHA

chance, happen - TpannaTtuca
prove, turnout - BUABAATUCA

to be + certain, to be + sure - HanesHO
to be + likely - imoBipHo, oueBnaHO

He appeared to know her new
address.
30asanocs, wo 8iH 3HaE il Hosy
adpecy.

Do you happen to know her name?

Bu, sunadkoeo, He 3Haeme, K il
3samu?

He is likely to come.
BiH, HanesHo, nputlide.
He is sure to go.
be3cymHigHoO, 8iH noide.
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PRACTICES.

Task 4.2. Translate the sentenses into Ukrainian paying special attention to

Complex Subject.

1. He is said to know all about it.

2. The American astronaut Neil Armstrong is known to be the first man to walk on
the moon.

3. He is believed to be innocent of the crime.

5. The exhibition of 19th century French painting is expected to open by the end of
next week.

6. The number of the unemployed is reported to be increasing with every year.

7. The President of Ukraine was reported to speak to the nation on television tonight.
8. He is supposed to be a very good actor.

9. She was known to be an honest and hard-working girl.

10. He was expected to arrive at the weekend.

Task 4.3. Choose the correct form to complete the sentences with Complex
Subjects. Write a, b or c.

11. Michael appeared __in love with Rachel for many years.

a) to have been  b) to be c) be

12. Heisknown __ an outstanding scientist.

a) to be b) being c) -

13. He doesn’t __ to understand English.

a) seems b) seem C) seeming

14.Johnwas said __ the strongest guy in the town.

a) to have being b) be C) to be

15. All the guests _ to be wearing black suits.

a) are supposed b) is supposed c) have supposed
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16. The weather was expected nice, but it rained all days.

a) being b) to be C) be

17. Heseems __ the task.

a) to have finished b) to finished ¢) finishing
18. The workers were expected  the bridge by the end of the month.
a) to have finished b) to finish c) to be finishing
19. Mike isexpected _ to a good college. He’s one of the best students.
a) to gone b) to go c) to be go

20. She was heard _ in the ballroom at the ceremony.

a) singing b) to be singing ) sing

21. Heisreported  around the world.

a) to have travelled b) travel c) have travelled
22.J).Dawson __ to be the best player of the team.

a) believing b) is believed c) believed
23.Jimdidn’tseem ___ to her story.

a) to listening b) to be listening c) listening

24. The musician was announced __ his final concert.

a) to play b) to playing c) playing

25. The meeting is expected  inan hour.

a) to have start b) to start C) being start

26. That building _ have been already sold.

a) is said to b) was say to C) is said

27. Themodel _ to be wearing a red dress.

a) is expected b) expected C) is expecting

28. He to be a great book lover.

a) are known b) knows c) is known

29. The new book of thisauthor _ to be interesting.

a) is believed b) are believed c) were believed
30. The glass to have been dropped.

a) were heard b) heard c) was heard
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Task 4.4. Make up correct sentence with Complex Subject.
Model:  the guests, to arrive, tomorrow, to expect

The guests are expected to arrive tomorrow.

31. to seem, the kitchen, to be small

32. the curtain, to be torn, happen

33. the shelf, to prove, to be shaky

34. the vase, to have bought, 10 years ago, to know

35. to come in time, to expect, everybody

36. people, to suppose, to wash hands before meals

37. to seem, the basin, to be leaking

38. to seem, the house, by the earthquake, to have been damaged
39. not to seem, he, to have returned

40. to seem, to have returned, he

Task 4.5. Paraphrase the sentences with Complex Subjects. Use the given parts
of the sentences and the verbs in brackets.
Example: It is known than Mr Anders is a good writer.

(known) Mr Anders is known to be a good writer

41. Somebody has told me that Ann is at home.

(said) Ann at home.

42. It is thought that life on our planet was brought by aliens.

(thought) The life on our planet by aliens.

43. Many people believe that Shakespeare wrote more poems than we know of.

(believed) Shakespeare more poems than we know of.

44. Some people believed that somebody had helped Alison during the test.
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(believed) Alison during the test.

45. People suppose that disasters are an inevitable part of our lives.

(supposed) Disasters an inevitable part of our lives.

46. Some people suppose that this abandoned house was a museum in the past.

(supposed) This abandoned house a museum in the past.

47. They thought that Andrew committed that crime.

(thought) Andrew that crime.

48. Everyone believes that Chelsea is the most expensive team.

(believed) Manchester United the most expensive team.

49. Everyone believed that Chelsea is the most expensive team.

(believed) Chelsea the most expensive team.

50. Everyone believed that Chelsea was the most expensive team.

(believed) Chelsea the most expensive team.

Task 4.6. Write the verbs given in brackets using the Complex Subject.

Example: He in New-York (to say, to live)

He is said to live in New-York

51.He _ agood musician. (to consider, to be)

52.James __ areport next Wednesday. (to expect, to make)

53. Mozart _ alot of wonderful pieces of music. (to know, to compose)
54.She _ inthe laboratory from 2 to 6 p.m. tomorrow. (to suppose, to work)
55.He _ the business himself. (to expect, to manage)

56. The delegation _ Prague tonight at 11 a.m. (to report, to leave)

57.He __ atanurgent problem now. (to see, to work)

58. The prices at the hotel _ reasonable. (to turn out, to be)

59.He __ now. (to think, to study)
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60

61.
62.
63.
64.
65.
66.
67.
68.
69.

70

. Steve _ themto solve a problem when they were in trouble. (to know, to help)
He  agood musician. (to consider, to be)
James  areport next Wednesday. (to expect, to make)
Mozart  alot of wonderful pieces of music. (to know, to compose)
She  inthe laboratory from 2 to 6 p.m. tomorrow. (to suppose, to work)
He  the business himself. (to expect, to manage)
The delegation _ Prague tonight at 11 a.m. (to report, to leave)
He  atanurgent problem now. (to see, to work)
The prices atthe hotel _ reasonable. (to turn out, to be)
He  now. (to think, to study)
. Steve _ themto solve a problem when they were in trouble. (to know, to help)

Task 4.7. Translate the sentences into English.

71.
72,
73.
74.
75.
76.
77.
78.
79.
80.

Micrep BaiiT BiioMuil SIK XOpOIINil MaHAPIBHUK.

KaxyTs, 110 11€#1 KOJIera 3Ha€ JeKiJIbKa MOB.

Bipunu, mo noi3 npuiine B4acHO.

Bigomo, 1o BiH xkuBe B Cniosyuenux [lltarax.

KaxyTs, mo bis1 mogoposye B pi3HiI KpaiHU y CIIpaBax KOMKHOTO MICSIIS.
[IpunyckatoTh, 1110 BiH 3apa3 MOJAOPOKYE MICTOM.

baunu, six BiH BBIMIIIOB 10 OyiBJIl a€pOMOPTY.

Cranocs Tak, 1110 TI0JIOPOXK BUSBHIIACS HEIIKABOIO.

Oromnocunu, mo Mepi Buixana g0 Kanamu.

ITepenbauanocs, mo s 3ycTpiny EHapio Ha Bok3aui, ajie s 3ami3HUBCS.
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APPENDIX 1
TABIULA TPAHCNITEPALLIT YKPATHCbKOIO AN®ABITY IATUHELLEIO
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Mpuknagun
YKpaiHCbKkumn
andasiT NatuHununa Mo3uuisa y cnosi YKpaiHCbKOO  slamuHuuyero
Aa Aa AnywrTa Alushta
AHapin Andrii
b6 Bb BopLuarieka Borshchahivka
BopuceHko Borysenko
Be Vv BiHHMUSA Vinnytsia
Bonoagmmup Volodymyr
r Hh ragsay Hadiach
BorpaH Bohdan
3rypcbKuii Zghurskyi
e Gg l'anaraH Galagan
l'opraHu Gorgany
nn Dd [oHeLbk Donetsk
Omutpo Dmytro
Ee Ee PiBHe Rivne
Oner Oleh
EcmaHb Esman
€e Ye Ha no4aTKy crioea €HakieBe Yenakiieve
ie B iHLLUMX NO3NLIIAX aeBny Haievych
Kopon'e Koropie
ok Zh zh XKutomup Zhytomyr
XKaHHa Zhanna
XKexenis Zhezheliv
33 Zz BakapnarTs Zakarpattia
Kasumumpuyk Kazymyrchuk
Un Yy MegaBuH Medvyn
MwuxarneHko Mykhailenko
li li IBaHkiB Ivankiv
|BaLLLEeHKO Ivashchenko
T Yi Ha moyarTKy crioea IxakeBuY Yizhakevych
i B iHLUMX NO3ULLiAX KapguiBka Kadyivka
Map’ite Marine
nia Y Ha moyaTky crioea WMocuniska Yosypivka
i B iHLLUMX NO3NLLIAX Ctpun Stryi
Onekcin Oleksii
Kk Kk Kuis Kyiv
KoBaneHko Kovalenko
nn LI JlebepunH Lebedyn
JleoHig, Leonid
Mm Mm Mwukonais Mykolaiv
MapuHumy Marynych



YKpalHCbKumn

andasiT NatuHununa Mo3uuisa y cnosi

HH Nn

Oo Oo

Mn Pp

Pp Rr

Cc Ss

TT Tt

Yy Uu

Dcp Ff

Xx Kh kh

Llu Ts ts

Yy Ch ch

Lw Sh sh

Ly Shch shch

010 Yu Ha noyaTky croea
iu B iHLLIMX MO3MLLisiX

Aa \_(a Ha nouatky cnosa
ia B iHLLIMX MO3MLLisiX

NMPUMITKW:

1. ByksocnonyyeHHs “3r” BiOTBOPIOETLCA NaTUHULEIO AK “zgh” (Hanpuknag, 3ropaHu
— , Po3roH - Ha BiAMiHY Bif — BiANOBIOHUKA YKPaiHCbKOT
P y ((zﬁ)) y

nirepm “x”.

YKpaiHCbKOIO

Hi>xkuH
HaTtanis

Opeca
OHuLwEeHKO

MonTaBa
MeTpo

PeweTuniska
PnbumHcbkin

Cymu
Conowmis

TepHoninb
Tpoupb

Yxropoa
Ynaxa

dacTiB
dininyyk

XapkiB
XpuctuHa

bina Llepksa
CreLeHKo

YepHiBLi
LLleB4eHKO

LLlocTka
KnieHbkun

LLlepbyxu
[owa
"apaLueHko

HOpin
KoptokiBka

AroTuH
ApoLueHko
KocTAHTUH
3HaM’saHKa
deopocia

2. M’sikum 3Hak i anocTpod naTuHULE He BiATBOPKOOTLCA.

&

BIATBOPEHHS KOXHOI NiTepn NaTUHULELD.

nocraHoBa Ka®inery MiunicTpir Yxpalum Binm 27 ciunsg 2010 p. N 55
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Mpuknagun

JlamuHuuero

Nizhyn
Nataliia

Odesa
Onyshchenko

Poltava
Petro

Reshetylivka
Rybchynskyi

Sumy
Solomiia

Ternopil
Trots

Uzhhorod
Uliana

Fastiv
Filipchuk

Kharkiv
Khrystyna

Bila Tserkva
Stetsenko

Chernivtsi
Shevchenko

Shostka
Kyshenky

Shcherbukhy
Hoshcha
Harashchenko

Yurii
Koriukivka

Yahotyn
Yaroshenko
Kostiantyn
Znamianka
Feodosiia

TpaHcniTepauis npi3BuLy Ta iMeH ocib i reorpadiyHnx Ha3B 34INCHIOETLCS LUMSIXOM



APPENDIX 2

HEITPABHUJIBHI JI€CJIOBA 3 TPAHCKPHUIILICIO TA IIEPEKJIA/IOM

1. arise [o'raiz] arose [2'rouz] arisen [a'rizn] - migHiMaTH (cs)

2. be [bi:] was [woz], were [wea] been [bi:n] - 6ytu

3. bear [bea] bore [bo:] born [bo:n] - HecTn, HapoKyBaTH
4. become [br'kam] became [br'keim] become [br'kam] - craBaTu

5. begin [br'gin] began [br'gen] begun [br'gan] - mounnatu(cs)
6. bite [bart] bit [bit] bitten [bitn] - xycatn

7. bleed [bli:d] bled [bled] bled [bled] - cxomuTH kpoB’t0

8. blow[blou] blew [blu:] blown [bloun] - nytn

9. break [breik] broke [brouk] broken ['broukn] — mamaru(cs)
10. breed [bri:d] bred [bred] bred [bred] - Buporniysatu

11. bring [brin] brought [bro:t] brought [bro:t] - npuHOCHTH

12. build [bild] built [bilt] built [bilt] - 6yxyBaTu

13. burn [b3:n] burnt [b3:nt] burnt [b3:nt] - ropitu, nanutn
14. buy [bai] bought [bo:t] bought [bo:t] - kymyBaTu

15. catch [keet(] caught [ko:t] caught [ko:t] - moBuTH

16. choose [tfu:z]  chose [tfouz] chosen ['tfouzn] - Bubupatu

17. come [kam] came [keim] come [kam] - npuxoautu

18. cost [Kkost] cost [kost] cost [kost] - xomryBaTH

19. cut [Kkat] cut [kat] cut [kat] - pizatu

20. dig [dig] dug [dag] dug [dag] - puTH, KomaTH

21. do [du:] did [did] done [dan] - poOuTH, BUKOHYBAaTH
22. draw [dro:] drew [dru:] drawn [dro:n] - manroBaTw,

23. dream [dri:m] dreamt [dremt] dreamt [dremt]- mpisiTi, cHUTHCS
24. drink [drink]  drank [draenk] drunk [drank] - muti

25. drive [draiv] drove [drouv] driven [drivn] - kepyBaTu aBTO
26. eat [i:t] ate [et] eaten [i:tn] -ictu
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27. fall [fo:1] fell [fel] fallen [fo:In] - magatu

28. feed [fi:d] fed [fed] fed [fed] - romysaTu

29. feel [fi:l] felt [felt] felt [felt]- mouyBatu (ceb6e)

30. fight [fart] fought [fo:t] fought [fo:t] - GuTucs, GopoTHcs
31. find [faind] found [faund] found [faund] - 3maxoautu

32. fly [flar] flew [flu:] flown [floun] - mitatn

33. forget [fo 'get] forgot [fa 'got] forgotten [fo'gotn] - 3a0yBaTu
34. get [get] got [got] got [got] - orpumyBaTH

35. give [giv] gave [ge1v] given ['givn] - naBatu

36. go [gou] went [went] gone [gon] - iTu, ixatu .

37. grow [grou] grew [gru:] grown [groun] - BUpOCTHTH

38. hang [han] hung[hag] hung [hag] - Buciti

39. have[hev] had [had] had [had] - matu (1och)

40. hear [hio] heard [ha:d] heard [ha:d] - uyTH

41. hide[haid] hid [hid] hidden ['hidn] - xoBaTucs

42. hit [hit] hit [hit] hit [hit] - BrapuTi

43. hold[hould] held [held] held [held] - TpumaTu

44. keep [Ki:p] kept [kept] kept [kept] - TpumaTH, 36epiraTu
45. know [nou] knew [nju:] known [noun] - 3uaTu

46. lead [li:d] led [led] led [led] - BecTn 3a coboro

47. learn [lo:n] learnt [lo:nt] learnt [lo:nt] - BunTu(cst)

48. leave [li:v] left [left] left [left] - 3amumraTu, mokumaatu
49. lend [lend] lent [lent] lent [lent] - mo3uuaru

50. let [let] let [let] let [let] - mo3BosITH,

52. lose [lu:z] lost [Iost] lost [Iost] - BTpauaTu

53. make [meik] made [meid] made [meid] - pobutu

54. mean [mi:n] meant [ment] meant [ment] - o3Hauatu

55. meet [mi:t] met [met] met [met] - 3ycTpivatu

56. put [put] put [put] put [put] - kimactu
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57. read [ri:d] read [red] read [red] - uutaTtu

58. ride [raid] rode [roud] ridden ['ridn] - karatucs

59. rise [raiz] rose [rouz] risen ['rizn] - migHiMaTHCS

60. run [ran] ran [ren] runfran] - 6irrwu,

61. say [sei] said [sed] said [sed] - ckazaTu

62. see [si:] saw [so:] seen [si:n] - 6aunTn

63. sell[sel] sold [sould] sold [sould] - mpomaBaTn

64. send [send] sent [sent] sent [sent] - mocunaTu

65. set [set] set [set] set [set] - BcranoBHUTH

66. shine [[ain] shone [fon] shone [Jon] - cBiTHTH

67. shoot [[u:t] shot [fot] shot [/ot] - crpinaru

68. shut [[at] shut [[at] shut [[at] - 3akpuBaTu

69. sing [sig] sang [san] sung [san] - ciiBatn

70. sit [s1t] sat [sat] sat [seet] - cumiTu

71. sleep [sli:p] slept [slept] slept [slept] - cmatu

72. speak [spi:K] spoke [spouk] spoken ['spoukn] - roBopuTn
73. spend [spend] spent [spent] spent [spent] - mpoBoauTH (Jac)
74. stand [stend] stood [stud] stood [stud] - crositu

75. steal [sti:l] stole [stoul] stolen ['stouln] - kpacTu

76. swim [swim] swam [swaem] swum [swam] - maBaTH

77. take [teik] took [tuk] taken ['teikn] - 6paru

78. teach [ti:t(] taught [to:t] taught [to:t] - naBuyatu

79. tell [tel] told [tould] told [tould] - posmoBinaTu

80. think [01nk] thought [6o:1] thought [0o:t] - nymaTu

81. understand [ands 'staend] understood understood [,anda'stu:d] - po3ymiTu
82. wake [weik] woke [wouk] woken [woukn] - mpokunaTucs
83. wear [wes] wore [wo:] worn [wo:n] - HocuTH

84. win [win] won [wan] won [wan] - nepemaratu

85. write [rart] wrote [rout] written [ritn] - mucaru




APPENDIX 3

SUPPLEMENTARY TEXTS FOR READING AND DISCUSSION
MEETING AND GREETING ETIQUETTES IN DIFFERENT CULTURES

Every culture has its distinct customs and traditions. Much of the thrill of travelling comes
from steeping yourself in a foreign culture whose customs and traditions may be vastly different
from the ones you’re used to back home.

United Kingdom

The British are reserved, which may cause them to appear cool and indifferent or overly
formal. In fact, they are very friendly and helpful to foreigners.

DON’T bring a gift. It is usually not a part of doing business in England.

Shake hands with everyone present — men, women, and children — at business and social
meetings. Shake hands again when leaving.

DON’T rush a business decision. Business decision-making happens much slower in
England than in the U.S.

Handshakes are light — not firm. Women should extend their hand to men first.

DON’T sit with your arms folded during a meeting. This could send the message to your
colleagues that you are disinterested in the meeting.

DON’T be late. Always call if you expect to be more than five minutes late.

Use last names and appropriate titles until specifically invited by your British hosts or
colleagues to use their first names.

United States

American greetings are generally quite informal. This is not intended to show lack of
respect, but rather a manifestation of the American belief that everyone is equal.

Although it is expected in business situations, some Americans do not shake hands at social
events. Instead, they may greet you with a casual “Hello” or “How are you?”” or even just “Hi.” In larger
groups, many may not greet you at all. In social situations, Americans rarely shake hands upon leaving.

“See you later” is just an expression. People say this even if they never plan to see you again.

Stand while being introduced. Only the elderly, the ill and physically unable persons remain
seated while greeting or being introduced. Use professional titles when you are introducing people
to each other. Example: “Judge Susan Olson, meet Dr. John Harmon.” If you are introducing
yourself, do not use your professional title. Handshakes are usually brief. Light handshakes are
considered distasteful. Use a firm grip. Eye contact is important when shaking someone’s hand.

Germany

Greetings generally differ in formality depending on whether a German knows the other
person well or not.

The most common greeting is a handshake with direct eye contact.

Men usually greet women first and wait for them to extend their hand.

Close friends may hug to greet and younger people may kiss one another on the cheek.

"Guten Tag" (Good day) or “Hallo” (Hello) are the most common verbal greetings used in
Germany. In the South, some people may say “Griifl Gott” (literally translating as ‘Greet God’).

In formal situations, one should address another person with their title and last name, “Herr”
(Mr.) for men and “Frau” (Mrs.) for women. It is polite to continue to use formal titles until the
person invites you to move on to a first-name basis.
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India

In many parts of India and during formal occasions, it is common for people to greet with
the traditional Hindu greeting of “Namaste” (‘I greet the divine within you’). This is accompanied
with a nod of the head or a bow depending on the status of the person you are greeting.

A common gesture when greeting is pressing the palms together with the fingertips facing
upwards (i.e. in a prayer position). This greeting is sometimes accompanied with a slight bow.

Muslims may greet by shaking the hand of their counterpart accompanied by the phrase, “Salaam”.

It is generally appropriate for men and women to shake hands. However, it is advisable to
wait for a woman to extend her hand first. Some Muslim or Hindu men and women may not wish to
touch a person of the opposite gender.

Avoid greeting someone with a hug or a kiss unless you know the person well.

Indians expect people to greet the eldest or most senior person first. When greeting elders,
some Indians may reach down and touch the ground or the elder’s feet as a sign of respect.

It is advisable to address people by their title (Mr, Mrs, etc.) and last name until they have
indicated that you may move on to a first-name basis.

China

Handshakes are accepted but it is probably best to wait to see if your Chinese associate
initiates the handshake. DO shake hands upon greeting someone. When shaking hands with a
Chinese woman, only give a light handshake. Aside from that, people in China tend to prefer not to
be touched, especially older people.

During greetings and introductions, a lack of expression and a gentle or timid handshake are
to be expected and should never be interpreted as shyness or weakness.

When introduced to a Chinese group, they may greet you with applause. Applaud back.

Senior persons begin greetings. Greet the oldest, most senior person before others. During
group introductions, line up according to seniority with the senior person at the head of the line.

Japan

Greetings are very context-dependent in Japan. The formality and social context of a
situation dictates what gestures and phrases are used to greet people. Thus, there are a variety of
greetings used.

In Japan, the most common gesture when greeting is a bow. The depth, length and style of
bow depends on the social context. Bowing takes place in many instances where handshakes would
be common in the English-speaking West. Nonetheless, many Japanese are understanding and are
likely to shake hands when meeting non-Japanese people.

The type of honorific title used when greeting someone depends on their age and gender The
most common title used when greeting someone is ‘-san’. This suffix implies a level of familiarity
and can be used to address both females and males. This form of address can also be used with
either the person’s given name or surname (e.g. Haruki-san or MURAKAMI-san), as well as with
the title of their occupation (e.g. hon’ya-san would mean ‘Mr/Ms Bookseller’).
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TYPES OF FLEXIBLE WORK ARRANGEMENTS
TASK 1. READ ANS TRANSLATE THE TEXT.

The popularity of flexible work arrangements is growing significantly, especially as many
workers now regard a good work/life balance almost as highly as a good salary, while employers
are also becoming increasingly aware of the benefits. But flexible work has numerous variations,
each with its own set of pros and cons for employer and employee.

Hybrid Work

While definitions can vary, hybrid work can be defined as a working arrangement where
some staff will work on-site, some will work off-site via telecommuting or remote working, and
others will have the freedom to work on-site on some days and off-site on others, based on
circumstances, objectives, and personal preferences.

Hybrid work is one of the most flexible work arrangements, completely removing the
concept of location by placing the importance on how employees work instead of where they work.
Organizations that embrace the hybrid work concept will generally provide a variety of work
arrangements for different employees within the same company, with a goal of creating a happier,
harder-working workforce through greater autonomy and better well-being.

In some settings, this may also mean flexibility in terms of when work is done, as long as it is done
before the agreed deadline. This can be especially useful for workers who feel at their most productive
outside of the conventional working hours, those who prefer to perform high-focus tasks away from office
distractions, or those who balance working life with other responsibilities such as care duties.

Telecommuting

Telecommuting is the practice of working from outside of the employer’ s office or
physical workplace. Often it will mean working from home, but it could equally mean working
from a public library, co-working space, coffee shop, or anywhere else with public WI-FI,
depending on the devices available and the individual company policy.

For employers, the main challenge is providing access to the technology needed to carry out
work and connect with colleagues while maintaining security and productivity. However,
telecommuting can be an extremely effective arrangement and potential benefits include reduced
absenteeism and improved morale.

One important thing to note is that, according to many definitions, while
someone telecommuting will not be working from the physical workplace, they may still need to
attend the workplace on occasions, such as for meetings or catch-up sessions. For this reason,
telecommuting typically describes off-site work for people who live nearby.

Remote Work

The terms remote work and telecommuting are often used interchangeably, and there are no
strict definitions separating the two concepts. However, remote work can differ from telecommuting
in terms of whether physical attendance is ever required and whether employees need to live in
close proximity to the workplace.

As a blog post from Glassdoor explains, a remote worker will be able to do their job from
anywhere in the world, as long as they have the necessary equipment and technology, such as a
computer and access to the internet. Often, companies employing remote workers will have staff
located in different countries.

Remote workers are not usually required to attend team-building sessions or office-based
meetings, although they may participate through video conferencing. However, not all companies
are aware of the distinction between remote work and telecommuting, so jobs are sometimes
advertised as being remote, even if they do not meet the criteria.
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Condensed Workweeks

A condensed workweek, also known as a compressed workweek, is an arrangement where
the standard full-time working hours are still worked, but they are condensed down into fewer days
than normal. Most often, this will result in a four-day working week rather than a five-day working
week, although the exact arrangement may vary.

One common reason why employees might prefer this arrangement is because it allows for
an extended three-day weekend rather than simply having two days off. Nevertheless, some
employees might instead opt to have a day off in the middle of the week, allowing them to break the
working week up or fit in other tasks.

An article for The Balance Careers highlights the fact that condensed workweeks can allow
for a better work/life balance. The arrangement can also allow employers to retain staff who might
otherwise look elsewhere for the flexibility they need. At the same time, it does also mean each
individual day will be longer, which may not suit everyone.

Flextime

As a basic definition, flextime — also known as flexitime — refers to flexible working

arrangements where employees are given the freedom to select when their working day begins and
ends, as long as they work their contracted number of hours. Most commonly, this means simply
adjusting precisely when their daily working hours take place.

So, for example, rather than working from 9 am to 5 pm each day, an employee may opt to
work from 11 am to 7 pm on one day, and from 8 am to 4 pm on another. In some arrangements,
workers may also extend their hours on one day to reduce their hours on another, as long as their
weekly or monthly contracted hours are met.

Flextime can be especially useful for employees who might need to fit work around other
commitments, such as dropping kids off at school or studying a college course. In some cases, the
ability to adjust start and finish times can also assist with their commute, making it easier to access
public transport, or avoid rush hour traffic.

Part-Time Work

Part-time work describes any form of employment that provides fewer weekly hours than a
full-time job. Although the definition of what constitutes full-time work varies from location to
location, a common cut-off point is 30 hours per week. In the United States, part-time work
is defined as anything ranging from one hour to 34 hours per week.

For employers, part-time positions can be useful, allowing them to employ people to carry
out work that will not take up sufficient time to justify a full-time position. For employees, part-time
work can often be desirable, allowing them to earn money alongside other responsibilities, such as
studying or raising children.

In certain industries, there may be ‘off-season’ periods during the year, but employers

may still need some staff to continue to keep the business operational, and this may be another good
example of when part-time employment can be beneficial. Part-time workers are usually not entitled
to the same employee benefits as full-time staff.
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Shift Work

Shift work describes an arrangement where the working day is divided into different shifts,
which are then allocated to employees, meaning different groups of workers will be carrying out
their duties at different times of the day. It is an especially common approach for employers who
operate 24-hours a day, seven days a week.

As a result, employees may be asked to work hours which differ from conventional 9 to 5
working hours, and they may also have to work different hours from one day to the next or from one
week to the next. For some employees, there may also be the option of working night shifts rather
than day shifts.

For employers, shift work offers advantages in ensuring work can be carried out at all times
of the day. However, shift work has also been linked with a variety of negative side effects related
to employee well-being, which means it needs to be carefully managed in order to avoid putting
undue stress on the workforce.

Job Sharing

Finally, job sharing is another flexible work arrangement, where two people are employed
on a part-time basis, combining to carry out the work that would otherwise be done by one person
employed on a full-time basis.

For employees, the appeal of job sharing is similar to the appeal of a part-time job, allowing
greater flexibility to work alongside other commitments. For employers, it may sometimes be easier
to find two people willing to work part-time hours, and theoretically, the amount of work done is
the same as if a full-time employee were hired. It can also be beneficial in instances where one
employee takes leave, meaning the role can still be fulfilled in some capacity.

Successful job-sharing arrangements rely on work being divided up cleanly so that everyone
knows what they are doing at all times. Good communication between the employees sharing the

role — and between the employees and the employer — is also necessary. Aside from greater

flexibility, the reduced hours can have benefits in terms of reducing absences and improving well-
being, especially in stressful roles.

The global workforce is changing rapidly and demand for flexibility in the workplace is
growing, especially as remote work and telecommuting have become more viable and as people
have become more aware of the importance of achieving a good work/life balance. For employers,
the key is finding which of the flexible work arrangements will provide sufficient flexibility to keep
workers happy without suffering a negative impact on productivity or work quality.
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NEW TECHNOLOGIES IN MODERN FARMING

Innovation is more important in modern agriculture than ever before. The industry as a
whole is facing huge challenges, from rising costs of supplies, a shortage of labor, and changes in
consumer preferences for transparency and sustainability. Major technology innovations in the
space have focused around areas such as indoor vertical farming, automation and robotics, livestock
technology, modern greenhouse practices, precision agriculture and artificial intelligence, and
blockchain.

Indoor Vertical Farming

Indoor vertical farming can increase crop yields, overcome limited land area, and even
reduce farming’s impact on the environment by cutting down distance traveled in the supply chain.
Indoor vertical farming can be defined as the practice of growing produce stacked one above
another in a closed and controlled environment. By using growing shelves mounted vertically, it
significantly reduces the amount of land space needed to grow plants compared to traditional
farming methods. This type of growing is often associated with city and urban farming because of
its ability to thrive in limited space. Vertical farms are unique in that some setups don’t require soil
for plants to grow. Most are either hydroponic, where vegetables are grown in a nutrient-dense bowl
of water, or aeroponic, where the plant roots are systematically sprayed with water and nutrients. In
lieu of natural sunlight, artificial grow lights are used.

Vertical farming can control variables such as light, humidity, and water to precisely
measure Yyear-round, increasing food production with reliable harvests. The reduced water and
energy usage optimizes energy conservation - vertical farms use up to 70% less water than
traditional farms. Labor is also greatly reduced by using robots to handle harvesting, planting, and
logistics, solving the challenge farms face from the current labor shortage in the agriculture
industry.

Farm Automation

Farm automation, often associated with “smart farming”, is technology that makes farms
more efficient and automates the crop or livestock production cycle. An increasing number of
companies are working on robotics innovation to develop drones, autonomous tractors, robotic
harvesters, automatic watering, and seeding robots. Although these technologies are fairly new, the
industry has seen an increasing number of traditional agriculture companies adopt farm automation
into their processes.

New advancements in technologies ranging from robotics and drones to computer vision
software have completely transformed modern agriculture. The primary goal of farm automation
technology is to cover easier, mundane tasks. Some major technologies that are most commonly
being utilized by farms include: harvest automation, autonomous tractors, seeding and weeding, and
drones. Farm automation technology addresses major issues like a rising global population, farm
labor shortages, and changing consumer preferences. The benefits of automating traditional farming
processes are monumental by tackling issues from consumer preferences, labor shortages, and the
environmental footprint of farming.
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Livestock Farming Technology

The traditional livestock industry is a sector that is widely overlooked and under-serviced,
although it is arguably the most vital. Livestock provides much needed renewable, natural resources
that we rely on every day. Livestock management has traditionally been known as running the
business of poultry farms, dairy farms, cattle ranches, or other livestock-related agribusinesses.
Livestock managers must keep accurate financial records, supervise workers, and ensure proper care
and feeding of animals. However, recent trends have proven that technology is revolutionizing the
world of livestock management. New developments in the past 8-10 years have made huge
improvements to the industry that make tracking and managing livestock much easier and data-
driven. This technology can come in the form of nutritional technologies, genetics, digital
technology, and more.

Livestock technology can enhance or improve the productivity capacity, welfare, or
management of animals and livestock. The concept of the ‘connected cow’ is a result of more and
more dairy herds being fitted with sensors to monitor health and increase productivity. Putting
individual wearable sensors on cattle can keep track of daily activity and health-related issues while
providing data-driven insights for the entire herd. All this data generated is also being turned into
meaningful, actionable insights where producers can look quickly and easily to make quick
management decisions.

Animal genomics can be defined as the study of looking at the entire gene landscape of a
living animal and how they interact with each other to influence the animal’s growth and
development. Genomics help livestock producers understand the genetic risk of their herds and
determine the future profitability of their livestock. By being strategic with animal selection and
breeding decisions, cattle genomics allows producers to optimize profitability and yields of
livestock herds.

Sensor and data technologies have huge benefits for the current livestock industry. It can
improve the productivity and welfare of livestock by detecting sick animals and intelligently
recognizing room for improvement. Computer vision allows us to have all sorts of unbiased data
that will get summarized into meaningful, actionable insights. Data-driven decision making leads to
better, more efficient, and timely decisions that will advance the productivity of livestock herds.

Modern Greenhouses

In recent decades, the Greenhouse industry has been transforming from small scale facilities
used primarily for research and aesthetic purposes (i.e., botanic gardens) to significantly more large-
scale facilities that compete directly with land-based conventional food production. Combined, the
entire global greenhouse market currently produces nearly US $350 billion in vegetables annually.

Nowadays, in large part due to the tremendous recent improvements in growing technology,
the industry is witnessing a blossoming like no time before. Greenhouses today are increasingly
emerging that are large-scale, capital-infused, and urban-centered.

The entire global greenhouse market currently produces nearly US $350 billion in
vegetables annually.

As the market has grown dramatically, it has also experienced clear trends in recent years.
Modern greenhouses are becoming increasingly tech-heavy, using LED lights and automated
control systems to perfectly tailor the growing environment. Successful greenhouse companies are
scaling significantly and located their growing facilities near urban hubs to capitalize on the ever-
increasing demand for local food, no matter the season. To accomplish these feats, the greenhouse
industry is also becoming increasingly capital-infused, using venture funding and other sources to
build out the infrastructure necessary to compete in the current market.
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Precision Agriculture

Agriculture is undergoing an evolution - technology is becoming an indispensable part of
every commercial farm. New precision agriculture companies are developing technologies that allow
farmers to maximize yields by controlling every variable of crop farming such as moisture levels, pest
stress, soil conditions, and micro-climates. By providing more accurate techniques for planting and
growing crops, precision agriculture enables farmers to increase efficiency and manage costs.

Precision agriculture companies have found a huge opportunity to grow. A recent report by
Grand View Research, Inc. predicts the precision agriculture market to reach $43.4 billion by 2025.
The emerging new generation of farmers are attracted to faster, more flexible startups that
systematically maximize crop yields.

Blockchain

Blockchain's capability of tracking ownership records and tamper-resistance can be used to
solve urgent issues such as food fraud, safety recalls, supply chain inefficiency and food traceability
in the current food system. Blockchain’s unique decentralized structure ensures verified products
and practices to create a market for premium products with transparency.

Due to the nature of perishable food, the food industry at whole is extremely vulnerable to
making mistakes that would ultimately affect human lives. When foodborne diseases threaten public
health, the first step to root-cause analysis is to track down the source of contamination and there is
no tolerance for uncertainty.

Blockchain can be used to solve urgent issues such as food fraud, safety recalls, supply chain
inefficiency and food traceability in the current food system.

Consequently, traceability is critical for the food supply chain. The current communication
framework within the food ecosystem makes traceability a time-consuming task since some
involved parties are still tracking information on paper. The structure of blockchain ensures that
each player along the food value chain would generate and securely share data points to create an
accountable and traceable system. Vast data points with labels that clarify ownership can be
recorded promptly without any alteration. As a result, the record of a food item’s journey, from
farm to table, is available to monitor in real-time.

The use cases of blockchain in food go beyond ensuring food safety. It also adds value to the
current market by establishing a ledger in the network and balancing market pricing. The traditional
price mechanism for buying and selling relies on judgments of the involved players, rather than the
information provided by the entire value chain. Giving access to data would create a holistic picture of
the supply and demand. The blockchain application for trades might revolutionize traditional
commodity trading and hedging as well. Blockchain enables verified transactions to be securely shared
with every player in the food supply chain, creating a marketplace with immense transparency.

Artificial Intelligence

The rise of digital agriculture and its related technologies has opened a wealth of new data
opportunities. Remote sensors, satellites, and UAVs can gather information 24 hours per day over
an entire field. These can monitor plant health, soil condition, temperature, humidity, etc. The
amount of data these sensors can generate is overwhelming, and the significance of the numbers is
hidden in the avalanche of that data.

The idea is to allow farmers to gain a better understanding of the situation on the ground
through advanced technology (such as remote sensing) that can tell them more about their situation
than they can see with the naked eye. And not just more accurately but also more quickly than
seeing it walking or driving through the fields.

Remote sensors enable algorithms to interpret a field's environment as statistical data that
can be understood and useful to farmers for decision-making. Algorithms process the data, adapting
and learning based on the data received. The more inputs and statistical information collected, the
better the algorithm will be at predicting a range of outcomes. And the aim is that farmers can use
this artificial intelligence to achieve their goal of a better harvest through making better decisions in
the field.
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THE MOST FAMOUS CURRENCIES IN THE WORLD
US dollar (USD) - $

The US dollar is the official currency of the United States. There are several reasons for its
popularity. Firstly, the US is the world’s largest economy and a powerhouse in international trade.
Secondly, the US dollar is the world’s primary ‘reserve currency’, held by central and commercial
banks for the purposes of international transactions and investment — estimated to make up nearly
63% of currency reserves by volume. And thirdly, many commodities are priced in dollars,
including gold, oil and copper.

Ecuador, Panama and El Salvador use the dollar — either officially or as their de facto
currency.

Coin — cent, 1 dollar = 100 cents

Euro (EUR) - €

The euro is the official currency of the European Union (EU) and it is issued by the
European Central Bank (ECB).

The popularity of the euro is primarily down to the scale and economic clout of the area in
which it is used — the eurozone. This comprises 19 of the 28 countries within the EU.

Coin —cent, 1 Euro = 100 cents

Japanese yen (JPY) - ¥

The Japanese yen is the official currency of Japan. It is also the third biggest reserve
currency — estimated to make up around 4.9% of global currency reserves. It is issued by the Bank
of Japan (BoJ).

Coin —sen, 1 yen =100 sen

The pound sterling (GBP) - £

The pound sterling is the official currency of the United Kingdom and its territories. It is
also the fourth biggest reserve currency — estimated to account for 4.5% of global reserves by value.
Coin — penny, 1 pound = 100 pence

Chinese renminbi (RMB) - ¥

The Chinese renminbi — sometimes referred to colloquially as the ‘yuan’ — is the official
currency of the People’s Republic of China. It is also the seventh most held reserve currency —
estimated to account for 1.23% of global reserves. It is issued by the People’s Bank of China
(PBaC).

1 renminbi =100 fen
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THE MOST FAMOUS BUSINESS HOTELS IN THE WORLD
InterContinental Dubai Festival City, an IHG Hotel (Dubai, United Arab Emirates)

InterContinental Dubai Festival City boasts a convenient location merely a 10 minute drive
from Dubai airport and in close proximity to many places of interest, making it an ideal destination
for business travellers. The hotel also offers Executive rooms and suites with all the amenities for a
comfortable stay, as well as 19 spacious and lavish venues for business meetings, corporate events
and conferences.

Price of twin room per night $ 838.

Lotte Hotel World (Seoul, South Korea)

This luxurious business hotel features a spacious and fully-equipped business centre at the
lobby floor, which offers translation/interpretation services, workstations with computers, internet
access, conference rooms with capacity of up to 11 guests, printing and fax services and many
more. The business centre is open on weekdays from 8:30 to 20:00 and on weekends and holidays
from 9:00 to 18:00.

Price of twin room per night $ 485.

Trump International New York (New York NY, United States)

Located in an impressive skyscraper building, just a few steps away from Central Park and
the Fifth Avenue, Trump International New York is an ideal hotel for all business travelers. It
features comfortable and elegant rooms and suites with workspace for those who have visited New
York for business purposes, as well as spacious meeting venues where you can organize the most
successful business meetings and events.

Price of twin room per night $ 1149.

Shangri-La Tokyo (Tokyo, Japan)

This luxury hotel boasts a privileged location right in the heart of Tokyo, while also offering
a sophisticated and tranquil atmosphere, ideal for business travellers and corporate events. Private
meeting rooms and larger venues are available at the hotel's 27th floor, along with expert staff who
can guide you throughout the planning of your business event. Business guests can choose one of
the hotel's Presidential Suites, which are spacious and lavish, with plush bedding and sprawling
views over the city.

Price of twin room per night $ 2 131.

Grand Hyatt Hong Kong (Hong Kong, Hong Kong)

Apart from a convenient location facing the famous Victoria Harbour, Grand Hyatt Hong
Kong is an ideal choice for business travellers who want to combine work with a luxurious stay.
The hotel offers modern and elegant rooms and venues for business meetings and corporate events,
some of which have floor-to-ceiling windows with sweeping views. All rooms are fully equipped
with the latest technological equipment, allowing guests to seamlessly conduct their business.

Price of twin room per night $ 630.
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THE MOST FAMOUS INTERNATIONAL AIRPORTS IN THE WORLD
Hong Kong International Airport (HKG)

Hong Kong’s international airport offers fast connections to the city from its island aerie, via
an Airport Express that whisks travelers from terminal to city center in 24 minutes. It’s also one of
the region’s top connecting hubs, with service to dozens of destinations in mainland China alone.
Passengers on a layover appreciate the wide array of premium class lounges, amenities like nap
rooms, and the Regal Airport Hotel, which Skytrax consistently ranks as one of the world’s best
airport hotels. Beyond mere convenience, the Regal includes seven bars, restaurants, and patisseries
and the Thai-inspired OM Spa, which offers treatments like an aromatherapy massage with blue
chamomile, ylang ylang, and rosemary.

Dubai International Airport (DXB)

Dubai International Airport is so staggeringly enormous that its Terminal 3 alone covers
18.4 million square feet, ranking it the second-largest building in the world by floor space.
Unsurprisingly for a city that loves luxury, the airport also houses one of the world’s biggest duty-
free shopping centers, and over the years it’s hosted such attention-grabbing amenities as a resident
DJ program. As the base for flag airline Emirates, a Readers’ Choice favorite, it is also served by
scores of international airlines, and it’s long been a popular stopover destination for North
American travelers heading to East Asia or the South Pacific. Amenities like zen gardens and nap
pods help pass the time on a stay of any length.

Abu Dhabi (AUH)

With boutiques like Coach, Fendi, Burberry, and Rolex, the home airport of Etihad Airways
is a posh—if dangerously tempting—place to spend a layover, though there’s also a luxury wellness
spa if your tastes run more toward massages and manicures than retail therapy. If you aren’t flying
first or business class, the Al Dhabi Lounge in Terminal 1 offers surprisingly reasonable walk-in
rates (about $57 for three hours or $100 for six hours), which gives you access to a hot buffet,
showers, a work station, movies, and more. And for those traveling elsewhere in the United Arab
Emirates, Etihad offers complimentary coach service to the airport from Dubai and Al Ain.

Zurich Airport (ZRH)

As Switzerland’s largest international airport, Zurich is also the main hub for Swiss, which
operates business-class and first-class lounges—and those clubs are no joke, thanks to champagne
and whiskey bars. Looking for a place to buy some duty-free chocolate? There are dozens of shops
here to browse. Travelers also like the variety of restaurants and bars, and if the weather cooperates,
there’s an outdoor observation deck with sweeping views of the action on the runways.

Seoul Incheon International Airport (ICN)

Seoul’s main international airport opened 21 years ago on reclaimed land in the port city of
Incheon and has been expanding ever since: A second passenger terminal debuted in 2018, part of
the airport’s aim to double its capacity to 100 million passengers annually. Primarily serving the
country’s two main airlines, Korean and Asiana, Incheon International also earns points for its
spacious VIP lounges and amenities, including an indoor skating rink, a spa, and a “Cultural Street”
with local cuisine and dance performances. While it’s 30 miles from the capital, a high-speed rail
link makes the trip from terminal to city center in 43 minutes.
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Singapore Changi Airport (SIN)

Changi may have fallen one spot since last year, but it’ll always be a Readers’ Choice
Awards mainstay, given that it’s home to your favorite carrier, Singapore Airlines. In addition to
being an ideal gateway to dozens of locations in the region, Changi has emerged as a destination in
its own right: In 2019, the airport debuted the Moshe Safdie-designed Jewel, which includes indoor
forests and waterfalls and the 14,000-square-foot Canopy Park, all under a massive glass dome.
Elsewhere, you’ll find open-air decks, the world’s first airport butterfly garden, a free 24-hour
movie theater, and even a rooftop pool and hot tub overlooking the runways.

Istanbul Airport (IST)

For centuries, Istanbul has sat at the crossroads of international trade and travel, so it’s only
natural that the Turkish city has finally stepped into its position as a global transport hub in the age
of air travel as well. Opened in 2018 amid great fanfare—and bold ambitions to become the world’s
biggest airport—the new IST gets praise for its modern design by Grimshaw Architects, which has
netted awards for its emphasis on efficiency and sustainability. With high-tech touches like a fleet
of robots to direct passengers through the 818-million-square-foot hub and runway capacity to move
a total of 90 flights per hour, the airport is poised to take off as a major global player.

Tokyo Haneda Airport (HND)

For years, Tokyo’s Haneda was primarily a domestic airport, but it's gaining long-distance
flights—and a strong international following. What accounts for its popularity? Simply put, it’s not
Narita, the country's bustling international hub that's a 45-mile drive from the capital, notorious for,
among other things, the $200 cab fare it takes to get there. Haneda, by contrast, is just ten miles
from the city center, but it's not just proximity that wins over fliers: Haneda gets high marks for the
comfort and cleanliness of its terminals, a wide array of shopping and dining options, and fast and
efficient transportation links to downtown Tokyo.

Munich Airport, Germany

Munich Airport is Europe’s only airport to be rated five-stars by air transport ranking
organisation Skytrax, maintaining its high quality from the first award in 2015 to its renewal in
March 2017.

A number of activities are on offer for passengers spending their time at the airport,
including mini-golf, a stationary surf wave, a brewery, and Napcabs, as well as a Christmas market.

The airport has a Visitor’s Park with its own railway station for sightseers. It features a
Visitors Hill for a view of the apron, as well as a display of three historic aircraft. On the roof of
Terminal 2, there is a Visitor’s Terrace with a balcony and seating areas for both passengers and the
public.
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THE MOST FAMOUS INTERNATIONAL RAILWAY STATIONS IN EUROPE
Gare Du Nord Train Station, Paris

Gare du Nord in Paris (Gare word meaning in French is Train Station, Nord in French is
North) is the busiest train station in Europe. There are close to 700,000 passengers that pass through
the train station daily. The train station is located close to the 10th arrondissement in the North of
Paris, so most of the passengers are Parisians. Only 3% of the train’s passengers are tourists that
arrive from or to the UK by Eurostar train.

The busiest train station in Europe was built in 3 years, between 1861 and 1864. The
architect designed 9 remarkable statues that decorate the train station inside and 23 statues decorate
the station’s facade. The statues represent the main European cities that the train connects to Paris.

The remarkable train station was expanded twice over the years and is expected to be
expanded again due to the growing number of passengers and rail lines.

Paris-Nord is the train station for traveling to Northern France and international destinations,
for example, Germany, London, and Amsterdam. Thus, this busy train station will provide you with
all the travel essentials for your holidays in France. There are shops, a tourist information center,
coffee shops, and baggage lockers if you want to explore Paris comfortably for a few hours before
your train departs.

Hamburg Hbf, Germany

More than 500,000 passengers pass through Hamburg Hbf (Hbf is the short word for
Hauptbahnhof which translates to Central station) train station in Germany. Thus, it is the second
busiest train station in Europe.

The train station was built in 4 years and the architects Heinrich Reinhardt and Georg
Subenguth designed it. The train station was opened in 1906 and in 1991 a shopping center was
added to the northern bridge, where there are restaurants, kiosks, a pharmacy, and service centers.

If you are planning to train travel to Germany, you could enjoy classical music. So, while
you are shopping for last-minute souvenirs, travel essentials, and grabbing a bite to eat, you are
most welcome to listen and enjoy Vivaldi’s Four Seasons.

Zurich HB Central Railway Station, Switzerland

The largest train station in Switzerland is in Zurich. The Zurich HB (HB is like Hbf and it
means Hauptbahnhof = Central Station) train station is one of the busiest railway stations in Europe.
The busy Swiss train station connects Switzerland with cities across the country and with neighboring
countries. There are 13 platforms and 2,915 trains depart to Germany, Italy, France, and Austria daily.
Therefore, the Zurich railway station is one of the busiest train stations in the world.

Another thing that makes this train station the busiest in Europe is that there is actually
hustling & bustling city life inside the station. For instance, depending on your time of travel, you
could enjoy Christmas markets and street parades.

The Zurich train station is located in the Old Town of Zurich. The Sihl river passes through
the station, this means that there are railway tracks above and below it.

Also, the Zurich train station connects Switzerland to France, Germany, Italy, Czech
Republic, and Austria.

Similar to the other international train stations, there is a currency exchange office, ticket
office, luggage storage, tourist information center, and Wi-Fi internet in Zurich’s train station. So,
in case you have forgotten to pack something for your vacation in Switzerland, no worries because
at the station you can find everything.
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Rome Termini Train Station, Italy

Up to 150 million passengers arrive and depart the Rome railway station every year.

Rome railway station connects Rome Termini with other cities in Italy via Trenitalia. In
addition, the rail station connects Italy to neighboring countries via 29 platforms. For example, from
Rome Termini, you can travel to Geneva in Switzerland, Munich in Germany, and Vienna in Austria.

Rome train station has everything a traveler might need to train travel in Europe or Italy.
Therefore, at the entrance hall, you will find a currency exchange office, restaurants, taxi services,
and luggage facilities. Everything is planned and designed to make your travels go as smoothly as
possible.

Munich Hauptbahnhof Train Station, Germany

Today there are 32 platforms in one of the busiest train stations in Europe. In addition, there
are InterCity and EuroCity train services to most of Germany, and Italy, France, Switzerland, and
Austria. From Munchen Hauptbahnhof railway station you can travel to Berlin, Frankfurt, Vienna or
take a train to Venice and Rome in Italy, Paris, and Zurich.

Around 127 million passengers visit the Munich train station annually. This outstanding
number makes the station one of the busiest train stations in Europe.

Similar to the other train stations mentioned above, the Munich train station offers many
facilities and services to travelers. For instance, you can find food shops, gift shops, and even a
children & youth museum in the train station.

Outside of the station, you will find the U-Bahn underground metro, taxi services, and tram
lines that will take you anywhere in Munich.

St. Pancras station, London

St. Pancras railway station, also known as London St Pancras or St Pancras International is a
central London railway terminus on Euston Road in the London Borough of Camden. The station is
the London terminus for Eurostar's high-speed trains to Paris, Brussels, Amsterdam and Lille via the
Channel Tunnel.

St. Pancreas station was opened in 1868 and is one of the wonders of Victorian engineering.
Along with the former Midland Grand Hotel, it is a masterpiece of Victorian Gothic architecture
and one of the most elegant stations in the World.

The station has an impressive range of shops including Fortnum & Mason, Calvin Klein,
Chanel, Hamleys, Marks & Spencer, Paperchase and the White Company. There are also a selection
of fantastic bars and restaurants like The Booking Office, Prime Burger, Yo! Sushi, and Searcys
Brasserie & Champagne Bar.
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